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231 Capitol Avenue, Hartford, CT 06106 | (860) 757-6540
https:/ictstatelibrary.org/publicrecords

Use this decision tree to identify which
form your agency should use to request
permission to dispose of original paper
records stored as digital images in
accordance with PRM 101: Disposition
of Paper Records after Scanning (2024).

Municipal: Form RC-045
State: Form RC-145

Please contact the
Office of the Public
Records
Administrator to
further discuss your
project.

Municipal: Form RC-040
(formerly RC-075.1)
State: Form RC-140

(formerly 108.1)



https://ctstatelibrary.org/publicrecords
https://ctstatelibrary.org/wp-content/uploads/2024/06/Form-RC-045_AnnualCert_2024.pdf
https://ctstatelibrary.org/wp-content/uploads/2024/06/Form-RC-145_AnnualCert_2024.pdf
https://ctstatelibrary.org/wp-content/uploads/2024/06/Form-RC-040_AuthToDispose_2024.pdf
https://ctstatelibrary.org/wp-content/uploads/2024/06/Form-RC-140_AuthToDispose_2024.pdf
https://ctstatelibrary.org/wp-content/uploads/2024/06/Form-RC-245_PermRecDigCert_2024.pdf
https://ctstatelibrary.org/wp-content/uploads/2024/06/PRM-101PaperDisposition2024.pdf
https://ctstatelibrary.org/wp-content/uploads/2024/06/PRM-101PaperDisposition2024.pdf

