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Read Prior to Borrowing Vaccine(s)

• Borrowing vaccine refers to using private-supplied vaccine to vaccinate a VFC eligible 

child or using VFC vaccine to vaccinate a non-VFC eligible child. 

• Borrowing should only occur as a last case scenario when you have depleted your 

entire supply and need to vaccinate a patient.

• All borrowed doses are reviewed and must be accounted for. 

• During your site visit by the CT Department of Public Health Immunization Program, 

you will be asked to show all documentation for borrowed vaccines and that all 

borrowed doses have been replaced. 
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Document Borrowed Vaccine(s)

Click on:

Inventory

Vaccines

On-Hand 

Only the Primary Vaccine Coordinator and Backup Vaccine Coordinator have access to the inventory module.

Clinic Staff do not have access to this inventory module. 

If you are associated to multiple clinics, check the provider/clinic search bar and blue banner at the top of the page to ensure you are in the 

correct clinic.
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• Click Action next to the vaccine you will be borrowing

• Click on Adjustment
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Document Borrowed Vaccine(s)
To make a borrowing adjustment, complete the following fields:

Date and Time:

Enter the actual date/time on which the borrowing occurred

Reason:

Select CVP- Borrowing Vaccine

Modification:

When borrowing the doses out, select subtract

Doses Adjusted:

Enter 1. If multiple doses were borrowed, each dose should be done 

as a separate adjustment. 

Comments:

Explain if State doses or Private doses were borrowed. 

Include the CT WiZ patient ID of for whom the vaccine was borrowed.

Click Create when finished. 
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Return Borrowed Vaccine(s)

Click on:

Inventory

Vaccines

On-Hand 

Only the Primary Vaccine Coordinator and Backup Vaccine Coordinator have access to the inventory module.

Clinic Staff do not have access to this inventory module. 

If you are associated to multiple clinics, check the provider/clinic search bar and blue banner at the top of the page to ensure you are in the 

correct clinic.
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Return Borrowed Vaccine(s)

• Click Action next to the vaccine you will be returning

• Click on Adjustment
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Return Borrowed Vaccine(s)

To return a borrowed dose, complete the following fields:

Date and Time:

Enter the actual date/time on which the borrowing occurred.

Reason:

Select CVP- Borrowing Vaccine.

Modification:

When borrowing the doses out, select add.

Doses Adjusted:

Enter 1. If multiple doses were borrowed each dose will need to be 

returned separately. 

Comments:

Explain borrowed dose is being replaced. Include the CT WiZ patient 

ID of who the vaccine was borrowed for.

Click Create when finished. 
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How to Get Help

• Visit the CT WiZ Training webpage for numerous trainings.​

• Click on the "i" icon located at the top of CT WiZ pages to get a description of 

the screens.​

• Click on the "Learn More" on top of some pages in CT WiZ to see short “How 

To” videos.

• Submit a help desk ticket at: https://dph-cthelpdesk.ct.gov/ select 

Immunizations (CT WiZ) and the applicable category, topic, and sub-topic.

https://portal.ct.gov/dph/individuals-and-families/immunizations/providers-landing-page/ct-wiz?language=en_US
https://portal.ct.gov/dph/individuals-and-families/immunizations/providers-landing-page/ct-wiz?language=en_US
https://portal.ct.gov/dph/individuals-and-families/immunizations/providers-landing-page/ct-wiz?language=en_US
https://dph-cthelpdesk.ct.gov/
https://dph-cthelpdesk.ct.gov/
https://dph-cthelpdesk.ct.gov/
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