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English Learner Assessment Coordinator’s
LAS Links Online Administration Training



Training Agenda

®

v Review of CSDE Testing Policies and Dates
v" Training Part 1: Pre-test activities

v Rostering/Registering Students

v Managing Test Sessions

v Recording Student Accommodations

v Printing Test Tickets
v Training Part 2: During testing activities

v The Student Practice Test

v Proctoring Student Testing

v Appeals

v" Checking Testing Status
v Training Part 3: Post-test activities

v Generating and Interpreting On-Demand and Batch Download Reports
v Training Part 4: Paper Testing
v Resources and Contact Information



D
Your EL/ML Team

CSDE DRC
Michael Sabados, Education Consultant Catherine Bienfait, Program Lead
* Data * Program schedule and deliverables
) .R(.eportln.g : * (CSDE support
Cristi Alberino, Education Consultant
. Appeals * LAS Links Training
* Policies
Katherine Seifert, Associate Education LAS Links Help Desk
Consultant 866.282.2250 Option 2 (9 am-5:30 pm ET)

* Special Populations
 Accommodations and Supports
* Exemptions

Abe Krisst, Bureau Chief of Student
Assessment

LASLinksHelpDesk@DataRecognitionCorp.Com



Presenter Notes
Presentation Notes
We should really begin with quick introduction of the EL/ML Team who are presenting to you today. 
We have Michael Sabados, who handles data and reporting for the LAS Links, and Cristi Alberino, who you should call for any policy or appeals issues. 
Joining us is Katherine Seifert, who can help with questions concerning Special Populations, Accommodations and Supports, and Exemptions. 
Lastly, from the CSDE, we have Abe Krisst, the Bureau Chief of Student Assessment. 

My name is Catherine Bienfait, and I am the program lead for the CT LAS Links at DRC. I oversee program schedules and deliverables, I handle the CSDE support, and the LAS Links Training.



mailto:LASLinksHelpDesk@DataRecognitionCorp.Com




D
CT Participation Expectations

Students attending CT Public Schools in Grades K-12 identified as EL/ML are
expected to participate in the LAS Links testing. This includes students who are
transitioning to a post high school program for 18—21-year-olds but are still
registered as Grade 12 students in PSIS.

The CSDE has procedures regarding testing of ELs/MLs who are in the Public School
Information System (PSIS) who attend the following types of schools:

* In-State Approved Private Special Education Programs (APSEPs)
 Non-Approved Private School in Connecticut

* Judicial Centers

* Transition/Vocational Service Providers

e (Qut-of-state schools


Presenter Notes
Presentation Notes
CLA 
In Connecticut, students in Grades kindergarten through 12 identified as English learners/multilingual learners are expected to participate in the LAS Links testing during the testing window, and this year the testing window is January 2 – March 7, 2025.
Note that if you have students who are transitioning to post high school programs but are still listed in PSIS as a Grade 12 student, they too must be tested.

ELACs will need to work closely with district staff to identify students placed outside the district. 
These students are included in the student management system and districts determine how these students will be tested. 
Testing ELs/MLs on the LAS Links is the responsibility of the reporting districts because they are ultimately held accountable for these students. 



D
CT Participation Expectations - Continued

* Online testing with Form F is not allowed outside of Connecticut. Out-of-state
students must use an Accommodated/Paper Test form, available on the CT DRC
Website, ordered by February 7, 2025. This presentation will discuss this in
detail.

* DRC will ship materials to the Connecticut district. The ELAC must collaborate
with the out-of-state contact to conduct test administration within an
appropriate window.

* Districts must return all completed paper tests to DRC for scoring by February
28, 2025.

A list of students enrolled in APSEPs based on the October PSIS collection will be
provided to ELACs by November 20, 2024, for planning and communication
purposes. These students are included in the DRC Student Management System.


Presenter Notes
Presentation Notes
CLA 
Online testing with Form F is not allowed outside the state of Connecticut. Out-of-state students need to take the test on paper. 
The ELAC needs to order a paper copy for those students using the accommodated/paper form available on the Connecticut DRC website. That should be ordered no later than February 7, 2025.
�DRC will ship the materials to the Connecticut district. 
Then, the ELAC collaborates with the out-of-state contact to conduct a test administration within an appropriate window. 

Districts must return all completed paper tests to DRC for scoring by February 28, 2025. 

A list of students enrolled in APSEPS based on the October PSIS collection will be provided to ELACs by November 20, 2024.
For planning and communication purposes, you should have access to this list. These students are included in the DRC student management system.


https://laslinks.com/connecticut-information/

D
Important Dates

Outplaced students and DA list to districts November 20, 2024
December 9, 2024-

March 7, 2025
Connecticut Alternate Assessment System Eligibility Form Verification | Fully Implemented IEP by
in CT-SEDS December 20, 2024

November 12, 2024-
December 20, 2024

Accommodations Entry open in DRC INSIGHT Portal for ELACs

Domain Exemption Registration

Accommodated/Paper Form Order Submission

» Before December 19, 2024, for delivery by January 3, 2025
» After December 20, 2024, for delivery after January 10, 2025

Final date to request completed District Accommodated/Paper Form
UPS Pick-up to send to DRC for processing

November 8, 2024-
February 7, 2025

February 28, 2025



Presenter Notes
Presentation Notes
These are the important dates for this year's administration of the LAS Links. 

A list of students enrolled in APSEPS based on the PSIS Collection will be provided to ELACs on November 20, 2024, for planning and communication purposes.�
INSIGHT will be open for ELACs beginning December 9. At this point, ELACs can begin entering accommodations manually for each student who has an approved accommodation. We have provided detailed information on entering accommodations in the Accessibility Guidelines Training Video, which will be posted to the Connecticut DRC LAS Links Webpage in the next week.�
It's imperative that students who are eligible for the alternate assessments have a completed Connecticut Alternate Assessment System Eligibility Form in their finalized and implemented IEP within the CT-SEDS platform to ensure that they're rostered to the correct assessment, which would be the alternate assessment and not the LAS Links. If this is done beyond December 20, 2024, then the student might be rostered incorrectly to the LAS Links.�
There's also a small group of students who may not be able to access a specific tested domain on the LAS Links due to a disability.�For example, some English learners/multilingual learners may also have a primary disability category of deaf or hard of hearing and are unable to access the Listening subtest of the LAS Links due to this disability. Similarly, some ELs/MLs with an IEP or 504 Plan may be nonverbal and due to their disability, even when provided assistive technology or augmentative and alternative communication supports, may not be able to participate in the Speaking subtest. To communicate to the CSDE about these students, the ELAC will submit the student specific information using the Domain Exemption Form between November 12 and December 20, 2024.
�Accommodated/paper forms must be received in time to test the students and return the materials, which is February 28. That is before the end of the window to allow for time to process the paper forms and score them.

https://forms.gle/nYqRB1YEW2rzmfA27
https://laslinks.com/OrderForm/2025_Connecticut_LAS_Links_Accommodated_Paper_Materials_Form_E.xlsx

Activity 2:

Rostering/Registering
Students in the DRC
INSIGHT Portal



Presenter Notes
Presentation Notes
Training Part 1: Pre-Test Activities (for trainees) – Activity 2: Rostering/Registering Students in the DRC INSIGHT portal



D
Rostering Students

CSDE provides automatic nightly rostering of students into DRC INSIGHT portal

* Only students who are indicated as EL/ML in the PSIS Registration Module will be
uploaded

* Make sure students identified as EL/ML are reported into the state database
* Check student demographics

* Only students identified as Special Education or Section 504 in PSIS are eligible
for accommodations

Do not add students to the DRC INSIGHT portal manually
* Causes possible errors in data

* CSDE provides DRC a daily file of accurate student information


Presenter Notes
Presentation Notes
In CT, students are rostered nightly into the DRC INSIGHT portal using a file upload from the Public School Information System (PSIS). This will begin on November 25, 2024.

To be able to see your students in the system:
Make sure students identified as EL/ML are reported into the state database
Check student demographics
Only students identified as Special Education or Section 504 in PSIS are eligible for accommodations

Do not add students manually to the INSIGHT roster as this causes possible errors in data. All students must be rostered using the automatic nightly file upload.

Again, if the student is correctly in PSIS, they will be rostered to the DRC INSIGHT Portal by us.
If you notice errors, check entries in PSIS or contact the CSDE Performance Office.



Viewing Rostered Students

®

DRCANSIGHT LASLINKS MYAPPLICATIONS ~
PARTICIPANT PREPARATION SCORING AND REPORTING OTHER LINKS

Student Management Educator Scoring Professional Learning

Welcome tothe D

Student Group Management Report Delivery License Dashboard
SRB-ENEMDIENINENERE Tost Administrator Management Interactive Reports

i i User Management
Several helpful links are just a User Management GENERAL INFORMATION he top ¢

If you are having difficulty nav TEST PREPARATION e support
) General Information
LASLinksHelpDesk@datarecod

Test Management
866.282.2250 (7:00 a.m. - 8:00 e

POST-TEST ACTIONS
ACC ESS ON LI N E TOO Central Office Services

Student Management

Publicly accessible versions o
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Presenter Notes
Presentation Notes
To view all rostered students, from the My Applications Menu, choose the “Student Management” application. This will redirect the page to the Student Management page. 


Finding a Student

®

Manage Students | Student Status Dashboard

Manage Students

| Manage Students || Upload Multiple Students

Instructions

* Indicates required fields

Administration District School

LAS Links |Z| *  Sales and Training District - E| Sales and Training Site 1 - 1|Z|

Last Name First Name Student ID

Accommeodation LAS Links Accommeodation Type

Accommeodation

Form

[v] [v] [v|
Grade Demographic Test Administrator

[v] [v] [v]
Student Group LAS Links Form Session

[v] [v] [v]
Online Test Status Session Assignment

[v] [v]

Find Students Clear

4 First Name

Students

Date OF Birth

O A A

37870

4/18/2010

Grade 4 Action

« &

To see a roster of all students
rostered in DRC INSIGHT
 Choose “All” from the
drop-down menu
To see a roster of all students
at a school

 Choose “School” from the

dropdown menu
To find a particular student:

* Fill the one or more of
the search fields (i.e.,
Name and/or Student ID)

Click Find Students
Roster will appear below



Presenter Notes
Presentation Notes
All your students will already be loaded into the DRC INSIGHT portal.

To find a student, use the fields provided on the top of the page or by generating a list by that student’s district and school and then scrolling through the generated list once you’ve pressed the “Find Student” button.  Please note that the list of students provided is dependent on which district and school they were assigned to in the system.

Your students will be listed alphabetically in a continuous list with 100 students viewable at a time — to narrow your list, you can search by school or any of the fields listed on the screen such as last name, first name, student ID, grade etc. 




Creating Optional Student Groups

Why Use Student Groups?

* To designate a “Class” within your organization’s testing hierarchy, use Student
Groups.

* Students Groups tie a group of students to specific Test Administrators for
reporting.

* |f Student Groups are NOT created, when you create your reports in the

Interactive Reporting application, all students will be visible to all users at that
site if they have the appropriate permissions.

Refer to the “Creating Student Groups” section in the DRC INSIGHT LAS Links Portal
User Guide for further direction on creating student groups.



Presenter Notes
Presentation Notes
If you opt to designate a “Class” within your organization’s testing hierarchy, use Student Groups. Students Groups tie a group of students to specific Test Administrators for reporting. If Student Groups are NOT created, when you create your reports in the Interactive Reporting application, all students will be visible to all users at that site if they have the permissions (typically school or district users only).


https://laslinks.com/PDFs/CSDE_DRC_LAS_Links_Portal_Guide.pdf
https://laslinks.com/PDFs/CSDE_DRC_LAS_Links_Portal_Guide.pdf

Activity 3:
Managing Test Sessions
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Presenter Notes
Presentation Notes
Training Part 1: Pre-Test Activities (for trainees) – Activity 3: Managing Test Sessions



Continued in 2025!

DRC will create test sessions for all schools within each district

* The process will start with the PSIS student file submitted in December 2024 and
will continue throughout the testing window

* DRC will create one test session per school and per grade

* All students will be added to the corresponding test session with all 4 LAS Links
domains already selected

* New/updated students in the daily PSIS file will be added to existing test sessions
Can districts edit any of the test session information?

* Yes, ELACs can modify test sessions created by DRC

* ELACs can add test sessions but it is strongly recommended that ELACs use DRC-
created test sessions to make sure all students are assigned 4 domains for testing


Presenter Notes
Presentation Notes
As we did last year, DRC will create test sessions for all schools within each district in 2025.
The process will start with the PSIS student file submitted on November 25, 2024, and will continue throughout the testing window
DRC will create one test session per school and per grade
All students will be added to the corresponding test session with all 4 LAS Links domains already selected
New/updated students will be added to existing test sessions during test window

Can districts edit any of the test session information?
Yes, ELACs can modify test sessions created by DRC
ELACs can add test sessions but it is strongly recommended that ELACs use DRC-created test sessions to make sure all students are assigned 4 domains for testing



®)
Review of the Test Session Process

1. If students have accommodations, record them prior to testing
* Go to Student Management
* Find Students
* Record student accommodations (see Activity 4)

2. Find Test Sessions
* Go to Test Management
* Select the school and Show Sessions
* Find the test session for the grade you want to test

3. Print test tickets

Students may begin testing once the test window opens


Presenter Notes
Presentation Notes
We will review each step in detail in the next slides.



Test Management

®

DRCANSIGHT LASLINKS MYAPPLICATIONS ~
PARTICIPANT PREPARATION SCORING AND REPORTING OTHER LINKS

Student Management Educator Scoring Professional Learning

Welcome tothe D

Student Group Management Report Delivery License Dashboard
SRB-ENEMDIENINENERE Tost Administrator Management Interactive Reports

i i User Management
Several helpful links are just a User Management GENERAL INFORMATION he top ¢

If you are having difficulty nav TEST PREPARATION e support
) General Information
LASLinksHelpDesk@datarecod

Test Management
866.282.2250 (7:00 a.m. - 8:00 e

POST-TEST ACTIONS
ACC ESS ON LI N E TOO Central Office Services

Student Management

Publicly accessible versions o

' in T L = [ P - -



Presenter Notes
Presentation Notes

To manage a Test Session, choose the “Test Management” application. This will redirect the page to the Test Management page. 


Finding a Test Session

-

o

Fill in required information
and click “Show Sessions.”

~

Manage Test Session: M: Testing Wind:

Test Sessions

Manage Test Sessions || Upload Multiple Test Sessions

B Instructions

* Indicates required fields

/

" [] | SAMPLE copoampLe | OrEdeK- Grade K Not

Administration District School
LAS Links : * SAMPLE DI CSP SAMPLE - 22222 E
First Name Student ID
Session Test Administrator
| [can M
LAS Links Form Assessment

[ y] | cam [+]

] o

| i || Status y

# [nstructions

O

DISTRICT Identification | (Eng. &) Started

Lsd sesson | | xport o excel | | nlock seiscted | | uniock A1 | | Export tudent Dtals |



Presenter Notes
Presentation Notes
To find an existing Test Session, select the school, and click Show Sessions. There will be one test session per grade in that school. 





Enhanced Security with the Test Monitoring Application (optional)

The Test Monitoring Application (TMA) allows test administrators to control access to the testing app
and securely monitor participants’ testing status in real-time.

Benefits of TMA:

Test Monitoring Dashboard

» Students cannot test at home

 Students who remember their username/password
cannot test without supervision

* TA’s can see how students are progressing through

Grades 4-5 (Eng. B)

Grades 2-3 (Esp. B)

the test on their dashboard S

Grades 4-5 [Eng. B)

For more detailed guidance on the TMA go the DRC INSIGHT portal under General Information>> Documents>> CT Tech
Manuals and Guides


Presenter Notes
Presentation Notes
This year, we are going to go over the optional Test Monitoring Application features in more detail.

The Test Monitoring Application (TMA) allows test administrators to control access to the testing app and securely monitor participants’ testing status in real-time.

Benefits of TMA:
Students cannot test at home
Students who remember their username/password cannot test without supervision
TA’s can see how students are progressing through the test on their dashboard



Adding TMA to DRC-created Test Sessions

LAS Links Test Form

enter one
The Restricted Access will default to
“False”. Change this to True so the
student(s) may not access the test until

Espanol Form A, Grade K
Espanol Form A, Grade 1
Espanol Form A, Grades 2-3
Espanol Form A, Grades 4-5

Session Name Scoring Option Status Test Administrator
. . Form F Grade 6 « Educator Score W
1. Find the Test Session for each school FomFondes ]+ | * : 2
a n d gra d e LAS Links Test Form Available Subtests Subtest(s) Chosen for Session
e o Gaimcs I (e " s G 9 e
2. Test Monitoring drop down will default to | 22 o ":: ;:;“;;f::gj
none but choose required or optional if ot o, ot £ L | Bl
. Espanol Form A, Grades 6-8 -
you Wou Id Ilke to use TMA' Begin Date End Date Mode Test Monitoring ricted Access
* Required: student must have a code to |/ B B B EERgeee L
e nte r the test Student La:t Name | |Student First Name | E 35::”5” . (Z;IE:SE -
. Demographic __Acmmmgdaﬂun__'[es;ﬁdmjnjsj;rator Student Group
e Optional: Student, although prompted | @ 7 session Name e Test Administrator
. . : |Form F Grade 6 | +«  Educator Score W M
for a code, will not be required to

Available Subtests

Subtest(s) Chosen for Session

v | Speaking Grades 6-8 (Eng. F)
| Listening Grades 6-8 (Eng. F)
v
v

Reading Grades 6-8 (Eng. F)
Writing Grades 6-8 (Eng. F)

the TA has granted access during testing.

Espanol Form A, Grades 6-8 -
Begin Date End Date Mode Test Monitoring  Restricted Access
[1/2/2025 *[3/7/2025 * [* |Required [4]*

Search for
Student

Available Students
Last Name

Student First Name

Student ID

False

-

Demographic

(All)

[w] |cam

Accommodation

[»] |caln

Test Administrator

[v]

[(a)
Student Group

|



Presenter Notes
Presentation Notes
If you choose to use the TMA for enhanced security, you will need to edit the DRC-created test sessions as follows.
Find the Test Session for each school and grade
Test Monitoring drop down will default to none but choose required or optional if you would like to use TMA.
Required: student must have a code to enter the test
Optional: Student, although prompted for a code, will not be required to enter one
The Restricted Access will default to “False”. Change this to True so the student(s) may not access the test until the TA has granted access during testing. Test Monitoring must be set as Required for TA’s to control access to the test.



ELAC Created Test Sessions

®

Manage Test Sessions Manage Testing Windows

Test Sessions

ELACs can create new test sessions. Manage TestSesions | o Hlie Testsesios

B Instructions

Since DRCis creating test sessions for B

all students loaded in PSIS, before — i | |

Adding a Test Session do the [ - B

following: g g
| ] [

“Show Sessions” first. e

o . BT
This will ensure you don’t duplicate

students in a test session.

Students should appear in a single
test session only. We will not be able

to merge domains after testing. e e ] el s



Presenter Notes
Presentation Notes
As we said, ELACs can create new test sessions although this step is not recommended (optional). 

Since DRC is creating test sessions for all students loaded in PSIS, before Adding a Test Session do the following:

“Show Sessions” first. 
 
This will ensure you don’t duplicate students in a test session.

Students should appear in a single test session only. We will not be able to merge domains after testing. Again, it is recommended that ELACs use existing test sessions to avoid duplication.




Important Test Session Reminders

1. Students must be in ONE test session only

2. All four subtests MUST be contained in the same session in order to generate
Overall scores

LAS Links Test Form Available Subtests Subtest(s) Chosen for Session

English Form F, Grade K L}‘ : Speaking Grades 4-5 (Eng. F)
English Form F, Grade 1

English Form F, Grades 2-3

Listening Grades 4-5 (Eng. F)

Reading Grades 4-5 (Eng. F)

Writing Grades 4-5 (Eng. F)

English Form F, Grades §-8

English Form F, Grades 9-12

3. Use DRC-created test sessions to avoid irregularities and appeals

4. If you’'ve created a test session in error, contact LAS Links Help Desk at
866.282.2250


Presenter Notes
Presentation Notes
Let’s review important test session reminders.
First, all students must be in one test session only
All four subtests MUST be contained in the same session in order to generate Overall scores and be able to exit EL/ML status regardless of how they perform on the LAS Links. 
Use DRC created test sessions to avoid irregularities and appeals
If you’ve created a test session in error, contact LAS Links Help Desk at 866.282.2250.





Activity 4:

Recording Student
Accommodations
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Presenter Notes
Presentation Notes
Training Part 1: Pre-Test Activities (for trainees) – Activity 4: Recording Student Accommodations



D
Eligibility for Accommodations on the LAS Links

Each student participating in the LAS Links must meet each of the following
components of the eligibility criteria for each applicable subtest of the LAS Links to
be eligible to receive accommodations:

1. Student is identified as an EL/ML in PSIS; AND

2. Student is identified as a student with disabilities with a finalized and
implemented IEP or Section 504 Plan; AND

3. Review CSDE's LAS Links Test Administration Manual, Appendix C and LAS Links
Accessibility Chart prior to determining accommodations; AND

4. The need for any accommodation must be documented in the IEP or the
Section 504 Plan and used regularly for instruction and assessment; AND

5. Enter the allowable accommodations described in the LAS Links Test
Administration Manual, Appendix C based on the finalized and implemented
plan in CT-SEDS.



Presenter Notes
Presentation Notes
KS
Each student participating in the LAS Links must meet each of the following components of the eligibility criteria for each applicable subtest of the LAS Links to be eligible to receive accommodations. 

The student must be identified as an EL/ML in PSIS, and the student must be identified as a student with disabilities with a finalized and implemented IEP or Section 504 Plan. 
And the need for any accommodation must be documented in the finalized and implemented IEP or the Section 504 Plan for the current grade of enrollment and used regularly for instruction and assessment. 
Teams should be reviewing the accessibility chart of available accommodations for the LAS Links, the team determines that the student requires one or more of the allowable accommodations described in the LAS Links Test Administration Manual in Appendix C. 

Please work with your district special education staff to ensure accurate CT-SEDS information is represented for your EL/ML students with disabilities prior to the start of the testing window.

The CSDE has posted a detailed explanation of the Accessibility Guidelines in a training video and scripted PDF that will be posted to the CT DRC LAS Links Webpage.�

https://portal.ct.gov/-/media/sde/student-assessment/special-populations/2023_24-las-links-accessibility-chart-final.pdf
https://portal.ct.gov/-/media/sde/student-assessment/special-populations/2023_24-las-links-accessibility-chart-final.pdf
http://laslinks.com/PDFs/LAS_Links_TAM.pdf
http://laslinks.com/PDFs/LAS_Links_TAM.pdf

Finding a Student to Record an Accommodation

®

Manage Students | Student Status Dashboard

Manage Students

| Manage Students || Upload Multiple Students

Instructions

* Indicates required fields

Administration District School

LAS Links |Z| *  Sales and Training District - E| Sales and Training Site 1 - 1|Z|
Last Name First Name Student ID

Accommeodation LAS Links Accommeodation Type Accommeodation

Form

Grade Demographic Test Administrator

Student Group LAS Links Form Session

Online Test Status Session Assignment

Find Students Clear

View/Edit

Students

4 First Name

4/18/2010 02

To see a roster of all students
rostered in DRC INSIGHT
o Choose “all” from the
drop-down menu
To see a roster of all students
at a School
o Choose the School from
the dropdown menu
To find a particular student:
o Fill one or more of the
search fields (i.e., Name
and/or Student ID)
Click Find Students
Roster will appear below



Presenter Notes
Presentation Notes
Although your students will already be loaded into the DRC INSIGHT portal and placed into a test session by DRC, you will need to add accommodations manually to each student who has an approved accommodation.

To find a student, use the fields provided on the top of the page or by generating a list by that student’s district and school, and then scrolling through the generated list once you’ve pressed the “Find Student” button. Please note that the list of students provided is dependent upon which District and School they were assigned to upon set up in the system.

Your students will be listed alphabetically in a continuous list with 100 students viewable at a time — to narrow your list, you can search by school or any of the fields listed on the screen such as last name, first name, student ID, grade etc. 

When you click on the action button for View/Edit, the Student profile for the student appears. 


Recording Accommodations

®
® [nstructions
* Indicates required fields
Last Name First Name Middle Initial Student ID
|Cardena| | * |De|ma | * |S | |0098? | *
| Student Detail “ Accommodations I| Demographics " Student Groups " Testing Codes || Test Sessions
. If more than one category of accommodations is used for content area, fill in the highest category used. (Category 3 is the highest.) N OTE * FO I IOW CS D E
hccommodations policies when entering
ype Accommaodatio English Form A English Form B English Form C English Form D English Form E English Form F
Online Text-to-Speach O O O O a O O O - St u d e n t
BR Braille [ O .
> 0 o accommodations
Manipulating Test . H
™ s 8 8 described in the LAS
RA Read Aloud O O .
s p— 0 & Links Test
SL Sign Language N O . . .
Administration Manual
Other Other a |
Category ! Tiistening - Category 0 0 0 .

Accommodations for a student must be entered prior to testing by that student.
Enter Accommodations under Form F column.



Presenter Notes
Presentation Notes
When you have found your student, you can add an accommodation on the accommodation tab. Make sure you follow CSDE policies when entering student accommodations.

Enter Accommodations under the Form F column. 

Except for with Text-to-Speech, selecting any of the listed accommodations does not modify how the online LAS Links test is delivered to the student. The Text-to-Speech accommodation is set at the student level. This means that if this accommodation is selected, it will be available for both Reading and Writing. If a student doesn't have an accommodation for Reading passages, do not select Text-to-Speech and select Read Aloud instead. Please refer to CSDE accommodation policies in the LAS Links Test Administration Manual.




https://laslinks.com/PDFs/LAS_Links_TAM.pdf
https://laslinks.com/PDFs/LAS_Links_TAM.pdf
https://laslinks.com/PDFs/LAS_Links_TAM.pdf

Activity 5:
Printing Test Tickets
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Presenter Notes
Presentation Notes
Training Part 1: Pre-Test Activities – Activity 5: Printing test tickets



Finding a Test Session

-

o

Fill in required information
and click “Show Sessions.”

~

Manage Test Session: M: Testing Wind:

Test Sessions

Manage Test Sessions || Upload Multiple Test Sessions

B Instructions

* Indicates required fields

/

" [] | SAMPLE copoampLe | OrEdeK- Grade K Not

Administration District School
LAS Links : * SAMPLE DI CSP SAMPLE - 22222 E
First Name Student ID
Session Test Administrator
| [can M
LAS Links Form Assessment

[ y] | cam [+]

] o

| i || Status y

# [nstructions

O

DISTRICT Identification | (Eng. &) Started

Lsd sesson | | xport o excel | | nlock seiscted | | uniock A1 | | Export tudent Dtals |



Presenter Notes
Presentation Notes
To find an existing Test Session, select the school, and click Show Sessions. There will be one test session per grade in that school. 





Generating Test Tickets
Print All /Print Selected

®

To print all of the test tickets for the students in a test session, click the Print All Tickets icon
=] in the Action column of the Sessions Detail window for the test session.

Print All Tickets

| Sessions H Status Summary

Instructions

Session Detail

Sales and Brian Shedd -
= Sales and Form F Grade = Grades 6-8 Not
O '[I;ri:ggtg Training 6 2005 (Eng. F) Started 1/2/2025 | 3/7/2025 Educator Scored @EEEE E
School
Brian Shedd
Sales and
(]  Training ?gﬁ;;d Form FGrade Féﬁgeif’ § N g V22025  3(7/2025  Educator Scored @EEEE E
D School
Erian Shedd
Sales and
= Sales and Form F Grade = Grades 6-8 Not
O '[I;rigltw?tg Training g (Eng. F) Started 1/2/2025 3/7/2025 Educator Scorad EEEEE @
School

Add Session %ﬂort to Excel Unlock Selected Unlock All %Hort Student Details Chanie to DRC Scored



Presenter Notes
Presentation Notes
You can now print Test Tickets.

Do this by clicking the box next to the listed Test Session, then clicking one of these Action Keys: “Print All” or “Print Selected”. Print all will generate test tickets containing log in credentials for all of the students assigned to that session. Print Selected provides you first with a list of the students assigned to the test and allows you to select only those students you would like test tickets printed for.


Test Tickets

LAS Links .
Student Test Roster Dissrict: Sales and Training Disinc StUdent Roster IS for
Schaal: Erian Shedd Sakes and Training
Schanl o o
14 ks rorm gt the administrator
Assassment: Graces &8 (Eng. Fl
Test Session: Form F Grade & 2025
Test Session Window: 1122065 in ITE0E5
Completed Accommodation(s) Student Mame Date of Birth Student 1D User Name Password
(| i Dam, Studenti BN BRBGRGR
LAS Links Online Test Ticket LAS Links Online Test Ticket
o N Derm, Teachurl aizEn E1616161 English Form F - Grades 6-8 (Eng. F) English Form F - Grades 6-8 (Eng. F)
O Wi Demo, Teac N Studenté Teachers1
Demo Demo
| [y - R - Date of Birth: B/62013 Date of Birth: 612013
Accommodation(s): MiA Accommodation(s): MiA
Test Session Mame: Form F Grade & 2025 Test Session Mame: Form F Grade & 2025
Student 1D: BEGBEER Student 1D: B1616161
Username: Username:
Password: Password:
LAS Links Online Test Ticket LAS Links Online Test Ticket
English Form F - Grades 6-8 (Eng. F) English Form F - Grades 6-B (Eng. F)
T T’ k 4 f h d Teacherg2 Laura
est licket Is Tor the student Demo Greendot
Date of Birth: 622013 Date of Birth: 1203
Accommodation(s): MiA Accommodation(s): MiA
Test Session Mame: Form F Grade & 2025 Test Session Mame: Form F Grade & 2025
Student 1D: B2626262 Student 1D: 1234
Username: Username: D

Password:

Password:



Presenter Notes
Presentation Notes
The Administrator will generate a Student Test Roster containing the entire roster of students taking that Test Session. It includes the Student’s Name, Date of Birth, Student ID, Username and Password credentials.

Each individual student Test Ticket contains the Test Form, Accommodations, Student ID, plus their username and Password credentials. Test tickets are secure materials and should be stored in a locked drawer or cabinet. Note that there is one test ticket for 4 subtests. You will need to collect test tickets and store them securely after each subtest is administered.


®)
Student Movement to a New School in the Same District

If the student is rostered in the same district in the new school in the DRC INSIGHT
Portal, the ELAC must look for the existing test ticket assigned to that student and

their test-taking status.

* If the student started testing one subtest, the student MUST finish testing with
the test ticket and all remaining subtests in that test session created at the
previous school. If not, the student will not receive an overall score and the

student will not be eligible to exit EL/ML status.

* |f the student has not started any testing, the student can be placed in a new
test session at the new school and begin testing.

Test results for the student will remain at the previous school (the one where the
test session/test ticket was created) in the DRC INSIGHT Portal. However, test

results in EdSight follow the student.


Presenter Notes
Presentation Notes
CLA
We all know that students will move between schools in the same district during the testing window. 

As soon as the student is registered in PSIS in the same district, but in a new school, then the student is rostered in that new school, and the DRC INSIGHT Portal.
�The student’s new information should be available in the INSIGHT Portal within 48 hours of the update in PSIS. 
The ELAC should check the student’s profile in the DRC INSIGHT Portal and look for any existing tickets assigned to that student.�They should also review the student’s test taking status.�
If the student started taking one subtest, the student must finish testing with the same test ticket and all remaining subtests in the test session created at the previous school.�The test ticket should securely be moved from one school to the other so that the student can resume testing using that original test ticket.�If this does not occur, the student will not receive an overall score and will not be eligible to exit EL/ML status.
�It should be known that test results for the student will remain at the previous school where the test session and the test ticket were created in the DRC Portal.�However, their final results will follow the student in the EdSight Portal.�
If the student hasn't started any testing, they can be placed in a new test session at the new school and begin testing. 
In this situation, test results for the student would be reported to the new school where the test session and test ticket were created in the DRC INSIGHT Portal.�


®)
Student Movement to a New District

Find the ELAC Contact Information from the original district first to see if the
student has started testing and which subtests were taken.

* If testing has started, the same test ticket must be securely sent, and the
student MUST finish testing with that test ticket in that same test session. If
not, the student will not receive an overall score and the student will not be

eligible to exit EL/ML status.

* If the student has not started any testing, the student can be placed in a new
test session at the new district/school and begin testing.

The ELAC at the new district will not be able to view the test session from the
previous district. Test results for the student will remain in the previous district
where the test session and test ticket was created in the DRC INSIGHT Portal.
However, all test results in EdSight follow the student.



Presenter Notes
Presentation Notes
CLA
When a student is registered in PSIS in a new district and subsequently in a new school, the student is rostered in the new district and school in the DRC Portal.
�If a site has a new student from a different district, we ask that you first contact the ELAC from the original district to see if the student has started testing and which subtests are taken.�You can go to EdSight to view the ELAC Contact Information.
�If testing has started the same test ticket must be securely sent and again the student must finish testing with that original test ticket in the same test session.�If this does not occur, the student will not receive an overall score and the student will not be able to exit EL/ML status.
�The ELAC at the new district will not be able to view the test session from the previous district. Test results for the student will remain in the previous district where the test session and test ticket were created in the DRC INSIGHT Portal.�However, all test results for the student, follow the student in EdSight. 

If the student has not started any testing, the student can be placed in a new test session at the new district and school and begin testing.�


https://public-edsight.ct.gov/overview/find-contacts?language=en_US
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Presenter Notes
Presentation Notes
Training Part 2: Student Readiness and Proctoring the Test - Activity 1: The Student Practice Test



D
LAS Links Online Tools Training Practice Test

Online Tools Training Practice Test:

* Highly recommended prior to live

testing.
* Student technology readiness should
. . . »/ LAS Links
be determined during the Online Tools m TEST SIGN-IN

Training Practice Test.

B preLAS Links
Ml TEST SIGN-IN

e Students may access the training test
two ways: click on the DRC INSIGHT
app or using CHROME go to:

https://wbte.drcedirect.com/LL/portals

il

Copyright © 2024 Data Recognition Corporation.



Presenter Notes
Presentation Notes
The Practice test is really a training system to allow students to become familiar with the available online tools and testing process, so it is really the Online Tools Training Practice Test. 

Note the new user interface. It should be more obvious that the practice test is the third button on the screen. As in previous years, this Online Tools Training Practice test is available in English and Spanish. Students can learn about the navigation of the testing interface. Note that TTS accommodation is not available in this tool.

Do not provide a student with their live test ticket when taking the Online Tools Training. Students should only have the actual test tickets in hand for the live test.

Installation of the Test Delivery Client is done by your District’s IT. DRC has provided technology resources on the DRC CSDE website and provides technology webinars.


https://wbte.drcedirect.com/LL/portals/ll
https://wbte.drcedirect.com/LL/portals/ll

Student Online Tools Practice Test Username and Password @

DO NOT give the student live test
credentials (their test ticket) until they
are ready to actually take the live test.

Use the username and password
provided on the login screen. Sign in with the following Username and Password.
Username: SPEAKINGCD23
Password: TEST1234

AN N
Password: 8

Back

w201 8.08 rev-bBebcdl

Copyright © 2018 Dala Recognition Corpomabon.



Presenter Notes
Presentation Notes
Again, do not provide a student with their live test ticket when taking the Online Tools Training. Students should only have the actual test tickets in hand for the live test. The credentials to use the Online Tools Training Practice Test are provided for each child on the screen as seen here in a red rectangle.
It is the SAME password for all students in each domain. 


®
Student Online Tools Practice Test Tips

You may have students take the Online Tools Practice Test individually or as a whole group:

* The Online Tools Practice Test in its entirety should take approximately 20/25 minutes or less

* Have the link to the Online Tools Practice Test open on another tab on your computer:
https://wbte.drcedirect.com/LL/portals/Il and show it as a whole group —or-

* Have each student go to this URL, put their headsets on, and take the practice test. Remember,
they can also click on the INSIGHT app to access the practice test.

* If you take the students through the practice test(s) as a whole group, if you show the speaking
domain, you will need a head set that you will plug in when you are prompted to record an
answer, or your device microphone needs to be enabled.

Time Saving Tip: The embedded videos regarding the tools provided in each of the 4 domains are
the same videos. Once the student has watched those videos and practiced with the tools during
the first domain, they may skip the videos and the tools practice in the remaining domains and go
straight to the specific domain practice items.


Presenter Notes
Presentation Notes
An update for this year is the removal of the Sticky Note Universal Tool from the Listening subtest in the live administration.  Students should have scratch paper during the Listening test and be encouraged to use that in the OTT Practice Test for Listening items.

https://wbte.drcedirect.com/LL/portals/ll

Activity 2:
Proctoring Student Testing



Presenter Notes
Presentation Notes
Training Part 2: Student Readiness and Proctoring the Test - Activity 2: Proctoring Student Testing



D
Planning Your Testing Schedule
Subtest Area Estimated Time

Speaking 15 minutes — all Grades
Listening 35 minutes — Grades K, 1, 6-8, and 9-12
30 minutes — Grades 2-3, 4-5
Reading 40 minutes — Grades K, 1, 2-3, and 4-5
50 minutes — Grades 6-8 and 9-12
Writi 30 minutes — Grades K, 1
fiting 40 minutes — Grades 2-12

* Estimated times are testing time estimates only. They do not include pretest activities (i.e., test ticket
allocation, logging in, etc.).

* Testing can be completed over multiple days.


Presenter Notes
Presentation Notes
LAS Links is not a timed test but here are some estimates by subtest so you can plan testing. These times do not include set up activities.

Subtests can be given in any order although most people administer the test in the order listed on your screen. You do not need to give all subtests on the same day. It is recommended to spread the test over several days, especially for younger children. We do ask that if you start a subtest, you finish it the same day. Use your professional judgement in special circumstances.


S
LAS Links Online: Student Experience

When the student is ready to take the live test, they should be given the test ticket and
should click on the DRC INSIGHT App installed on the student device.

( LAS Links
\ | TEST SIGN-IN

P preLAS Links

Bl TEsT siGh-IN

. PRACTICE TEST



Presenter Notes
Presentation Notes
Students will access the live test by using the LAS Links INSIGHT app installed on a PC, MAC, iPAD, and/or Chromebook. They click on the icon on the left and the new interface shows up. Have your students click on the top button – LAS Links Test Sign-In. This will lead them to the authentication screen where the students will input their credentials provided on their test ticket to log in to their assigned test. 

Make sure that students have their headphones on when they start the test. You do not need to read any directions to the students. The directions are given through the testing app and the students will listen with their headphones.

If you want to learn more about the student experience, there is a separate, prerecorded presentation on this topic. 




If Using the Test Monitoring Application

®

Once the student has entered their test ticket username and password, they are
then asked for a Test Monitoring Code:

Sign In to DRGC INSIGHT with the Username and
Password provided Lo you.

Usemanme: | 2
Sizm In
Password: |

Haok

oy i 2. o Bengwbon Corpormaas

WL T s bk L

Welcome student valentine

Before you begin testing, please confirm your profile information is correct:

Test Name: Grade 1 (Eng. B)

Test Session: EPM TMA - All Domains
School Name: SAMPLE SCHOOL
Student 1D: 1201201201
Accommedation(s):

If the above informaticn is correct, pleas ect Continue.

If any of the above information is n rrect, please raise your hand and notify your Test Administrator.

Enter Monitoring Code: | ART8167 ] Vv Valid Monitoring Code
]

=3 ™
., I —.|


Presenter Notes
Presentation Notes
Students enter their username and password listed on their test ticket on the screen on the left.

If you chose to use the Test Monitoring Application, the students will also be required to enter the Monitoring Code in the box on the right screen. The TAs give this code to the students. Typically, TAs write the code on a screen for all students testing in that test session.


If Using the Test Monitoring Application

)

The Test Administrator will need to generate the code to provide to the student(s).
This may be handed out individually or posted somewhere for all students to use:

DRCANSIGHT LASLINKS = MYAPPLICATIONS
PARTICIPANT PREPARATION

Student Management
Student Group Management
Test Administrator Management

User Management
TEST PREPARATION
Test Management

TEST ADMINISTRATION

Test Monitoring

POST-TEST ACTIONS OTHER LINKS

Student Management Professional Learning

License Dashboard
SCORING AND REPORTING

Educator Scoring
Report Delivery

Interactive Reports
GEMERAL INFORMATION
General Information

TECHNOLOGY SETUP

Central Office Services


Presenter Notes
Presentation Notes
Here is how to get the Test Monitoring code. Go to My Applications and select Test Monitoring.


Generating a Test Monitoring Code

®

TMA will automatically generate a “Monitoring Code” that expires in 24 hours.

=  Provide the Monitoring Code to the student when you provide them with their Username and
Password (test ticket information)

=  To email/post the code, you may click on the copy monitoring code by clicking on @

You may extend the monitoring code to last for up to 5 days by clickingon | &

DRCINSIGHT LASLINKS ~ TEST MONITORING ~

onitoring Dashboard Test Monitoring Dashboard

Monitoring Code: SOAP8826 | Qa Monitoring Code: SOAP8826 |0 Q I

Expires: Friday, April 1st, 2022 ag§ 1:59 p.m.

Expires: Friday, April 1st, 20

Generate New Monitor Code

= Show Filters Panel © Wlow Access

Test Monitoring Dashboard

Monitoring Code: SDAPBBZE' gl o
Expires: Friday, April 1 i 000 M.

Copy Monitoring Code

werparticipants with this monitoring code match the current filters.


Presenter Notes
Presentation Notes
The Test Monitoring Dashboard generates a monitoring code at the top left of the screen. This code expires in 24 hours

Although you may extend the monitoring code to last up to 5 days, DRC recommends using a new automatically generated “Monitoring Code” every day of testing for enhanced security.


If Using the Test Monitoring Application

®

e Students are placed in a “Waiting Room” until the TA allows them to start the
assessment

* The student’s status will be “Waiting” on the Test Monitoring Dashboard

e The TA controls the students’ access to their assessment

‘Your Test Administrator hae been notified that you would like ta begin festing. Once you are approved, you will be

aliowsd fo procesd.



Presenter Notes
Presentation Notes
If using the Test Monitoring Application, this is the screen students will see. Students are placed in a “Waiting Room” until the TA allows them to start the assessment.�
The student’s status will be “Waiting” on the Test Monitoring Dashboard.

Just like in a Zoom meeting, the TA controls the students’ access to their assessment.



TMA — Test Administrator Experience

)

1. Once the students enter the Test Monitoring Code, the student test information will appear on
the TA’s dashboard

2. When ready, the TA allows test access to all or individual students

« Al =TAclicks the radio button in the header row + the button
. Individual Students = TA clicks the allow access @ button

3. Once allowed access by the TA, the students can begin their assessment

DRCAINSIGHT LASLINKS = TEST MONITORING ~ o

Test Monitoring Dashboard
IMonTtorTngCode: DASH3587 ID O

Expires: Friday, April 1st, 2022 at 11:59 p.m.

Waiting Room o All (1)

= Show Filters Panel @ Allow Access
Last Name T First Name 2 Actions Participant ID £ Assessment 2 Status 2 Navigation Progress Accommodations £
) ) ) " . ) Color Chooser, Reve
[ | : ) / \
Kim Robin @ 132870 Grades 2-3 (Eng. C) Waiting Waiting N/A Masking, Contrastin
»



Presenter Notes
Presentation Notes
This is the Test Monitoring Dashboard for the test administrator.

Remember, the Test Monitoring Code is at the top left of your dashboard. Once the students enter the Test Monitoring Code, the student test information will appear on the TA’s dashboard .

You can allow all students in the system at the same time by clicking Allow Access, or you can let students in one at a time by clicking the check button on each row. Once allowed access by the TA, the students can begin their assessment.



TMA — Test Administrator Experience

)

Test Administrators can monitor student progress via the Status, Navigation, and Progress columns:

Status = indicates if the student is actively engaged with the assessment (definitions available on next slide)
Navigation = indicates what subtest the student is logged into and what question they are on within the subtest
Progress = indicates how many items have been answered compared to number of items in the assessment. For
instance, 2/22 means 2 items out of 22 have been answered.

Test Monitoring Dashboard
Monitoring Code: DASH3587 |0 O
Expires: Friday, April 1st, 2022 at 11:59 p.m.
Waiting Room All (4)

= Show Filters Panel @ Allow Access
Last Name T First Name £ Actions Participant ID Assessment Status < Navigation Progress $ Accommodations
Kim Robin [ | 132870 Grades 2-3 (Eng. C) Paused ;:ﬂizi:f;t 2/22 Eﬂ?il:l:i:g,og;:;:;\if
Ward Heather i o 123456 Grades 2-3 (Eng. C) Active Ziiii?og;: 20/33 1/33 :\:ﬂz?l:i Eg!oé);:{’r;;?:
mary garza n o 1234 Grades 2-3 (Eng. C) Exited giiirog;: 5/33 4/33 qul;:i :g,oé) ;szr;ft\:r?
test test n e 125689 Grades 2-3 (Eng. C) Active g;z;:%n: 10/19 9/19 Eﬂif£|:£c’€;:{r:‘;\nf
»



Presenter Notes
Presentation Notes
On your dashboard, you can monitor the students’ progress by looking at the 3 columns: status, navigation, progress.
Status = indicates if the student is actively engaged with the assessment (definitions available on next slide)
Navigation = indicates what subtest the student is logged into and what question they are on within the subtest
Progress = indicates how many items have been answered compared to number of items in the assessment. For instance, 2/22 means two items out of 22 have been answered.



TMA — Test Administrator Experience

)

Status columns definitions:

Active = student is actively answering questions

Paused = student or TA has paused the test and the timer is currently counting down from 20:00 minutes

Inactive = student is not actively engaging in the assessment

Exited = student or TA has ended and exited the assessment

Test Monitoring Dashboard
Monitoring Code: DASH3587 |[J W

Expires: Friday, April 1st, 2022 at 11:59 p.m.

Waiting Room All (4)
= Show Filters Panel @ Allow Access /

Last Name T First Name 2 Actions ParticipantID 2 Assessment o Status 2 Navigation Progress < Accommodations o

Kim Robin ]| 132870 Grades 2-3 (Eng. C) Paused Listening: 2/22 Color Chooser, Reve
Pause Test Masking, Contrastin

Ward Heather 1] 123456 Grades 2-3 (Eng. C) Active (F;T.liﬂri]og;: 20/33 1/33 Eﬂ:l;l:i :g,oé);:;?;ﬁ

mary garza ]| 1234 Grades 2-3 (Eng. C) Exited giifi‘itli]og;: 5/33 4 /33 r(\d;sil:)l:i r(;;,o(?c?r‘:?r;sctﬁ?

test test I 125689 Grades 2-3 (Eng. C) Inactive g;g;’;in e 9/19 Edzl::i :g,oéﬁ:;:;‘f

3



Presenter Notes
Presentation Notes
Here are the status column definitions:
Active = student is actively answering questions
Paused = student or TA has paused the test and the timer is currently counting down from 20:00 minutes
Inactive = student is not actively engaging in the assessment
Exited = student or TA has ended and exited the assessment 



®
Test Security

A secure test environment requires that ELACs and proctors

* Protect secure materials

e Refrain from sharing items or secure test materials
* Only use the DRC test delivery system

* Remove all electronic devices from students

* Ensure a quiet test-taking environment


Presenter Notes
Presentation Notes
Test security is essential to ensuring the integrity of the test, the accuracy of test results, and ultimately the success of the testing program. A secure test environment requires that ELACs and proctors protect test materials from being reviewed by students or teachers. 
Items or other secure test materials should never be shared before or after testing, nor should items be discussed. 

The LAS Links should only be administered through the password-protected testing environment of the DRC test delivery system, unless directed otherwise by the CSDE. During testing, proctors should ensure that students do not have access to resources related to the content being tested. 

We cannot stress enough that all phones and smart watches, including ear buds, should be removed during testing. 

Lastly, the proctor should promote a quiet test-taking environment, void of talking or other distractions and actively proctor the sessions.

Test security and suggestions on how to prepare your testing environment are addressed at length in the LAS Links Test Administration Manual posted to the Connecticut DRC LAS Links Webpage.



D
Appeal Process

If a proctor provides or modifies student answers or uses secure test materials
inappropriately, the ELAC should contact the Student Assessment Office immediately at
860-713-6860.

If an irregularity occurs:

 The ELAC submits an appeal in the Appeals Submission Survey.

 ELAGs are notified when the request is completed. Or, if more information is required,
the ELAC may need to fax or email a signed letter on district/school letterhead to
Performance Office Irregularities at 860-713-7033 or to Cristi.Alberino@ct.gov before
the appeal can be approved. Use the student SASID — not their name.

e Please stop testing the student in all domains until the appeal is approved!

More information is available in Appendix B of the LAS Links Test Administration Manual.



Presenter Notes
Presentation Notes
Each session has its own directions and proctors must administer all test items according to instructions provided in the online environment. Modifications or changes are not permitted and are considered inappropriate test practices and therefore, a test irregularity. Any inappropriate test practices must be reported immediately so there is time to fairly address the situation. This includes the use of electronic devices, and the sharing or mishandling of test materials.

If a test proctor demonstrates inappropriate proctoring, such as providing or modifying student answers or using secure test materials inappropriately, the ELAC should contact the Student Assessment Office immediately. We can be reached via email or by phone.

We recognize that errors occur during testing, which is why we have the appeals process. All appeals should be entered on the LAS Appeals Form hyperlinked above and available on the Connecticut DRC LAS Links Webpage. The ELAC should be the only one to enter the appeal in the form. We say that to avoid confusion. 

Please stop testing the student in all domains until the appeal is approved. We work diligently on the appeals and will respond as quickly as possible. 
Some appeals are solved simply by unlocking the test. The ELAC can simply submit an appeal for an unlock, which allows that student to reenter the same test where they left off. Other appeals are more complex and are usually due to an administration error. These might require us to regenerate (or clear) the test, allowing the student to begin anew at item #1. 

Because students are directly impacted by these types of errors, the CSDE does require documentation from the ELAC. And when you send us information, please refrain from emailing student’s names. We ask that you use the SASID in communications unless they are faxed. The appeals process is detailed in Appendix B of the 2024 LAS Links Test Administration Manual. Please don’t hesitate to contact the CSDE for guidance on potential test irregularities and next steps.


https://forms.gle/Joy1nAFRg5oNUx3g7
mailto:Cristi.Alberino@ct.gov
https://laslinks.com/PDFs/LAS_Links_TAM.pdf
https://laslinks.com/PDFs/LAS_Links_TAM.pdf

Activity 3:
Checking Testing Status



Presenter Notes
Presentation Notes
Training Part 2: Student Readiness and Proctoring the Test - Activity 3: Checking Test Status



District Status — Daily Cumulative Student Status Report

®

Report Delivery > Status Reports > Daily Cumulative Student Status Report will display all students in a test
session (on an individual line per domain), regardless of whether they have started the test session. Report will

show the test status for each student, including start and submit times, and the ticket status.

Manage Reports | On-Demand Reports | Online Testing Statistics [ Status Reports

Status Reports

* Indicates required fields

Administration District School

LAS Links [w]* (AN [v] V]

Reports
A Action

Description

: : isplays all students in a test session, regardless of whether they have started the test
Daily Cumulative - h th f h etud ncludi d submit ti h
Student Status Report ession or not. Shows the test status for each student, including start and submit times, the
licket status, assigned accommodations and has a comment field.

Dailv Student Status Displays each student that logs into a test. Shows the test start and submit times, test ticket
Y status and has a comment field. This report does not contain any cumulative test activity for E

EERIL the student.

N

E:;:I:;échool Resets Displays information about schools that have unusual reset/unlock activity. E



Presenter Notes
Presentation Notes
During the testing window, you can check the status of testing at the district or school level.
At a district level, check the Daily Cumulative Student Status Report. This report will provide you a view of tests not started, in progress and completed for your district. You can also use this report at the school level.
Go to - Report Delivery > Status Reports > and make the selection for the Daily Cumulative Student Status Report.



School Status - Student Status Dashboard

®

* The Student Status Dashboard allows you to monitor testing progress of students at the school level
* Click on MY APPLICATIONS >> Student Management:

DRCANSIGHT LASLINKS MYAPPLICATIONS ~
PARTICIPANT PREPARATION SCORING AND REPORTING OTHER LINKS

Student Management Educator Scoring Professional Learning

Welcome tothe D

Student Group Management Report Delivery License Dashboard
SRB-ENEMDIENINENERE Tost Administrator Management Interactive Reports

i i User Management
Several helpful links are just a User Management GENERAL INFORMATION he top ¢

Ifyou are having difficulty nav JEEeSgtetmpyspy story support

) General Information
LASLinksHelpDesk@datarecog

Test Management
866.282.2250 (7:00 a.m. - 8:00 e

POST-TEST ACTIONS
Central Office Services

ACCESS ONLINE TOO

Student Management

Publicly accessible versions o

' in T L = [ P - -
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Presentation Notes
Besides the Daily Cumulative Report, there is also the Student Status Dashboard. However, this dashboard can only be reviewed at a school level.
Go to My Applications > Student Management



Student Status Dashboard

Manage Students| Student Status Dashboard

Student Status Dashboard

Site Selection

Select a Site ...

Filters

Testing ended after *

JUN 2020 v < >
s M T w T F s
1 2 3 4 5 =]

T ) 9 10 11 12 13

14 @ 16 17 18 15 20

21 22 23 24 25 286 27

28 29 30

Under Student
Management, click “select a
site” and type in the
school's name.

Once the site is chosen, pick
the “Testing ended after”
date.


Presenter Notes
Presentation Notes
Select Student Status Dashboard and type in your site name or number. Select the first day of the testing window to find out how many students have tested so far.

Then, run the report, which is generated at the school level.



Student Status Dashboard

The student status dashboard
will provide you status by
school overall, by grade, by
content area, and by
assessment.

When you hover over any
color, it will give you student

Assessment 233 counts.
Listening Grades 6-8 (Eng. A) '
Reading Grades 6-8 (Eng. A)

Speaking Grades 6-3 (Eng. A) . . . .
i i o Click on the icon in the right-
e s hand corner of each chart to

Writing Grade K (Eng. A)

Listening Grades 4-5 (Eng. C)

Reading Grades 4.5 (£09. O make it a list as opposed to a
Speaking Grades 4-5 (Eng. C)
chart.

N ot Started I Completed

Content Area

LISTENING

READING

SPEAKING

WRITING

‘Writing Grades 4-5 (Eng. C)
0 1 2 3 4 5 & 7 3 g 0 1 2 3



Presenter Notes
Presentation Notes
A graphical presentation of the status is provided. The dashboard provides status by school, by grade, by content area and, if you hover over data, you will be provided with counts.
You can toggle to a chart format if that is preferred.



Extending the View on the Student Status Dashboard

®

Reading Grades 6-8 (Eng. A)
READING

Reading Grade K (Eng. A)

Reading Grades 4-5 (Eng. C)

Student Search Results

£ Export to CSV

Note: Times are displayed in Central Time

Sample Sample 04 READING Reading Reading Gr.\ ot Started

Sample Sample 04 READING Reading Reading Gr._. ot Started

Sample Two 04 READING Reading Reading Gr...

Test A 07 READING Reading Reading Gr... Completed — — 0 Hours 1
12:21 PM 12:22 PM Minutes

Test B 08 READING Reading Reading Gr... | Not Started

Test c 06 READING Reading Reading Gr._. Not Started

0 Hours 1
Minutes

Test READING

Reading

Reading Gr... | Completed

09:32 AM 09:33 A

When you click on one
of the bars (or circle),
it will provide you
with a student roster
with time stamps, at
the bottom of the

page.

This is a report that
can be exported.



Presenter Notes
Presentation Notes
The bottom of the Dashboard contains a roster of students and their testing status by domain.

This report can be exported but be mindful that this dashboard constantly updates as testing occurs.


Activity 1:
Generating and
Interpreting On-Demand

and Batch Download

Reports



Presenter Notes
Presentation Notes
Training Part 3: Post Test Activities- Activity 1: Generating and Interpreting Reports



On-Demand and Batch Download Preliminary Scoring Process

m Scoring Process and Turn Around Time

®

Student completes the test. Responses are sent to the DRC scoring team. Responses are
Speaking scored and data is provided on the On-Demand and Batch Download reports, 4-6
business days from the day the student completed the subtest.
Student completes the test. Because items are all multiple choice, the results are
available via the On-Demand and the Batch Download reports within 30-60 minutes.
Student completes the test. Because items are all multiple choice, the results are
available via the On-Demand and the Batch Download reports within 30-60 minutes.

Listening

Reading

Student completes the test. Responses are sent to the DRC scoring team. Responses are
Writing scored and data is provided on the On-Demand and Batch Download reports, 4-6
business days from the day the student completed the subtest.

NOTES:
* On-Demand and Batch Download reports are preliminary results
* Interactive Reports (Summary Results and Student Results tabs) will be available after CSDE releases final scores



On-Demand Reports — Available During the Testing Window

®

* Click on MY APPLICATIONS >> Report Delivery:

DRCANSIGHT LASLINKS MYAPPLICATIONS ~
PARTICIPANT PREPARATION SCORING AND REPORTING OTHER LINKS

Student Management Educator Scoring Professional Learning

Welcome tothe D

Student Group Management Report Delivery License Dashboard
SRB-ENEMDIENINENERE Tost Administrator Management Interactive Reports

i i User Management
Several helpful links are just a User Management GENERAL INFORMATION he top ¢

Ifyou are having difficulty nav JEEeSgtetmpyspy story support

) General Information
LASLinksHelpDesk@datarecog

Test Management
866.282.2250 (7:00 a.m. - 8:00 e

POST-TEST ACTIONS
Central Office Services

ACCESS ONLINE TOO

Student Management

Publicly accessible versions o

' in T L = [ P - -



Presenter Notes
Presentation Notes
You will be able to access On-Demand reports during the testing window by clicking on My Applications and then Report Delivery. Remember that these reports are preliminary.



Accessing On-Demand Reports

®

* Click on MY APPLICATIONS >> Report Delivery:

On-Demand Reports Status Reports View Reports

On-Demand Reports

On-Demand Reports allows the user to search for Student Proficiency/Academic Reports. The user can
view and save PDF reports. More comprehensive LAS Links reports can be found in Interactive Reports.

# Instructions

* Indicates required fields

Administration District School

LAS Links [w]* sample District - 99993  [w]* |Sample School - 11111 [«]*
Report Language Grade

)] * (i vl
Last Name First Name

Student ID Session

Find Students Clear

Students

Last Name A  First Name A tudentID 4 Date Of Birth Grade Action

Choose from the above filters and click on 'Find Students' to view matching 'Students’



Presenter Notes
Presentation Notes
To view student scores, Select On-Demand Reports, your District and School and under Report, select English C/D/E/F, Espanol B . This will allow you to view Form F reports. Then, click Find Students and a roster will populate below.



Viewing or Printing On-Demand Reports

®

Last Name First Name

| ] |
Student ID Session Save PDF

Find Students | | clear A——

L] KA Student 1234567891
L] myska stud 1212121212
L] One LLSQA 1111111110
L] Rada Kari 1234567890
L] skdisnine skschool 6767676767 e



Presenter Notes
Presentation Notes
A grid with Student Details will appear below the search fields. Notice that you can see the Last Name, First Name, ID, DOB, and Grade for each student. There are two Action Buttons: Open PDF or Save PDF. There are also Select boxes that you can check to then open or save only your selected students. Once the report PDFs open, you may scroll down through the whole report set if you have chosen multiple students. 



Batch Download: Preliminary Student Reports

®

Informe del Estudiante Informe del
Estudiante

ID del estudiante: | 4 Escuela: ANDERSON EL

Reports are available in both
English and Spanish. e e Janzon =R

Grado: 0z
Clase:

Acerca de las evaluacion
LAS Linksf® es un conjunto integrad Student Report
reforzar su programa de aprendizaj - _mpmem_
L] L] L] L]
Reports include definitions of each il doCompotona S
Birthdate: 12/1/2011 District: _\SD

Gender: M Test Date:
Grade: 02 Form/Level:

proficiency level as well as a view as
to where in the proficiency level a S
student performed.

Definicién de niveles

language leaming program.

Student Overall Proficiency Level

Level 2: Level 3:
Early Intermediate Intermediate

v

Proficiency Level Definitions

Level 2: Level 3:
Resultados del estudia Early Intermediate. Intermediate
At Level 2, student is At Level 3, student is

Nivel 1:
297 Principiante 436

developing the sbiltyta  developing the sbility to
‘communicate for different  effectively communicate
purpases at schoal. The for different pupases

student makes erors at school. The student
that ean interfere with may make erors
‘communication. that interere with
commsnication.
Categorias del informe
Comprensian Auditiva (CA)| 48 Student Results
- Level 1 Level 2 Level 3 Level 4 Level 5
Expresién Oral (EO) 4 297 Baginning 436  EarlyIntermediste 470  Intermediate 501 Proficient 546  Above Proficient 602
Lectura (LE) 51 L4
Eseritura {ES) 49 488 - Overall Scale Score’
Comprensian® (CA + LE) | 49 5
P Remorti Scale |Profici Student's Performance
Interaceidn OraF (€O + CA)| 48 eporting Category Seove | Leval e Early T
/A = Mo hay datos disponibles del Listening (L) a54 2
m slss ol sl o =
SFEEHHQ [SP, 491 3 40 a41lsas azlars Spalas S less a0
Readmg mJ 510 4 £ e |4iv sovlaro a8 |4 saslon &0
Writing (WR) 498 3 -
Comprehension? (Ll + RD) [ 490 3 -
Oral® (SP + L) 482 3 =

IN/A = Mot Applicable INV = Test Invalidation



Presenter Notes
Presentation Notes
Batch download reports will be available during the testing window as well. These reports are preliminary until CSDE approves final scores.

Please note that the Student Reports in color shown on this page are only available to district and school users in DRC INSIGHT. Teachers who have the Testing Administrator role will not be able to see these reports unless they are associated with Student Groups. We reviewed Student Groups at the beginning of this training.



Accessing Batch Download Reports

®

First, go to: My Applications >> Interactive Reports

DRCANSIGHT" LASLINKS MYAPPLICATIONS ~

PARTICIPANT PREPARATION SCORING AND REPORTING

Student Management Report Delivery
Welcometot
Student Group Management Educator Scoring
SAEINENLLERIE Tost Administrator Management Interactive Reports

Several helpful links arqeUES gl EREE bn menu und

GENERAL INFORMATION

If you are having diffic TEST PREPARATION - Ch page or
General Information
LASLinksHelpDesk@d

Test Management
866.282.2250 (7:00 a.m TECHNOLOGY SETUP

POST-TEST ACTIONS )
ACCESS ONLINE Central Office Serv
Student Management
Publicly accessible verd
browser for this public version of the Online Tools Training.

WBTE Portal: https://wbte.drcedirect.com/LL/portals/Il



Presenter Notes
Presentation Notes
To find Batch Download Reports, click on My Applications >> Interactive Reports



Batch Download: Batch Download Reports

®

Dashboard  Summary Results  Student Results  Batch Download  Quick Links

DRCANSIGHT LASLINKS = INTERACTIVE REPORTS -

Dashboard Summary Results  Student Results | Batch Download | Quick Links
Please select a report: *
= i ~

Student Proficiency Report - English

1) Choose Batch Download from e vt Enate
the Dashboard Student Proficiency Report - Spanish
Home Report - Spanish
2) Select the Report you would
like to run

Exam:

Assessment Date:

3) Reports are available in both v
English and Spanish

Class:

W

Display Students Download Students




®
Batch Download: Preliminary Student Reports

Please select a report: *

Student Proficiency Report - English v 1) Choose your District
District: *
p 2) Choose your School
Schoo: * 3) Choose your Exam
|HIGH SCHOOL (%]

4) Choose your assessment date.
Note: Select the first day of testing (e.g., 2025-01-
02) for the current school year.
Assessment Date: As the year progresses, and you continue to test
= students, you will have more and more reports in
this batch for this date/school year.

Exam: *

LAS Links C, D, E, F v

2023-01-03

2022-08-29

2021-09-05



Presenter Notes
Presentation Notes
These preliminary reports are available as soon as DRC has scored the tests taken in your district and schools (generally within 4-6 business days after testing). During the testing window, as more and more students are tested, more reports will populate in the 2025-01-02 Assessment Date.


Batch Download: Batch Download Student Reports

1) Choose either Display
Students to see your list

of students or
Select Name T Student 1D Form Level Ac Download a PDF Of a”

student reports.

| 351 A2
329 A2

373 A2

2) Click the download
action button to
download an individual
student report.

78l A2

271 A2

=
=

O
0
O
O w087 w2
0
0
O

1558 A2




Student Report

JANE DOE
Student 1D #: 0BFO24&
Birthdate: 12/9/2008
Gender: F
Grade: 04
Class: MARTINEZ, B

About the LAS Links Assessments

LAS Link sl is an integeabed suite of English and Spanish language proficiency assessments and instructional tools designed to strengthen your

language leaming program.

Schoal:
District:
Test Date:
Farm/Level:

PARK ELEMENTARY

USA SCHOOL DISTRICT

Preliminary Student
Proficiency Report

®

Student Overall Proficiency Level

Level 1: Level 2: Level 3: Lewvel 4: Lewel 5:
Beginning Early Intermediate Inerrm edi st e Proficient Above Proficient
Proficiency Level Definitions
Level 1: Level 2: Level 3: Lovel 4: Lewvel 5:
Beginning Early Intermediate Intermediate Proficient Above Proficient
At Level 1, stedent At Level 2, student is At Level 3, student is At Level 4, student can At Lewel S5,
s beginning to developing the ability to developing the ability to effectively communicate student effectively
develop the ability communicate for different weffoc fively communicate for different purposes at communicates for social
10 communicabe at pumases at school. The for different purposes =whool. The student may and academic purposes
=chool. The student stucent makes errors at school. The student jprocuce: some enors. with few, if any, emors.
My Com Mt that can inberfere with may make errors
nonverbally or through communication. that interfere with
the: home language. communication.
Student Results
Lewel 1 Lewel 2 Lewel 3 Level 4 Level 5
340 Beginning 452 Early Intermediate 490 Intermediste 525 Proficient 578  Above Proficient 458
.
‘ ‘ 512- Overall Seale Seore’
Student's Performance
= o Scale |Proficiency
¥ 9 5 Lewel Early
core Beginning In — Intermediate Proficient
Listening (L] 492
Speaking (5F) 500
Reading (RD) 547
Wiriting (WR) 509
Comprehension® (U + RD) | 519
Oraf (SP + LI 496
Literacy* {(RD + WR) 528
Praductive® (5P + WR) 504
MN/A = Mot Applaabla 1NV = Teast Ivaddazon

"Chvnrall St b S i a arvmrngre o Spmmaking, Listaring, Smecing, ard Whisng

3m prermicn i bl o all S 1 e Listering and Recrgail| e
iral inbwmeed or sl s i the Spmking and Lssening skill s

“titmracy iabu e o all e i e Rewacing andl Whitng kil ares
"Frochur v i bumsed ol iSeers in S Speaking and W ing skl s

Indicates Overall Proficiency
Level

Proficiency Level Definitions
m) provide stakeholders with
information about each level

Shows Scale Score and
Proficiency Level for each

m) domain and composite score
as well as where “in the level”
the student is performing



Presenter Notes
Presentation Notes
Again, until CSDE approves the final scores, keep in mind that the student proficiency reports are preliminary.
The report displays the overall proficiency level, proficiency level definitions and scale score and proficiency level for each domain and composite score.
If the student has the lowest possible attainable scale score, there will be no bar in the bar chart. However, check the scale score and the proficiency columns and you will see that the student has received a score.
Once CSDE approved the final scores, you can print these reports and distribute them.


Student Report

JANE DOE
Academic Speaking Listening Reading Writing
Points Points Points Points Poiint=: Point=s: Points Points

Report et | Fossinle | "9 |obtamed] Pomiie| OA  |Obesinad | Pastbis | "% |gitamad | Posiis | FO*
Social,
:nter:ulpral.and 134 13 11 7 A 8 & 134| 14 ] Eal 10 B
nstructional
Communication
Academic 13 28 20 5 12 7 7 16 8 10 22 13
;‘;i'n:da”““a' M| i | nea | s | s | rea | e | s | oA | s | s | s
Language Art,
Social Studies, & 14 9 3 & 4 4 & B 4 5 11 &
History
Mathematics,
Science, 70| 4| 1| oz 6 3 3 B 4 s | 1 6
Technical
Subjects
Total Score 26 12 20 18

MNYA = Mot Sy licable INV = Test Invalidation RGA = Refemnoe Group Average A = Student achiewsd at or abowe the RGA

Preliminary Student
Proficiency Report

®

Provides specific academic
language strand scores,
allowing teachers to pinpoint
areas of need and focus

Reading Links - LAS Links 2nd Edition

This report provides a list of bo oks based on your sudent’s peformanoe. |t
can be used to assist your stud ent in im proving reading scills.

Recommended Lexile® Range = 570L-720L
Student’s Lexile® Measure = 670L

Suggested Titles Author Lexile
The Bamboo Flute Dishar, Gamy 570L
A Year at a Construction Site Harris, Nicholas 5B0OL
Heudini Graphic Biography Saddeback Graphic Biographies 590L
Cesar Chavez Matthews, J. L. S00L
AYear Down Yonder Peck, Richard &10L
M.C. Higgins, the Great Hamilton, Virginia 6201
The Trareall Sags Paulson, Gary 6301
Squeere Muller, Rachel Dunstan S40L
Action Jackson Greenberg, Jan and Jordan, Sandra 6501
Haoles Sachar, Louis &50L
Step from Heawven Na, An A70L
The Shaddeton Expedition Fine, il ABOL
Gold Dust Lynch, Chris 4901
Miraculous Journey of Edward Tulane DiCamillo, Kate TF0OL
If the Word Were a Village Smith, David J. Amnstrong, Shelagh F10L
Sherack Holmes and the Adventure at the Copper Beeches Rohrbach, Sophie Momow, J.T. T20L

General Interpretation

Listed above e a selection of books that should provide an appropriste reading chalkenge for your student based on his or her performance on the LAS
Links Reading test. The books have been chosen from reading lists published by various professonal arganizations and associations and have been
revimaed to ersure content aporopriateness. Allof the bo ois [mted should be available at public iorares, scho ol librares, or book sores.

Thee Lesacibe measure and Lexile range have been provided to amist you in determining other titles that may offer an appropriate challenge for your

sudent. For mome indormation about Lexile measures and addisonal reading rmaterials, vist wese Lesile. com.

LEXILE® and LEXILE® Framework are registered trademarks of MetaMetrics, Inc., and are megistered in the Unied States and abroad CopyrightB200 9
MetaMetrics, Inc. All fights reserved. For proper use and copyright, see Metametrics branding at metmmetricsine comim et metrics-branding -guidelines.

Fage 2

> Provides Lexile levels and
suggested reading titles


Presenter Notes
Presentation Notes
The top portion of this report, called the academic report generates student scores in academic strands across all 4 domains. Student performance in all the context areas of social and academic language are compared to a reference group average or RGA. The reference group is made up of students who are the same grade level of your student and were tested during the field testing and norming of LAS Links. Essentially, we are comparing how your student performed to the performance of our reference group in each of the academic context strands. The student’s points obtained vs. points possible in each strand allow you to identify areas of need and focus.

On the bottom portion of this report is the Reading Links or Lexile report. DRC has partnered with MetaMetrics to create these Lexiles and suggested titles based on the student’s Reading score. You can even go to Lexile.com, plug in the Lexile score and get many more suggested titles. This is a great resource when building your library as well a wonderful resource to provide to parents to support their student’s reading at home.


LAS Links Interactive Reports

Summary Reports and Student Rosters will be available after CSDE approves final scores.

Sample Reports

oup Mean ore Difference Summary
3§ Cohort Group Mean Scale Score Cohort Scale Score Diff Sui
@ 1-Speaking
o
® 2-Uskening 1-Speaking,  grade: 03
@ 3-Reading form: D ) ® Overall
@ s-writing 1-Speaking. ) grage: 03 L4 ® Productive
© 5-Ovarns form: D 1 ® Reading
6-Comprenension 2-Listening, ’ grace: 03 ® speaking
! grade: 03 loml\) i ® 7-0nal o0 ||3 g %°
. 2-Listening. | grace: 03 <
;51 acy torm: D H
@ 9-Productive o 7
. Ly 3-Reading. 'ov?;e;n 0(:; Y School 00
In
2 8 g 3-Reaaing. | grade: 03
2 : 8 form: D
° 23 o
3 -3 4-Writing, / grade: 03 0
form: D
39
4-Writing, 1 grace: 03 I
form: D
0 200
5-Overall, J grace: 03 District: Schoot: ELSCH Schoot £ SELSCH
form: D
o Ojbm.; I7‘ Organzation T
5-Overall, ) grace: 03
form: D .
o
6-Comprehension,
Im Summary Report of Skill Areas
6-Comprehension, {
600 800 e (3 10eD. g, 250 0 250 500 Org Type Organization T Grade Assessment Skills Area NT MeanSS % Beginning % Early % Intermediate.
DifTSS Date Intermediate
District I 2 Speaking 15 49014 000 1333 ot
District 1 2 Listening 15 46107 2667 2667 l'l
~ SPEAKING !
~ Language Arts, Social Studies, ~ Mathematics, Science, Technical | ¥ Social, Intercultural, and ¥ Language Arts, Social v M:
History Subjects Instructional Communication Studies, History Tect
Student 141516 17 6 9 18 19 2 21 7 8 12 13 2 22 3 4 8 8 9 9 9 8l
@@ & ;o O 6 & @ ;o O @ @ ;o @ o o mm e 6 m
3| 2 3| o of v 2 3] 2| 8 v o 3 2| 0| 3| 0| 0| vt o] 3| || 1@
031021C/2
2 2 3 2 1 | 2 2 2 1 0 1 3 2 1 3 1 I 0 0 3 3 3 0
031021C/2
3 3 2 2 1 0 3 2 3 2 0 1 3 3 1 4 ! 1 1 1 3 3 3 1

031021C/2



Presenter Notes
Presentation Notes
Summary Reports and Student Rosters will be available after CSDE approves final scores.
To find out more on Summary Reports and Student Rosters in Interactive Reporting check out the Interactive Reports Guide posted on the CSDE DRC website. 

https://laslinks.com/PDFs/LAS_Links_Interactive_Reports_Samples.pdf

®

Final Scores — Printing District Level PDFs

After CSDE approves final scores, District level PDFs will be available for local printing:

e Student Proficiency — English and Spanish
* Go to Report Delivery >> View Reports >> Show Reports

DRCANSIGHT LASLINKS ~ REPORT DELIVERY ~

On-Demand Reports Online TEMENg Statistics Status Reports

View Writing Responses

View Reports

Administration
LAS Links [+]

District School Report

vl A [v] cam [w]

|
| p—
| Show Reiorts | Download Reiorts b

Drag a column header here to group by that column

Reports

Administration itle Schoo
LAS Links Student Proficiency - Spanish Student Proficiency - Spanish DIF122 5/26/2023 EE
DIF122 5/23/2023 EE

LAS Links Student Proficiency - English Student Proficiency - English



Presenter Notes
Presentation Notes
After CSDE approves final scores, District level PDFs will be available for local printing:
Student Proficiency – English and Spanish
Go to Report Delivery >> View Reports >> Show Reports
This will prevent you from going to each school and grade for printing your reports – all district reports will be in one big PDF ready for printing!
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Presenter Notes
Presentation Notes
Now we are going to review LAS Links Accommodated Paper Administration Training. Even though less than 50 students take this version of the test in CT, procedures are quite different from online testing, and we’d like to review them at high level.



D
Important Differences between Paper Testing and Online Testing

Students can only take the paper test if they have an approved accommodation

Students will take paper Form E in 2025, not Form F
Students’ personal information comes from the bubbled answer document, not PSIS
Test Administrators must score the Speaking test

Test Administrators must transcribe students’ responses in large print and braille tests

o U s W PE

Test Administrators must pack and ship answer documents to DRC by the published
deadline for scoring


Presenter Notes
Presentation Notes
Here are Important Differences between Paper Testing and Online Testing
Students can only take the paper test if they have an approved accommodation
Students will take paper Form E in 2025, not Form F
Students’ personal information comes from the bubbled answer document, not PSIS
Test Administrators must score the Speaking test
Test Administrators must transcribe students’ responses in large print and braille tests
Test Administrators must pack and ship answer documents to DRC by the published deadline for scoring



Activity 1:
Identifying and Gathering =
the Appropriate LAS Links =

Paper Test Materials

S
v 72
= LSS TR s
M

e
-s"\\'\\\

v _k“-_._"___.
__;:'_;:--a.‘._ .



Presenter Notes
Presentation Notes
Let’s review Training Part 4: LAS Links paper testing
Activity 1 - Identifying and Gathering the Appropriate LAS Links Test Materials



Eligibility for Accommodated /Paper Test Form E

®

Paper testing is only allowable for:
* Students identified as EL/ML with an IEP or Section 504 Plan and a required paper
accommodation in CT-SEDS
e Students educated out of state
e Students enrolled in APSEPs without access to online testing

Format Options include:
e Regular print
o ASL - order regular print to obtain Listening transcript in Examiner's Guide.
* Large print
o Transcribe responses into standard student answer book prior to return.
* Braille
o Transcribe responses into standard student answer book prior to return.

Order Window: November 8, 2024 - February 7, 2025

Last dai to shii answer documents back to DRC for scorini - Februari 28, 2025


Presenter Notes
Presentation Notes
Again, in 2025, students who take a paper form will test with Form E. Here are eligibility rules:
Paper testing is only allowable for:
Students identified as EL/ML with an IEP or Section 504 Plan and a required paper accommodation in CT-SEDS 
Students educated out of state
Students enrolled in APSEPs without access to online testing
Format Options include:
Regular print
ASL – order regular print to obtain Listening transcript in Examiner's Guide.
Large print 
Transcribe responses into standard student answer book prior to return.
Braille 
Transcribe responses into standard student answer book prior to return.

Order Window: November 8, 2024 – February 7, 2025
Last day to ship answer documents back to DRC for scoring – February 28, 2025



Accommodated /Paper Materials Order Form — Form E

®
Connecticut 2025 LAS Links
ﬂ Accommodated/Paper Materials Order Form DRC
CSDL Order Window - November 8, 2024 - February 7, 2025 ° O rd er Form - Form E
Orders received by December 19, 2024, will arrive in district by Jonuary 3, 2025,
Orders received after December 20, 2024, will arrive in district after Januwary 10, 2025,
Enter your District Facility Code in the District Code* box to
auto-populate the District and ELAC information ° Expect materials to arrive se pa rate|y
*(Click on District Code link to lookug)
Shipping and District Information
Name (ELAC Receiver): Title: | EL Assessment Coordinator M M M
Distric Cove: Shipping Adress". e Test Coordinator Kit Materials for the return of
District Name: | | d h' d f DRC IVI I
Phone: | | EXT: | City: |
Email Address: | State: |ﬂ| Zip Code: Comp ete teStS are S Ippe rom ap e
Order Dt ] P yous ke s incoeret leseconact o Contacs Grove, MN office
The 2025 LAS Links paper form will ONLY be provided for the following English learners/multilingual learners:
* Students entered into the Public School Information System (PSIS) who have an active Individualized . o
Education Program (IEF) or Section 504 plan indicating a need for a paper test form, a braille form, or o Test Mate rlals are Shlpped from DRC BrOOklyn
a large print form due to a disability.
*  Students entered in PSIS who are being educated out of state. H
*  Students enrclled in Approved Private Special Education Programs (APSEPs) without access to the Pa rkl IVI N Offl Ce
online LAS Links testing platform.
NOTE: The need to test via paper/pencil will be monitored closely by CSDE.
Enrollment by Grade
“FPLEASE IHCATE THE TEOTAL NUMBER GF STUDENTS TESTIVNG 2T PAPER WITHN YOLIR DISTRCT
L SIS [ESTG * If you have left-over Form E test booklets from
Grade K 1 2 3 4 5 B 7 B 9 0| 11 | 12
Paper/Pencil
last year, place an order anyway and return all
Base your order request on the number of individual students wlhcllwill be assessed with the paper form. m ate ria IS at th e e n d Of th e test Wi n d OW
aTy ISBM Item Description UNIT
CE403105 |Grades K-1, LAS Links Form E Student Answer Booklet 10/ pke.
CE405001 | Grades K-1, LAS Links Form E Examiner's Guide Each
CE403601 |Grades K-1, LAS Links Form E Cue Picture Book Each



Presenter Notes
Presentation Notes
You can find the Accommodated/Paper Materials Order Form for Form E on the DRC CSDE website. If you have left-over Form E test booklets from last year, place an order anyway and return all materials at the end of the test window.


https://laslinks.com/OrderForm/2025_Connecticut_LAS_Links_Accommodated_Paper_Materials_Form_E.xlsx

Test Materials

Grades K—3 Grades4—-12 Grades K—12
Cue Picture Books Student Content Books Student Answer Books

S Links® Third Edition

Form G

tudent Answer Book

Grades
K-1

LAS Links® Third Edition

nt Answer Book

3 Form G 1 SERIAL# ¥
Z2s
[k} = - Grades
Bse 2-3
wes
=5
Esg Student Answer Book 5 SERIALH +
g8 .

L] SERIAL# k

LAS Links® Third Edition

Form G

LAS Links® Third Edition

Form G

Student Content Book

scored.

Student Answer Book

Affixa bar-code label here if
document is to be scored.

US92030B LANK-~

ATTENTION:

SERIALE ®

Student Answer Book

) he

L] SERIAL# ®

Cue Picture Book

k= 592030-11825050014

Affixa bar-code label here if

document is to be



Presenter Notes
Presentation Notes
Here are pictures of the materials for Form E.


Materials Needed for Testing

®

Grade Span Student Materials Teacher Materials

K-1 Student Answer Book Cue Picture Book, Listening Audio Files
Examiner’s Guide

2-3 Student Answer Book Cue Picture Book, Listening Audio Files
Examiner’s Guide

4-5 Student Content Book | Listening Audio Files
Student Answer Book Examiner’s Guide

6-8 Student Content Book | Listening Audio Files
Student Answer Book Examiner’s Guide

9-12 Student Content Book | Listening Audio Files
Student Answer Book Examiner’s Guide



Presenter Notes
Presentation Notes
Here is a list of materials needed by grade span. You will be using a cue picture book for students in Grades K-3. Note that students in Grades 4-12 will need two books on their desk: the Student Content Book and the Student Answer Book. You will need a computer to download the Listening Audio files.


Test Materials — Large Print and Braille @

Braille and Large-Print Accommodations

Braille: A raised-dot code that individuals read with the fingertips. Graphic material (e.g., maps, charts,
graphs, diagrams, and illustrations) is presented in a raised format (paper, thermoform, or refreshable
braille).

Recommendations for braille use: Students who are blind or have low vision may read text via braille.

Large-print test booklet: A large-print form of the test that is provided to the student with a visual
impairment. The font size for the large-print form is 18/20 points on paper sized 11 x 17.

Recommendations for large print use: Students with visual impairments who may not be able to use
zoom or magnifying devices to access the test may need a large-print version of the form.

For students taking the braille or large print accommodated paper test form, the responses
must be transcribed to the student answer book (the same answer book used by non-braille
or large-print users).



Activity 2:
Administering LAS Links,

Including Holistic Scoring
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Presentation Notes
Activity 2: Administering LAS Links, Including Holistic Scoring



Estimated Testing Time

®

Subtest Area Administration Estimated Time

One-to-One Testing

Speaking 15 minutes — all Grades
(paper only)

: : : 35 minutes — Grades K, 1, 6-8, and 9-12
Listening Group Testing 30 minutes — Grades 2-3, 4-5
Readin Group Testin 40 minutes — Grades K, 1, 2-3, and 4-5

& P & 50 minutes — Grades 6-8 and 9-12

Writing Erous Tesiine 30 minutes — Grades K, 1

40 minutes — Grades 2-12


Presenter Notes
Presentation Notes
The LAS Links assessment is not a timed test. DRC generally recommends that you do not exceed the estimated time of the test by giving the student(s) too much time to respond. However, all students testing on paper in CT have accommodations and may need more time.

The following are approximate and only include student testing time. The LAS Links Speaking subtest takes approximately 15 minutes to administer. When testing with the paper version of the test, this section is administered individually for each student. The teacher scores the speaking test as the student is speaking.
Listening takes approximately 30-35 minutes and can be group administered and/or individually administered.
Reading takes approximately 40-50 minutes and can be group administered and/or individually administered.
Writing takes approximately 30-40 minutes and can be group administered and/or individually administered.



Test Administration Summary

®

Subtest Area Administration Item Types “

: One-to-One Testing Constructed Rubric scoring while
Speaking :
(paper only) Response testing student
Listening Group Testing Multiple Choice DRC Scoring
Reading Group Testing Multiple Choice DRC Scoring
Multiple Choice _
Writing Group Testing Constructed DRC Scoring

Response


Presenter Notes
Presentation Notes
Note that the Speaking subtest is administered one-on-one and that you will need to score this subtest while testing the student. You may also record the student’s responses and score at a later time. Either way, transcripts of student responses are not accepted by DRC. The administrator MUST mark the student’s responses in the Student Answer Book in the Speaking section. 

For the Listening, Reading, and Writing subtest, the student will mark their own answers in the Student Answer Book. The responses will be scored by DRC after you return the Student Answer Books to DRC for scanning.



Student Answer Book

®
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Presenter Notes
Presentation Notes
Let’s review the Grade 4-5 Student Answer Booklet as an example for this training. On the answer document, make sure to write and bubble the student’s name, ID, DOB, gender, and grade. All the data elements in red rectangle are required for accurate reporting. This information will be scanned at DRC and will show on the student’s proficiency report as bubbled. Bubble Special Education and Accommodations as appropriate. Again, only the bubbled information will appear on the report, not the PSIS data. Make sure to mark all required data elements.

Please note that box 9 (invalidation) and box 14 (do not score) are not to be used unless approved by CSDE. If it bubbled, student responses will not be scored. 



Testing with Accommodations

®

12| 2ACCOMMODATIONS
(Mal all that apply)

5 L RD
0000 bl Please follow CSDE

Large Print . .
Manipulating Test guidelines for

Materials )
Read Aloud accommodations

Scribe .

Sign Language
Other

OO0

DAY
SISISIe

*Important Notes*
Do NOT translate the assessment
 Always use a standard Student Answer Book
* Do NOT transcribe answers from student paper answer book into the online system
DO transcribe students’ answers for large print and braille into a standard Student
Answer Book
*  Schedule pick-up to return all Student Answer Books to DRC by February 28, 2025


Presenter Notes
Presentation Notes
Please follow CSDE guidelines. Paper testing is only allowable for students with approved accommodations. Mark the appropriate accommodations on the Student Answer Book.
Do NOT translate the assessment
Always use a standard Student Answer Book 
Do NOT transcribe answers from student paper answer book into the online system
DO transcribe students’ answers for Large Print and Braille into a standard Student Answer Book
Schedule pick-up to return all students answer books to DRC by February 28, 2025. Late returns will not be scored or reported.




LAS Links Examiner’s Guide

81



Presenter Notes
Presentation Notes
The LAS Links Examiner’s Guide will give you directions on how to test students, use the testing materials, and score the Speaking subtest. Please read the instructions carefully. Remember that in paper testing, while the other subtests will be scored by DRC, you must score the Speaking subtest as you administer it one-on-one with each student. The scoring rubrics are included in the Examiner’s Guide and are also available on the Student Answer Book. Please familiarize yourself with scoring rubrics before administering the Speaking subtest.



Speaking Test Administration

Grades K-3, examiners will use the Cue
Picture Books for student picture
prompts

Grades 4-12, student picture
prompts are found in the Student
Content Book

Examiners score the test using the
answer document

LAS Links® Third Edition
Form

Speaking Grades
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Presentation Notes
Grades K-3, examiners will use the Cue Picture Books for student picture prompts
Grades 4-12, student picture prompts are found in the Student Content Book
Examiners score the test using the answer document



Speaking - Rubric Scoring

®

Test Administrator will mark
all responses for Speaking in
the Student Answer Book

Speaking Rubrics are
found right in the Student
Answer Book

Sample responses and
explanations are found in
Appendix A in the Examiner’s
Guide

SPEAKING  Bresent and Explain Information

Scoring Rubric for Describe and Request Information and Present and Explain Information

Score 0 | Response displays some or all of these features:
* No response in English
* Response only in a language other than English
* Response does not relate to the prompt, including “I don’t know”
Score 1 | The intended meaning is unclear, likely requiring a request for clarification from the listener.
Response displays some or all of these features:
* Response relates to the prompt but does not clearly express or describe most of the
required major information; if a text prompt is given, a single-word response may not be
a repetition from the prompt
* Response lacks sentence structure and contains numerous errors in grammar
* Word choice is limited or incorrect
Score 2 | The intended meaning is somewhat clear. A comprehension-check question might be
necessary to verify the meaning. Response displays some or all of these features:
* Response does not clearly express or describe some of the required major
information
* Response has satisfactory sentence structure but contains some serious errors in
grammar
* Response includes some vocabulary appropriate to the topic; meaning may be
hampered by a lack of correct word choice
Score 3 | Meaning is understood without need for clarification from the listener. Response displays

some or all of these features:

* Response clearly expresses or describes most of the required major information

* Response has satisfactory sentence structure and may contain minor errors in grammar,
such as omission of a function word (e.g., preposition or article); a false start or self-
correction is permissible

* Response includes precise and correct vocabulary for the test task; content-specific
vocabulary is used where applicable, and response is clear without redundant, indirect, or
evasive language



Presenter Notes
Presentation Notes
The Speaking subtest is administered one-on-one. You, as the test administrator, will be marking responses into the Student Answer Book. You can find the rubrics right in the Student Answer Book. See Appendix A in the Examiner’s Guide for complete instructions and sample responses. Use the rubrics to score the student’s responses as the student is testing or record the student’s answers to score later.


Listening /Reading /Writing - Student Answer Documents Grades K-12

®

In the Listening/Reading/Writing subtests, students will mark their answers in their individual Student
Answer Book.

T : : s LAS Links® Third Edition i : ; o
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Presentation Notes
In the Listening/Reading/Writing subtests, students will mark their answers in their individual Student Answer Book.



Student Content Books — Grades 4-12

For Grades 4-12, each student will also need their own Student Content Book during testing.

LAS Links® Third Edition
Form



Presenter Notes
Presentation Notes
For Grades 4-12, each student will also need their own Student Content Book during testing. 



Audio Files for the Listening Subtest

®

Pull the audio files to play the prompts from the DRC INSIGHT portal in General Information>>Documents

DRCANSIGHT LASLINKS ~ MYAPPLICATIONS ~ Show Documents

PARTICIPANT PREPARATION POST-TEST ACTIONS ORDERING
- === - - Drag a colur
Student Management Student Management Ordering Home Documents
SIeS P SCORING AND REPORTING OTHER LINKS
Test Administrator Management - @@ - All Administrations :;fusr‘c‘zm Audio Files  preLAS (all), LAS Links Form A, LAS Links Espancl Form A 9/11/2023
Educator Scoring Professional Learning
User Management > Assessment e . |
LAS Links Audio Files | Audio files for - Form E 6272023
Report Delivery License Dashboard Resources I I =4 u&
TEST PREPARATION =l
Interactive Reports LAS Links A sr';;"* _HE::;I.SL:M English (Word Version) /30/2020 |1 &|

REstianae=ment GENERAL INFORMATION

TEST ADMINISTRATION
General Information

BB TECHNOLOGY SETUP

Central Office Services

DRCAINSIGHT™ LASLINKS ~ GENERAL INFORMATION ~

Documents

Announcements Downloads Online Training

Documents

® Instructions

LAS Links Form E

Administration Document Type GRADES K-1 Audio Fil
P udio riles
LAS Links [ — PR
— GRADES 2-3 Auvdio Files
Assessment Resources Passcode:
Digital Libraries l GRADES 4-5 Audio Files
Drag a column header here to group by that colum Tech Bulleting Passcode:

Tech Manuals and Guides Y1 GRADES 6-8 Audio Files
Passcode:

GRADES 9-12 Audio Files
Passcode:

Administrati 4 Docum e 4 Title
Administration Document Type Title Tech Readiness

Tools and Checklists
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Presentation Notes
For the listening subtest, it is highly recommended that the audio files be used during testing to ensure consistency of pacing and delivery.

To find the audio files, log in to the DRC INSIGHT portal, go to My Applications, General Information. Select Assessment Resources in the Document Type drop down and click Show Documents. Find Audio files for Form E and open the file by clicking the Acrobat icon. You will then be able open the audio files for the grade band you are testing. We recommend that you save the audio files for Form E PDF to your computer, so you do not have to download the audio files each time you test.

Play the audio files according to the Listening specific directions in the Examiner’s Guide to administer the Listening subtest. 

For students who are deaf or hard of hearing, an ASL interpreter will sign the audio script that is included in the Examiner's Guide instead of playing the audio files.

Finally, note that Braille audio files can be found in the same folder and are needed for all subtests: speaking, listening, reading and writing.




Student Answers

ANSWER SHEET
LISTENING LISTENING
Listen for Listen for
Students in Grades K_3 ma r‘k their Information Academic Instruction
d. I . h . d b k Practice A @ ® © PracticeB @ ® ©
answers |recty In thelr student books 1 e e 0 B oo
(no transfer). 2. ®@® 6 6. ®® 0
3. ® ® © 17. ® ® ©
Practice A omee B wew Students in Grades 4-12
b, ® ® © 19. ® ® © . .
- mark their answers in
6. ® ® © 20. I@ ® © .
2 e e their Student Answer
8 ®®06 Books.
9, ® ® ©
10. @ @ ©
1. ® ® ©
12. @ ® ©
13. @® ® ©
14. ® ® ©
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Presentation Notes
Here are some examples of answer books for the Listening test. For Grades K–3, students mark their answers directly under the answer choices in their Student Answer Books, so there is no transfer for them as they take the test. For Grades 4-12, students look in their Student Content Books for the answer choices and mark their answers in their Student Answer Books.

For Reading and Writing, students will mark their answers in the Student Answer Books as well. 

Listening, Reading and Writing will be scored by DRC.


Activity 3:
Packing and Shipping:
Returning Student
Documents to DRC for
Scoring
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Presenter Notes
Presentation Notes
Activity 3: Packing and Shipping - Returning Student Documents to DRC for Scoring�



D
Student Answer Book Quality Checks @

Make sure to check the following before shipping materials to DRC for scoring:

AN

District/school label is affixed on front page of student answer book

v’ Student-ldentifying Information is complete

v Applicable fields (Special Ed, Accommodations, Special Codes) are filled according to CSDE
guidelines

v’ Items on the Speaking test have been scored and circles are filled in

v' Circles that students intended to mark are filled in completely

v’ Stray pencil marks are completely erased

v' Accommodated braille and large print responses are transferred to standard student answer

book


Presenter Notes
Presentation Notes
Quality checks ensure that Student Answer Books can be processed by scanners in an automated fashion. Answer books that have quality issues may not be scored in time for statewide reporting.



Accommodated /Paper Test Form Return Procedures @

Follow directions in the Test Administration Manual to pack materials:
» Affix District/School label on all answer books
* Place student answer books in shipping box
* Attach DRC School Identification Label
e Attach a UPS Pre-Paid Return Shipping Label
* Include unused secure materials

Deadline for pick-up is February 28, 2025
e Call UPS at 1-866-857-1501 to arrange for the pickup of test documents
* Specify that you are using pre-paid UPS Ground Return Labels


Presenter Notes
Presentation Notes
Make sure that you schedule a UPS pick-up of materials before February 28, 2025. Students whose answer books are not shipped by the deadline may not receive scores in time for statewide reporting.

http://laslinks.com/PDFs/LAS_Links_TAM.pdf

91



Resources:

CT DRC LAS Links Webpage

* LAS Links Test Administration Manual
* DRCINSIGHT Portal User Guide

e LAS Links Training Videos

English Language Proficiency Assessment — LAS Links CSDE Document page



Presenter Notes
Presentation Notes
We have provided a number of resources, all of which are hyperlinked here and available on the CT DRC LAS Links Webpage.


https://laslinks.com/connecticut-information/
https://laslinks.com/PDFs/LAS_Links_TAM.pdf
https://laslinks.com/PDFs/CSDE_DRC_LAS_Links_Portal_Guide.pdf
https://portal.ct.gov/SDE/Student-Assessment/ELP-Assessment/English-Language-Proficiency-Assessment---LAS-Links/Documents

CSDE Contact Information

®

Michael Sabados
Education Consultant

Performance Office
860.713.6856 or Michael.Sabados@ct.gov

Cristi Alberino
Education Consultant
Performance Office
860.713.6862 or Cristi.Alberino@ct.gov
Katherine Seifert
Associate Education Consultant, Special Populations
Performance Office
860.713.6722 or Katherine.Seifert@ct.gov

Megan Alubicki-Flick
English Learner Consultant

Turnaround Office
860.713.6786 or Megan.Alubicki@ct.gov



Presenter Notes
Presentation Notes
Here is contact information for our team at the CSDE. They are always available to answer questions!


mailto:Michael.Sabados@ct.gov
mailto:Cristi.Alberino@ct.gov
mailto:Katherine.Seifert@ct.gov
mailto:Megan.Alubicki@ct.gov

DRC Support

LAS Links Help Desk
866.282.2250 Option 2 (9:00 a.m.-5:30 p.m. EDT)
or LASLinksHelpDesk@datarecognitioncorp.com

LAS Links Project Manager
Franklin Brown

855.839.1181 Option 2
LASLinksPM@datarecognitioncorp.com



Presenter Notes
Presentation Notes
We are always available to help – DRC can be contacted using the LAS Links Help Desk phone number of email address.


mailto:LASLinksHelpDesk@datarecognitioncorp.com
mailto:LASLinksPM@datarecognitioncorp.com
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