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Introducing the Discipline Digest 
Hello ED166 File Managers, 

I’m excited to present the first “Discipline Digest” to you! I 
plan to make this a regular form of communication during the 
school year since there are areas of the ED166 that can be 
confusing – especially if you only look at them once or twice a 
year.  In this issue I will highlight the topics covered at the 
Data Summit. Subsequent issues will be shorter in length and 
focus primarily on one specific area of the collection, such as 

reporting incidents with multiple sanctions and/or multiple incident types.  

I hope you find this newsletter useful. I could use your help in shaping this so 
feel free to email me your feedback and suggestions. Thank you! 

-Keryn Felder, Education Consultant, ED166 Application Manager 

Data Summit Wrap Up 
Thank you to all of those who were in attendance! I hope you found it useful. 
The Data Summit is an event I look forward to each year for many reasons. I 
enjoy meeting everyone and listening to what you have to say. This year a 
number of useful suggestions were made and great questions asked. I will do 
my best to deliver on your requests. 

• Updated slides have been posted on the Data Summit website as well as on 
the ED166 Help Site. 

• Several questions came up at the sessions that required further guidance 
from the Department. Answers for those questions are in progress and will be 
emailed and posted to our Help Site. 

Important Documents 

At the Data Summit a number of LEA’s indicated they were unaware of two 
very important SDE documents: 

 

 What is the Data Acquisition Plan? 

This Data Acquisition Plan summarizes the data systems and forms 
used to collect the data. It is designed largely to help local school 
districts prepare for state data collections during the school year. An 
Excel version of the document is also available so you can filter the 
collections that apply to your LEA. 

 

https://www.csde.state.ct.us/public/ed166/
https://www.csde.state.ct.us/public/ed166/
http://www.csde.state.ct.us/public/collectionsguide16.pdf
http://www.sde.ct.gov/sde/lib/sde/excel/evalresearch/dap_2015_16.xls
http://www.sde.ct.gov/sde/lib/sde/pdf/evalresearch/dataacquisitionplanfor2015-16_final.pdf
http://www.sde.ct.gov/sde/lib/sde/pdf/evalresearch/dataacquisitionplanfor2015-16_final.pdf
http://www.csde.state.ct.us/public/datasummit/


 

 

f: (860) 713-7032  What is the Data Collections Guide? 

The Data Collections Guide provides a summary of collections 
administered by the Performance Office. The guide highlights any 
updates for the year, as well as explains the Timely and Accurate 
Deadlines.  

2014-2015 Status 
Districts have been emailed a Certification Confirmation report which 
summarizes your data and includes any data exception responses.  I will 
continue to examine your data and look for any potential inaccuracies. I urge 
you to review the reports in the ED166 and ensure all of your data has been 
reported accurately. Please be sure to re-certify your collection once you have 
made any changes. No changes can be made after the Freeze Date. 

Freeze Date 
Each year the ED166 is frozen on October 1. What this means is a 
“snapshot” of the data is taken, and this dataset becomes the official dataset 
for the prior school year. The data in the frozen file is used for federal reports, 
Freedom of Information (FOI) requests and internal analysis. Many of our FOI 
requests come for the media, and the snapshot data are the figures that will 
appear in published articles. Once the snapshot is taken your data cannot 
be changed. It is imperative that your LEA ensures that the data submitted 
is completely correct prior to the freeze data. 

The Importance of Certification 
Effective July 1, 2014, the CSDE required that all final data submissions be 
reviewed and certified by certified administrators only. Certification is the 
equivalent of an electronic signature. The Administrator who certifies your 
data agrees to the following for each collection certified: 

In my role as a certified administrator, I hereby attest that I have reviewed 
the data contained herein and these data are, to the best of my knowledge, 
valid and accurate and in accordance with the requirements included in Title 
10 of the Connecticut General Statutes. I further understand that upon 
certification, these data may be used in federally mandated reporting, state 
longitudinal data system public reporting, and in accordance with Freedom of 
Information Act data requests made of the Connecticut State Department of 
Education. 

Legislative Updates 
 PA 15-96: Suspensions and Expulsions of students Grades PK-2 

In May 2015 new legislation was passed that limits Out-of- School 
Suspensions (OSS) and Expulsions for PreK, Kindergarten, First and 
Second graders. OSS and expulsions for this group are allowed “if the 
behavior was of a violent or sexual nature that endangers persons”.  
Warning will be generated upon upload (or data entry) of any such 
records. A new report will be available in the ED166 for the 15-16 school 

http://www.csde.state.ct.us/public/collectionsguide16.pdf


 

 

year to identify students in PreK-2 that have received an OSS and/or 
expulsion and a Data Exception will be generated for any students who fall 
into this category. 

 PA 15-168: Data on School Based Arrests 

Legislation redefined the School-Based Arrests that districts are required 
to report to the CSDE. School-Based Arrests are now limited to arrests for 
conduct that occurred on school property or at a school-sponsored 
event. These data are required to be published in the Profile and 
Performance Reports (PPR) and made available on the CSDE public 
website. To better reflect the data being collected the name of the yes/no 
field has been changed from Student Arrested to School Based Arrest. 

 PA 15-225: An Act on Chronic Absenteeism 

This change redefines student absences to include ISS that is greater than 
or equal to one-half of a school day. Note that attendance is reported in 
the Public School Information System (PSIS). This change will likely 
impact the way we collect the number of days sanctioned field since .5 
currently indicates 90 minutes or more. Additional information is 
forthcoming. 

 2015-2016 Collection 
The 2015-2016 collection is scheduled to open at the end of January. 
Anticipated enhancements include new data reports, a streamlined 
certification process, bug fixes, and live data exceptions. A mid-year collection 
will still be required for Alliance Districts and Public Charter Schools. 

What Records are Required to be Reported? 
In the 2014-2015 school year, CSDE began collecting reportable offense only. 
All offenses that are required to be reported are those that result in: 

• In-school suspension                         • Bus suspension 

• Out-of-school suspension                   • Expulsion 

In addition, all "serious" offenses and incidents involving Alcohol, 
Drugs or Weapons must be reported regardless of the type of sanction 
imposed. This means that if anything is listed in the Weapon Involvement or 
Substance Involvement field the incident must be reported. All Bullying 
Incidents must be reported. A list of serious offenses is available on the 
Documentation page  of the Help Site. Please do not forget to report serious 
incidents that did not end in a suspension or expulsion! 

Field Name Changes 
The State Assigned incident Tracking Number (SAITN) has been 
renamed to the Incident Tracking Number (ITN). 

The Student Arrested field has been renamed to School Based Arrest. The 
meaning of this field has also changed. Please see the Legislative updates 
section of this newsletter for more information. 

https://www.csde.state.ct.us/public/ed166/docs.asp


 

 

New User Checklist 
Are you new to the ED166? Follow the steps below to get started: 

 Obtain your username and passwords. There is one username and two 
passwords that are needed to access the ED166. The username and 
first password (entered at https://www.csde.state.ct.us) are shared 
across several CSDE applications. See if someone at your district has 
this information, or call CSDE's IT department at (860) 713-6610 to 
obtain it.  The second password is used only for the ED166.  

 It is highly recommended that the passwords be changed when there 
is a change in personnel. If you do not have the ED166 password or 
need to have the password reset contact Keryn Felder via email. 

 Bookmark the Help Site and visit the Documentation and FAQ sections. 

 Familiarize yourself with the Record Layout. The Record Layout details 
all of the data elements collected in the ED166. This document can be 
found in the Documentation section of this site.   

 Familiarize yourself with the ED166 application. Review the instructions 
that are posted in the Documentation section of this site. Log onto the 
application and explore it.  

 Be aware of the deadlines. The Timely and Accurate Information 
indicates when the data are due. These dates are posted on every 
screen of the Help Site.  

 Contact CSDE. Contact Keryn Felder with any questions or concerns 
you have about PSIS, or just to introduce yourself!   

 

  
 

https://www.csde.state.ct.us/public/ed166/

