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 Next training is the SFSP regulations webinar

 Recorded webinars will be available but CSDE 
expects sponsors to attend as many live 
webinars as possible 

 All trainings are Thursdays from 2:00 to 3:00 pm

• March 28, 2024

• April 11, 2024

• May 9, 2024

• May 23, 2024

• June 6, 2024

• June 20, 2024

Annual Summer Meal Programs Training
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Planned Application Open: April 15th

Connecticut Deadline: May 15th

Federal Deadline: June 15th 

 Must submit  full application packet at least 2 weeks prior to 
anticipated first day of summer operations

 Submission after May 15th requires advance written approval 
of an application extension

Application Timeline



CSDE Summer Meal Programs Team Members

Caroline: Northern CT

Terese: Southern CT

https://portal.ct.gov/sde/nutrition/summer-food-service-program/contact

https://portal.ct.gov/sde/nutrition/summer-food-service-program/contact
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https://portal.ct.gov/-
/media/sde/nutrition/sfsp/application
_components_experienced_sponsors_
sfsp.pdf 

Roadmap to Application Success

https://portal.ct.gov/-/media/sde/nutrition/sfsp/application_components_experienced_sponsors_sfsp.pdf
https://portal.ct.gov/-/media/sde/nutrition/sfsp/application_components_experienced_sponsors_sfsp.pdf
https://portal.ct.gov/-/media/sde/nutrition/sfsp/application_components_experienced_sponsors_sfsp.pdf
https://portal.ct.gov/-/media/sde/nutrition/sfsp/application_components_experienced_sponsors_sfsp.pdf
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https://portal.ct.gov/sde/nutrition
/summer-food-service-
program/apply 

Summer Food Service Program (SFSP) 
“Apply” Website

https://portal.ct.gov/sde/nutrition/summer-food-service-program/apply
https://portal.ct.gov/sde/nutrition/summer-food-service-program/apply
https://portal.ct.gov/sde/nutrition/summer-food-service-program/apply
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 Required forms/ materials for all applications
 Additional forms/materials
 Materials to be updated annually and kept on 

file in sponsor records
 Materials provided for reference/assistance

* If you are unsure whether these requirements apply 
to your organization, please contact your assigned 
CSDE Summer Meals consultant, Caroline Cooke at 
caroline.cooke@ct.gov or 860-807-2144 or Terese 
Maineri at terese.maineri@ct.gov or 860-807-2145

Look for Application Components for Sponsors 
Document Sections

mailto:caroline.cooke@ct.gov
mailto:terese.maineri@ct.gov
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Sponsor Application
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Online SFSP Sponsor Application
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Management Plan
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Per USDA policy, School Food Authority SFSP 
sponsors that are “in good standing,” may be 
permitted to submit a simplified management plan at 
the State agency’s discretion

According to federal regulations at 7 CFR 225.2, 
“good standing” means the status of a program 
operator that meets its Program responsibilities, is 
current with its financial obligations, and, if 
applicable, has fully implemented all corrective 
actions within the required period of time

Good Standing
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Serious management problems that would result in a sponsor’s failure to be in “good 
standing” include, but are not limited to

1. Sponsor has been deemed seriously deficient in its operation of the 2023 SFSP
2. Failure to return to CSDE any advance payments which exceeded the amount earned 

for serving meals in the previous year.
3. Failure to demonstrate that site review findings were fully corrected to CSDE’s 

satisfaction.
4. Sponsor had a systemic finding(s) on its most recent CSDE site review(s).
5. Sponsor had a systemic finding(s) at their most recent CSDE administrative review.
6. Sponsor does not meet one or more of the VCA performance standards required in 7 

CFR 225.6(d)
7. Sponsor deemed not in “good standing” in another Child Nutrition Program

Good Standing
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Site Application
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Site Application
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Site Application
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Budget
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Budget
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Budget
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Staff Training
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Staff Training: Training Agenda
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Sponsor Monitoring
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Sponsor Monitoring
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Meal Pattern
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https://portal.ct.gov/SDE/Nutrition/Summer-Food-Service-Program#MenuForms

Menu Template

https://portal.ct.gov/SDE/Nutrition/Summer-Food-Service-Program#MenuForms
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Free Meals Statement
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Public and Health Department Notification
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Civil Rights Beneficiary Data Collection
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Civil Rights Beneficiary Data Collection



Civil Rights Beneficiary Data Collection
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 Authorized Signature Change Form

 Enrollment Information Form for Camps and Closed Enrolled 
sites

 FSMC optional 1-year renewal agreements

Other Forms as Needed
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Important Resources

 Appeal Procedures
https://portal.ct.gov//media/SDE/Nutrition/SFSP/
Appeal_Procedures_SFSP.pdf

 Federal Regulations
https://portal.ct.gov/sde/nutrition/program-
guidance-for-the-summer-food-service-
program/regulations

 Federal Financial Management Instructions
https://portal.ct.gov//media/sde/nutrition/resour
ces/resources_child_nutrition_programs.pdf

https://portal.ct.gov/media/SDE/Nutrition/SFSP/Appeal_Procedures_SFSP.pdf
https://portal.ct.gov/media/SDE/Nutrition/SFSP/Appeal_Procedures_SFSP.pdf
https://portal.ct.gov/sde/nutrition/program-guidance-for-the-summer-food-service-program/regulations
https://portal.ct.gov/sde/nutrition/program-guidance-for-the-summer-food-service-program/regulations
https://portal.ct.gov/sde/nutrition/program-guidance-for-the-summer-food-service-program/regulations
https://portal.ct.gov/media/sde/nutrition/resources/resources_child_nutrition_programs.pdf
https://portal.ct.gov/media/sde/nutrition/resources/resources_child_nutrition_programs.pdf
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Administrative Review Process
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 Every new sponsor

 Every sponsor that experienced significant operational 
problems in the prior year

 Every sponsor at least once every three years

 Sponsors that require additional technical assistance

 Review at least 10 percent of each reviewed sponsor’s sites, 
or one site, whichever number is greater.

Selection of Sponsors for Review
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Online Compliance Module
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Online Compliance Module
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Sponsor Preparation List for an 
Administrative Review 
 Comprehensive

 Specific

 Do not assume an item does not apply to 
your program

 Only items specifically designated as copies 
to be retained by the CSDE must be copied

Sponsor Preparation List
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Meal Counts
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Menu Records
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Documenting Expenses
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Fiscal Management
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Documentation of Actions Taken
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Documentation of Actions Taken



Civil Rights
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https://portal.ct.gov/SDE/Nutrition/Food-Service-Management-Company 

Program Specific Applicability

https://portal.ct.gov/SDE/Nutrition/Food-Service-Management-Company
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Modifications to Accommodate Disabilities
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 SFSP administrative and site personnel trainings did not include the 
minimum required SFSP training topics

 Not all sites had employees trained by sponsor to operate the SFSP

 Errors in the execution of site monitoring schedule

 Wrong monitoring forms used during site visits, or forms not completed in 
entirety

 Meal count errors

 Meal service times deviated from the times approved on the site application 
completed during the annual application process

Common Administrative Review Findings
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https://portal.ct.gov/SDE/Nutrition/Summer-Food-Service-Program

CSDE SFSP Website

https://portal.ct.gov/SDE/Nutrition/Summer-Food-Service-Program
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Thank You



Questions
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Caroline 
Cooke

• Seamless Summer Option (SSO) of NSLP
• Summer Food Service Program (SFSP)

caroline.cooke@ct.gov
860-807-2144

Terese 
Maineri

• Special Milk Program (SMP)
• Summer Food Service Program (SFSP)
• Summer EBT for Children

terese.maineri@ct.gov
860-807-2145

CSDE Summer Meals Team

mailto:caroline.cooke@ct.gov
mailto:terese.maineri@ct.gov
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In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, this institution is prohibited from 
discriminating on the basis of race, color, national origin, sex (including gender identity and sexual orientation), disability, age, or reprisal or retaliation for 
prior civil rights activity.

Program information may be made available in languages other than English. Persons with disabilities who require alternative means of communication to 
obtain program information (e.g., Braille, large print, audiotape, American Sign Language), should contact the responsible state or local agency that 
administers the program or USDA’s TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339.

To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program Discrimination Complaint Form which can be 
obtained online at: https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf, from 
any USDA office, by calling (866) 632-9992, or by writing a letter addressed to USDA. The letter must contain the complainant’s name, address, telephone 
number, and a written description of the alleged discriminatory action in sufficient detail to inform the Assistant Secretary for Civil Rights (ASCR) about the 
nature and date of an alleged civil rights violation. The completed AD-3027 form or letter must be submitted to USDA by:

1. mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410; or

2. fax: (833) 256-1665 or (202) 690-7442; or
3. email: program.intake@usda.gov

This institution is an equal opportunity provider.

USDA Nondiscrimination Statement

mailto:program.intake@usda.gov
https://www.usda.gov/sites/default/files/
https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf
mailto:program.intake@usda.gov
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The Connecticut State Department of Education is committed to a policy of equal opportunity/affirmative action for all qualified persons. The Connecticut 
Department of Education does not discriminate in any employment practice, education program, or educational activity on the basis of race; color; religious 
creed; age; sex; pregnancy; sexual orientation; workplace hazards to reproductive systems, gender identity or expression; marital status; national origin; 
ancestry; retaliation for previously opposed discrimination or coercion, intellectual disability; genetic information; learning disability; physical disability 
(including, but not limited to, blindness); mental disability (past/present history thereof); military or veteran status; status as a victim of domestic violence; 
or criminal record in state employment, unless there is a bona fide occupational qualification excluding persons in any of the aforementioned protected 
classes. Inquiries regarding the Connecticut State Department of Education’s nondiscrimination policies should be directed to: Attorney Louis Todisco, 
Connecticut State Department of Education, by mail 450 Columbus Boulevard, Hartford, CT 06103-1841; or by telephone 860-713-6594; or by email 
louis.todisco@ct.gov. 

CSDE Nondiscrimination Statement

mailto:program.intake@usda.gov
https://www.usda.gov/sites/default/files/
mailto:louis.todisco@ct.gov

	Annual Application Process�Administrative Review Process
	Annual Summer Meal Programs Training
	Application Timeline
	CSDE Summer Meal Programs Team Members
	Roadmap to Application Success
	Summer Food Service Program (SFSP) �“Apply” Website
	Look for Application Components for Sponsors Document Sections
	Sponsor Application
	Online SFSP Sponsor Application
	Management Plan
	Good Standing
	Good Standing
	Site Application
	Site Application
	Site Application
	Budget
	Budget
	Budget
	Staff Training
	Staff Training: Training Agenda
	Sponsor Monitoring
	Sponsor Monitoring
	Meal Pattern
	Menu Template
	Free Meals Statement
	Public and Health Department Notification
	Civil Rights Beneficiary Data Collection
	Civil Rights Beneficiary Data Collection
	Civil Rights Beneficiary Data Collection
	Other Forms as Needed
	Important Resources
	Administrative Review Process
	Selection of Sponsors for Review
	Online Compliance Module
	Online Compliance Module
	Sponsor Preparation List
	Meal Counts
	Menu Records
	Documenting Expenses
	Fiscal Management
	Documentation of Actions Taken
	Documentation of Actions Taken
	Civil Rights
	Program Specific Applicability
	Modifications to Accommodate Disabilities
	Common Administrative Review Findings
	CSDE SFSP Website
	Thank You
	Questions
	CSDE Summer Meals Team
	USDA Nondiscrimination Statement
	CSDE Nondiscrimination Statement

