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- + INFINITE @ Administrative Review Process
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April 11, 2024



S ® % ...’ Annual Summer Meal Programs Training
N ume o
Next training is the SFSP regulations webinar ~—March-28,2024
Recorded webinars will be available but CSDE * April 11, 2024

expects sponsors to attend as many live

 May?9, 2024
webinars as possible E

 May 23, 2024
All trainings are Thursdays from 2:00 to 3:00 pm y
* June 6, 2024

* June 20, 2024

usoA | LN 0

SUMMER HUTRITION PROGRAMS FOR KIDS




@ %’ Application Timeline

Planned Application Open: April 15th

Connecticut Deadline: May 15th

Federal Deadline: June 15th

= Must submit full application packet at least 2 weeks prior to
anticipated first day of summer operations

= Submission after May 15th requires advance written approval
of an application extension




Caroline: Northern CT

Terese: Southern CT

https://portal.ct.gov/sde/nutrition/summer-food-service-program/contact



https://portal.ct.gov/sde/nutrition/summer-food-service-program/contact
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2024 Summer Food Service (SFSP) App Components for Sponsors

Budget

Management
Plan

Food
Product;
Facility List

HESHONS pertaining fo your ove

Complete: One application per sponsor.

Please rea fuily and answer all questions periaini erations.
Complete: One application per site.
Site applications must be completed priot to the budget to allow the system to calculate

projected reimbursement revenue.

omplete: One budget per sponsor. T] tion is mandatory for all sponsors. The
affing plan. Refer to the CSD!

nplete: One management plan per sponsor.

Upload to Checklist/Supporting Documents:

® Performance Standard 1 — Financial Viability and Manag

® Performance Standard 2 — Administrative Capability

* DPerformance Standard 3 — rn Program Accountability

Complete: One food production facility list per spon:
Each location that food will be prepared at must be identified. This section must be
completed prior to the site applications to allow selection of the appropriate food
preparation facility within each site application

Upload to checklist/supporting documents:

¢ Training Certificatio
SFSP. Note: This letter must be signed by an authorized signer
permanent ement executed with the CSDE.

Connecticut State Department of Education # March 2024 # Page 10f 5

Roadmap to Application Success

https://portal.ct.gov/-

CONNECTICUT STATE
DEPARTMENT OF EDUCATION

/media/sde/nutrition/sfsp/application

components_experienced sp

ONSors

sfsp.pdf



https://portal.ct.gov/-/media/sde/nutrition/sfsp/application_components_experienced_sponsors_sfsp.pdf
https://portal.ct.gov/-/media/sde/nutrition/sfsp/application_components_experienced_sponsors_sfsp.pdf
https://portal.ct.gov/-/media/sde/nutrition/sfsp/application_components_experienced_sponsors_sfsp.pdf
https://portal.ct.gov/-/media/sde/nutrition/sfsp/application_components_experienced_sponsors_sfsp.pdf

e - Summer Food Service Program (SFSP)
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<o e “Apply” Website

CONNECTICUT STATE
DEPARTMENT OF EDUCATION

licut's Official
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Summer Food Service Program (SFSP)

Apply

Note: Do not print and complete the SFSP application materials below. If you : nsidering
Apply s ntact Caroline Cooke at caroline.cooke@ct.gov. The annual
h an onlin ule that can only be accessed after a

Docun
rate Department of Education.

R https://portal.ct.gov/sde/nutrition

ion Forms and M.

Additional Forms and Materials | terials to be Updated Annually and Kept c

e [summer-food-service-
program/apply

Department of Education
* Application Compone

an and Claiming

Required SFSP Application Forms and Materials

Budget | Civil Rights | Free Meals Policy Statement
Health Inspection | Meal Patterns | Training Certification | Wisit Certification

Budget

- affing Plan fi

Civil Rights

ights Requirements for the SFSP T2
ghts Pre-award Survey for th

rm for the SFSP TL
Civil Rights Potential Ben ) ination Form for the SFSP T2
Guidan: il s requi ) il Rights for Child Nutri
Programs webp



https://portal.ct.gov/sde/nutrition/summer-food-service-program/apply
https://portal.ct.gov/sde/nutrition/summer-food-service-program/apply
https://portal.ct.gov/sde/nutrition/summer-food-service-program/apply

«wre - Look for Application Components for Sponsors
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CONNECTICUT STATE
DEPARTMENT OF EDUCATION

2024 Summer Food Service Program (SFSP) Application Components for Sponsors

= Required forms/ materials for all applications

~All SESP application forms and resources are available in the ““Apply” section of the CSDE s SFSP webpage.

Sponsor Please efilly and ansm questions pertaining

= Additional forms/materials

nd Performance Repor
Enrollment Table.

s = Materials to be updated annually and kept on

Complete: One application per site.

Site applications must be eompleted prior to the budget to allow m to calculate

R — file in sponsor records
= Materials provided for reference/assistance

affing plan. Refer to the CSDE’s

Management Complete: One management plan per spo.
Plan

Upload to Checklist/Supporting Documen

* Performance Standard 1 — Financial ind Management
® Performance Standard 2 — Administrative Capability
* Performance Standard 3 — Internal Controls for Prc m Accountability

Food Complete: One food production facility list per sponsor.

B iy * If you are unsure whether these requirements apply
i to your organization, please contact your assigned
CSDE Summer Meals consultant, Caroline Cooke at
caroline.cooke@ct.gov or 860-807-2144 or Terese
g st Maineri at terese.maineri@ct.gov or 860-807-2145



mailto:caroline.cooke@ct.gov
mailto:terese.maineri@ct.gov
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CONNECTICUT STATE
DEPARTMENT OF EDUCATION

2024 Summer Food Service Program (SFSP) Application Components for Sponsors

Required forms/materials for all applications
AN SESP application forms and resources are available in rhe ““Apply™ section of the CSDE s SFSP webpage.

Sponsor
Application

nd on the CSDE’s EdSight.
ind Performance Repor
Enrollment Table.

arefilly and answer SEONs pertaining rafions.

Complete: One application per site. q I-j ' ! . !I? ! ry 8 I " !I" 2
Site applications st be completed prios to the budget to alow the systean fo caleulate SPOonsor lease read carefully and answer all guestions periatnmg lo your overall program operalions.
projected reimbursement revenue. A Hcatiﬂn
Budget Complete: One hu cor This section & ms foc PP Complete:

budget process i asi ) f

SFSP. ™
Management o _}ﬂf_‘ EPPIIL
Plan

ol district Ethnicity and Rac can be found on the CSDE’s EdSight.

ve Data Portal> Overview™> Profile and Performance Reports> Select
mplete: One food production facility List per sponsor. o . - — oy . [ ) N jra—

Productio Each location that food will be prepared at must be identified. This section must be ‘ "\"]']' 3 11[1[11&"- bu}Jmlt- l')“‘tll'::t l" ‘ﬂr'JII'mL‘ﬂt lﬂl]

Facility List completed prior to the site appli 0 allow selection of the appropriate food

preparation facility within each site application

Upload to checklist/supporting documents:

® List of training topics to be covered. Refer to the CSDE’s

ics may be found in chapter
er F Pragraz.

Connecticut State Department of Education » March 2024  Page 1 of &




: @F\NITQ. .

L' o
* CSDE O® 2023-2024

A
' Q’Lr_nﬁ"

Annual Audit form has not been submitted for this Sponsor's prior fiscal year.

Action

Modify || Admin
Add

Details

Details

Details

Details

Details

Site Applications

Summer Food Service
Program

Form Name

Sponsor Application

Budget Detail

v Management Plan

v Food Production Facility List (1)
Site Field Trip List

" Checklist Summary (9)
Application Packet Notes

Approved Pending Return for
Correction

0

Packet Assigned To: unassigned

Latest
Version Status

Rev. 1 Pending Validation

Original Approved

Denied Withdrawn/ Total
Closed Applications

0 2

Online SFSP Sponsor Application

SFSP Sponsor Application
For School Year: 2023 - 2024

Summer Food Service Program

Type of Agency: Educational Institution
Type of SFSP Organization: School Food Authority

Sponsor Type

1. Type of Agency: Educational Institution
2. Type of SFSP School Food Authority
Organization:
Physical Address
Address Line 1: |
Address Line 2: |
City: |
State: [ oz |
County: |W

Mailing Address
me as the Physical Address

Address Line 1:

City:

State:

|_
Address Line 2: |
|_
|_

| zip:

Summer Food Service Contact

CONNECTICUT STATE
DEPARTMENT OF EDUCATION

VIEW | MODIFY | DELETE | INT

Version: Rev.




% - Management Plan
Nt e

CONNECTICUT STATE
DEPARTMENT OF EDUCATION

2024 Summer Food Service Program (SFSP) Application Components for Sponsors

Required forms/materials for all applications

i questions

Complete: One application pe:

nplete: One application per site.

e applications must be completed prior to the budg ystem to calculate
projected reimbursement revenue.

Management Complete: One management plan per spons Budget

Plan . . .
Upload to Checklist/ Supporting Documents:

Management | Complete: One management plan per sponsor.
R T - - - Plan - - N
L ] Pt‘Ifﬂ[lﬂ'ﬂ.ﬂCt‘ "Jt‘uldﬂtd 1 J— Flﬂﬂ.ﬂfhﬂ Tt. . . « Upload to Checklist/Supporting Documents:
® Performance Standard 1 — Financial Viability and M:

¢ Performance Standard 2 — Administrative Capability *  Performance Stundud 2 - Adenis

* Performa

Performance Standard 3 — Internal Controls for Program Accountability

- . his section must be
Facility List | o mpleted prior to . allow selection of the appropriate food

preparation faci
Staff Training | Upload to checklis

¢ Traming Certifi
SFESP. Note: This letter must be signed by an authorized
permanent ement executed with the CSDE.

to be covered. Refer to the CSD
d i opics may be found in chapter
er Fo 4

Connecticut State Department of Education # March 2024 « Page 1 of 5




® %o’ Good Standing

Per USDA policy, School Food Authority SFSP
sponsors that are “in good standing,” may be
permitted to submit a simplified management plan at
the State agency’s discretion

According to federal regulations at 7 CFR 225.2,
“good standing” means the status of a program
operator that meets its Program responsibilities, is
current with its financial obligations, and, if
applicable, has fully implemented all corrective
actions within the required period of time




- & %o Good Standing
- : CONNECTICUT STATE
EPARTMENT OF EDUCATION

Serious management problems that would result in a sponsor’s failure to be in “good
standing” include, but are not limited to
1. Sponsor has been deemed seriously deficient in its operation of the 2023 SFSP

2. Failure to return to CSDE any advance payments which exceeded the amount earned
for serving meals in the previous year.

3. Failure to demonstrate that site review findings were fully corrected to CSDE’s
satisfaction.

Sponsor had a systemic finding(s) on its most recent CSDE site review(s).
5. Sponsor had a systemic finding(s) at their most recent CSDE administrative review.

6. Sponsor does not meet one or more of the VCA performance standards required in 7
CFR 225.6(d)

7. Sponsor deemed not in “good standing” in another Child Nutrition Program
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CONNECTICUT STATE
DEPARTMENT OF EDUCATION

2024 Summer Food Se tion Components for Sponsors

Required forms/materials for all applications

Pl a efielly and ansn

Complete: One application pe:

nd Performance Repor
= Enrollment Table.

Site Please read carefully and answer all questions pertaining to site-specific operation: Complete: One applcation pe
A li . ~ ~ Site applications must be completed prior to the budget to all tem to calculate
C atIOl’l S projected reimbursement revenue.
PP Complete:

Budget Complete: One bud
budget process includes

. . . SFSP.
e One apphcamon pet site.
Management | Complete: One management plan per sponsor

Plan Upload to Checklist/Supporting Documents:

Site applications must be completed prior to the budget to allow the system to calculate o Prctommanee St | - Fissac Visbits and Mansgement
¢ Performance Standard 2 — Admin

prO] eCt relmb urs emeﬂt revenue. * Performance Standard 3 — Internal C‘r:wntl:;:ds for Pr : am Accountability

Complete: One food production facility list per spo.

Each location that food will be prepared at must be identified. This section must be
completed prior to the site applications to allow selection of the appropriate food
preparation facility within each site application.

Upload to checklis pporting documents:

P. Note: This letter must be signed by an authorized signer.

=ment executed with the CSDE.

Connecticut State Department of Education # March 2024 « Page 1 of 5
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Summer Food Service Progr

Applications Claims l Compliance | Reports ] Sacurity | Search ;E Programs | Year | Help I Log Out

VIEW | MODIFY | DELETE | INTERN
show Changes

SFSP Site Application
For School Year: 2023 - 2024

Status: Active 21 Status: Active
- Summer Food
Service Program

DBA:

2 Wetmore Ave

Winsted, CT 06098-7869

Type of Agency: Educational Institution

Type of SFSP Organization: School Food Authority

Version: Rev. 3

Physical Address
1. Address Line 1:
Address Line 2:
2. City:
3. State: | [
4. County: Litchfield (003)  v|

5. Nearest cross street:
Mailing Address
6. Address Line 1:

Address Line 2:

7. City:

458964 Status: Active

Summer Food Service Program Sponsor
DBA:

1234 E. Oak St.

Hartford, CT 12345-6789

Type of Agency: Educational Institution

Type of SFSP Organization: School Food Authority

Action Site ID / Site Name

View | Modify -» 1
Admin SFSP Site #1

View | Modify -» 2

Admin SFSP Site #2

Add Site Application
otal Sites Enrolled: 2

CONNECTICUT STATE
DEPARTMENT OF EDUCATION

Version/
Status
Rev. 3/
Pending

Validation
Rev. 1/
Pending

Validation
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Site Application

Non-Congregate Meal Service Operation

47. Do you plan to provide non-congregate meals at this site?

If there is a waiver for non-congregate meals due to excessive heat, are you
requesting this site be included?

Do you plan to provide non-congregate meals at this location as a rural location?
Will multiple days of meals be provided?
Check the day(s) meals will be distributed.
Mon-Fri: Sun: Mon: Tue:
How many calendar days of meals are included?
Which meals are given in bulk (check all that apply)?
Breakfast AM Snack Lunch PM Snack

Will meals be provided to parents/guardians?
Is this site providing home delivered meals?

Other non-congregate meal information:

Non-Congregate Meal Service Operation

47. Do you plan to provide non-congregate meals at this site?

O Yes

Yes

Yes

Yes

@ No

No

No
No

@ O Yes @ No (O Both

CONNECTICUT STATE
DEPARTMENT OF EDUCATION



PNz
—A
)

;@;. Budget

N e

CONNECTICUT STATE
DEPARTMENT OF EDUCATION

Application

guiestions pertaining fo i

Complete: One application pe:

Site applications must be completed prior to the budget o m to calculate
projected reimbursement revenue.

Budget Complet e r. Thi ors. The
budget process incl : ’s Sponsor ng Plan for the

Complete:

Management | Complete: One management plan per sponsor

Plan Upload to Checklist/Supporting Documents:

* One budget per sponsor. This section 1s mandatory for ALL sponsors. The budget * " Petomaace Sundud | - Fiocil Vit o Masagee

® Performance Standard 2 — Administrative
rocess includes a staffing plan. Refer to the CSDE’s Sponsor Staffing Plan for the SFSP. e
p &P &
A - Food Complete: One food production facility list per spo g
Production

Each location that food will be prepared at must be identified. This section must be
completed prior to the site applic o allo ction of the appropriate food
preparation facility within each site application.

Upload to checklist/supporting documents:

® Training Certification Letter. Refer to the CSDE’ r
SFSP. Note: This letter must be signed by an authorized signer,
permanent agreement executed with the CSDE.

of training topics to be covered. Refer to the CSDE’s Tr
Jor the SFSP. All federally required training may be found in
UsD. 016 4. wide, r Foo

Connecticut State Department of Educafion « March 2024 » Page 1 of 3




: @F‘NITQ< .

&% - Budget

Y S
= Q’Lr_nﬁ"

CONNECTICUT STATE
DEPARTMENT OF EDUCATION

Sponsor Staffing Plan for the SFSP

Include this form with your SFSP application. For questions or additional information, please contact the Connecticut State Department of Educatios

Agreement number: Sponsor name:
Instructions for Part 1: List the title, number of personnel, and daily hours for all SFSP positions. List each personnel’s hourdy and total indicate the source of fund
their SFSP duties and dates of employment.

Part 1— SFSP Food Service and Site Personnel

Position Duties and employment dates

Dates of employment
Specific duties in SFSP

7]
E
3
=]
=8
-9
@

* Indicate 1f fundir ree 13 USDA reimbursement or other sources. If other,

plea
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CONNECTICUT STATE
DEPARTMENT OF EDUCATION

Summer Food Service Program Connecticut

Applications I Claims Compliance | Reports | Security I Search ;E Programs | Year I Help | Log Out

VIEW | MODIFY | DELETE | INTERNAL U

2023 - 2024 SFSP Budget Detail Projected Operating Costs

Summer Food Service Program Food for all vended and self-prep meals:

162515 Status: Active Non Food Supplies:

DBA:
- . Operational Personnel:

Fringe Benefits:
Type of Agency: Educational Institution Facility and Utility:

Type of SFSP Orga ion: School Food Authority
Equipment Rental:

Budget Version: Original Transportation: Rate per mile: 0.000

Operating Reimbursement
Meal Total
$98,693.14 Projected Administrative Costs

Breakfast
Lunch $172,040.96 Administrative Personnel:

Sub Total

Snack 0 $0.00 Fringe Benefits:

Supper 0 $0.00 Office Expense:

$270,734.10 Facility and Utility:

Sub Total
Transportation: Rate per mile: 0.000

Administrative Reimbursement
- Sub Total
Meal Total Meals Total

38,402 $9,792.51

Breakfast

Lunch 38,402 $18,048.94

0 $0.00
0 £0.00

Snack

Supper
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CONNECTICUT STATE
DEPARTMENT OF EDUCATION

2024 Summer Food Service Program (SFSP) Ap on Components for Sponsors

Required forms/materials for all applications

Complete: One application per site.

Staff Training | Upload to checklist/supporting documents:

Site applications must be completed prior to the budget to em to calculate
projected reimbursement revenue.

Complete: One sor T ' : e Training Certification Letter. Refer to the CSDE’s Training Certification Letter for the

budget process inclu
SFSP, SESP. Note: This letter must be signed by an authorized signer, as indicated on the

Management

Pian ; ckist/Supporting Documents: permanent agreement executed with the CSDE.

o List of training topics to be covered. Refer to the CSDE’s Training Documentation Form

Poduction | Sachocson tat o il e e o : Jor the STSP. All federally required training topics may be found in Chapter 7 of the

completed prior to the site appli o allow selection of the approprate food

prepacation by wibin cach e appleston USDA’s 2016 Administrative Guide for the Summer Food Service Program.

Staff Training | Upload to check suppeorting documents:

Training Certi Letter. Refer to the CSDE’s 1 Leiter for the
SFSP. Note: This letter mus gned by an authorize indicated on the

Connecticut State Department of Education ® March 2024 = Page 1of 5
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CONNECTICUT STATE
DEPARTMENT OF EDUCATION

ADMINISTRATION
GUID

SUMMER FOOD
RS

SRR G

L 2016




: @F‘NITQ< .

%= Sponsor Monitoring

\y

, ILIT\E2
: o CONNECTICUT STATE
DEPARTMENT OF EDUCATION

2024 Summer Food Service Program (SFSP) App n Components for Sponsors

Required forms/materials for all applications

Complete: One application per sponsor.

Schoaol ict Ethnicity and Race dat
Go to Interactive Data Port: 7 - Profile ¢ rfor Select

Monitoring Upload to Checldist/Supporting Documents:

# The schedule for making pre-operational wisits, wisiting sites dusing the first Site applications ssst be completed prios to the budget i

projected reimbursement r

eeks of operation, and remewing all sites during the forst four weeks of operatio
Pefer to the C Y it Repvew Sehedeale Forme for the SFSP. -

Management
Plan

letter promding assorance that all sites have received 2 pre-operational sibe st an

ndard 1 — Financial Via

have the capacity and facilibes to prowmde meals for the anticipated number of ance Standard 2 Admis

Performance

children Fefer to the CSDE’s Sefe Ionr Cortificairon L efter for the SESP. Mote: This Food Complete: One fo

Production Each location that food will be prepared at must be identified. This section must be

letter nost be sygned by an authonzed signer, a5 indicated on the permanent Faciity List | completed prior o the site applications to allow selecion of the appiopiiate food

preparation facility within each site application

%:I‘.EE’JJ.EI:‘.I. =—hu tEd 1-:1&‘. rl-l'-'_' C '.3 DE- Upload to checklist/supporting documents:

Connecticut State Department of Education » March 2024  Page 1 of &
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- Sponsor Monitoring

CONNECTICUT STATE
DEPARTMENT OF EDUCATION

Site Visit/Review Schedule Form for the Summer Food Service Program (SFSP)

Summer 2024

Required forms/materials for all applications

Al SESP application forms and resources are available in the “LApply”™ section of the CSDE s STSP webpage.

Instructions: Complete all information below and include this form with your SFSP application. Attach additional copies as needed. For
Sponsor Please read carefully and answer all questions periaining fo your overall pragram operations.

questions or additional information, please contact the Connecticut State Department of Education’s Summer Meals staff.
Application

Complete: One application per sponsor.

o : . Agreement number:
School district Ethnicity and Race data can be found on the CSDE’s EdSight.

Go to Interactive Data Portal> Overview= Profile and Performance Reports= Select
Year/District/ All Schools> Submit> District Level> Enrollment Table Site Date of site | Name of staff Date of pre- Date of initial Date of food

site Please read cargfully and answer all guestions pertaining fo se-specific aperations number | Site name opening conducting visit/review operational visit site visit SErvice review

Applications

Complete: One application per site.

Site applications must be completed prior to the budget to allow the system to calculate
projected reimbursement revenue.

Budget Complete: One budget per sponsor. This section is mandatory for all sponsors. The
budget process includes a staffing plan. Refer to the CSDE’s Sponsor Staffing Plan for the
SFSP.

Management Complete: One management plan per sponsor.

Plan Upload to Checklist/Supporting Documents:

® Performance Standard 1 — Financial Viability and Management
® Performance Standard 2 — Administrative Capability
® Performance Standard 3 — Internal Controls for Program Accountability

Food Complete: One food production facility list per sponsor.

Production

Each location that food will be prepared at must be identified. This section must be
Facility List

completed prior to the site applications to allow selection of the appropriate food
preparation facility within each site application

Staff Training | Upload to checklist/supporting documents:

® Training Certification Letter. Refer to the CSDE’s Training Cerfification Letter for the
SFSP. Note: This letter must be signed by an authorized signer, as indicated on the

permanent agreement executed with the CSDE.

® List of training topics to be covered. Refer to the CSDE’s Training Documentation Form
Jor the SESP. Al federally required training topics may be found in chapter 7 of the
USDA’s 2016 -Admrinisirative Guide for the Suntmer Food Service Praograrm.

Connecticut State Department of Education » March 2024  Page 1 of &
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CONNECTICUT STATE
DEPARTMENT OF EDUCATION

Meal Pattern Upload to Checklist/Supporting Documents:

e Menus for each meal and snack type to be served. Menus submitted for approval
must contain the name of the food item and the quantity or crediting of the food
item to be served. Any sponsors intending to implement offer versus serve (OVS)

must include detailed explanation regarding implementation.
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DEPARTMENT OF EDUCATION

Week of:

https://portal.ct.eov/SDE/Nutrition/Summer-Food-Service-Program#MenuForms



https://portal.ct.gov/SDE/Nutrition/Summer-Food-Service-Program#MenuForms
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CONNECTICUT STATE
DEPARTMENT OF EDUCATION

Free Meals Upload to Checklist/Supporting Documents:
Policy

o A SESP Free Meals Poliey Statement for Non-pricing Programs must be completed by all
Statement ' :

sponsors with Open, Open Restricted, or Closed Enrolled sites.

A SESP Free Meals Policy Statement for Pricing Programs must be completed by all

sponsors with camp sites.

Note: These statements must be signed by an authorized signer, as indicated on the

permanent agreement executed with the CSDE.

If the SFSP sponsor operates both pricing and non-pricing sites, both statements

must be signed and uploaded.



k Public and Health Department Notification
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Public
MNotification

Health
Department
Notification

CONNECTICUT STATE
DEPARTMENT OF EDUCATION

Sample Press Releases

Document a copy of press releases that correspond to the types of operating sites, as
submitted to the media. Include the date sent and media names to which they were
sent. Refer to “Press Releases™ by site type in the “Apply” section of the CSDE’s
SESP webpage.

Upload to Checklist/Supporting Documents:

e A copy of the letter to the local health df:partrnf:nt pn:n-‘iding notification of intention

to operate food service at the sites listed. Give Hpcciﬂc dates and times of np-.':rar_in:m

for each site. Refer to the CSDE’s Health Inspeciion Letter for the SFSP.
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Civil Rights

% ‘% ...” Civil Rights Beneficiary Data Collection

CONNECTICUT STATE
DEPARTMENT OF EDUCATION

Civil Rights Requirements

A summary of the civil nights requirements with appropriate forms and instructions is
available under “Civil Rights” in the “Apply” section of the C5DE’s SF5P webpage.
Review the CSDE’s Ciwl Rights Reguireswents for the SESF and collect the required data
using the sample Cas/ Rightr Bemeficiary Data Collection Form for the SFSP or other data
sources. Summarize and maintain data on the Sammary Form for SESP Civel Rights
Bengficiary Data Coliection.

Crvil rights beneficiary data must be collected for each meal site, each vear. Civil rights

beneficiary data must be collected for each session of camp sites. Files must be
maintained in sponsor records as outlined in the C3DE’s Crral Raphir Reguirements for
the SESP.
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Civil Rights Beneficiary Data Collection
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CONNECTICUT STATE
DEPARTMENT OF EDUCATION

Civil Rights Beneficiary Data Collection Form for the Summer Food Service Program (SFSP)

Name of SFSP site:

cipants and mmm_v where additional outreach is needed. Decining fo 52
/ify. Please complete the information below and return to any SF

or Central American or other Spanish
an be used in addition to nic or Latino

on having o; in any of the original peopl
and who maintains tribal affiliation or community attachment.

Thailand, and Vietnam.
Black or African Americ:
Native Haw

Hawaii, Guam,

White: A pers

this instifution is pr
12l osientation), disability, s i or prios civ

Peogrem information may be made availsble i languages othee than English. Pe

ould complete a Form AD-30
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Summary Form for SFSP Civil Rights Beneficiary Data Collection

FSP

Indicate how the SFS nsor ob the data.

Section 1: Ethnicity

The sum of “Hispanic or Latino” and “Not Hispanic or Latino” Number of enrolled

categories must equal the total number of all enrolled participan participants The sum of all racial catepocies wi ater than th Number of enolled
total number of all & 2 participants.

Hispanic or Latino: A person of Cuban, Mexican, Puerto Rican, South
Central American or other S culture or origin, regardless of

race. “Spanish origin” can be used in addition to “Hispanic or Latino.”

Not Hispanic or Latino

Section 2: Race

The sum of all racial categories will be equal to or greater than the Number of enrolled Native Hawaiian or Other Pacific Islander:
- = . = . . i iginal peaples of Hawaii, Guam, Samo:
total number of all enrolled participants. participants

gins in any

o Ce

ity representative fy 1 Date

Connecticut Staie Depariment of Education « Revised March 2024 « Page 2 of 3




S ® % ...’ Other Forms as Needed

= Authorized Signature Change Form

* Enrollment Information Form for Camps and Closed Enrolled
sites

= FSMC optional 1-year renewal agreements



%, =" Important Resources

Appeal Procedures

https://portal.ct.ecov//media/SDE/Nutrition/SFSP/
Appeal Procedures SFSP.pdf

Federal Regulations
https://portal.ct.gov/sde/nutrition/program-
guidance-for-the-summer-food-service-
program/regulations

Federal Financial Management Instructions
https://portal.ct.gov//media/sde/nutrition/resour

ces/resources child nutrition programs.pdf



https://portal.ct.gov/media/SDE/Nutrition/SFSP/Appeal_Procedures_SFSP.pdf
https://portal.ct.gov/media/SDE/Nutrition/SFSP/Appeal_Procedures_SFSP.pdf
https://portal.ct.gov/sde/nutrition/program-guidance-for-the-summer-food-service-program/regulations
https://portal.ct.gov/sde/nutrition/program-guidance-for-the-summer-food-service-program/regulations
https://portal.ct.gov/sde/nutrition/program-guidance-for-the-summer-food-service-program/regulations
https://portal.ct.gov/media/sde/nutrition/resources/resources_child_nutrition_programs.pdf
https://portal.ct.gov/media/sde/nutrition/resources/resources_child_nutrition_programs.pdf
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%" Selection of Sponsors for Review

Every new sponsor

Every sponsor that experienced significant operational
problems in the prior year

Every sponsor at least once every three years
Sponsors that require additional technical assistance

Review at least 10 percent of each reviewed sponsor’s sites,
or one site, whichever number is greater.
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# %" Online Compliance Module

CONNECTICUT STATE
DEPARTMENT OF EDUCATION

§ 7 Summer Food Service Program Connecticut

Applications Claims Compliance | Reports | Security | Search ;ﬁ Programs | Year | Help | Log Out

Applications >

Item

Sponsor Manager
Application Packet
Advance Requests
Advance Requests Manager
Annual Audit

Program Year: 2023 - 2024

Description

SFSP Sponsor's Profile, Site and Hold Information

SFSP Applications Forms (Sponsor and Site)

Request Sponsor's SFSP Advance(s) for the current year

Manage requested Sponsor's SFSP Advance(s) for the current year
Annual Audit
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Summer Food Service Programy Connecticut

Applications I Claims I Compliance | Reports | Security I Search ;ﬁ Programs | Year l Help | Log Out

Review Tracking > Dashboard > Review Forms > Program Yez

SFSP Review Review Forms

04351S Status: Active

East Hartford Board of Education - Summer Food Service Program
DBA:

1110 Main Street

East Hartford, CT 06108-2240

Type of Agency: Educational Institution

Type of SFSP Organization: School Food Authority

Action \ Form Reviewer Status

Off-site Assessment (4)

O

View | Modify.

BTN = T e——
ewiman|  wosemowy [ Owa |
B P P e R (T TS

o — ———
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S ® % ... Sponsor Preparation List
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Sponsor Preparation List for an
Administrative Review | i

= Comprehensive

. A served 1o
i Meals served 1o nos-program adults

= Specific

= Do not assume an item does not apply to
your program

= Only items specifically designated as copies
to be retained by the CSDE must be copied
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Daily meal counts (camps only):

a. Meals served to ehgible campers Summer 2024

b. Meals served to inchigible campers y subo :  for childcen

c. Meals served to program adults

d. Meals served to non-program adults
day/month/year). Check (v) the meals served to each camper each

faintain this documentation on file.

Daily meal counts (all other sites):
First (1™) meals served to children
Second (2™) meals served to children
Meals served to program adults
Meals served to non-program adulis
Meals redistributed from one site to another
Disposition of damaged/non-reimbursable/leftover meals

Copies (for CSDE to retain) of compilation of meal counts at sponsor level to support claims
prepared and submuitted to the CSDE for reimbursement. Please note: you do not need to make
copies of the daily meal count sheets, only the document utilized to compile meal counts for
claims for reimbursement.

Connecticut State Department of Education e March 2024 ¢ Page 1 of 3
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CONNECTICUT STATE
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Section 7 CFR

Summer Fi
preparation o
h‘iﬂ_‘nu TS rdl_‘-' Department of Eds ( nc tes to use production re

- . - - . - . - because they provide required « ati s meet the SFSP meal pattecns.
Copies (for CSDE to retain) of menus for all meals and meal types served

v ; . [ o . - A production record is a working tool that outlines the type and quantity of foods that need to be
Production records (or alternate method for identifying meal components and quantities of ororchased and avaiable for the meal service. Tn addidion to

. - production rec ide valna to help with menn planning,
111.:_-_;1[5 PTEII'JLIEL‘IJ j and amons ing f ateolli ., identifying acceptable mean
wom ' . . - . . . conducti
Crediting or portioning information (CNP labels, product formulation statements, i
- Table smmarizes what production recorc uld inchide and wk

standardized recipes) the information
Site delivery receipts or records for non-production meal sites

Complete befc

Name o
Meal date

supper, or

nclnding the
type and amount of all meal
p o item, e.g., number of servings,
ents, types of milk, =
d all other food : i
such as condiments and other Amonnt of leftover food for each

noncreditable foods food item or menn item

Total amonnt of food served

Recipe name and number or prodnct name

Number of reimbursable meal:

to children

and code

Planned serving size and numbe.

Connecticut State Department of Education » Revised March 2024 » Page 1 of
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% % -  Documenting Expenses
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Inventory records
a. Copy of beginning inventory
b. Copy of ending inventory

Fund balance sheet specific to SFSP funds, reflecting:

a. Income to the Program

b. Expenses of the Program

¢. Overall fund balance of the Program for the fiscal year (profit, loss, neutral)

Invoices to document®:

a. Food costs

b. Non-food items

¢. Administrative supplies

d. Transportation (children, meals, administration)

Documentation of staffing expenses®:
a. Employee time and wage reports
b. Documentation of payroll checks or direct deposit

Other income to Summer Food Service Program:

a. Documentation of adult meals, charged and paid

b. Funds to cover SFSP unallowable Costs, food items or otherwise
¢. Grant funds, if applicable

10. USDA Commodity records, if applicable
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11. Procurement procedure
a. Written code of conduct (USDA policy guidance SESP (02-2015)
b. Local acquisition threshold requirements (USDA policy guidance SFSP 01-2022)

12. Federal or State single audit, if applicable. If not applicable due to not meeting threshold of
federal or state money expended in the prior fiscal year, provide 990 Tax Form.
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® % .  Documentation of Actions Taken
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13. Copy of Public Notification and documentation of submission to media outlet(s)

14. Copy of Health Department Notification and documentation of submission to local health
department

15, Health Inspection Certification, including written corrective action to resolve inspection findings
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Documentation of Actions Taken

ADMINISTRATION

GUID

C AC

% Urifed States Department of Agriculturs

SERV!CE PRDGRAM

2016

CONNECTICUT STATE
DEPARTMENT OF EDUCATION

16. Training documentation, verification that sponsor conducted training for administrative and site
staff:

a.
b.
C.

Date

Time

Attendees

Names of participants

Position of participants (monitors, site supervisors, other as indicated)
Site assigned to

Topics

Additional training provided (dates, topics, reason provided, etc.)

. Sponsor Monitoring of sites

a.
b.
C.
d.

Pre-operational site visits

Initial site visits within| the first 2 weeks of site operations

Food service reviews within the first 4 weeks of site operations

Corrective action plan for areas in need of improvement identified by monitors
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18. Civil Rights Compliance
Display of “And Justice for All... " poster in administrative office
Community ethnicity and racial data (annual sponsor application)
Collection of race and ethnicity data for participants at each site and/or camp session
Free Meals Policy Statement, pricing and/or non-pricing
Translation/Interpretation services available
Availability of auxiliary aids and services (e.g., large print, Braille, assistive technologies)

Process for informing persons with limited English proficiency of their right to free language
assistance services

Sample contract or agreement containing required Civil Rights assurance language

Sample participant handout/material containing nondiscrimination statement

L B
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L DR Program Specific Applicability
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. Food Service Management Company contract or written agreement with School Food Authority
for the preparation of meals, if applicable

Enrolled Sites Only: completed income eligibility application or indication of eligibility status
from school Determining Official for each enrolled participant, or documentation of Area
Eligibility.

. Camps Only: completed income eligibility application or indication of eligibility status from
school Determining Official for each enrolled participant

22. Rural Non-congregate Meal Sites Only:
a. Separate meal counts record for Rural Non-congregate Meal sites for each approved meal
service types (breakfast, lunch/supper, and snacks)
b. Temperature logs for cold meals and milks served at Rural Non-congregate Meal sites.

https://portal.ct.eov/SDE/Nutrition/Food-Service-Management-Company



https://portal.ct.gov/SDE/Nutrition/Food-Service-Management-Company
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23. Modifications to Accommodate Disabilities in the Summer Food Service Program (USDA policy
guidance SESP 10-2017)
Section 504 Coordinator

Process to address requests for accommodations
Written grievance procedures (operators employing 15 or more persons)




S # % ... Common Administrative Review Findings

=  SFSP administrative and site personnel trainings did not include the
minimum required SFSP training topics

= Not all sites had employees trained by sponsor to operate the SFSP
= Errors in the execution of site monitoring schedule

=  Wrong monitoring forms used during site visits, or forms not completed in
entirety

= Meal count errors

= Meal service times deviated from the times approved on the site application
completed during the annual application process
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CSDE SFSP Website

Summer Food Service Program (SFSP)

Overview
Eligibility

How To

What's Next

Apply
Documents/Forms
Related Resources
Laws/Regulations

Contact

What's Next

Summer Meals Updates

Summer Meals Updates is the Connecticut State Department of Education's (CSDE) e-newsletter for
Connecticut sponsors of the U.S. Department of Agriculture’s (USDA) Summer Meals, including the
Summer Food Service Program (SFSP) and the Seamless Summer Option (SSO) of the National School

Lunch Program (NSLP). This e-newsletter provides important guidance and resources for complying

with the federal requirements, identifies deadlines for completing required activities and reports, and

provides links to relevant resources and training.

e Summer Meals Updates 2024

CONNECTICUT STATE
DEPARTMENT OF EDUCATION

Summer Meals Updates 2024

The C‘unneu:tif:ut State Department of Education’ Summer Meals UPDATES
e-newsletter for sponsors of the U.S. Department of _ 2 o e
Agriculture’s (USDA) Summer Food Service Program e Bt L8
(SFSP) and Seamless Summer Option (S50) of the -

National School Lunch Program (NSLP).

JSDA’s Summer Nutrition Programs for Kids
SDA Final Rule: Streamlining Program Requirements
and Improving Integrity in the Summer Food Service
Program (SFSP)
Reminder: Annual Summer Meals Training 2024
Bookmark the CSDE's Program Guidance for School
Nutrition Programs Webpage

April 10, 2024

CSDE Launches Summer Meals Updates

Welcome to the first edition of Summer Meals Updates, the CSDE’s new email notification for
sponsors of the SFSP and $80. This e-newsletter provides important guidance and resources for
complying with the federal requirements, identifies deadlines for completing required activities and
reports, and provides links to relevant resources and training.

Summer Meals Updates will be issued on Wednesdays. Through June . the schedule will be
weekly. For July, August, and September, the schedule will be monthly, with additional issues as

needed, based on relevant updates and deadlines.

Please review and share with appropriate staff members. Previous versions will be available in the
S er Meals Up: ction of the CSDE’s SFSP wi e.

Connecticut State Depariment of Educafion « Page 1 of 5
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ALY - CSDE Summer Meals Team
- '/Q/L'r_r\e"o
Caroline e Seamless Summer Option (SSO) of NSLP caroline.cooke@ct.gov
Cooke e Summer Food Service Program (SFSP) 860-807-2144
Terese e Special Milk Program (SMP) terese.maineri@ct.gov
Maineri e Summer Food Service Program (SFSP) 860-807-2145
e Summer EBT for Children



mailto:caroline.cooke@ct.gov
mailto:terese.maineri@ct.gov
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In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, this institution is prohibited from
discriminating on the basis of race, color, national origin, sex (including gender identity and sexual orientation), disability, age, or reprisal or retaliation for
prior civil rights activity.

Program information may be made available in languages other than English. Persons with disabilities who require alternative means of communication to
obtain program information (e.g., Braille, large print, audiotape, American Sign Language), should contact the responsible state or local agency that
administers the program or USDA’s TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339.

To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program Discrimination Complaint Form which can be
obtained online at: https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf, from
any USDA office, by calling (866) 632-9992, or by writing a letter addressed to USDA. The letter must contain the complainant’s name, address, telephone
number, and a written description of the alleged discriminatory action in sufficient detail to inform the Assistant Secretary for Civil Rights (ASCR) about the
nature and date of an alleged civil rights violation. The completed AD-3027 form or letter must be submitted to USDA by:

1. mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410; or

2. fax:(833) 256-1665 or (202) 690-7442; or

3. email: program.intake@usda.gov

This institution is an equal opportunity provider.


mailto:program.intake@usda.gov
https://www.usda.gov/sites/default/files/
https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf
mailto:program.intake@usda.gov
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CONNECTICUT STATE
DEPARTMENT OF EDUCATION

The Connecticut State Department of Education is committed to a policy of equal opportunity/affirmative action for all qualified persons. The Connecticut
Department of Education does not discriminate in any employment practice, education program, or educational activity on the basis of race; color; religious
creed; age; sex; pregnancy; sexual orientation; workplace hazards to reproductive systems, gender identity or expression; marital status; national origin;
ancestry; retaliation for previously opposed discrimination or coercion, intellectual disability; genetic information; learning disability; physical disability
(including, but not limited to, blindness); mental disability (past/present history thereof); military or veteran status; status as a victim of domestic violence;
or criminal record in state employment, unless there is a bona fide occupational qualification excluding persons in any of the aforementioned protected
classes. Inquiries regarding the Connecticut State Department of Education’s nondiscrimination policies should be directed to: Attorney Louis Todisco,

Connecticut State Department of Education, by mail 450 Columbus Boulevard, Hartford, CT 06103-1841; or by telephone 860-713-6594; or by email
louis.todisco@ct.gov.



mailto:program.intake@usda.gov
https://www.usda.gov/sites/default/files/
mailto:louis.todisco@ct.gov
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