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DAS Procurated Update

All DAS contracts are available for reviews

Register with Procurated to write supplier reviews.
How-to instructions will be on the DAS website.

. Contract usage instructions will include a review link.
. Contact me with Procurated program questions:

oD WN -
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mailto:geri-lynne.gagne@ct.gov

CTsource Resources

rt an accessibility issue.

@ cTGov | state of Connecticut Q search @ language

Reminder:

Find ‘how to’
uick guides and
videos here:

DAS: Where the state connects

The Department of Administrative Services (DAS) is the nerve center for state
government. From statewide human resources to information technology to building and
construction services to procurement to fleet operations to grant administration and more
DAS helps state government function. DAS offers services for state agencies,
municipalities, businesses, and individuals. On this site, you can

G Administrative Services

FEEDBACK +

Home Agency Services v Procurement v Grants v Employee Services v News And Updates v About DAS v Contact Us v

Search and apply for exciting careers in state government.
Learn about state contract opportunities

Find resources for small and minority-owned businesses.
Explore state surplus and auctions

View state building and fire codes

Understand state employee benefits

And much more

View and apply for state job openings >
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https://portal.ct.gov/das/ctsource/ctsource-resources/bid-board-resources?language=en_US
https://portal.ct.gov/das/ctsource/ctsource-resources/bid-board-resources?language=en_US

General Letter 71
What [ How [ When
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EFFECTIVE DATE: JULY 1, 2025 EFFECTIVE DATE: JULY 1, 2025

General Letter 71 immediate and serious need for supplies, materials, equipment or contractual services that
cannot be met through normal procurement methods and the lack of which would seriously
threaten [the functioning of state government; the preservation or protection of property;

1. PURPOSE OF GENERAL LETTER 71: This General Letter 71 (GL71), effective JULY 1, 2025,
replaces GL71 dated August 1, 2019, and updates the Department of Administrative Services”
(DAS”) limited delegation of autharity to exacutive branch agencies (“Agency” or “Agencies”) for branch agency must include the URL/web address of the state agency form comtract on the
the direct purchase andy/or rent of goods andor services, subject to certain exclusions and purchase order, see: Confract terms.
limitations.

nonrecurring or emergency purchase of 525,000 or less with a provider, the executive

b. Purchases up to $100,000: Where possible and practical, purchases up to 5100,000 must be
EXCLUSIONS: made pursuant to @ competitive solicitation as provided for in CGS section 43-57 and based
- upon at least 3 written quetations or bids from responsible, qualified providers and with
EXISTIMG DAS COMTRACTS: Prior to exercising the authority delegated in this GL71, zll
executive branch agencies must confirm that there is not an existing DAS contract for the
Agency’s desired goods and/or services. See: Guide for locating /searching CTsource for DAS
contract portfolio.

contract with a provider, the Agency must include the URL/web address of the state agency
form contract on the purchase order, see: Contract terms.

4, REQUIRED PROCEDURES:
if there is an existing DAS controct for the ogency’s desired goods and)or service, the

Agency must purchase under the existing DAS contract. See: Guide for purchasing under a. Authorized Personnel: Agencies shall allow purchasing under GL71 only by staff holding the
a DAS contract. “Fiscal/Administrative” series of state job classification.

PSA/POS SERVICE AGREEMENTS: Purchases under Personal Service Agreements [PSA) and

Competitive Solicitation: \When issuing requests for quotations or invitations to bids,
Agencies must obtain at least 3 written guotations or bids from responsible and qualified
prowviders, where possible and practical and with consideration of agency set-aside
obligations, OG5 section 4a-60g(b)(2). Bids must be posted on the State Contracting Portal in
accordance with CGS sections 4a-37 and 4e-13(c).

Purchase of Service Agreements (POS5) are excluded. Contact the Office of Policy and
Management (OPM) for PSA/POS procedures. See; OPM POS/PSA procedures.

REAL PROPERTY: Direct real property purchases, leases or rentals are not authorized under
GL71. See DAS State Leasing and Property Transfer fior guidance.

Contract: All direct purchases completed under GL71 must include the state agency form

INTERAGEMCY TRAMSFERS: Interagency transfers are not authorized under GL71.
contract, see Contract terms.

PUBLIC UTILITIES: Purchasing public utility services are not authorized under GL71. For

" 3 . . : i i . ing
direct purchasing of public utility services, see CGS 4a-57(2){1). IT Purchases: Agency IT purchases reqguire prior BITS approval. Purchasing 101

Posting Contracts: Agencies shall post exacuted contracts on the state contracting portal in

LIMITED DELEGATION OF DIRECT PURCHASING AUTHORITY TO EXECUTIVE BRANCH AGEMCIES: ” )
accordance with OGS section 4e-13{c).

Pursuant to Title 4a, Chapter 58 of the Connecticut General Statutes, as amended from time to
time, DAS delegates to Agencies the authority to directly purchase and/or rent goods and,or
services, subject to the following purchasing limitations:

Record Retention: Agencies must retain copies of requests for guotations or invitations to
bids, purchase orders, specifications, proposals, and correspending documentation for the

5. Purchases up to §25,000: Minor nonrecurring ar emergency purchases of 525,000 or less Ippropriate retention period or as atherwise provided for in CGS sections 11-8B and 11-8Ba.

may be made directly between an executive branch agency and provider without cbiaining
quotations or bids. A “minor nonrecurring purchase” is a single purchase of 525,000 or less
that occurs during a fiscal year. In accordance with regulations enacted pursuant to Title 4a, DAS limited delegation of authority for direct purchasing under this GL71 is permissive and may
Chapter 58, an “emergency” exists when there is “a threat to public health, welfare, safety, be revaked at any time. DAS may review any Agency purchase(s) for GL71 compliance.

or a critical governmental service, such as may arise by reason of floods, epidemics, riots,
equipment failures, or similar extraordinary conditions or contingencies that cannot

reasenably be foreseen and guarded against. The existence of such a condition creates an For further guidance, call DAS Procurement B60-713-5095, email: DAS Procurement @ct gov
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5. REWOCATION OF AUTHORITY:

ADDITIONAL RESOURCES & CONTACT INFORMATION:




Purchasing 101

Does this purchase

fall under OPM or

DAS purchasing
authority?

Is the purchase

IT-related?

Which Core-CT ePro

requisition should |
use?

OPM Purchasing
Authority

L g

Visit the OPM website for further
guidance.

-

DAS Purchasing
Authority

e

] - Proceed to Step 2. ]

~

If yes, include BITS C

mer

If no, proceed to Step 3.

Man r (CSM) or IT

Manager to determine the method of purchase and proceed to Step 3.

”

No DAS contract
available

| >

Complete:
e |ITD-10 for IT-related
e REQ for Goods & Svcs (non-IT)

‘.

f Complete:

¢ DAS-BID for Goods & Svcs
and IT-related

o REQ if GL71 is applicable
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GL71 Fundamentals

py
Complete:

% ] - « ITD-10 for IT-related

Is a DAS contract e~ « REQ for Goods & Services

available?
No DAS_ contract - Complete:
available « DAS-BID for Goods & Services

and IT-related over $100K
« REQ if GL71 is applicable proceed
to step 2

PSA/POS: See OPM website for further guidance.

Is this GL71 Real Property: See State L easing and Property Transfer for guidance.
purchase on the Interagency Transfer: Use Non-VVoucher PO or MOU contract
exclusions list? Public Utilities: Use CGS 4a-57(e)(1) purchasing authority

Nonrecurring means:

LIf no, proceed to Step 3. annual purchases like
a software license

r 1 H -
If under $25K and Follozw GL71a gmdgllnec.r 5
non-recurring e minor non-recurring dire
purchase with supplier

Which GL71
purchasing authority - >
should | use? Follow GL71b guideline:

If under $100K - « Under $50K 3 written quotes

+« $50K - $100K 3 advertised bids
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Required Procedures

GL71 purchases shall
include DAS contract
terms on the PO.

Agency prepared

solicitations and

contracts shall be
posted on the state

A Core-CT Standard
Comment containing
the contract terms URL
will be available for use.

contracting portal in
accordance with
C.G.S. sections
4a-57 and 4e-13
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PriortoFiscal Year End

o N Y

Update Purchase Orders
with GL71c, GL71d, GL71e, If no action is taken,

GL71f, GL71g. These Core-CT will force close

purchasing authorities will POs with GL71c—-GL71g

be discontinued on purchasing authorities.
July 1, 2025. to update Purchase Orders

\ A\ A\ /

Follow the new Core-CT
job aid guidance titled:
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https://www.core-ct.state.ct.us/PUM-TandS/TandS-Materials/FIN/JobAids/Purchasing-Upgrade/General%20Letter%20Purchasing%20Authorities%20Discontinued.pdf
https://www.core-ct.state.ct.us/PUM-TandS/TandS-Materials/FIN/JobAids/Purchasing-Upgrade/General%20Letter%20Purchasing%20Authorities%20Discontinued.pdf

Q&A
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