How to Create the Site Header and Main Navigation (Content
Editor)

Introduction

The CT Site Header and Main Navigation (aka Main Menu) are global components that are displayed
throughout the entire website.

The standard CT Site Header is made up of the following parts: The CT logo, Agency Name, an optional
Agency Tag Line, the Main Navigation Links, and social media linkable icons.

The Main Navigation is the primary website navigation bar within the site header that's positioned at the
top of every website. It links to the most important website pages and appears prominently at the top of
the homepage and other pages. Main Navigation helps users to quickly find what they're most likely to
want, with minimal searching and clicks.

In this lesson, you will be shown examples of the hierarchical structure within the navigation. You will

learn how to create Main Navigation Level 1 links, Level 2 links, and Level 3 links; also known as the
main navigation, sub-navigation and topics level.

Step 1

Locate the “Content Modules" box and expand it. Content Modules are made up of components that will
be used throughout the entire site and not to only one specific Child page. Locate the “Site Header
Folder”, expand it, and then click on the “Site Header” component.
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Step 2

In the right panel of the Site Header component, locate the “Hero Title”, this where the name of the
Agency goes. First, fill in the name of the agency. Next, in the “Short Description” field, you have the
option to add the tag line that is associated with the agency.
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Step 3

Next, go to the "Hero Banner Icon" field, click on “Browse” and navigate through the Media Folder until
you locate the CT logo “C” as demonstrated below and click “Select”.

« a = i T8G90V, i [Appli entent¥20Editor.aspx7sc_bw=1&sc_lang=en T G a d o @  rewChrome available

[ An Bookmarks

| chrissheehan2 n

MAVIGATE ~ PUBLISH  REVIEW Al CONFIGURE  PRESENTATION  SECURITY  VIEW MY TOOLBAR

Iems last updated Select Media

» (| CTContentStyleGuide

Uplcad madis L CTDOL-LMLReport CT-Gov-C-logo 5 Englsh~. =
» (1 CTDs
» @ specentification 4 (] CGov
» @ snecode @ atom
= brs-header
» @ sitecorel
@ sitecore1o \ BRSlogo
4 @ sitecore-center 4 {7 Feature
b cmsconnect Comainers
» (] Content
& Contentmodules
» (J Global
b 4l Lef Mav Folder 2 & Novigation
4 @ Site Header Fol » ¢ Breadcrumb
» (7] Site Header 4 ] Header Banner
CT-Gov-C-logo (o= cr.
% -Gov-C-loge
» @ Header Folder } &3 Primary Havigation .
e
* @ Home Hero Ba b (] Secondary Navigation iz {naxe
Phenaiore?
b @ Alert Folder » (J Search imensians:
» ] Project

» @ Search Folder
% ProjeciCOVIDDeteCT_Logo_ CircleVersion_Web,_2021

} S ProjectCOVIDDeteCT _Logo Web_2021
—prt_1200x300_1528589137

b il Anabytics Folde

o Page Header ft

£ Primary Naviga » (] CThires
¢ cridensity
o Breadcrumb K e
] TDeanasas

@ AgencyFaater

m coneel

@ Faq kb

v
»

¥

v

¥ i Scripts Folder
v

» @l Form List Folder
»

@ Rich Text Folder

Content Editor



Step 4

Next, go to the Background Images section and drop down the Media folder to locate the “CT Banner
Background” image as shown below. Using the right blue arrow in between the “All” and “Selected”
panels, click it to move the image into the “Selected” area.
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Step 5

Now it’s time to save your work on the Site Header. Click on the “Save” icon and then inside the “Publish”
tab, click “Publish Content”. The Site Header component in now set up and ready.

< c 25 authoring-stage.ct.egov.com/sitecore/shell/Applications/Content%20Editor.aspx?sc_bw=1&sc_lang=en

NAVIGATE PUBLISH REVIEW ANALYZE VERSIONS CONFIGURE PRESENTATION SECURITY VIEW REPORTS MY TOOLBAR

L:‘ 1 : : * Experience Editor 4 Publishing Viewer
Save Change Publish Content  Publish= % Preview @ Fublishing Dashioard

» @ SDECertification
» @ sitecode
» @ sitecore10

4 @ sitecore-center

» cmsconnect Default Alternate Text: "CT logi
4 & Content modules
» o Left Nav Folder Banner lcon Link:
4 1 site Header Folder Insert link Insert media link Insert external link Insert anchor Insert ema Insert JavaScript Folle
» [T Site Header
» ¢4 Header Folder
» & Home Hero Banner Folder

Background Images:

» @ Alert Folder
A iy All Selected



Step 6

Next, it's time to set up the Main Navigation. Click on the Site Header component and right click it. Click
“Insert” and then click “Navigation Folder”.
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The component name should be standardized at “NavigationFolder”. You should leave it with this name
for any site you build a Main Navigation for, but only for this lesson will we add “Example” to the end of
the name. Click “Ok”.
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Step 8

Within the Navigation Folder, you will need to create the first link. This link will be part of the Main
Navigation Level 1. So, right click the “NavigationFolder” component, click “Insert” then click “Navigation
Items”.
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Every time you create a first link for a Ct.gov website, it will always be for the Homepage. So, for this first
link of the Main Navigation, always name it “Home”, then Click “OK”. All the other links that will be in the
Main Navigation will have its own unique name and will link to its respective page, although it will follow
this same process.
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Step 9

Next, go to the “Navigation Link” field and click “Insert link”.
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Locate the Homepage of the site, add a Description (name) for the link, click “Active Browser” from the
dropdown and then click the “Insert” button.

Follow this same step for all other internal pages that need to be linked within the site in Sitecore. For
main nav links that need to be linked to external pages not associated with the site, click “New Browser”
from the dropdown before clicking the “Insert’ button. This will open that link in a new browser tab.
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Step 10

Proceed to click the “Save” icon to save your work for this link. Next, in the “Publish” tab, click “Publish
Content”. The link has been successfully created.
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Step 11

For this lesson, follow steps 8-10 to create the second, third and fourth links of the Main Nav level 1.
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Once you have reached this point, your Main Nav Level 1 should resemble the example below. Now we
will begin introducing Level 2 links into the navigation structure. Select the Level 1 link that requires Level
2 (sub-nav) links.
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Step 12

Right click the link, click “Insert” and select “Navigation ltems” from the options given. Follow steps 8-10
for each Level 2 link you will create within this Level 1 item.
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Step 13

Follow steps 8-10 for all the sub-nav links that you would like to insert within the main nav link. For these
instructions, we will be placing 2 sub-nav links into the “Main nav link 3”. Once this step is complete, your
Level 1 and Level 2 structure should resemble the example provided below. Now click on the

“NavigationFolder Example”.
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Step 14
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Inside the "NavigationFolder Example” insert a new Level 1 link named “Link item 4”. Inside that nav link,
insert a Level 2 link and name it “Navigation level 2 link 1”. Inside this new Level 2 link, create a Level 3
link and name it “Navigation 1 level three”. Follow steps 8-10 to create this link and all the other links that

you will create within this Level 2 item.
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Step 15

After you have created all the Level 3 links, your Main Navigation structure should resemble the example
provided below.

As you can see, starting with the “NavigationFolder Example”, and working your way down, the Main
Navigation structure collapses indenting to the right for every Level 1, Level 2 and Level 3 items that we
inserted into the Main Navigation.

In this last part, click the “NavigationFolder Example” component, click “Save” and “Publish Content” to
complete the Main Navigation in the Sitecore Content Editor.
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Step 16

Finally, exit the “Content Modules” section of the website, and navigate to the Homepage. Click on it.
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Next, in the right panel, locate the “Portal URL” field. This is the link to the front end of the Homepage of
the site where we will be able to see and verify that the Main Navigation has been built correctly. Click the
link and wait for the new browser tab to load.
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Step 17

Once the front end of the site has loaded, you can verify if the Site Header and First Level of the Main
Navigation is displaying and functioning properly. In this example, we can see that within the Site Header
the CT logo is in place, the same can be said about the Agency name, the tag line, and the background
blue image. The First Level of the Main Navigation is also working and displaying as it has been set up in
the Content Editor.
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Step 18

Next, we also must check that the Level 2 part of the Main Navigation is displaying and functioning
correctly as well. Your second level menu should resemble the example provided below.
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Step 19

Finally, we also have to make sure that the Level 3 part of the Main Navigation is displaying and
functioning properly as well. Your third level menu should resemble the example provided below.
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