Occupational license trainee program overview and instructions

What is the occupational trade trainee program?

This program is utilized for license types that do not have an established apprenticeship
program available through the Connecticut Department of Labor.

Trainee license types are:

ELECTRICAL TRAINEE C-8

HEATING TRAINEE: G-2, G-8, MT-2, VT-2, HPG-2, PP-2, SM-6, OE-2
ELEVATOR TRAINEE: R-8, R-10

PLUMBING TRAINEE: SP-2, SPB

WELL DRILLING TRAINEE: W-4, W-8

Who should enroll in this program?

Employers that are responsible for the training of an employee within the areas of the
trade listed above must apply for approval to become a trainee sponsor. Once
approved, the employer will have their established program on file with DCP.

All employees enrolled in their company’s trainee program must be registered as a
trainee with DCP.

Trainees must be employed by a sponsor that holds a corresponding license type. For
example, the employer must have a C-7 or E-1 licensee available to supervise and train
a C-8 trainee.

How do | become a trainee sponsor?

Employers that are responsible for the training must apply for approval to become a
trainee sponsor by submitting the Application for Trainee Registration. The employer
must complete Section Il of the application. The name and license number of the
training program supervisor/licensed individual that will be supervising the trainee must
be included in Section II.

The following documentation must be submitted with initial application for the first
trainee that is registered with the employer:

e Complete training program outline including content and hours for both related
instruction and on-the-job training (OJT) that trainees will complete.
NOTE: If trainee will be completing a board approved program, please specify
such upon application and a training program WILL NOT need to be submitted
with the application.



e List of all licensed individuals that are available to supervise and train applicants.
Licensee names, license numbers, and license types must be submitted.

e List of existing trainees employed and their registration numbers.

e Please note that the total number of trainees employed cannot exceed number of
license holders in company and trainees SHALL ONLY engage under the
supervision of a properly licensed individual operating within jobsite ratio (1:1).

Once a sponsor is approved by DCP, the sponsor can check “YES” to the question on
the application “Section Il: Trainee Program Supervisor Information” and no further
documentation is required when submitting additional applications for each new trainee
registered.

How do | become a registered trainee?

The trainee must complete Section | of the Application for Trainee Registration. The
employer must complete Section Il and submit the application to DCP. The application
can be mailed. The address is included within the application.

Is there a cost?
There is no cost for the employee sponsor or the trainee.

What is the on-the-job training (OJT) and related instruction requirements for
trainees?

Requirements vary depending on which license type the licensee is seeking to obtain.
See additional pages for details for each license type.

Additional notes:

For license types that have a board approved classroom program (e.g. OE-2, C-8),
equivalent training can be considered.

It is the trainee sponsor’s responsibility to update DCP of any changes in the training
program, separation of service, licensed individuals, registered trainees, changes to the
approved program, etc.

Trainee certificates are issued for the timeframe consistent with the on-the-job training
requirement for that program. (For example, the C-8 trainee program requires one year
of on-the-job training therefore the certificate is valid for one year.)

Once the trainee requirements have been met, the trainee should apply for their target
license exam. Trainee certificates will not be renewed.

Questions?

For questions about this program, please email: dcp.occupationalprofessional@ct.gov




