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How to Create an Accordion Component (Content Editor) Part 1.

Introduction

The accordion component displays content and links that would otherwise make the page excessively
long or difficult to read. However, using accordions is best when other content components don’t work.
Usually, the ideal route is to follow content best practices and focus on on-page content structure.

Generally, story group components, link lists, and headers work well for structuring content. Or, you can
always separate content into different pages. As accordions consolidate space, they hide content from
users. That said, not everyone will understand how they work. On the other hand, if you've tried
alternative options and have a great deal of simple content and links, then accordions may be a good
solution.

Step 1

Locate the "_resources" box and right click it. Click "Insert". Then click “Accordions Group”. Give the
Accordion Group a unigue name and click “OK”.
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Step 2

Click on the “Accordion Group” component, and in the right panel, fill in the details. First, fill in the Title.

Item name: Accordion Group - Test 01

Item path: /sitecore/content/SitecoreTraining/Home/Accordion Group ChildPage Test 01/_resources/Accordion Group - T
n

plate: Isitecore/templ t tgov/Content/Accordions Group/Accordions Group - {F914AB9F-8E61-4889-80EC

Created from: {unknown]

Item owner: sitecore\chris.sheehan2
to1

Title:

Accordion Group - Test 01

Anchor Tag:

Short Description:
page Test 01
il ChildPage

Accordions List:



Step 3
Next, go to the "Short Description”. Fill in the Description.

Title:

Accordion Group - Test 01

Anchor Tag:

Short Description:

Shert description here for the Accordions Group component]

Accordions List:

Select all Deselect all
All Selected
>
<
Step 4

The parent Accordion Group is now complete. Immediately click on the "Save" button in the top left corner
of the Sitecore Content Editor to SAVE YOUR WORK. In the Publish tab, click on "Publish Content".
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Step 5
Now, it is time to add your Accordion List. For this example, we will insert 1 of them.

Next, right-click on the Accordion Group Folder and click "Insert". Click on the "Accordion List" option.
Create a unique name for the "Accordion List", and then click "OK".
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Step 6

Next, go to the "Accordion List" right panel section and click in the "Title" field. Give the List a title.
Immediately click on the "Save" button in the top left corner of the Sitecore Content Editor to SAVE YOUR
WORK. In the Publish tab, click on "Publish Content".
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Step 7

Now, it is time to add your Accordion List Items. Right-click on the Accordion List Group and click "Insert".
Click on the "Accordion Item" option. Create a unique name for the "Accordion Item", and then click "OK".
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Step 8

Next, go to the “Header” field and give your item a new header if you want to. Follow-up by going to the
"Description" section and click "Show Editor". Fill in the Description.
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Once inside the “Rich Text Editor”, only use simple text that has NO formatting if you are copy/pasting
from a file, only simple text is allowed. If you are not sure how to do this, click in the "Paste Plain Text"
editor if you are pasting content from another file and want to REMOVE ALL FORMATTING from the

content you are copying. When you are finished with this step, click “Accept” in the “Rich Text Editor”.
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This is sample text to show in the Accordion Group component training videos in example 1 of a Full Width Layout of the first Variant.

Lorem ipsum dolor sit amet, consectetur adipiscing efit. Donec quis mi ut diam molestie bibendum eget vel erat. Integer non felis fermentum, fermentum justo ut,
malesuada nibh. Duis pellentesque metus massa, nec vestibulum nunc tempor nec.

1. Curabitur iaculis arcu ut mollis euismod. _
2. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

3. Morbi feugiat ultricies vestibulum.
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Step 9

Immediately click on the "Save" button in the top left corner of the Sitecore Content Editor to SAVE YOUR
WORK. In the “Publish” tab, click on "Publish Content".
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Step 10

What is needed now is to include Subitems into the “Accordion Item”. Right-click "Accordion Item" and
then click "Insert". Click on the “Accordions Subitem” option. Create a unique name for the "Accordion
Item", and then click "OK".
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Step 11

In the Header field, insert the name that you want the Header of the Accordion to display.

Once complete, go to the "Description" section and click on "Show Editor".
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Once inside the “Rich Text Editor”, only use simple text that has NO formatting if you are copy/pasting
from a file, only simple text is allowed. To review how to paste content with no formatting, please review
Step 8 of this lesson. Click “Accept”.
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This is sample text to show in the Accordion Group component training videos in example 1 of a Full Width Layout of the first Variant.

Lorem ipsum dolor sit amet, consectetur adipiscing efit. Donec quis mi ut diam molestie bibendum eget vel erat. Integer non felis fermentum, fermentum justo ut,
malesuada nibh. Duls pellentesque metus massa, nec vestibulum nunc tempor nec. Curabitur iaculis arcu ut mollis euismod. Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac turpis egestas.

Phasellus a augue fermentum, imperdiet orci i, posuere sem:

+ Donec blandit sapien vitae fringilla consectetur.
+ Duis pellentesque metus massa, nec vestibulum nunc tempor nec.
+ Phasellus a augue fermentum, imperdiet orci id, posuere sem. \
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2. A erat nam at lectus uma duis. Facilisi morbi tempus iaculis uma.
3. Id porta nibh venenatis cras sed felis eget velit aliquet.

content editor ¥

1BOEES=R0o" @8- V0% 0e +

a

= OR00000 vede P"emmmmEEY

Step 12

Click on the "Save" button in the top left corner to SAVE YOUR WORK. Then proceed to click on "Publish
Content".
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Step 13

Now that the first Accordion of the Group is complete, in this example, we are introducing two more
Accordion Subitems into the group. To add additional Accordion Subitems follow Steps 10-12.
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Step 14
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Once you have completed your Accordion Subitems, click once on the parent component "Accordion

Group List". Go to the right panel and in the “Accordions Subitems” section, use the right arrow to add

your links to the “Selected” section as demonstrated below.

Once this has been completed, click "Save" and then "Publish Content".
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This is sample text to show in the Accordion Group component training videos in example 1 of a Full Width Layout of the first Variant.

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Donec quis mi ut diam molestie bibendum eget vel erat. Integer non felis fermentum, fermentum justo ut, malesuada nibh.

Duis pellentesque metus massa, nec vestibulum nunc tempor nec.

1. Gurabitur iaculis arcu ut mollis euismod.

2. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
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Step 15

Next, you need to add your "Accordion Group List" into your “Accordion Group” component. Return to the
component and go to the right panel as demonstrated below. In the “Accordions ltems” section, use the
right arrow to add your Accordion Group List to the Selected section.
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Once the Accordion Group List has been added, click "Save" and then "Publish Content".
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Step 16

Finally, you need to add your "Accordion Group" component into your “Accordion Group” parent
component. Return to the parent component and go to the right panel as demonstrated below. In the
“Accordions List” section, use the right arrow to add your Accordion Group to the Selected section.
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Content Editor

Once the Accordion Group has been added, click "Save" and then "Publish Content". This step is to
ensure that the entire component is saved in the latest version with all the updates we just included.
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How to Create an Accordion Component (Experience Editor) Part 2.

Step 1

Click the page you are working on in the Content Editor and inside the “Publish” tab open the “Experience
Editor”. Once the new browser tab has opened, wait for the Experience Editor page to load.
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Step 2

Click in the empty box as shown and select "Full Width Sub-layout” in the pop-up that appears and click
"Select". Click "Add here" as shown below.
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Step 3

Once you click inside the rectangle container placeholder. Select "Accordion Group" in the pop-up. Click on
the "Accordion Group" image. Click “Select”.
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htps:

Step 4

In this new pop-up, expand the "Accordion Group” parent component you previously created in the Content
Editor. Click the Accordion Group component within the structure and expand it. Your Accordion List ltems
should be visible and resemble the example shown below. Select the "Accordion Group" component and

click "OK".
Select the Associated Content O X

Select the content that you want to associate with the rendering
and use as the data source.

Select an existing content item.

D 4 © _resources

Select Existing

Content 4 & Accordion Group - Test01  Create Copy To
4 & Accordion Groups - Test Title 01
4 B Accordion Group List Example 01
ABC -
Search » Accordions Subitem Title 01
r

Content » [E] Accordions Subitem Title 02

» [l Accordions Subitem Title 03

n St



Step 5

Your Accordion component has just been imported to the “Experience Editor” view on your page.

afesc_r _itemid=%7bE7CGBEAF-6FB9-41FC-8BGE-57003274C0D2%7d&sc |

_version=18s¢_ % &0 00

» steareranng > vone > seoaonspenrozreact > [ e

Heads up!
Please add associated content using 4 . icon to view and edit the data source properties. If the page is published in it's current state, this component will be empty

Heads up!

Please add

sociated content using . icon to view and edit the data source properties. If the page is published in it's current state, this component will be empty
IT BREADCRUMB SETTINGS | EDIT SITEMAP SETTINGS

W 3R . woklowmNe | Usege2 - Mors =
Accordion Group - Test 01
Short P here for the Group p

ACCORDION GROUPS - TEST TITLE 01
[No text in field]

Accordion Group List Example 01 ®
This is sample text to show in the Accordion Group component training videos in example 1 of a Full Width Layout of the first Variant.
Lorem ipsum delor sit amet, consectetur adipiscing elit. Donec quis mi ut diam maolestie bibendum eget vel erat. Integer non felis fermentum, fermentum justo ut,
nibh. Duis metus massa, nec nuNE tempor nec.
1. Curabitur iaculis arcu ut mollis euismod.
2 habitant morbi et netus et
3. Morbi feugiat ultricies vestibulum.

fames ac turpis egestas.

Step 6

Immediately click the Disc icon to SAVE YOUR WORK in the Experience Editor. WAIT FOR THE PAGE TO
RE-LOAD. Once the page has reloaded, it should resemble the image displayed below, and the SAVE icon
image should be grayed out meaning that your save is in the latest version.

c 23 authoring-stage.ct.egov.com/sitecoretraining/?sc_mode=edit&sc_itemid=%7bE7C68EAF-6FB9-41FC-8B6E-57003274C0D2%7d&sc_lang=end&sc_ver

PRESENTATION EXPERIENCE VERSIONS OPTIMIZATION VIEW

> SitecoreTraining > Home > Accordion Group ChildPage Test01 > n Edit

Heads up!

Please add associated content using 4. icon to view and edit the data source properties. If the page is published in it's current state, this component will be empty

Heads up!

Please add associated content using & . icon to view and edit the data source properties. If the page is published in it's current state, this c¢
AccordionsGroup IT BREADCRUMB SETTINGS  EDIT SITEMAP SETTINGS

= 3 X s, Workllow: No Usage:2 T2 » More =

Accordion Group - Test 01

Short description here for the Accordions Group component.

ACCORDION GROUPS - TEST TITLE 01
[No text in field]

Accordion Group List Example 01

Thic ic camnla tavt tn chaw in tha Areardinan Granin ramnanant trainindg vidance in avamnla 1 af a Full Width | avnit af tha firct Variant



Step 7

Once you have completed editing the "Experience Editor", you can now return to the "Content Editor" in
Sitecore, most likely, in the previous browser tab. Upon returning to the "Content Editor", click once again
on the Accordion Group Child page, and only then proceed to the "SAVE" icon in the "Content Editor".
Finally click “Publish Content”.

<« (] 25 authoring-stage.ct.egov.com/sitecore/shell/Applications/Content%20Editor.aspx?sc_bw=1&sc_lang=en

NAVIGATE PUBLISH REVIEW ANALYZE VERSIONS CONFIGURE PRESENTATION SECURITY VIEW REPORTS MY TOOLBAR

= < 'S % 4 Experience Editor 4 Publishing Viewer

Save Change Publish Content  Publish~ % Preview @ Publishing Dashboard
» cmsconnect
> & Content modules « Accordion Group ChildPage Test 01
4 % Home

» [ 2ColumnchildPage
Quick Info

4 4 Accordion Group ChildPage Test 01

4 § _resources

4 & Accordion Group - Test 01 Item ID: {E7CE8EAF-6FB9-41FC-8B6E-57003274C0D2}
4 = Accordion Groups - Test Title 01
Item name: Accordion Group ChildPage Test 01
4 [ Accordion Group List Example 01
» B Accordions Subitem Title 01 Item path: /sitecore/content/SitecoreTraining/Home/Accordion Group ChildPage Test 01
» [E] Accordions Subitem Title 02 Template: Isitecore/templates/Project/ctgov/Agency Scaffolding v2/Pages/ChildPage - {68BBAF6D-81A9-4FC0-BA73-F7D2B3E

» [E] Accordions Subitem Title 03
Created from:  ChildPage, en, 1 - {197AD639-F24C-428E-BO3F-BD4292438E1E}

» 4 0DS Story ChildPage
» 4 Link List ChildPage Test 01 Item owner: sitecore\dwages

» [ Link List Right Rail ChildPage Test 01
Page Url Section

» 4l Multistep ChildPage Test 01
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