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Title: Documents retained in case jackets
A. Purpose: To describe the documents/records which are retained in the case jacket.
B. Responsibility: Section analyst or designee
C. Procedure: All case jackets shall contain the following:
1. Evidence receipt
Request for exam form
Worksheets
Analytical data — spectra, chromatograms etcs
Copy of the report

Any documentation from other sectiofi
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All communications concerning the case

D. Documentation: Quality Manual

State of Connecticut Department of Emergency Services and Public Protection
Division of Scientific Services
Documents outside of Qualtrax are considered uncontrolled.




