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Read Prior to Transferring Vaccines

Transferring Vaccine:

• Transferring vaccine refers to moving vaccine from one CVP/CVFA clinic to another enrolled CVP/CVFA 

clinic.

• Transferring vaccine can also include transferring doses between a clinic’s CT WiZ units (i.e. doses from 

the refrigerator to the freezer unit).

Borrowing Vaccine: 

• Borrowing vaccine refers to using private vaccine to vaccinate a CVP eligible child or using CVP vaccine 

to vaccinate a non-CVP eligible child.

• This needs to be documented as an adjustment initially and then as a transfer to return the dose. 

• Borrowing also requires clinics to complete the borrowing log found in the blue folder.

https://portal.ct.gov/dph/-/media/dph/dph-2025/immunization/provider-page/pdfs/cvp/blue-folder.pdf?rev=c2c8b9194d2f45e7a0e9fa97f45c36f3
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Create a Transfer

Click on:

Inventory

Vaccines

On-Hand

Only the primary vaccine coordinator and backup vaccine coordinator have access to the inventory 

module. Clinic staff do not have access to this inventory module. 

If you are associated to multiple clinics, check the provider/clinic search bar and blue banner at the top 

of the page to ensure you are in the correct clinic.
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Create a Transfer 

• Click Action

• Click Transfer



7Connecticut Public Health

Create a Transfer 

The first section will be the 

vaccines source, or the clinic 

who is transferring out 

doses, for the inventory 

being transferred. 

Enter the date and time of 

the transfer.

All this information will auto 

populate in this section with 

your clinic’s information. 

If you belong to multiple 

clinics, please make sure 

you are currently under the 

correct pin. 
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Create a Transfer 1.Select the destination clinic and 

inventory location.

If transferring MMR, be sure to find out 

from the destination clinic if they store 

MMR in their freezer or refrigerator. MMR 

(Priorix) can only be stored in the 

refrigerator.

2. Enter the number of doses 

being transferred. 

3. Enter a comment if appliable. 

Situations requiring a comment 

are:

• Returning a borrowed dose

• Moving doses that were 

accidentally added to the 

wrong unit

• Or any information you feel is 

important relating to the 

transfer.

4. Click Create. 
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Accept a Transfer

Click on:

Inventory

Vaccines

On-Hand

Only the primary vaccine coordinator and backup vaccine coordinator have access to the inventory 

module. Clinic staff do not have access to this inventory module. 

If you are associated to multiple clinics, check the provider/clinic search bar and blue banner at the top 

of the page to ensure you are in the correct clinic.
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Accept a Transfer

The On-Hand screen will have a blue hyperlink with how many pending inventory transfers are 

currently in process. 

Each vaccine will be its own transfer, even if the transfer was done in the same day.

Click on the blue hyperlink to proceed. 
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Accept a Transfer

Click Received to confirm the transfer.
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Accept a Transfer

1. Enter the date and time the transfer was received. 
It is important to use the correct date you received the vaccine transfer as it may impact your reconciliation and the 

availability of the vaccine to be administered.

2. Click OK.
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Reports

To view reports, navigate to the Reports module on the left-hand side.
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Reports

Scroll to Inventory Management-Vaccine for all inventory related reports.

The two reports relating to vaccine transfers are:

• Inventory Pending Transfers

• Inventory Transaction Inquiry 
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Reports

Inventory Pending Transfer:

• The Provider field is the only 

required field for this report.

• To narrow your results, we 

recommend you do include a 

date range.

• If no vaccines are selected, all 

vaccines will be display.

• Select the Output Type.

• Click Run Report.

This report can be exported as a 

PDF or Excel.
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Reports

This is an example of the pending transfers exported as a PDF.

• Src Inventory Location- location where vaccines were transferred from

• Dest Inventory Location- location where vaccines were transferred to
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Reports

Inventory Transaction Inquiry:

• The Provider field is the only 

required field for this report.

• To narrow your results, we 

recommend you include an 

expiration or transaction date 

range.

• If no vaccines are selected, all 

vaccines will be display. 

• Click Run Report.

This report can be exported as a 

PDF or Excel.
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Reports

This is an example of the transaction inquiry exported as a PDF.

At the bottom of the inquiry, you will see a breakdown of each individual 

transaction. 
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How to Get Help

• Click on the         located at the top of page to read a description of 

the screen you are currently on.

• Some pages have a                 link. Click on this to see how to 

videos. These appear on a separate page so you can play the videos 

while navigating through CT WiZ. 

• Visit the CT WiZ training page here. The training page has

numerous  documents and step by step videos to helpyou.

• Still can’t find an answer to your question? After you exhausted all of

the above options, submit a help desk ticket to get the quickest 

answer. You  may do so by clicking here.

https://portal.ct.gov/dph/individuals-and-families/immunizations/providers-landing-page/ct-wiz?language=en_US
https://dph-cthelpdesk.ct.gov/Ticket
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