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Prerequisites

Edge in IE Mode
1. Open the CVRS application in Internet Explorer mode on Edge browser. The steps to setup this
are as follows:

User Guide

CVRS was developed in 2002 under IE11 and there are two functions within the application that need to
use Internet Explorer 11 for the purpose of executing CVRS properly. The functions are MEMO HISTORY
for the registrars and using the DYMO printer for the clerks. Edge includes an “Internet Explorer mode”
for compatibility. Here’s how to use it.

First, open Edge. In the upper-right corner of any window, click the ellipses button (three dots) and
select “Settings” in the menu that appears.

— II:_:I }:" Search or enter web addrecs

For quick access, place your favorites here on the favontes bar. Mansge favorites now

B Microsoft

Search the web
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New tab

New window

New InPrivate window Cirb+ Shift+N
Zpam — 1% +
Favanies

Histary

Diownloads

Apps

Extenizions

Colections

Pt

fird on page
Reed aloud

Maore tools

131 Settings

Hilp and fesdback

Close Microsoft Edge

When the Settings tab opens, expand the window until you see the Settings sidebar. Click “Default

Browser.”
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Q. Search settings

l Settings
!

Profiles

Privacy, search, and services

L D @

Appearance

Hi

Start, home, and new tabs

Share, copy and paste

Cookies and site permissions

Default browser

= ol & I

Downloads

'%;J Family
Edge bar

In Default Browser settings, locate the “Internet Explorer Compatibility” section. Using the drop-down
menu beside “Allow sites to be reloaded in Internet Explorer mode,” select “Allow.” Then click “Add” to
enter the CVRS URL.

Settings Default browser
Search settings . .

Q 9 Microsoft Edge is your default browser

Profiles

] Privacy, search, and services

APEEE Internet Explorer compatibility

(D Sidebar .
Allow sites to be reloaded in Internet Explorer mode (IE mode) @ Allow v

(3 start, home, and new tabs
When browsing in Microsoft Edge, if a site requires Internet Explorer for compatibility, you can choose to reload it in Intemnet Explorer mode

& share, copy and paste

@ Cookies and site permissions Internet Explorer mode pages — Add
These pages will open in Internet Explorer mode for 30 days from the date you add the page. No pages have been added to the Internet

| €8 Defauit browser Explorer mode list yet.

L Downloads

oa i Internet Options o

<& Family safety

A Languages

@ Printers

O System and performance

O Reset settings

D Phone and other devices

bre Accessibility

@ About Microsoft Edge

Enter https://cvrs-sots.ct.gov/connVERSe in the text box and click ‘Add’ button.
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Add a page

Enter a URL:

‘ https://cvrs-sots.ct.gov/connVERSe

After that confirm that the URL appears

< G @ Edge | edge://settings/defaultBrowser

Settings

Q_  Search settings

Profiles

Privacy, search, and services
Appearance

Sidebar

Start, home, and new tabs
Share, copy and paste
Cookies and site permissions
Default browser

Downloads

Languages

Printers

System and performance
Reset settings

Phone and other devices

Accessibility

Vo000 DRECIHITOBE @

About Microsoft Edge

in the list with an expiration date of 30 days.
woom = B (&

' : -s0ts.ct. j injsp X
Defaultibrowser https://cvrs-sots.ct.gov/connVERSe/jsp/Login.jsp' removed

Microsoft Edge is your default browser Make default

Internet Explorer compatibility

Allow sites to be reloaded in Internet Explorer mode (IE mode) ® Allow v ‘

When browsing in Microsoft Edge, if a site requires Internet Explorer for compatibility, you can choose to reload it in Internet Explorer mode

Internet Explorer mode pages Add ‘

These pages will open in Internet Explorer mode for 30 days from the date you add the page. You have 1 page that'l automatically open in
Internet Explorer mode.

Page Date added Expires

Family saf
amily safety —pL0)  tps:/cws-sots.ctgov/connVERSe/ 3/11/2024 4/10/2024 W

Internet Options ]

Now open a new tab in the browser and access the CVRS application. To switch to IE mode, click the
ellipses (three dots) button and select “Reload in Internet Explorer mode.” Or you can right-click the tab
and select “Reload tab in Internet Explorer mode.”
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< (@) (3 https://cvrs-sots.ct.gov/connVERSe/jsp/Login.jsp A W m = ® @
(5 New tab Ctrl+T
- B New window Ctrl+N
connectlc“t 2 New InPrivate window Ctrl+Shift+N
Secretary of the S Zoom — o 2
= Favorites Ctrl+Shift+O
@ History Ctrl+H
L Downloads Ctrl+)
B Apps »
{3 Extensions
@ Browser essentials
o y @ Print Ctrl+P
Application Updates System Requirements B
Production release on 07th March 2024 : %} Screenshot Ctrl+Shift+S
* Windows 8 and above
Various fixes released to the CVRS application version 3.6.155. Please click on the "read « 1GB of RAM & Find on page Ctrl+F
more" link for detailed information * IE 11 and above
* ado] [@ Reload in Internet Explorer mode
User Manuals o 5
| s Registrar
« Clerk €3 Settings
\
N (@ Help and feedback >
CVRS 3.6.155
This application is best viewed on IE 6.0 or higher with screen resolution of 1280x768 or high Close Microsoft Edge

Edge will reload the site in the Internet Explorer engine, and you’ll see an Internet Explorer icon in the
left side of the address bar reminding you that you’re in IE mode.

Connecticut Voter Registration & X +

& O © | O https//cvrs-sots.ct.gov/connVERSe/jsp/Login. jsp

If you'd like to open CVRS application in IE mode flip the switches beside “Open this page in Internet
Explorer mode next time” and “Open this page in Compatibility view” and click ‘Done’ button.
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.
Im] /& Connecticut Voter Registration S X

®
>
S O (O https//evrs-sots.ct.gov/connVERSe/jsp/Loginjsp

This page is open in Internet Explorer
mode

Most pages work better in Microsoft Edge. For S . connectic“l

security reasons, we recommend you leave this mode
as soon as you're done browsing this page. Gy Secretary of the St4

Learn more

Open this page in Compatibility view @ )

Open this page in Internet Explorer mode ’.
next time

=3

[ compatibility Mode: IE11

’—_'O Protected Mode: On

A 1 Zone Interet System Requirements
Pre

+ Windows 8 and above
Various fixes released to the CVRS application version 3.6.155. Please click on the "read s 1GB of RAM
more" link for detailed information e IE 11 and above

D

From now on, that application will load in IE mode for compatibility purposes until it expires. Due to
possible security risks, Microsoft recommends not using IE mode longer than necessary. Happy
browsing!

Note that doing this will open the application in IE mode for 30 days after which you need to follow the
above steps and add the URL to IE mode.

MeadCo ScriptX
2. Make sure that Meadco ScriptX is installed before you print the labels. To install the Meadco
ScriptX follow the below steps:

Once you open the CVRS application in IE mode, log in to the CVRS application and navigate to the Early
Voting screen. The system will prompt you to install MeadCo ScriptX as shown below (if one is not already
installed).
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Connecticut Voter Registration System

w Activities » Early Voting Ballots » Generate Labels Logged in as: SACHIN / Southington [SIIITHAEINT] [T
SU Home Page Voter Information
e Name Alexandra D Smith Residence Address 2 Hickory Hill ,1
Voter Registration Date of Birth Voter ID 004231246
Maintain Towndata ~
Redistrict
Select Date Issued Election Date Return Date
System
Maintain Voter History ® 03-01-2024 04-02-2024 03-01-2024
ElElections
O 02-27-2024 04-02-2024 02-28-2024
Absentee Ballot
Scan Return Absentee Ballot O 02-09-2024 03-01-2024 02-09-2024

Flectoral label size: @) | apel 30324 O Label 30573 O Label 30252

Maintain Permanent Absentee
Scan Issue Absentee Ballot H

Update Who Voted
Maintain Elections Generate Electoral Label | Back |

Voter Worksheet Total

Early Voting Report a problem?
INQUIRIES
REPORTS
REGISTRAR MAINTENANCE
REMINDERS
UPDATES
HELP
LOGOUT

This website wants to install the following add-on: ‘MeadCo's ScriptX Client’ from ‘Mead _Co. Limited". What's the risk? — Install

Click ‘Install’ and the page refreshes.

Again, navigate to the Early Voting screen and the system will display a confirmation pop up asking the
user to allow the installation. Click ‘Yes’ to install MeadCo.

User Account Contral

Do you want to allow this app from an
unknown publisher to make changes to your
device?

Unknown program

Publisher: Unknown

File origin: Downloaded frem the Internet

Show more details

To review the license, the user can go to License Manager by pressing Windows Key and typing “License

Manager” in the search box.
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Programs (1)
M License Manager

7 See more results

|License Manager| X | | Logoff | »|

Click on ‘License Manager’ option.

Valid: from Tuesday, October 19, 2004 until Thursday,
September 26, 2024

Licensed Domains: www.concord-sots.ct.gov

User will be able to see the Meadco ScriptX validity dates and make sure that they have the updated

License on their computer.
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Introduction

Welcome to the Early Voting User Manual for Connecticut's Centralized Voter Registration System (CVRS).
This manual serves as a comprehensive guide for registrars and stakeholders involved in the
implementation and management of early voting procedures within the state.

Connecticut's recent adoption of early voting represents a significant milestone in electoral reform, aimed
at enhancing accessibility, inclusivity, and efficiency in the electoral process. As part of this initiative, the
CVRS has undergone strategic enhancements to facilitate the seamless integration, maintenance, and
tracking of early voting activities.

This manual is designed to provide users with an overview of the changes made to the CVRS system
considering early voting implementation. From understanding the new features and functionalities to
navigating through the revised workflows, users will gain insights into how to effectively leverage the
system to support early voting across the state.

Throughout this manual, users will find instructions to optimize their experience with the CVRS in the
context of early voting. Whether you are a seasoned election official or a newcomer to the electoral
process, this manual aims to equip you with the knowledge and resources necessary to navigate the
complexities of early voting administration with confidence and proficiency. The following updates are
made in CVRS.

Early Voting Locations

To designate a location as an early voting location, CVRS has a new flag on the ‘Maintain Polling Place’
screen. Selecting the checkbox and clicking the button will update the location as Early Voting location.

Polling Place Screen

@‘ Connecticut Voter Registration System

Activities » Maintain Town Data » Polling Place Logged in as: SACHIN / Southington [N [XINIEONE

SU Home Page

Revise Polling Place: Name / Address Polling Districts: District - Precinct
boLbEL Name [South End School | State 001
Voter Registration
E-Maintain Towndata N Street [10 Maxwell Nobel Drive | Local
Polling Places ‘ 1 Special
Town Hall
Maintain Street Districts City [Plantsville ] Zip 06479 |- [0000
Town Petitions
Teleph -
Street Name Change siepone )
Add Streat Early Voting
Location: M YES
Redistrict i
# System
# Maintain Voter History Update m m
# Elections
# Canvass V) E
T Py ?
@ Local Petitions Regort 2 problem?
INQUIRIES
REPORTS
REGISTRAR MAINTENANCE

REMINDERS
UPDATES
HELP
LOoGOUT

———

This application is best viewed on IE 6.0 or higher with screen resolution of 1280x768 or higher.

10
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Confirmation Screen

NAVIGATION MENU Activities » Maintain Town Data » Confirmation Logged in as: SACHIN / Southington [N [T

SU Home Page

ACTIVITIES
Voter Registration
=I'Maintain Towndata
Polling Places
Town Hall

Maintain Street Districts :
H The update to Town Data was Successful
Town Petitions H

Street Name Change
Add Street =
Redistrict
# System H

+l Maintain Voter History
# Elections
:‘ “Canvass
B Local Petitions
Report a problem?
INQUIRIES

REPORTS

REGISTRAR MAINTENANCE
REMINDERS

UPDATES

HELP

LOGOUT

———

This application is best viewed on IE 6.0 or higher with screen resolution of 1280x768 or higher.

Add Early Voting

To manage Early Voting in CVRS, a new functionality allows users to add/update an Early Voting ballot. To
add/update an Early Voting ballot, navigate to ‘Activities -> Elections -> Early Voting’ and the system will

display the screen to search for the voter (like the Absentee Ballot screen). Users can search for a voter
using one of the following criteria.

1. Last Name, First Name and Date of Birth.
2. Voter ID.
3. Street Name.

Once the search criteria are entered and upon clicking the ‘Search’ button, the system displays the search
results. On selecting the correct record and clicking the ‘Add Early Voting Ballot’ button, the system
displays the ‘Add Early Voting Ballot’ screen with the voter information at the top. In the grid below, the
system displays an existing Early Voting Ballots. (if any)

11
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Search Voter Screen

@i Connecticut Voter Registration System

m Activities » Early Voting Ballat » Search Page Logged in as: SACHIN / Southington [ATEEEIE] KNS

SU Home Page

Voter Search Criteria
ACTIVITIES

#/ Maintain Voter History LastName : | | voterro  : [ ]
= Elections ~ Street =T
n X ree
Absentee Ballot First Name | | Name 3

Scan Return Absentee Ballot Date of
Maintain Permanent Absentee Birth * l:'l I:V :(mmfdd/ywy)
Scan Issue Absentee Ballot
Update Who Voted | Search | cancel |
Maintain Elections
Voter Worksheet Total
Early Voting H
Who Voted
“-Scan Return Early Voting Ballot

Report a problem?

# Canvass

#Local Petitions 2
INQUIRIES

REPORTS

REGISTRAR MAINTENANCE
REMINDERS

UPDATES

HELP

LOGOUT

e

This application is best viewed on |E 6.0 or higher with screen resolution of 1280x768 or higher.

Search Results Screen

Connecticut Voter Registration System

w Activities » Early Voting Ballot » Select Page Logged in as: SACHIN / Southington [ANIHATINEY (RTINS
et AT | Select | Generate Labels | Back | cancel |

ACTIVITIES 1tolof1
[+ Maintain Voter History —_— e Middl Date of Perm Ballots
) irsi iddle ate of - al
B Elections A Select ST Nire i e Suffix Birth Residence Address Voter Id At;s;rottee Techad
Absentee Ballot
Scan Return Absentee Ballot ® A Smith Alexandra D 2 Hickory Hill, Unit 1, Southington 004231246 Y 1

Maintain Permanent Absentee

Scan Issue Absentee Ballot

e Wi i ['Select | Generate Labels | Bacic | Cancel | GoTop |
Maintain Elections

Voter Worksheet Total

Early Voting H

Who Voted

Scan Return Early Voting Ballot

Report a problem?

Canvass

'#Local Petitions 4
INQUIRIES

REPORTS

REGISTRAR MAINTENANCE
REMINDERS

UPDATES

HELP

LOGOUT
~——

This application is best viewed on IE 6.0 or higher with screen resolution of 1280x768 or higher.

To add a new Early Voting Ballot, a user can click the ‘Insert’ button, and the system displays the fields to
enter the details (like the Absentee Ballot screen). It is broken into 3 sections.

1. Ballot Issue Information.
2. Ballot Mailing Address.
3. Ballot Return Information.

12
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Add Early Voting Screen

@" Connecticut Voter Registration System

=

m Activities » Early Voting Ballot » Add Early Voting Ballat Logged in as: SACHIN / Southington [ALIITEIIYNEY [FINES
SU Home Page Voter Information
ACTIVITIES Name Warren R Abell Residence Address 56 Bagley Road
+ Maintain Voter History : -
S Elections Pl Date of Birth 09/05/1926 Mailing Address
Absentee Ballot Voter ID 000950497 Enrollment Unaffiliated
Scan Return Absentee Ballot CongressIonal District 001 Senate District 016
Maintain Permanent Absentee Assembly District 081 Privilege Data
Scan Issue Absentee Ballot
Update Who Voted District/Ward Precinct
Maintain Elections State/Federal 003 00
Voter Worksheet Total L 1
Early Voting

Special
Who Voted

Scan Return Early Voting Ballot
+ Canvass Early Voting Ballot There is no Early Voting Ballot for this Voter

' Local Petitions kg m
INQUIRIES

— [ Update | Generate Labels | Back | Reset |

REGISTRAR MAINTENANCE

REMINDERS Report a problem?
UPDATES

HELP

LOGOUT

This application is best viewed on IE 6.0 or higher with screen resolution of 1280x768 or higher.

Ballot Issue Information

- The user needs to enter the election date for which the ballot is being issued.

- The user needs to select the ‘Election Code’ for the entered Election Date.

- The date the ballot is issued is entered in the ‘Date Issued' field. This is a Required field and
defaults to the current date.

- ‘Ballot Code’ is the type of ballot being issued. This is a Required field and defaults to ‘Regular’.

- ‘Issue Type’ will always default to ‘In Person.

- ‘Early Voting Location” must be selected from the dropdown. This is a Required field. If there is
only one Early Voting Location, it will be selected by default. However, if there are more than one,
then the user needs to select the Early Voting Location.

Ballot Mailing Address
- Defaults to the ‘Use Residence Address’ option. There is no need to change this.

Ballot Return Information
- ‘Return Type’ can be selected from this dropdown.
- Ballot return time can be entered in the ‘Time Returned’ field.

- The date the ballot is returned must be entered in the ‘Date Returned' field. This is a Required
field.

- Additional information can be entered in the ‘Memo’ field.

Once all the required fields have been entered, the user can click ‘Update’ button to save the information.

13
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Add Early Voting Screen
[wvieamonmews | | Update ] Generate Labels | Back ] Reset | )

SU Home Page Early Voting Ballot
ACTIVITIES Select e} Election Date 03] o1 ] [2024
Redistrict A Serial No. 11111117 Election Code

System
Maintain Voter History Date Issued 2 ] oo | [2024 Ballot Code [REGULAR ™M
FElections Issue Type IN PERSON| ™V Early Voting Location Derynoski School Local| v
L ‘Absentee Ballot

Scan Return Absentee Ballot Ballot Mailing Address @© use Residence Address O use Mailing Address

Maintain Permanent Absentee Street No. Street Name1/P O Box Hickory Hill

Scan Issue Absentee Ballot

Update Who Voted H Street Name2 1 Uit

Maintain Elections Town i i

i —— Southington Zip Code 1

Voter Worksheet Total

Early Voting v State T — V]
Z__Yiho Voted Ballot Return Informati
INQUIRIES allof leturn Information
REPORTS Return Type IN PERSON|v Time Returned :
REGISTRAR MAINTENANCE 100 characters left
REMINDERS

- -m - Memo
UPDATES DateRetuned 028! 12024 (Max. Character 100)
HELP
LOGOUT v
| Insert |
——

This application is best viewed on |E 6.0 or higher with screen resolution of 1280x768 or higher.
Upon successful completion, the system displays the confirmation message.

Add Early Voting Confirmation Screen

Connecticut Voter Registration System

m Early Voting Ballot Confirmation Page Logged in as: SACHIN / Southington ATl [FITEIR
SU Home Page

ACTIVITIES

# Mamtain Voter History

EElections ~

‘Absentee Ballot

Scan Return Absentee Ballot
Maintain Permanent Absentee
Scan Issue Absentee Ballot
Update Who Voted

Maintain Elections

Voter Worksheet Total

Report a problem?

Early Voting
Who Voted

Scan Return Early Voting Ballot

# Canvass
& Local Petitions v
INQUIRIES

REPORTS

REGISTRAR MAINTENANCE
REMINDERS

UPDATES

HELP

LOGOUT

—

This application is best viewed on IE 6.0 or higher with screen resolution of 1280x768 or higher.

Electoral Labels

The user can print an Electoral label for an Early Voting ballot. Select the election for which the label needs
to be printed and select the label size and click ‘Generate Electoral Label’.

Note: The user opens CVRS in IE mode on Edge browser to print the labels. Make sure that the printer is
configured correctly in CVRS and the Meadco scritpx is installed.

14
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Connecticut Voter Registration System

NAVIGATION MENU Activities » Early Voting Ballots » Generate Labels Logged in as: SACHIN / Southington [EIINTIEENE [XIXIEES
SU Home Page Voter Information
ACTIVITIES Name Alexandra D Smith Residence Address 2 Hickory Hill ,1
* Maintain Voter History Date of Birth 04/11/1991 Voter ID 004231246
=} Elections A
< -Absentee Ballot

Scan Return Absentee Ballot Select Date Issued Election Date Return Date

Maintain Permanent Absentee ® 03-01-2024 04-02-2024 03-01-2024

Scan Issue Absentee Ballot ~ )

Update Who Voted (@] 02-27-2024 04-02-2024 02-28-2024

Maintain Elections (@) 02-09-2024 03-01-2024 02-09-2024

Voter Worksheet Total

Enrly Voting H Flectoral label size: @ | abel 30324 O Label 30573 O Label 30252

Who Voted

Scan Return Early Voting Ballot Generate Electoral Label | Back |

# Canvass

B Local Petitions ¥

Report a problem?
INQUIRIES
REPORTS
REGISTRAR MAINTENANCE
REMINDERS
UPDATES
HELP
LOGOUT

This application is best viewed on IE 6.0 or higher with screen resolution of 1280x768 or higher.

Update Early Voting

To update an existing ballot information, the user must go to that ballot, make the necessary changes, and

click the ‘Update’ button to save the information. Upon successful completion, the system displays the
confirmation message.

Logged in as: SACHIN / Southington RTINS XN

NAVIGATION MENU Early Voting Ballot Confirmation Page

SU Home Page

ACTIVITIES s T TP T P P e oo e G S :
Voter Registration

[#-Maintain Towndata
Redistrict

[ System
[ ‘Maintain Voter History
[l Elections

il Generate Labels

Absentee Ballot

Scan Return Absentee Ballot

Report a problem?
Maintain Permanent Absentee H

Scan Issue Absentee Ballot
Update Who Voted
Maintain Elections

Voter Worksheet Total
Early Voting

INQUIRIES

REPORTS

REGISTRAR MAINTENANCE
REMINDERS

UPDATES

HELP

LOGOUT

—

This application is best viewed on IE 6.0 or higher with screen resolution of 1280x768 or higher.

Delete Early Voting Ballot

To delete an existing ballot, the user must select the radio button for that ballot and can click ‘Delete’
button and then click ‘Update’ button to save the information.

15
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Clear Information

To clear the data entered without saving it, the user can click the ‘Reset’ button.

Navigate to Search Results Screen

To navigate back to the search results screen, the user can click the ‘Back’ button.

Already Voted Early

User Guide

If the voter has voted Early and later requests an Absentee Ballot, the system will not allow the user to
issue an absentee ballot and will display an alert message.

[ .
é% Connecticut Voter

NAVIGATION MENU Serial No.

SU Home Page
ACTIVITIES

Voter Registration
# Maintain Towndata
Redistrict

* Sy

stem

+ Maintain Voter History
= Elections

Absentee Ballot

Scan Return Absentee Ballot
Maintain Permanent Absentee
Scan Issue Absentee Ballot
Update Who Voted

Maintain Elections

Voter Worksheet Total

Early Voting

INQUIRIES
REPORTS

REGISTRAR MAINTENANCE

UPDATES

H

Date Issued

Issue Type

Ballot Mailing Address
Street No.

Street Name2

Town
(Enter army postal type e.g. APOIFPOIDRO)

State

Ballot Return Information

Return Type

Date Returned

Registration System

===

[pz ] 25} oz |

Election Code

Ballot Code

Address

5 Box

The form was not submitted because of the following

error(s); Please correct and resubmit:

[REGULAR

E—7

- Selected voter record is already having an Early Ballot with

the same Election Code and Date

OK

{Max. Character 100)

[nsert | Delete |
[ update | Generate Labels | Back | Reset | Previous pallots |

e

This application is best viewed on IE 6.0 or higher with screen resolution of 1280x768 or higher.

Already Voted Absentee

:] ]

100 characters left

Report a problem?

If the voter has an Absentee ballot that has been issued and or returned and the voter votes Early ballot,
then the system will void the absentee ballot request as Early voting takes precedence over Absentee.
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Connecticut Voter Registration System

User Guide

SU Home Page
ACTIVITIES
Voter Registration
Maintain Towndata
Redistrict

System

Maintain Voter History

ElElections
Absentee Ballot
Scan Return Absentee Ballot
Maintain Permanent Absentee
Scan Issue Absentee Ballot
Update Who Voted
Maintain Elections
Voter Worksheet Total v
Early Voting

INQUIRIES

REPORTS

REGISTRAR MAINTENANCE

REMINDERS

UPDATES

HELP

LOGOUT

Absentee Ballots
Select

Serial No.

Date Issued

TIssue Type

Ballot Mailing Address
Street No.

Street Name2

Town
(Enter ammy postal type e.g. APOIFPOIDPO)

State

Ballot Return Information

Return Type

Date Returned

Absentee Ballots

O
oz Bz ]

O Use Residence Address

Plantsville

A
Election Date o3 ] for ] [2024
Election Code
Ballot Code [REGULAR V]
O use Mailing Address
Street Name/P 0 Box
Zip Code 06479-1304
Count p
T United States ¥
Time Returned :.C
53 characters left
Voter is already having an
Memo Early Voting Ballot
(Max. Character 100)
v

This application is best viewed on IE 6.0 or higher with screen resolution of 1280x768 or higher.

Scan Return Early Voting Ballot

In order to scan in a returned early voting ballot, the user must navigate to ‘Activities -> Elections -> Scan
Return Early Voting Ballot’ screen and enter the following details.

- Election Date.
- Election Code.
- ‘Return Type’ dropdown defaults to ‘In Person’.
- Ballot return time must be entered in the ‘Time Returned’ field. Defaults to 11:00 PM.
- The date ballot is returned must be entered in the ‘Date Returned' field.

Note: Once these details are entered and a voter record is updated, the values remain as default values
for the duration of the user session or until the user changes them.

The user can scan the ‘Voter Id’ to update the return information. After scanning or entering the voter id,
the user must click the ‘Update’ button and if all the validations pass, the system will update the return
information and display the confirmation message.
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Scan Return Early Voting Screen

“ﬂ;? Connecticut Voter Registration System

m Activities » Elections » Scan Return Early Voting Ballot Logged in as: SACHIN / Southington [EITIEANIIEN INIES
SU Home Page Election Date pa_] o2 | [2024 Election Code

i - S— o]

[#}-Maintain Voter History

= Elections A Date Returned ' ' 2024

< Absentee Ballot

®voter 1d: 1
Scan Return Absentee Ballot
Maintain Permanent Absentee m

Scan Issue Absentee Ballot

Update Who Voted

Maintain Elections

Voter Worksheet Total

Early Voting E
Who Voted

Sean Return Early Voting Ballot

# Canvass

#-Local Petitions ket

INQUIRIES
REPORTS

REGISTRAR MAINTENANCE
REMINDERS

UPDATES

HELP

LOGOUT

This application is best viewed on |E 6.0 or higher with screen resolution of 1280x768 or higher.

Upon successful completion the system displays the confirmation message.

%5 Connecticut Voter Registration System _
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W Mo Pges

i ity W Balled s e et gt st assilliiy
Flation Date THRY T Fhection Code |Gamaral ~
4 Hardam Vole Hesboey
= Ehexlioas -~
PrO Dite Beturned Bz % TEad
R ——

Wiy pter
MEirmnin PrTransrt Abarnbes i

R ey T e R P

wedemie: ey Wied lm

Mg g | b o

Beturs Typs ;:r!mn_:i Tima Beturned a3 Mok

Werlir Wrksbect Tote
Byb e
St Hetsam | by Vading Fusllcd

T D man

 Local Pel il

FHHH

Toum applcaion i test vewed on 60 o Feghes with scress sesoifion of 1780a 168 or higlesr

Reports

The following updates have been made to the Reports.

Official Voter List
The Official Voter List report is updated to include the voters who have voted Early. On the Official Voter
list, the voters who voted Early will be marked with the letter E next to their name like A for Absentee.
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dolL
8812
HART STREET

46
62
68
68
82
82
150
150
150
160
166
176
180
192
192
244
244
244
282
298

Ugl[ll variid o
Schaeffer William M

Kearns Kelly M
Oneill Patricia A
Frenette Charles
Frenette Patricia D
Paul-Zak Bette L
Zak Tyler A
Girouard David L
Girouard Diane M
Girouard Kelly E
Frechette Anabella

*Carney Brandon D

Butterly William H
Christensen Russell H
Blanchard Elke R
Blanchard Marc A
Leary John J

Leary Karen M

Leary Lauren C

Lunn Maria E

Gaudio Alba

Printed on: 02/19/2024 09:39 AM

Early Voting

User Guide
1 FaucrsOn JusLi i
30 Windesheim Carolyn E
30 Windesheim Joanna M
30 Windesheim Kurtis A
37 Landino David S
37 Landino Valerie
40 Rosario Judy
41 Daly John F
41 Daly Sabrina D
41 Daly Travis
44 Sumpter Diane E
44 Sumpter Michael L
44 Sumpter Vincent W Sr
HICKORY HILL
1 Bristol Mary L
2 MecClure Bridget M
E 2 1 Smith Alexandra D
3 Zembko Carleen W
4 Nadolny Rosalie A
4 Rentz Arthur S
5 Lokites Catherine A
6 Bonczek Joan W
7 Lydem Marianne

Page : 151

A new report to display the list of voters who voted Early has been added to the system. The selection
criteria are the same as the Absentee Ballot report except that this report will include only the voters who
voted Early. The selection criteria include:

Early Voting Ballot Report Generation Screen

Registrar Maintenance » Early Voting Ballot

Districts

= =

001 016
Voter Status Gender
Active Male
Inactive Female
Off Unknown

Print Options

[] Birth Date O Name

[ Party @ Street Address
[ voter 1d O poB

[] Telephone O Party

[ serial No O status
Return Types Issue Types

[] 1n Person [] In person

Early Voting Location

Sort Order Options V] By District

Assembly

030
080
081
103

Election Date

(mm/dd/yyyy)

[ By Town
Registration Date
District Precinct
Ballot Type

Serial Number

00000

Time Returned
Other Options

O Tssued Ballots Only
O Returned Only

District/Ward-Precinct *

none

Enroliment

A Connecticut Party
Concerned Citizens
Connecticut For Lieberman
Democratic

A
v

Street Address

C_1
[ |

Last Name Range(Alpha)

FromA ]
o

Print this Report in Landscape Format

[ View | submit Request | Clear |

Logged in as: SACHIN / Southington
| state |
| local |
| special |
Issued Date
Start Date
(mmy/dd/yyyy)
End Date
(mmy/dd/yyyy)

Return Date

Start Date and Time: o |
(mm/dd/yyyy hh:mm)
I I N

(mmy/dd/yyyy hhzmm)

End Date and Time:

Ballot Type

Emergency

Military 45 day ballot A
Military 90 DAYS

45 DAYS - Permanently living overseas W
45 Days - Temporally Living Overseas

Report a problem?
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Upon submitting the request, the system will generate the report.

EARLY VOTING BALLOT REPORT - TOWN OF SOUTHINGTON
STATE DISTRICTS : ALL - ELECTION DATE : 03/01/2024

DISTRICT : 001
NAME/ADDRESS ISSUE  ISSUE DATE RETURN TYPE RETURN BALLOT DIST/
TYPE DATE/TIME MATLING ADDRESS PCT

BEECHWOOD DRIVE

Santagata Margaret P 02/21/2024 02/21/2024 R P 23 Beechwood Drive 001
23 Beechwood Drive 10:00 AM gton CT 06489
BEECHWOOD DRIVE Total Voters : 1
FIELDSTONE LANE

Smith Amy S P 02/09/2024 02/08/2024 R P 435 Fieldstone Lane 001
435 Fieldstone Lane 11:00 AM Southington CT

FIELDSTONE LANE Total Voters : 1

Precinct: 001-00 Total Voters: 2 D=0 R=0 U=2 O=0 Voided=0

Precinct Returned Ballots: 001-00 Total Returned Ballots: 2 D=0 R=0 U=2 O=0 Voided=0
District: 001 Total Voters: 2 D=0 R=0 U=2 O=0 Voided=0

District Returned Ballots: 001 Total Voters: 2 D=0 R=0 U= O=0 Voided=0

Printed on: 02/26/2024 02:52 PM Pagel

Who Voted

The ‘Who Voted’ functionality is also updated to allow users to provide the voting history of voters who
voted Early. On the Update Who Voted screen, a new column has been added to indicate Early Voting. To
give credit for a voter who voted Early, the user must select the checkbox under the ‘Early’ column. The
system will allow the user to select only one of the options. Upon making all the necessary selections and
clicking ‘Update’ button, the system will assign participation history and navigate to the next screen (if
available).

Who Voted Screen

Activities » Elections » Who Voted » Select Voter List » 5 " = _ _
SRR updste ] petais J oack ] cancel
ACTIVITIES 1 to 150 of 3122
Redistrict ~ Voter List Check Off

System Street Str # Unit Voting Absent Early Voting Not Voted Last Name Suff First Name Middle Name Reviewed
Maintain Voter History Beechwood Drive 4 ™ 4 Dejohn Louise ™M v Updated
=l Elections

Absentee Ballot 23 v i Santagata Margaret /| Updated

Scan Return Absentee Ballot 23 v Simons Kim ™M V| Updated

Maintain Permanent Absentee

Scan Issue Absentee Ballot 30 i v Abouchacra Diana V| Updated

Update Who Voted 30 v Vi Abouchacra Hisham /| Updated

Maintain Elections

Voter Worksheet Total 30 E Abouchacra Ramzi | Updated

Early Voting 30 Chamseddin Amal W/ Updated

Who Voted (V] - X

Scan Return Early Voting Ballot 3t Maloney David R /| Updated
INQUIRIES 31 M Maloney Elaine K W Updated
RERORIS 60 1zzo Emanuele W Updated
REGISTRAR MAINTENANCE

61 ] Sepiol Marie D W/ Updated
REMINDERS
7 .
e 61 Sepiol Stanley ] W Updated
HELP 72 Meier Matthew P V| Updated
LOGOUT 81 Youmans Erik L /| Updated
——
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Once the history is credited it can be verified from the voter profile.

5‘% Connecticut Voter Registration System

User Guide

m Activities » Maintain Election History » Add Election

Voter Name

SU Home Page
ACTIVITIES
Voter Registration
# Maintain Towndata
Redistrict
# System
= Maintain Voter History
Name History
Address History
Party History
Election History
Petition History
Correspondence History
E Elections
Absentee Ballot
Scan Return Absentee Ballot
INQUIRIES
REPORTS
REGISTRAR MAINTENANCE
REMINDERS
UPDATES
HELP
LOGOUT

Disk File

EOOOOOO

Ramzi Abouchacra

Add Voter Election History

N S I I
| Insert |

Previous Election History
Select  Election Date
03/01/2024
03/01/2017
11/06/2012
11/04/2008
11/07/2006

11/02/2004

Election Type

I

Election Type
General
Primary
General
General
General

General

Logged in as: SACHIN / Southington [T STTTTNT]

How Voted

How Voted
Early Voting
In Person
In Person
In Person
In Person

In Person

This application is best viewed en IE 6.0 or higher with screen resolution of 1280x768 or higher.

£3L0couT I

The disk file is updated to generate a file to include voters who have voted Early. The user needs to select
the ‘Early Voting Ballots’ option from the ‘Data Options’ field. This file can then be provided to a pollbook
vendor to program their systems.

ﬁ?ﬁ Connecticut Voter Registration System

ST o e -k e

SU Home Page
ACTIVITIES
INQUIRIES
REPORTS
REGISTRAR MAINTENANCE
Absentee Ballot
Absentee Ballot
Duplicate Voter Names
Early Voting Ballot
Malling Address Label
Serial Number Label
Disk File
Duplicate Voter List
In State Cancellations
Labels

Labels For Permanent Absentee
Voters

Mailing Address List
Master Worksheet
REMINDERS
UPDATES
HELP
LOGOUT

~

Districts
Congr Assembly
001 016 030
oso
081
103
Voter Status Age Range Election Date
Active Fnum!:
Inactive (mm/dd/yyyy)
off o [ ]
Data Options * Field Options Voting Options
all: 1 [ sirth Date © voting
Voting District
Polling Place [[] Telephone (O Not Voting
Absentee Ballot O Absentee
Early Voting Ballots © Early Voting
@® Al

Logged in as: SACHIN / Southington [T SCT VT

District/Ward-Precinct *

none

Enroliment

A Connecticut Party

[Concerned Citizens A
[Connecticut For Liecberman
Democratic

| Make Disk | Submit Request ] Clear |

———

This application is best viewed on IE 6.0 or higher with screen resolution of 1280x768 or higher.

[3L0GOUT
State
Local
Street Address
v
Beport a problem?

The ‘Update who voted’ function has also been updated to allow users to upload files from pollbook
vendors to provide the voting history of voters who voted Early. The file will contain the word ‘Early’ to
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indicate that the voter voted Early. The user can upload the file from the screen. Once the history is
credited it can be verified from the voter profile.

Update Who Voted Screen

Connecticut Voter Registration System

Activities » Elections » Update Who Voted Logged in as: SACHIN / Southington
SU Home Page
ACTIVITIES Update Voter History
Voter Registration A Attach file: Browse...
& Maintain Towndata List Type: O offidal Voter List
Rt (O suppliment Voter List
#-System
® Maintain Voter History List Name: | bl
ElElections

Absentee Ballot
Scan Return Absentee Ballot m m

Maintain Permanent Absentee
‘Scan Issue Absentee Ballot
Update Who Voted

Maintain Flections ) Report a problem?
Voter Worksheet Total

INQUIRIES

REPORTS

REGISTRAR MAINTENANCE
REMINDERS

UPDATES

HELP

LOGOUT

—_—
This application is best viewed on IE 6.0 or higher with screen resolution of 1280x788 or higher
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