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Forms Contained Within the Orientation 
Submit All Completed Forms to Human Resources - 2nd Floor 

 

Employment Eligibility Verification Form (I-9) expires 05/31/2027 

OPM | Emergency Notification / Name Address Change Form 

Reporting of Physical Disability (required to complete) 

Evacuation Special Needs (if applicable) 

Picture Identification, Electronic Access Card-Key & Parking Hang-Tag Request Form 

Certificate of Completion - Internet Access Training 

Certificate of Completion – Security for Mobile Computing and Storage Devices 

Certificate of Completion – Ethics Training 

Certificate of Completion – Understanding Domestic Violence & Resources Available Training 

Records Retention and Disposition Policy – Acknowledgement of Receipt Form RC-001, rev. 12/2013 

Form W-4 - Employee's Withholding Certificate (Federal) (Complete if you are new to state service or 
transferring from another state agency and want to make changes) 
 

Form CT W-4 - Employee's Withholding Certificate rev. 12/2024 (Complete if you are new to state service or 
transferring from another state agency and want to make changes) 
 

Direct Deposit Authorization and Input Form CO-1040, permalink (Complete if you are new to state service or 
transferring from another state agency and want to make changes) 
 

Designation of Retirement Plan Election Form CO-931, permalink 

Designation of Retirement Plan Beneficiary Form for Active/Inactive Members Form CO-999, permalink 
(Complete if new to state service or transferring from another state agency and want to make changes) 
 

Application for Purchase of Retirement Service Credit Form CO-800, permalink (Complete if you are new to 
state service) 
 

DAS Parking Application Guidelines 

OPM Orientation Program - Certificate of Completion 

Non-Disclosure and Standard of Conduct Form rev. 03/13/2025 

OPM Employee Flextime Work Schedule Request Form (if applicable) rev. 11/07/2014 

Health Enhancement Program Opt-Out Form CO-1316, permalink (Complete if applicable AND you are new to 
state service) 

https://www.uscis.gov/sites/default/files/document/forms/i-9.pdf
https://portal.ct.gov/-/media/opm/admin/orientation/orientation-2024/forms-in-orientation/emergency-contact-and-name-and-address-change-form-07232015.pdf
https://portal.ct.gov/-/media/opm/admin/orientation/orientation-2024/forms-in-orientation/disability-reporting-of-2016.pdf
https://portal.ct.gov/-/media/opm/admin/orientation/orientation-2024/forms-in-orientation/evacuation-special-needs-form.pdf
https://portal.ct.gov/-/media/DAS/Facilities/Standard--Access-Request-Form.pdf?la=en
https://portal.ct.gov/-/media/opm/admin/orientation/orientation-2024/forms-in-orientation/internet-cert-071525.pdf
https://portal.ct.gov/-/media/opm/admin/orientation/orientation-2024/forms-in-orientation/security-for-mobile-computing-and-storage-device-training-completion-form.pdf
https://portal.ct.gov/-/media/opm/admin/orientation/orientation-2024/forms-in-orientation/ethics-101-certificate-2025.pdf
https://portal.ct.gov/-/media/opm/admin/orientation/orientation-2024/forms-in-orientation/understandingdvresourcestrainingcertofcompl.pdf
https://portal.ct.gov/csl/-/media/csl/departments/public-records/municipal-records/docs/form-rc-001-acknowledgment-of-receipt-records-disposition.docx?rev=0a38f7789a43438d85d90ed9e005c6e6
https://www.irs.gov/pub/irs-pdf/fw4.pdf
https://portal.ct.gov/-/media/drs/forms/2025/wth/2025-ct-w4fillable.pdf?rev=ad59aa921f8247988a33c3c362e06e91&hash=B89D4369A0B163BBF2235A3BD9D2FC78
https://osc.ct.gov/forms/direct-deposit-authorization-and-input-form/
https://osc.ct.gov/forms/designation-of-retirement-system-tier-plan-beneficiary-2/
https://osc.ct.gov/forms/beneficiary-designation/
https://osc.ct.gov/forms/application-for-purchase-of-retirement-service-credit/
https://portal.ct.gov/-/media/opm/admin/orientation/orientation-2024/forms-in-orientation/das-parking-application-guidelines-rules-for-das--provided-parking-areas.pdf
https://portal.ct.gov/-/media/opm/admin/orientation/orientation-2024/forms-in-orientation/new-employee-orientation-program-certificate-of-completion.pdf
https://portal.ct.gov/-/media/opm/admin/orientation/orientation-2024/forms-in-orientation/non-disclosure-and-standard-of-conduct---rev-3132025.pdf
https://portal.ct.gov/-/media/opm/admin/orientation/orientation-2024/forms-in-orientation/flextime-request-form.pdf
https://carecompass.ct.gov/forms/health-enhancement-program-opt-out/

