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Section 1 Introduction 
Definitions: 

Sheet Model – This is a model in Microstation where the contract sheets are prepared for publishing to 

PDF. 

Transient Shape – This is the grey sheet boundary in a sheet model.    

Fence – In terms of publishing to PDF, a fence is a boundary that is placed over that area of a sheet model 

that you want to publish to PDF.   

The workflow for publishing Microstation content to PDF has been changed from a menu bar to a task in 

Microstation.  The following sections show how to publish Microstation content to PDF.  
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Section 2 Single Contract Sheet 
This should be used to create test pdfs and individual pdfs.  This should not be followed when creating a 

contract discipline subset.  Section 3 must be followed to create multi-page contract discipline subset 

PDFs. 

2.1 Plan Border with Transient Shape 
This section shows how to publish a contract sheet that has a transient shape in the sheet model. 

1. In the tasks find the CT Publishing Task and expand it as shown below: 

 

Figure 1 - CT Publishing Task 

 

 

2. Next click on Contract Sheet Model, then either Black and White or Color, and then either 

Browse to Print or Quick Print.  Quick Print will save the PDF in C:/Plots and Browse to Print 

will allow you to save the PDF where you want to: 
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Figure 2 - Publishing a PDF 
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2.2 Plan Border without a Transient Shape 
This section is used to publish a single PDF of a plan border that does not have a transient shape.  An 

example of this would be if you want to publish a single cross section from the cross section file.  There 

are no transient shapes around each cross section so a fence must be used.   

1. Draw a fence around the border you wish to publish to PDF: 

 

Figure 3 - Drawing a Fence 
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2. Next when publishing our standard plan border select Cross Section Fence, then either Black and 

White or Color, and then either Browse to Print or Quick Print.  Quick Print will save the PDF in 

C:/Plots and Browse to Print will allow you to save the PDF where you want to: 

 

Figure 4 – Publishing a PDF 
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Section 3 Contract Sheet Batch Publishing 
This section must be followed when publishing a contract discipline subset.  Batch publishing is used to 

publish all your contract sheets to PDF at one time.     

1. Click on Batch Print in the CT Publishing Task: 

 

Figure 5 - Batch Publish 
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2. Then click on the Add Files to Set icon and then Add as shown below: 

 

Figure 6 - Adding Files to Set 
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3. If you are only publishing your highway cross section file proceed to step 7.  If you are 

publishing all your plans, profiles, and cross section file, add your plans and profiles to the set, 

but do not add your cross section file yet.  To add your plans and profiles browse out to the folder 

where your plans are stored and select all files you wish to batch publish: 

 

Figure 7 - Selecting Non Cross Section Files 
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4. If you need to add your more files from a different folder click add and browse out to that folder, 

select the files and select done:  If you do not need to add files proceed to step 11. 

 

Figure 8 - Adding More Files to the Set 

5. After all the files except the cross sections are added to the set, a print style must be selected for 

these files.  To select a print style click on the magnifying glass, select CT_Contract_Sheet 

Models and click OK, as shown below: 

 

Figure 9 - Assigning a Print Style 
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6. Then press OK to add the files to the set: 

 

Figure 10 - Adding Files to the Set 
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7. Next to Add the Cross Section file, click on the Add Files to Set icon and then Add as shown 

below: 

 

Figure 11 - Adding Files to a Set 
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8. Next browse out to your cross section file(s), select the file(s) and click done. 

 

Figure 12 - Adding Cross Section Files to the Set 
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9. Next a print style must be assigned to the cross section file(s).  To do this click on the magnifying 

glass, select CT_Cross_Sections and click OK, as shown below: 

 

Figure 13 - Assigning Cross Section Print Style 

10. Then click OK to add the Cross Section file(s) to the set. 

 

Figure 14 - Adding Files to a Set 
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11. Next make sure the sheets are in the correct order.  To change the order use the tools shown 

below: 

 

Figure 15 - Changing the Order of the Sheets 
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12. Next create the PDF by click on the Print Icon, make sure All is selected, browse out to where 

you want the PDF to be saved and then click OK as shown below: 

 

Figure 16 - Creating the PDF 
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Section 4 Miscellaneous Sizes  
This section is used to publish Microstation content to PDF for miscellaneous areas.  Examples of this are 

presentation materials that are larger or smaller than the standard 34” x 22” border we use for our contract 

plans.   

The following shows how to create a PDF for miscellaneous sizes. 

1. Draw a fence over the area you wish to publish to PDF: 

 

Figure 17 - Miscellaneous Size 
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2. Next click on the Misc Fence, Select Black and White or Color, then set your scale, and then 

click the print Icon as shown below.  To change the size of your PDF, adjust the scale.  When you 

change your scale the PDF size will increase or decrease accordingly.   

 

Figure 18 - Miscellaneous Size 

3. Next select where you want to save the PDF and click Save. 
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