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Local Education Agency State Project No. 

 

Phase 

School Architect 

 

Date 

DAS – REAL ESTATE & CONSTRUCTION SERVICES - SCHOOL PLAN REVIEW CHECKLIST  

HVAC PROJECT 

FORM DAS-3022 

 (to be submitted as a supplement to FORM SCG-3010 MIN) 

• Do not use Not Applicable (N/A). Use “None”, “NPS” (Not in Project Scope), or explain condition. 

• Submit completed Pre-Bid Conformance Review (PCR) Checklist with this completed form. 

• Status column (by DAS staff):       Accepted        Open Item 
 

Acceptance of this completed checklist by DAS does not constitute certification or verification of compliance 
with the listed items. The LEA acknowledges that this checklist represents the LEA’s own confirmation that the 
identified documentation has been provided and the listed items have been addressed and comply with 
applicable requirements as necessary. 
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 Notes 

01. 
Project Scope as outlined in Architect’s Scope 
letter corresponds to Ed Spec. 

 
 

02. 

Work of project is to install, replace, or upgrade 
the heating, ventilation, or air conditioning 
(HVAC) system within a school.  (Note: Ordinary 
maintenance or ordinary replacement of 
components is not eligible) : 

 

 

  Drawings Specifications  

03. Site plan or location plan – show / indicate:    

 a. All locations of work exterior to building, both 
demolition and new.  

  
 

 b.  Property lines, off-site work (anything 
beyond property lines), contractor staging 
areas, etc. shown.  (All work beyond school 
property lines is ineligible.) 

  

 

 c. Underground oil tank removal or 
replacement involved – submit checklist FORM 

SCG-3018, Fuel Storage Replacement 
Projects. 

  

 

 
d.  Extent of site disturbance and remediation. 

   

04. Has suitability of the existing supporting 
structure been determined? 

  
 

05. Floor Plans  
 

  

 a. Floor plans indicate all locations of building 
work. 

  
 

 b. Maintenance of fire-ratings, fire-separations, 
and fire-rated penetrations is shown/indicated. 

  
 

 c.  All ineligible work is clearly identified, 
quantified and listed on the ICW and PSCCD 
Cost Estimate.   

  
 

 d.  New and replacement work, architectural as 
well as HVAC, and structural, is shown in its 
entirety, fully detailed and specified. 
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06. Floor Plans 
 

Roof Top Equipment 

a. Roof plans indicate all locations of roof top 
work, including new roof penetrations.  

  

 

 b. Maintenance of roof drainage performance is 
considered and addressed. 

  
 

 c. Maintenance of existing roof warranty(ies) is 
considered and addressed.  

  
 

 d. All ineligible work is clearly identified, 
quantified, and listed on the ICW and PSCCD 
Cost Estimate.  

  

 

 f.  OSHA requirements for fall protection at 
skylights and roof hatches have been considered 
and addressed.  

  
 

. 

  g. IMC requirements for guards for mechanical 
equipment within 10 feet of a roof edge or open 
side of a walking surface have been 
considered and addressed. 

  

 

 07. 
Incorporating new system training for school 
personnel has been considered and addressed.     

 

08. 

Duration requirements for new equipment 
manufacturer warranties have been considered 
and addressed.  

  

 

 a. Delivery of executed warranties from 
contractor to owner has been considered and 
addressed. 

  

 

  09. 

Construction schedule and construction phasing 
plans developed to (a) minimize interruption of 
the academic program and (b) address potential 
indoor air quality issues during construction. 

  

 

  10. 
FORM SCG-4000 Ineligible Costs and Limited 
Eligible Costs Worksheet (ICW) has been 
completed and signed. 

  
 

 
11. 

Scope Letter is complete with explanation of 
eligibility for all components and work, including 
scope unrelated to HVAC systems. 

  

 

 

 

 

 

 

Note:  This checklist (FORM DAS-3022) is required for all HVAC projects and is to be submitted in addition 
to FORM SCG-3010 MIN, the basic PCR checklist for all non-priority list projects.  Depending upon project 
scope, additional checklists may be required, such as forms: SCG-3011, Asbestos/Hazardous Materials 
Abatement; SCG-3012, PCB Abatement & Management Plan; SCG-3013, Carbon Monoxide; SCG-3018, 
Fuel Storage Replacement Projects. 
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