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How to Create a Multistep Component (Content Editor) Part 1.

Introduction

A multistep component is a terrific option for linking out to a simple grouping of different links that only
need a little text to explain them. This choice is excellent if you want to save space, call out a certain
point, communicate succinctly, and break up the visual monotony on the page so the reader can skim.

Step 1

Locate the " _resources" box and right click it. Click "Insert". Then click “Multistep Folder”.

4 % Home #’ Extension must lock this item before you can edit it.
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Step 2

Right-click the Multistep Folder, click “Insert” and click “Multistep Links”. In the pop-up that appears, give
the Multistep Links component a unique name and click “OK”.
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Step 3

Click on the “Multistep Links” component, and in the right panel, fill in the details. First, fill in the Title.

Multistep Link 04

Title:

Test Title for Full Width Multistepl
(] Display Separator

Image:

Browse Properties Open media library Edit image Clear Refresh

Step 4

Next, go to the "Description" section and click "Show Editor". Fill in the Description.
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Once inside the “Rich Text Editor”, only use simple text that has NO formatting if you are copy/pasting
from a file, only simple text is allowed. If you are not sure how to do this, click in the "Paste Plain Text"

editor if you are pasting content from another file and want to REMOVE ALL FORMATTING from the
content you are copying. When you are finished with this step, click “Accept” in the “Rich Text Editor”.

HOME NAVIGATE PUBLISH REVIEW ANALYZE VERSIONS CONFIGURE PRESENTATION SECURITY VIEW

® Rich Text Editor
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Search This is sample text to show in the Tile Card component training videos in example 1 of a Fu
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Step 5

Next, go to the "Image" section and click "Browse". Since Icons are the standard images that are
supposed to be incorporated into this Multistep example, click “Browse”, and select the respective image
from the Media Folder.
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» )| Story Groups Childpage Test 01 Browse Properties Open media library Edit image Clear Ri

» 4 Tile Cards Childpage Test 01
» 4)) video Component

P & _resources

» 4 Guidelines and Standards
» q Components

» 4 Templates and Features
» 4 Resources
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When using icons for Multistep components, always make sure that the svg formatted icon is 60px in size
whether in width or height. Click “Select”.
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This media item has no details
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Step 6

Immediately click on the "Save" button in the top left corner of the Sitecore Content Editor to SAVE YOUR
WORK.

& & @ authoring-stage.ct.egov.com/sitecore/shell/Applications/Content%20Editor.aspx?sc_bw=1&sc_lang=en
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Step 7

Next, right-click the “Multistep Links” parent component once again, click “Insert” and click “Multistep
Link”. In the pop-up that appears, give the Multistep Link a unique name and click “OK”.
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Step 8
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= . Multistep Full Width 01

ScH
Item ID: {C715C3B3-0308-4000-8914-C57EDADF&D9IE}
Item name: Multistep Full Width 01

e /sitecore/content/SitecoreTraining/Home/Multist
» @ Multistep Link

[% Insert from template [sitecore/templates/Feature/ctgov/Content/Multi

Created from: [unknown]

Item owner: sitecore\chris.sheehan2
i
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Anchor Tag:

Experience Editor

Click on your first Multistep Link. In the right panel, fill in the details. First, fill in the Title.

101

Item name:

Item path:

Template:

Created from:

Multistep Link 01
/sitecore/content/SitecoreTraining/Home/Multistep ChildPage Test 01/_resources/Multistep Folde
/sitecore/templates/Feature/ctgov/Content/Multistep/Multistep Link - {AAC29111-A9C3-418E-833}

[unknown]

Item owner: sitecore\chris.sheehan2

Link:

Insert link Insert media link Insert external link Insert anchor Insert email Insert JavaScript
Title:

‘ Go to Sitecore Training



Step 9

Next, fill in the Links section. For this Multistep component, there are 3 types of links that you can use.
9.1. Insert link. This option is used to insert links that are going to be linked to internal pages.

9.2. Insert external link. This option is meant to add links that go to external web pages.

9.3. Insert media link. This option allows you to link to different types of media that you have uploaded

into the Media folder.
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4 ¢J Multistep Folder Test 01
4[4 Multistep Full Width 01
» @ Multistep Link 01
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» @ Multistep Link 03
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Item name: Multistep Link 01

Item path: [sitecore/content/SitecoreTraining/Home/Multistep ChildPage T
Template: [sitecore/templates/Feature/ctgov/Content/Multistep/Multistep
Created from: [unknown]

Item owner: sitecore\chris.sheehan2

Link:

Insert link Insert media link Insert external link Insert anchor Inst
Title:

Go to Sitecore Training

Media Librany. . Workhox

Once inside the “Link Details” pop-up window, select where your link will point to, add a Description. The
Description that you use will be how the link is displayed in the Multistep. For this example, click “Active
Browser” (due to internal page linking), and add Alternative text for differently abled audiences.

» @ ReleaseTest
» @ reproductiverights
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» @ Sitecode
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Custom:
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Insert Cancel
3 Insert link and close the dialog
Insert email Insert JavaScript Follow Cl&ar



Finally, click “Save” and “Publish Content” to publish your first Multistep Link.

<« C @ authoring-stage.ct.egov.com/sitecore/shellfApplications/Content%20Editor.aspx?sc_bw=1
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Step 10
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This is sample text to show in the Tile Card compone!
consectetur adipiscing elit.

Now that you have created your first Multistep Link and Multistep parent component, you can now
proceed to create the other 3 links needed for this Full Width Sub layout example. Just follow steps 7-9 of

this lesson.
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/SitecoreTraining/Home



Step 11

Finally, you need to add your Multistep Links into your Multistep parent component. Return to the parent
component and go to the right panel as demonstrated below. In the Multistep Links section, use the right
arrow to add you links to the selected section.

<« @& authering-stage.ct.egov.com/sitecare/shel, Content¥20Editor.aspx?se_bw=1&sc_lang=en

HOME NAVIGATE PUBLISH REVIEW ANALYZE VERSIONS CONFIGURE PRESENTATION SECURITY VIEW REPORTS. MY TOOLBAR
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This is sample text to show in the Multistep component training videos in this example of a Full Width Layout. Lorem ipsum dolor sit amet, consectetur adipiscing =

4 @ SitecoreTraining
elit. Donec quis mi ut diam molestie bibendum eget vel erat.

Integer non felis justo ut, nibh. Duis pellentesque metus massa, nec vestibulum nunc tempor nec.
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¥ 4 Style Guide
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Content Editor

Once the Multistep Links have been added, click "Save" and then "Publish Content" one final time. This
step is to ensure that the entire component is saved in the latest version with all the updates we just

included.

< c & authoring-stage.ct.egov.com/sitecore/shell/Applications/Content%20Editor.aspx?sc_bw=1&sc_lang=en
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How to Create a Multistep Component (Experience Editor) Part 2.

Step 1

Click the page you are working on in the Content Editor and inside the “Publish” tab open the “Experience
Editor”. Once the new browser tab has opened, wait for the Experience Editor page to load.

< Gy @ authoring-stage.ct.egov.com/sitecore/shell/Applications/Content%20Editor.aspx?sc_bw=1&sc_lang=en#

HOME NAVIGATE PUBLISH REVIEW ANALYZE VERSIONS CONFIGURE PRESENTATION SECURITY VIEW

l_:‘ { ‘; '; ** Experience Editor 4 Publishing Viewer
" " e N U E R
Save Change Publish Content  Publishv % PreVIZE o oooionce Editor, 8 Dashboard
» @ sitecode

4 @ sitecoreTraining . .
ﬁ Multistep ChildPage Test 01
» cmsconnect
» & Content modules
» [T 2ColumnChildPage
4 4 Multistep ChildPage Test 01

Item ID: {1C0194C7-C74F-4433-84BE-1E3FCODBE78C}
4 § _resources

Step 2

Click in the empty box as shown and select "Full Width Sub-layout" in the pop-up that appears and click
"Select". Click "Add here". Select on the “Full Width Sub layout” option for this example. Your other
choices can be for 9 or 6 column width spaces.

L o . _ _ _ I

T2 > SitecoreTraining > Home > Multistep ChildPage Test01 > Edit

’lease add associated content using 4. icon to view and edit the data source properties. If the page is published in it

Heads up!

Please add associated content using 4. icon to view and edit the data source properties. If the pz
EDIT PAGE METADATA | EDIT NAVIGATION SETTINGS / EDIT BREADCRUMB SETTINGS [ EDIT S

[B] Usage: 1

+ Add here

Step 3



Click inside the rectangle container placeholder, click "Add here". Select "Multistep" in the pop-up. Click
on the "Multistep" image. Click “Select”.

C @ authoring-stage.ct.egov.comfsitecoratraining/?sc_mode=editasc_itemid=%7b1C0194C7-C74F -4433-84BE-1E3FCODBETBC 7 dase_lang=endsc_version=1asc_site=Site.. (% G % O OI’ Relaunch to update E_\l

PRESENTATION  EXPERIENCE  VERSIONS  OPFTIMIZATION  VIEW

» SitecoreTraining > Home > Multistep ChildPage Test D1 > “

lease add associated content u

Head

Select a Rendering

Please add
PUSSEEIRNl  ACCORDION  ACCORDIONSGROUP | ARTISTSEARCH | BIDGRAPH | CALENDAR | CAMPAIGNMONITOR | CARD CAROUSEL | CARDGRID  COLLAPSIBLE  CONTACT INFORMATION | CONTAINERS  DATATABLE
@ | usage: 1 : : : a5 |5 o me ¢ ? 7 . : ; 1
EXTENSION | FAQKS | FEATURECARDGRID ~ FEATURE CARDSLIDER = FEATURED BOX CONTENTCARD | FEATURED BOX CONTENT G CONTENTCARD = FORMLIST | FORM LISTWATH SEARCH | FORMS
4+ Addhers |
GROUPEDTILE ~ HOMEFEATUREBOXES =~ HOMETILEBANNER = IMAGE  INTERNALFEED  UNKLST | unkries [RUBIRISE ESS | OFFICELOCATION | PRESS RELEASE | QUICK LINKS
QUICKTILESGRID ~ RICHTEXT = SEARCH = SEARCH BONHAWMER | SIDEBARTILE = SOCALMEDIALINK  STORY = TABEEDCOMPONENT = TEXTCTABANNER | TILECARD  TILE CARD COMPOUND  TILE CAROUSEL
TILESUDER  TILECARDUIST | UPDATEBANNER | VERTICALCONTENTCARD  VIDED COMPONENT
Multistep

Step 4

In this new pop-up, expand the "Multistep Folder" you previously created in the Content Editor. Click the
green "Multistep" component within the structure and expand it. Your Multistep component should be
visible and resemble the example shown below. Select the "Multistep" component and click "OK".

0 view and edi .
TTINGS / EDI Select the Associated Content O X

Select the content that you want to associate with the rendering

ent state, this component will be empty

and use as the data source,

The *_resources' item is not a valid selection.

Select an existing content item.

D 4 L _resources Create CopyTo
Select Existing - - ”
Eantant 4 @ Multistep Folder Test01
4 [53 Multistep Full Width 01
[, o) » @ Multistep Link 0T
S » @ Multistep Link 02
Search for HSSH
Content » @ Multistep Link 03

» @ Multistep Link 04

Cancel

Step 5

Your Multistep component has just been imported to the “Experience Editor” view on your page.



C @ authoring-stage.ct.egov.com/sitecoretraining/?sc_modezeditass_itemid=5751C0194C7-C74F-4433-84BE-1ESFCODBETBC%7dEse_lang=endsc_version=1&sc_sitezSite.. (0 # G & O ofarmun:n to update E/‘-

Heads up!

Please add asscciated content using 4« icon to view and edit the data source properties. If the page is published in it's current state, this component will be empty

Heads up!

Please add associated content using &, icon to view and edit the data source properties, If the page is published in it's current state, this component will be empty
J EDIT BREADCRUMB SETTINGS | EDIT SITEMAP SETTINGS

H %R Fe Workfaw No Usage: 2 - | Mors v

‘ Test Title for Full Width Multistep
@

This is sample text to show in the Multistep component training videos in this example of a Full Width Layout. Lorem ipsum dolor sit amet, consectetur adipiscing elit.
Donee quis mi ut diam molestie bibendum eget vel erat.

Integer non felis fermentum, fermentum justa ut, malesuada nibh. Duis pellentesque metus massa, nec vestibulum nunc tempor nec.

GO TO SITECORE TRAINING FEATURE CONTENT CARD SECTION LEARN ABOUT STORY CARDS TILE CARD COMPONENTS

Step 6
Immediately click the Disc icon to SAVE YOUR WORK in the Experience Editor. WAIT FOR THE PAGE

TO RE-LOAD. Once the page has reloaded, it should resemble the image displayed below, and the
SAVE icon image should be grayed out meaning that your save is in the latest version.

& @ authoring-stage.ct.egov.com/sitecoretra

mode=edit&sc_itemid=3%7b1C0194C7-C74F-2433-84BE-1E3FCODBETBC% 7d&se_lang=endsc_version=18sc_site=Site... (0 ¥ (‘n » 0O o-'\.ﬂv aunch to update © )

| cheissheshanz n

PRESENTATION EXPERIENCE VERSIONS OPTIMIZATION VIEW b

Heads up!

Please add associated content using 4. icon to view and edit the data source properties. If the page is published init's current state, this component will be empty

Heads up!

Please add associated content using & . icon to view and edit the data source properties. If the page is published in it's current state, this component will be empty
| EDIT BREADCRUMB SETTINGS [ EDIT SITEMAP SETTINGS

88 M| o Worklow:No | Usape:Z <« Mo

Test Title for Full Width Multistep
®

This is sample text to show in the Multistep component training videos in this example of a Full Width Layout. Lorem ipsum dolor sit amet, consectetur adipiscing elit.

Denec quis mi ut diam molestie bibendum eget vel erat
Integer non felis fermentum, fermentum juste ut, malesuada nibh. Duis pellentesque metus massa, nec vestibulum nunc tempor nec,

GO TO SITECORE TRAINING | FEATURE CONTENT CARD SECTION | LEARN ABOUT STORY CARDS TILE CARD COMPONENTS

Step 7

Once you have completed editing the "Experience Editor", you can now return to the "Content Editor" in
Sitecore, most likely, in the previous browser tab. Upon returning to the "Content Editor", go to your child
page and expand its contents and click on the "_resources" folder once.



o | ¥ m Q

» @ sitecode

4 @ sitecoreTraining o . i
ﬁ Multistep ChildPage Test 01
» cmsconnect
» & Content modules

» [T 2ColumnChildPage

4 4 Multistep ChildPage Test 01

Item ID: {1C0194C7-C74F-4433-84BE-1E3FCOD8E78C}
4 & _resources
4 (@ Multistep Folder Test 01 Item name: Multistep ChildPage Test 01
4[4 Multistep Full Width 01 Item path: /sitecore/content/SitecoreTraining/Home/Multiste
» & Multistep Link 01
Template: /sitecore/templates/Project/ctgov/Agency Scaffold
» & Multistep Link 02
» @ Multistep Link 03 Created from: ChildPage, en, 1 - {197AD639-F24C-428E-BO3F-BD<
» @ Multistep Link 04 Item owner: sitecore\dwages

3 Story Groups Childpage Test 01

’ ﬁ A Chlldpage b

b i Viidan Camnanant

Click once again on the Multistep Child page, and only then proceed to the "SAVE" icon in the "Content
Editor". The previous step makes Sitecore acknowledge the changes you made in the "Experience Editor"
and will save the latest version of your page. After the save has taken effect, click on "Publish Content".

&« & & authoring-stage.ct.egov.com/sitecore/shellfApplications/Content%20Editor.aspx?sc_bw=1&sc_lang=en#

HOME NAVIGATE PUBLISH REVIEW ANALYZE VERSIONS CONFIGURE PRESENTATION SECURITY VIEW REPORTS MY TOOLBAR

[ -] 1 & ". ** Experience Editor 4 Publishing Viewer
Save Change Publish Content  Publish~ % Preview ® Publishing Dashboard

» @ sitecode

4 @ sitecoreTraining . .
R ﬁ Multistep ChildPage Test 01
» & Content modules

4 & Home Quick Info

» [0 2ColumnChildPage

4 4 Multistep ChildPage Test 01

Item ID: {1C0194C7-C74F-4433-84BE-1E3FCODEETEC)
4 § _resources
4 @ Multistep Folder Test 01 Item name: Multistep ChildPage Test 01
4 3 Multistep Full Width 01 Item path: /sitecore/content/SitecoreTraining/Home/Multistep ChildPage Test 01

b @ Multistep Link 01
Template: Isitecoreftemplates/Project/ctgov/Agency Scaffolding v2/Pages/ChildPage - {68BBAF6D-81A9-4FCO-B,

b @ Multistep Link 02

b @ Multistep Link 03 Created from: ChildPage, en, 1 - {197AD639-F24C-428E-B0O3F-BD4292438E1E}

-

® Multistep Link 04 Item owner: sitecore\dwages



