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Community-Based Housing Subsidy Program 
Lease Guidelines  

The guidelines below should be reviewed before an individual or another party signs a lease on behalf of 
an individual.   
 

• Individuals should not make financial commitments such as signing a lease before the proposed rent 
subsidy location has passed the Community-Based Housing Subsidy Program’s fire and safety 
inspection.  

• An individual deemed to have the “capacity” to sign a legal document as determined by the 
interdisciplinary team should sign the lease on their own behalf.  

• An individual whose interdisciplinary team has determined does not have the “capacity” to sign a 
legal document will need their guardian, a conservator, or another party sign the lease on their 
behalf.   

• State employees are not allowed to sign a lease on behalf of an individual. It is not advisable for a 
residential support agency staff to sign a lease on behalf of an individual. 

• Residential support agencies can sign as guarantor of the lease. 

• It is recommended that leases be for a 1-year term.  Longer termed leases are acceptable.  
However, they should be reviewed carefully because some long-term leases are not in the best 
interest of the individual.  

• If the landlord does not require a lease, a rental agreement still needs to be obtained.  The minimal 
information required on the agreement are: 

o Landlord’s name and address  
o Individual’s name and the rental address 
o Rental amount  
o Utilities included in the rent, if any 
o The lease expiration date or that it is a month-to-month lease 
o Signature of the landlord and individual or their legal representative 

• Before a lease is signed by the individual, their residential support staff should review the 
document to ensure additional costs not covered by Rent Subsidy funding are not listed as the 
individual’s financial responsibility.   

• The Community-Based Housing Subsidy Program covers electric, gas, oil, lawn care, snow removal, 
water/sewer, and renter’s insurance. Additional costs not listed above are the individual’s 
responsibility and will need to be paid out of their limited personal funds.  A few examples of 
additional costs are pest control, furnace repair/replacement and appliance repair/replacement.  

• Copies of renewed or updated leases must be submitted to the Community-Based Housing Subsidy 
Program Liaison to prevent disruption to receipt of the subsidy. 

• Changes in the rental amount cannot be updated in the payment system without a copy of a 
renewed or revised lease. 
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• For additional help navigating lease information, including that related to eviction or termination 
clauses, please seek legal guidance.  Please contact United Way 2-1-1 for legal aid in CT, or visit this 
link Call 211 for Essential Community Services | United Way 211.  

https://www.211.org/

