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Reconciliation for
HL7 Clinics

This is the Reconciliation process for clinics that have their
EHR electronically sending data to CT WiZ through HL7 messages
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Reconciliation Overview [Eiwiz

This unit will cover:

Creating a reconciliation report

Verifying a reconciliation report

Printing a vaccine reconciliation worksheet, which will guide
you as you count your inventory in each location
(refrigerator, freezer, COVID (if applicable) or

private)

Closing a reconciliation
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Aggregate Administered Doses Report ‘EL

Inventory Management - Vaccine

Count Sheet
Inventory Transactions By Reconciliation Bucket

Daily Vaccinations Report
Aggregate Administered Doses
Inventory Adjustment Inquiry

Inventory On-Hand

Inventory Pending Transfers

Inventory Reconciliation Worksheet
Inventory Summary By Funding Source
Inventory Transaction Inquiry

Inventory Transfer Inquiry

Monthly Immunization Report (VFC and State)
Possible Duplicate Inventory Report
Unaccounted For Doses

Tobegin, you will need to run a report to show all doses administeredin
your EHR for your reconciliation period. To dothis:

1. Go to the Reports module.
2. Scroll down to the Inventory Management - Vaccine section.

3. Click on Aggregate Administered Doses.
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Aggregate Administered Doses

Enter the selection criteria and click "Run Report” or click "Cancel” to refurn to the previous page. @

Report Selection Criteria

Provider/Clinic : DPH TRAIMING, DPH TRAINING (1000)

SELECT & CLINIC BY TYPING PROVIDER, CLINIC, VEFC PIN, OR CLINIC CODE X

Vaccination Date Range *
From: 03012018 | B Thmugh:gm
Funding Source
(ALL) v
Vaccine
(ALL) v
Output Type ® PDF () EXTRACT - Delimiter: | |

Run Report Cancel

Select a Vaccination Date Range:

The From Date = the last count date you
reconciled in CT WiZ.

The Through Date = the date you are
counting your vaccines for this

reconciliation.

Different Output Types:

PDF will give you an overview of all
the administered doses (see next
slide).

Extract the dataand enter a
the Delimiter field. The data W|II

export to an Excel spreadsheet.

This spreadsheet will give you

more information than the PDF such as
the patient ID and the individual

who administered the vaccines. Youcan
also use Excel to filter the information to
find specificinformation.

awn
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Connecticut Department
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Connecticut WeblZ March 28, 2019
D PH ! Aggregate Administered Doses

Provider = DPH TRAIMING, Clinic = DPH TRAIMING, Dose Administered From Date = 03/01/2019, Dose Administered Through Date = 03/28/2019, Funding Source = (ALL), Vaccine = (ALL)

C1000P1000 - DPH TRAINING - 1000

Vaccination Manufacturer NDC Mumber Expiration Date Doses
DTaP SKB 58160-0810-11 03/08/2020 BLENDED PUBLIC CVP 5
Hep A, ped/adol, 2D SKB 58160-0825-52 102062020 BLENDED PUBLIC CVP 3
Hit: (PRP-T) PMC 49281-0545-03 UI95TAAA 03/02/2020 BLENDED PUBLIC CVP 4
HPVE MSD 00006-4119-03 RO20947 05/04/2021 BLENDED PUBLIC CVP 1
Influenza Quad Inj P IDE 19515-0008-52 JY2156 06/30/2019 PRIVATE 1
MCV4 (Menactra) PMC 49281-0589-05 UG 153AA 03/27/2020 BLENDED PUBLIC CVP 1
MMR MSD 00006-4681-00 RO10474 04/10:2020 BLENDED PUBLIC CVP 3
PCW13 PFR 00005-1971-02 WE1T43 09/3042020 BLENDED PUBLIC CVP 4
Polic-IPV PMC 49281-0860-10 P1A43M 04/28/2020 BLENDED PUBLIC CVP 6
Tdap, Adsorbed SKB 58160-0842-11 XERTY 111452020 BLENDED PUBLIC CVP, 1
Varicella MSD 00006-4827-00 RO17640 06/20/2020 N_ENDED PUBLIC 3

It is important that the correct lot numbers and funding source are listed. If the lot numbers
on this report do not match your on-hand inventory or the funding source is incorrect or
blank, you must make the corrections in your EMR/EHR.

An updated vaccination transaction will get submitted with the correct information. The doses
column indicates the number of doses of that vaccine recorded in your EMR/EHR.



lt 's Your Bsst Sh

Reconciliations Wiz

|
| ¢ Connecticut Department Immunization Information System
‘ of Public Health

CT WiZ Q@ WEBINAR TRAINING PEDIATRICS, WEBINAR TRAINING PEDIA ..  Q PATIENT SEARCH ® Support A Notifications 't ~ & KIMBERLY ~

It's Your Best SPEII
|m-|mmun Information System D I H

Connecticut Department
of Public Health

ot

Connecticy,
eS He,,
Uy s

Home

Patients 0

Immunizations Default Provider/Clinic

Education

Provider/Clinic *

Inventory ‘ [WEBINAR TRAINING PEDIATRICS] WEBINAR TRAINING PEDIATRICS HL7 - C7500P7500 (7500) |

Vaccines Select a clinic by typing provider, clinic, vfc pin, or clinic code

On-Hand

Electronic Decgey

Reconciliation 3

Vaccine Order
Vaccine Returns Welcome to CT WiZ
Vaccine Shipments Posted on 07/18/2019 by ALEJANDRA ARIAS

Clinic Tools

oo Welcome to CT WiZ Training!

HL7 Management

1. Click on Inventory
2. Click on Vaccines
3. Click on Reconciliation
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Start a new Reconciliation

Connecticut Department
of Public Health

_ - Click here to create a
Hsfuursutslﬁl Vaccine Inventory Reconciliation i | new reconciliation

Add Reconciliation

i Connecticut

immunizasion Information Systern Search Criteria

Home Info: When searching for reconciliations, the Begin Date Range applies only fo legacy reconciliafions. The
EndiPhysical Count Date Range will return legacy reconciliations based on the legacy End Date and new
Patients reconciliations based on the new Physical Count Date.
Immunizations
; Inventory Location Reconciliation
Fducation inventory Location Status Status
IZ Quick Add (ALL) || v [(ALL) v |
I . Begin Date Ranﬁe EndIPhysrcal Count Date Range
nvento T T —
2 From: l.-ll.-1 DDN‘*"*"*" E  Through: r1m DDN‘-"*’V | From: IMI.-I 13D-’“’w Through: -l.-lr.-1 'DDN““
Vaccines Sort by
On-Hand {® Audit Date (descending) (O Inventory Location, Begin Date (descending)
Electronic Decrementing = T 1
Previous Criteria Clear m
Reconciliation

Vaccine Orders

Vaccine Returns

Vaccine Shipments

Locations
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CT Wiz Q WE LOVE KIDS PEDIATRICS CT, WE LOVEKIDS ... Q PATIENT SEARCH ® a2 - a-

Is Your Best § Vaccine Inventory Reconciliation @ Cancel
[€IWiz

Immunization Inkarmation System
Inventory Locations *

|

Patients | FREEZER ‘

[ REFRIGERATOR
Imventory

Vaceines Clickon the dropdown to
Vaccine Shipmenis o

L oentone choose the inventory

Clinic Tools |Ocati0n.

Home

Immunizations

Reports

Remember: You can only reconcile one
location at a time.
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Pre-Check Results

There is an open Reconciliation for this inventory location
There are Returns in Pracess for this Clinic

No Rejected Returns outstanding for this Clinic

No Expired Inventory at this inventory location

There are vaccines Added but not Administered at this inventory

location
No Pending Inventory Transfers

No Pending VTrcks Shipment

9@ Pre-Check Results (eI Wiz

View

Resolve

Resolve

Connecticut

immunization Information System

CT WiZ will conduct a Pre-Check to
determine if you are ready to
reconcile the inventory location.

This pop-up allows you to view and
resolve any issues.

If you have an open Reconciliation
or unresolved actions, CT WiZ will
not let you proceed.

Click on View or Resolve. CT WiZ
will redirect you to the appropriate
screen to take action.
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Vaccine Inventory Reconciliation el - |

Inventory Location: FRIDGE 1

Description: * Authorized By Status: *
v

OPEN

Count Date: * Count Time: * Last Count Date/Time Last Order Dae:

HE
©
[}

1. Enter a reconciliation Description (ex. May 2018 fridge).
2. Select from the dropdown who the reconciliation is Authorized by.
3. Enter the Count Date and Count Time.

» The Count Date is the day you physically count the on-hand inventory.
» The Count Time is the actual time you count the on-hand inventory. This should be first thing in
the morning before any vaccinations are given or at the end of the day after all vaccinations are given.

» If you have a closed reconciliation already for this location, the Last Count Date/Time will reflect
this.
» Reconciliations should occur on a regular schedule at the same time (weekly, bi-
weekly, monthly etc). You must have a closed reconciliation within the last 14 days in
order to place a vaccine order.
» This reconciliation covers only transactions prior to the Count Date and Time, not future transactions.
4. Click Create
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Vaccine Inventory Reconciliation @ @

Inventory Location: FRIDGE 1

1

Count Sheet

Vaccine Inventory Reconciliation Worksheet

Count Your Inventory

2 cancel | [ Links~

Description: * Authorized By Status: *
APRIL 2019 MR OPEN
Count Date: * Count Time: * Last Count Date/Time: Last Order Date-
03/25/2019 & 10:45 AM (o] MMIDDAYYY &
Inventory by Doses
Description Summary Aggregate Physical Count Inventory Difference Acceptable Inv. Action
Administered Difference
'BLENDED PUBLIC CVP
1. DTaP (Daptacel) (Daptace! (0 5 mL x 10 vials)) PMC « 40281-0285-10 - C5190AA - 0412412019 -12 R | [~]
2. DTaP-HepB-IPV (Pediarix (0.5 mL x 10 syr) SKB » 58160-0811-52 » KZATM + 10/02/2020 56 Action | - o
3. DTaP-Hib-IPV (Pentac (Pentacel (0.5 mL x 5 vials)) PMC « 49281-0510-05 « C5575AA « 10/13/2019 . -18 Acion | ¥ o
4. DTaP-IPV (Kinrix) (Kinrix (0.5 mL x 10 vials)) SKB - 58160-0812-11 - 27D9A « 06/16/2020 a Aclion | - o
5 DTaP-IPV (Kinrix) (Kinrix (0.5 mL x 10 vials]) SKB - 581860-0812-11 - GOP35 » 09/15/2020 50 Acion | w o
6. DTaP-IPV (Kinrix) (Kinrix (0.5 mL x 10 vials)) SKE » 58160-0812-11 - 2F254 + 10/17/2020 20 Acion | [2]
7. Hep A, pedladol, 2D (Vagta (0.5 mL x 10 vials)) MSD - 00006-4331-41 + R018935 - 09/05/2019 12 e (2]
8. Hep B, ped/adol (Recombivax (0.5 mL x 10 syr)} MSD ~ 00006-4093-02 - R001529 - 11/07/2020 30 Aclion | = o
9. Hep B, ped/adol (Recombivax (0.5 mL x 10 vials)) MSD « 00006-4981-00 « ROD6746 + 11/08/2020 3 Acion | v o

Tohelp with the physical inventory count, print out a Count Sheet:

1. Click the Links drop down.

2. Click on Count Sheet.
3. Print out the worksheet that will pop up in a new window.

It's Your Best Shot!

¢if Wiz

Connecticut

immunization Information Sy

All on-hand vaccines
in the inventory
location as of the
Count Date appear.
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Connecticut
Connecticut Department immunizabon Informaton System
of Public Health

1

Vaccine Inventory Reconciliation @ @ cancel || Links~
Count Sheet
Inventory Location: FRIDGE 1 2 Vaccine Inventory Reconciliation Worksheet = An Ot h e r too | to h e I p
Description: * Autharized By Status: *

W . youinthe

— 8 g i e Reconciliation
process is the
Vaccine Inventory

- [ ——

Inventory by Doses

BLENDED PUBLIC CVP
1. DTaP (Daptacel) (Daptace! (0.5 mL x 10 vials)) PMC « 49281-0286-10 « C5190AA » 0412412019 12 Action | = 2] Wo r ks h e et .
2. DTaP-HepB-IPV (Pediarix (0.5 mL x 10 syr) SKB - 58150-0811-52 - KZ4TM - 10/02/2020 66 Action | = 2]
3. DTaP-Hib-IPV (Pentac (Pentacel (0.5 mL x 5 vials)) PMC + 49281-0510-05 « C5575AA « 1011312019 18 R [~] Th i S WO r kS h e et
4. DTaP-IPV (Kinrix) {Kinrix (0.5 mL x 10 vials)) SKB » 58160-0812-11 + 27DOA » 06/16/2020 1 Action | = Q Wi | | b re a k d OW n
5. DTaP-IPV (KInrix) (KInfix (0.5 mL 10 vials) SKB  58160-0812-11 + GOP35 + 0/15/2020 -50 Acion | = (2] t h e d o S e S by I ot
6. DTaP-IPV (Kinrix) (Kinrix (0.5 mL x 10 vials)) SKE » 58160-0812-11 + 2F254 « 10/17/2020 20 (2] n u m e r a n u n i n
7. Hep A, ped/adol, 2D (Vaqta (0.5 mL x 10 viais)) MSD « 00006-4831-41 + R018935 - 09/05:2018 12 Action | = (2] type (State VS
.
8. Hep B, ped/adol (Recombivax (0.5 mL x 10 syr)) MSD » D0006-4093-02 - R001520 + 11/07/2020 30 Action | + Q P r i Va t e )
9. Hep B, ped/adol (Recombivax (0.5 mL x 10 vials)) MSD = 00006-4981-00 » ROO6746 + 11/09/2020 3 Action | - o .

Remember: If there are differences between your physical count and CTWiZ, you
need to figure out the reason and update CT WiZ before you close
the reconciliation.
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Inventory ltem Summary
Inventory by Doses

Last Count Inventory Inventory Inventory Inventory Inventory Inventory On-Hand Auto
Received Administered Transferred Ret/Exp/Recalled Wasted Unaccounted Quantity Adjustments

Description Inv. Action
Since Last Count e

1. DTaP (Daptacel) (Daptacel (0.5 mL x 10 vials)) PMC » 49281-0286-10 » C5190AA » 0412412019 12 action. | = (2]
2. DTaP-HepB-IPV (Pediari (0.5 mL x 10 5yr) SKE - 58160-0811-52 « KZ4TM « 10022020 6 o (]
3. DTaP-Hib-IPV (Pentac (Pentacel (0.5 mL x 5 vials)) PMC » 48281-0510-05 + C55T5AA = 10/13/2019 18 . (2]
4. DTaP-IPV (Kinrix) (Kinrix (0.5 mL x 10 vials)) SKE = 58160-0812-11 = 27DA + 06/16/2020 1 Fa . @
5. DTaP-IPV (Kinrix) (Kinrix (0.5 mL % 10 vials)) SKB » 58160-0812-11 » GOP35 + 09/15/2020 50 S— (2]
6. DTaP-IPV (Kinrix) (Kinrix (0.5 mL x 10 vials)) SKB - 58160-0812-11 - 2F254  10/17/2020 20 e o (2]

You can also hover your cursor over the % to have a quick Inventory Iltem Summary for

each vaccine.

* Since Last Count - Numbers appear only for transactions that take place after the
Last Count Date of a prior reconciliation.

* Since Item Created - Numbers appear only for transactions that occur after the
vaccine was added to the inventory and before the Count Date.
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Inventory by Doses

Description Summary Aggregate Physical Count Inventory Difference Acceptable Inv. Action

Administered Difference

BLENDED PUBLIC CVP
1. DTaP (Daptacel) (Dzptacel (0.5 mL x 10 vials)) PMC » 49281-0286-10 - C5190AA - 041242019 4 b 0 (/] U [ (2]

x i 8 Action
2. DTaP-HepB-IPV (Pediarix (0.5 mL x 10 syr) SKB + 58160-0811-52 « KZ4TM « 10/02/2020 = i -1 e (7]

F o) ou

Create Inventory Adjustment

3. DTaP-Hib-IPV (Pentac (Pentacel (0.5 mL x 5 vials)) PMC - 49281-0510-05 » C5575AA » 10/13/2019 18 Transactions (7]
4. DTaP-IPV (Kinrix) (Kinrix (0.5 mL x 10 vials)) SKB « 58160-0812-11 « 27D9A » 06/15/2020 1 b |~ (2]
5. DTaP-IPV (Kinrix) (Kinrix (0.5 mL x 10 vials)) SKB - 58160-0812-11 - GOP35 » 09/15/2020 50 R ©
6. DTaP-IPV (Kinrix) (Kinrix (0.5 mL x 10 vials)) SKB * 58160-0812-11 + 2F254 « 10/17/2020 -20 s [z (7]

Once you have reviewed all your worksheets/reports:
1. Enter all the totals from the Aggregate Administered Doses Report under the Aggregate Administered column. Click Update in
the upper righthand corner to update the reconciliation and save all your work.
2. Enter the physical count of your inventory for each vaccine in the Physical Count column. Click Update.
3. The Inventory Difference column reflects the update. A zero (0) appears when everything matches.
* If there are any discrepanciesin your inventory (anumber other than 0 appears), then you must figure out why there is

a difference and make the appropriate change(s).
4. Agreencheck mark in the Acceptable Inv. Difference column indicates that everything balances. A red circle with a line

through it indicates something doesn’t match.
5. For the items that do not match, click the Action down arrow and click Transactions. This will pull up a list of all

the transactions that occurred with that specific vaccine. If you see a transaction is missing such as a wastage, click on
Create Inventory Adjustment to correct thediscrepancy.

When all discrepancies are accounted for and all green check marks appear, click the downarrow next to Update and click

Close Reconciliation to saveand process.
You will not be able to close the Reconciliation until all vaccines have 0 inventory differences
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Vaccine Inventory Reconciliation @ @

Inventory Location: 7500 FREEZER 1

Description: * Autherized By: Status: *
‘TEST ‘ ‘ e ‘ L] ‘ ‘ OPEN e
Count Date: * Count Time: * Last Count Date/Time Last Qrder Date

03/05/2024
Inventory by Doses

Description Summary Aggregate Physical Count Inventory Acceptable Inv. Action Audit
Administered Difference Difference

‘ 02:18 PM ‘ (O] ‘ ‘ 1/9/2020 10:37:00 AM ‘ ‘02.-’24;’2021 ‘

Once you have all green checks and zero inventory differences, click the
down arrow next to Update and then Close Reconciliation.

A reconciliation must be closed for all storage locations containing state
supplied vaccines. You must have reconciled in the last 14 days to place a
vaccine order.
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* Clickonthe located at the top of the page to get a descriptionof
whichever screen you are on.

e Some pages havea LeamnMore ink. Click on this to see short "How To"videos.

These appear on a separate page so you can play videos whilenavigating
through CT WiZ.

* Visit the CT WiZ training page here. The training page has numerous
documents and step by step videos to helpyou.

e Still can’t find an answer to your question? After you exhausted all of the above
options, submit a help desk ticket to get the quickest answer. You may do so by
clicking here.


https://portal.ct.gov/DPH/Immunizations/CT-WiZ-Training
https://dph-cthelpdesk.ct.gov/Ticket
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