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1.
Inform the assistance unit that by applying for assistance, the unit automatically assigns to the Department the unit's support rights against legally liable relatives.




2.
At the time of application, redetermination, and interim activity, if appropriate, use Form W-348A to obtain from the assistance unit as much pertinent information as possible concerning relatives who are legally liable for the support of assistance unit members.  Pertinent information regarding such relatives includes, but is not limited to:





(
name





(
address





(
date of birth





(
Social Security number





(
employer





(
medical insurance provider




3.
Post case identifying information to a central listing if there is a potential legally liable relative who is:





(
the spouse of an assistance unit member, and not a parent of a dependent child; or





(
the spouse of an institutionalized individual; or





(
the parent of an institutionalized child; or





(
the parent of a child receiving home or community-based services.




4.
File the W348A for case situations listed in step 3 until issuance of the new contribution material.




5.
Refer the information obtained in step 2 to the Department of Human Resources if the legally liable relative is an absent parent of a dependent child in the assistance unit.

