
Step By Step Guide – Filing Annual Reports Online 

Connecticut law requires the following domestic (Connecticut) and foreign (outside Connecticut) business entities to file annual 

reports: Limited Liability Companies, Stock Corporations, Non-Stock Corporations, Limited Liability Partnerships, and Limited 

Partnerships. 

No financial information is required in the report and a report is required even if the entity is not generating revenue/profit or is tax 

exempt (e.g., 501(c) 3).  If an entity fails to file its annual report, the Secretary may administratively dissolve the entity.  If you wish 

to dissolve the entity, need to change your registered agent or your business name, please see our frequently asked questions.    

The fee for the annual report filing is NOT the Business Entity Tax/BET/OP424.  The Business Entity Tax is collected by the CT 

Department of Revenue Services every two years ($250).  Questions about the BET should be made with the DRS (860-297-5962).   

ANNUAL REPORT FILING FEES 

Entity Type Domestic (CT) Foreign (outside CT) 

Limited Liability Company $20 $20 

Stock Corporation $150 $435 

Non-Stock Corporation $50 $50 

Limited Liability Partnership $20 $20 

Limited Partnership $20 $20 

 

 

 

  

https://portal.ct.gov/SOTS/Commercial-Recording/Administrative-Dissolution-Notices/Administrative-Dissolution-Notices
https://portal.ct.gov/SOTS/Commercial-Recording/Frequently-Asked-Questions
https://portal.ct.gov/DRS/Businesses/New-Business-Portal/Managing-BET-Tax
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 Go to ct.gov/annualreport and select “File Annual Report Online”  

 Read Terms and Conditions, then “Click to Acknowledge”.  Note: all documents filed with our office, including annual reports, 

are filed under penalty of false statement.  All information must be true and accurate to the best of your knowledge.    

 

ct.gov/annualreport
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Click on “Continue Without Log-in”.  Note: “continue without log-in” is a feature available for annual report filers as a way to 

expedite the transaction.  Other filing types require a customer account.  If you have a customer account, you may use it to file your 

annual report.   

 
  



Updated: December 2018 - 4 - Version 1.0 

 

 Type in your name, address & e-mail address, then click “Continue”.    The “Customer Name” should be the name of the 

person making the filing.  Note: Leave “Country” blank if using a United States address.  If your browser has auto-filled the 

data it may have entered “United States” automatically.  To correct, select the blank space at the top of the drop down 

menu.   
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 Select “File Annual Reports”  
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 Type in Business Name or Business ID, then click “Search Business” 
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 The business information will display and should show as “Active”, then click “Continue”.  Note: if the entity status is other 

than active, an annual report cannot be filed.   

 

 
 

 

 The next screen will show report year(s) requiring filing. Click “Continue”.  If you see more than one year here, then more 

than one annual report is due.  You must file annual reports for previous years, before filing your current year’s annual 

report.   
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 The Mailing & Principal Office addresses for your business will show. This is your opportunity to update this information if 

necessary. Note that mailing address may be a PO Box, but principal office address may not.  Please also review and confirm 

the email address on record.  Official correspondence from this office will be sent to that email address, including future 

annual report reminders.   

 Check the E-Mail Address Box and enter E-Mail Address, then click “Continue” 

 

 

 Your full name 

 Your authority for filing this annual report for this business (e.g., “member” or “manager” or “director”).  LLC annual reports 

may be filed by an “authorized person.”  Corporation annual reports must be filed by an officer or director.   
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 (LLC’s & Corporations only) this screen will show the name(s) of the principal(s) of the business.  

 

If you want to edit the information for an individual, click on their name to open their information. Make any necessary 

changes, and then click “Save”.  

 

 
 

If a listed principal is no longer a principal, select “Delete” 

 

To add a principal, select “Add Principals” 

When all changes have been made to the principal(s), click “Continue” 

Note: “Principal” is a member or manager of an LLC and an officer or director of a corporation (both stock and non-stock) 
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 If you have a customer account balance, you may “Pay using My Account.”  Otherwise, enter Credit Card Information 

(MasterCard, Visa, American Express and Discover are valid forms of payment), then click “Pay Securely Using Card”  
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 If you need to make changes, make them now.  You cannot change your annual report after it is filed.  If you are done, select 

“File Annual Report”.  The next two pages will confirm your filing and provide the filing number for your annual report.  You 

will receive an email receipt from SOTS.businessfiling@ct.gov.   

 

 

 

 


