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Read Prior to Transferring Vaccines

Transferring Vaccine:

« Transferring vaccine refers to moving vaccine from one CVP/CVFA clinic to another enrolled CVP/CVFA
clinic.

» Transferring vaccine can also include transferring doses between a clinic’'s CT WiZ units (i.e. doses from
the refrigerator to the freezer unit).

Borrowing Vaccine:
« Borrowing vaccine refers to using private vaccine to vaccinate a CVP eligible child or using CVP vaccine

to vaccinate a non-CVP eligible child.
» This needs to be documented as an adjustment initially and then as a transfer to return the dose.

» Borrowing also requires clinics to complete the borrowing log found in the blue folder.

Connecticut Public Health


https://portal.ct.gov/dph/-/media/dph/dph-2025/immunization/provider-page/pdfs/cvp/blue-folder.pdf?rev=c2c8b9194d2f45e7a0e9fa97f45c36f3
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Create a Transfer
CTWiZ [0 u rranano u ranG oo

Required fields are marked with an asterisk (% ).
It's Your BﬁtS«ﬁl
; Connecticut

Immunization Informafion System c

CONNECTICUT
°
a

‘Q PATIENT SEARCH

@ Support 4 Notifications | N -

ProvideriClinic *

Inventory

Vaccines -] | [UI TRAINING] Ul TRAINING - C8004P7000 (7000) |

On-Hand Select a clinic by typing provider, clinic, VTrekS PIN, or clinic code

Electronic Decrementing

Reconciliation

Vaccine Orders _

Vaccine Returns

Vaccine Shipments Test Environment CI ICk On :

Clinic Tools Posted on 01/31/2019 by ALEJANDRA ARIAS

Inventory
CT WIZ Test Environment is available Monday to Friday up 8:00 am to 5:00 pm. -
e Vaccines

On-Hand
Only the primary vaccine coordinator and backup vaccine coordinator have access to the inventory
module. Clinic staff do not have access to this inventory module.

If you are associated to multiple clinics, check the provider/clinic search bar and blue banner at the top
of the page to ensure you are in the correct clinic.
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Create a Transfer

Vaccine Inventory On-Hand teamtiore

Add New Inventory

r Options —_
Inventory Location Status
‘ (ALL) ~ ‘ | ON-HAND v ‘
Vaccine Funding Source
‘ (ALL) ~ ‘ | (ALL) ~ ‘
Expiring
Location Vaccine (Brand) Mfg NDC Lot No Exp Date Funding Source Doses On-Hand Soon Audit  Action
BLENDED
7000 FREEZER MMR (MR I (0.5 ML X 10 VIALS)) MSD 00006-4681-00 PPS715 10/10/2028 PUBLIC CVP 60 o
BLENDED
7000 REFRIGERATOR TDAP, ADSORBED (BOOSTRIX (.50 ML X 10 SYR)) SKB 58160-0842-52  HJ4982 05/30/2027 50 o
PUBLIC CVP
BLENDED
7000 REFRIGERATOR TDAP, ADSORBED (BOOSTRIX (.50 ML X 10 SYR)) SKB 58160-0842-52 RW37941 05/26/2028 PUBLIC CVP 50 o

Click Action
Click Transfer

Edit
Adjustment

Wastage

Inquiry
Transactions
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Create a Transfer

The first section will be the
vaccines source, or the clinic

Transfer Inventory @ reanyeer? who is transferring out
doses, for the inventory
_ being transferred.
Enter the date and time of
n the transfer.

| 7000 REFRIGERATCR | . . . .
Vaceine | g | NDC 4 All this information will auto
[evenesnnsens | populate in this section with
= | [ s seonr | your clinic’s information.

Funding Source * Doses On-Hand Container Id

| BLENDED PUBLIC CVP | | 10 | |

If you belong to multiple
clinics, please make sure
you are currently under the
correct pin.
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Create a Transfer 1.Select the destination clinic and
inventory location.

Destination Inventory Location If transferring MMR, be sure to find out
from the destination clinic if they store
|":§t:::::l:a::’l‘2;\llDERORINVENTORY[DCAT\ON NAME m x MMR in their freezer or refrigerator. MMR
N— (Priorix) can only be stored in the

refrigerator.

Doses Transferred + /2\

| \&/ e 2. Enter the number of doses

being transferred.

Authorized By

| cxooseumonzzoer v 3. Enter a comment if appliable.
Situations requiring a comment

‘ CHOOSE INVENTORY PICKED BY v ‘ ‘ MMDDAYYYY 0O | are:

‘m | ‘w\ | * Returning a borrowed dose
CHOOSE QA APPROVED BY v MMDDYYYY O .

_— *  Moving doses that were

accidentally added to the
/5\ wrong unit

U . *  Orany information you feel is
important relating to the
transfer.

4. Click Create.

Comments

Cancel Create

()
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Accept a Transfer

TWIiZ | Q UI TRAINING, Ul TRAINING, 7000 | Q PATIENT SEARCH @ Support A Notifications [t <IN -

ﬁ”?’Wﬁz

Inmunizaton Infematon Sysim

Inventory
Vaccines ﬂ
On-Hand
Electronic Decrementing
Reconciliation
Vaccine Orders

Vaccine Returns

Vaccine Shipments

Clinic Tools [+]

Required fields are marked with an asterisk (=)

C

CONNECTICUT

Public Health

Default Provider/Clinic =

Provider/Clinic =
‘ [UI TRAINING] Ul TRAINING - C3004P7000 (7000) ‘
Select a clinic by typing provider. clinic, VTrckS PIN, or clinic code

Click on:
Inventory

Test Environment
Posted on 01/31/2019 by ALEJANDRA ARIAS

CT WiZ Test Environment is available Monday to Friday up 8:00 am to 5:00 pm.

Vaccines
On-Hand

Only the primary vaccine coordinator and backup vaccine coordinator have access to the inventory
module. Clinic staff do not have access to this inventory module.

If you are associated to multiple clinics, check the provider/clinic search bar and blue banner at the top
of the page to ensure you are in the correct clinic.
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Accept a Transfer

Vaccine Inventory On-Hand Lean e Add New Inventory
Filter Options —_
< A There are 2 Pending Inventory Transfers. >
Inventory Location Status
‘ (ALL) i ‘ ‘ ON-HAND i ‘
Vaccine Funding Source
‘ (ALL) v ‘ ‘ (ALL) v ‘
v ]
Expiring
Location Vaccine (Brand) Mfg NDC Lot No Exp Date Funding Source Doses On-Hand Soon Audit Action

The On-Hand screen will have a blue hyperlink with how many pending inventory transfers are
currently in process.

Each vaccine will be its own transfer, even if the transfer was done in the same day.

Click on the blue hyperlink to proceed.
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Accept a Transfer

Vaccine Inventory Transfer Leamues

Required fields are marked with an asterisk ().
Pending Incoming Inventory Transfers

Vaccine Doses NDC Transfer Date Lot Funding Source Mfg
Receiving Location: 7000 REFRIGERATOR

Source Location Audit Action

MMR (MMR I (0.5 mL x 10 vials)) 60 00006-4681-00 08/26/2026 PP9713 BLENDED PUBLIC CVP M&D

7000 FREEZER ]

Pending Outgoing Inventory Transfers

Vaccine Doses NDC Transfer Date Lot Funding Source Mig
Source Location: 7000 FREEZER

Receiving Location Augdit Action

MMR (MMR Il (0.5 mL x 10 vials)) 60 00006-4681-00 08/26/2026 PPST715 BLENDED PUBLIC CVP MSD

7000 REFRIGERATOR )

Click Received to confirm the transfer.
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Accept a Transfer

Receive Transfer

Pending Inventory

Enter the actual dateftime the inventory was received.

Received Date/Time *
mm/ddiyyyy —— — ‘ @

1. Enter the date and time the transfer was received.
It is important to use the correct date you received the vaccine transfer as it may impact your reconciliation and the

availability of the vaccine to be administered.

2. Click OK.

Connecticut Public Health
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Reports
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Reports

TWiZ @ UITRAINING, UI TRAINING, 7000 ‘Q PATIENT SEARCH

It's Your Best Shﬁl
Emm
Ineurization Information System
Patients a
Inventory -]
Vaccines a
On-Hand

Electronic Decrementing

Vaccine Orders

Vaccine Returns

Vaccine Shipments

Clinic Tools

Reports

& Support 4 Notifications [t NN -

Required fields are marked with an asterisk (%)

G

CONNECTICUT

Public Health

Default Provider/Clinic —

Provider/Clinic *
‘ [UI TRAINING] Ul TRAINING - C9004P7000 (7000) |

Select a clinic by typing provider, clinic, VTrckS PIN, or clinic code

Test Environment

Posted on 01/31/2019 by ALEJANDRA ARIAS

CT WIZ Test Environment is available Monday to Friday up 8:00 am to 5:00 pm

To view reports, navigate to the Reports module on the left-hand side.
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Reports

Inventory Management - Vaccine

Count Sheet
Inventory Transactions By Reconciliation Bucket
Thermometer Expiration Date
Daily Vaccinations Report
Apggregate Administered Doses
Inventory Adjustment Inquiry
Inventory Op-Hand
CUnventory Pending Transfers
Inventory Reconciliation Worksheet

Inventory Summary By Funding Source
nventory Transaction Ingquiry
Inventory lTranster Inquiry

Possible Duplicate Inventory Report
Unaccounted For Doses

Scroll to Inventory Management-Vaccine for all inventory related reports.
The two reports relating to vaccine transfers are:

* Inventory Pending Transfers
* Inventory Transaction Inquiry

Connecticut Public Health

16



Reports

Inventory Pending Transfers @

Required fields are marked with an asterisk ()

Cancel

Actions ~ | [EETEE

Report Selection Criteria

Provider *

‘ Ul TRAINING

‘ * ‘

Type name of provider

Source Inventory Location
| (ALL)

v |

Destination Inventory Location
| (ALL)

v |

‘Vaccine

Funding Source

| o) v ‘

‘ (ALL) v

| (ALL)

v

Lot Number Batch Name

Transaction

From Through

| MM/DDIYYYY & H MM/DDYYYY &

Output Type *
(O PDF © Excel

[ )
R

Inventory Pending Transfer:

* The Provider field is the only
required field for this report.

* To narrow your results, we
recommend you do include a
date range.

* |If no vaccines are selected, all
vaccines will be display.

» Select the Output Type.
Click Run Report.

This report can be exported as a
PDF or Excel.

Connecticut Public Health
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Reports

c CT Wiz August 26, 2026
CONNECTICUT Inventory Pending Transfers

Provider = Ul TRAINING, Source Inventory Location = (All Inventory Locations), Destination Inventory Location = (All Inventory Locations), Vaccine = (All), Funding Source = (All), Manufacturer = (All)

Trans I Src lnventory Location Dest Inventory Location  ITrans Date Maccine

Mfg HOC Lot Mo Eund Sre  Exp Date Dosps
1189 T000 FREEZER 7000 REFRIGERATOR DB/26/2026 MMR MSD  000D6-4681-00 PPST15 BLENDED 10/10/2028 (BO)
12:38:00 PM PUBLIC
CVP
Authorized By: Comments: CORRECTING INVENTORY LOCATION
Craated By:

--- SENT FROM: 7000 FREEZER, SENT TO: Ul TRAINING - 7000
REFRIGERATOR, SEND DATE: 8/26/2026, SENT BY:

This is an example of the pending transfers exported as a PDF.

Src Inventory Location- location where vaccines were transferred from
Dest Inventory Location- location where vaccines were transferred to

Connecticut Public Health 18



Reports
Inventory Transaction Inquiry @ Inventory Transaction Inquiry:

Required fields are marked with an asterisk () ﬂ
+ The Provider field is the only

required field for this report.

Provider *
| Ul TRAINING

Type name of provider

* To narrow your results, we

Inventory Location

= v ] recommend you include an
‘ | expiration or transaction date
(ALL) v
range.

Funmng Source
‘ (ALL) ~
Vanutctrer » If no vaccines are selected, all
[ 2 vaccines will be display.
o 2l |
Esataton D Range * Click Run Report.
From Through
‘ MM/DD/YYYY H MM/DDIYYYY ‘ )

This report can be exported as a
Transaction Date Range
‘Fr:mDDNWY HTh:r\:?;wa ‘ PDF Or Excel
Output Type *

O PDF O Excel (O Extract Delimiter lIl
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Reports

DPH)

Connecticut WeblZ
Inventory Transaction Inquiry

August 21, 2018

-
Provider = DPH TRAINING 3, inventory Location = (All), From Trans Date = 07/01/2018, Through Trans Date = 08/21/2018

Trans ID Src Inventory Location Dest Inventory Location

Trans Date Vaccine Mfg NDC Lot No Fund Src Exp Date Type Doses Net Change

4024 7779 UPSTAIRS FRIDGE

Reversal ID:

Created By: KIMBERLY GIERLA1 on 08/13/2018 13:44:08
Updated By: KIMBERLY GIERLA1 on 08/13/2018 13:44:08

7012 7779 UPSTAIRS FRIDGE

Reversal ID:

Created By: KIMBERLY GIERLA1 on 08/20/2018 12:45:07
Updated By: KIMBERLY GIERLA1 on 08/20/2018 12:45:07

08/13/2018 DTaP-Hib-IPV PMC 49281-0510-05 LU51312  STATE 10/30/2020 ADJ 20 20
(Pentac
1:43:00 PM Adjustment Reason:  Add Initial Inventory
Comments:
08/20/2018 DTaP-Hib-IPV PMC 49281-0510-05 LU51312  STATE 10/30/2020 ADJ (1) 19
(Pentac
12:44:00 PM

Adjustment Reason: VTRCKS - NON
VACCINE PRODUCT
(E.G. IG, HBIG, DIL)
Comments: |T RAN AWAY!

7013 7779 UPSTAIRS FRIDGE

Reversal ID:

08/20/2018 DTaP-Hib-IPV
(Pentac
12:45:00 PM

PMC 49281-0510-05 LU51312  STATE 10/30/2020 ADJ (1) 18

Adjustment Reason: VTRCKS - VACCINE

This is an example of the transaction inquiry exported as a PDF.

At the bottom of the inquiry, you will see a breakdown of each individual

transaction.

fte Vaccine Mfg NDC Lot No

Fund Src Exp Date Type Doses Net Change

Transaction Type Totals
INV ADJ
Add Initial Inventory

VTRCKS - BROKEN
VIAL/SYRINGE
VTRCKS - NON VACCINE

PRODUCT (E.G. IG, HBIG,

DIL)

VTRCKS - VACCINE
DRAWN INTO SYRINGE
BUT NOT ADMIN

INV TRANSFER

VACCINATION

Total Net Change

140
1)

(1)

1

137

3

144

Connecticut Public Health
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How to Get Help
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How to Get Help

« Clickonthe @ [ocated at the top of page to read a description of
the screen you are currently on.

« Some pages have a Leammore  [|ink. Click on this to see how to

videos. These appear on a separate page so you can play the videos
while navigating through CT WiZ.

» Visit the CT WiZ training page here. The training page has
numerous documents and step by step videos to helpyou.

« Still can’t find an answer to your question? After you exhausted all of
the above options, submit a help desk ticket to get the quickest
answer. You may do so by clicking here.

Connecticut Public Health 22


https://portal.ct.gov/dph/individuals-and-families/immunizations/providers-landing-page/ct-wiz?language=en_US
https://dph-cthelpdesk.ct.gov/Ticket
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