


Basic Setup for TCS (Teacher /Course /Student) Report
For Schools that use traditional grading:
Verify every course that will be graded has an NCES course code configured (District>courses>NCES Course Code)
[image: ]
Verify all teachers have their State EIn and Teacher types assigned. (Staff>select teacher>Information screen>StatePRID and Teacher Type)
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Then proceed to District>Schools>select a school>Reporting Store codes. Here, enter a store code with the name of the term. Make a NEW line for every term that earnss a final grade.
[image: cid:image001.png@01CF9AB5.0BA36750]
The next step is to address any schools that may use standardized grading:
Make sure you have a single course that you can use to link the final outcome. Example, the homeroom.  
Go to DDA. Select all courses in school that are NOT that course and modify the Exclude_State_Rpt_YN field value to “1” as shown: 
[image: ]
Next go to District>schools>select school>Highest grade using Standards Grading and enter the appropriate number of the grade 
Next go to Reporting Store codes and complete, only entering the store code for the FINAL grade.



Finally, select Grade Level Outcome codes and enter an outcome for every grade level in that school. Consult with your superintendent or principal to find the outcome they wish to use for passing/promoting.
[image: ]
For any student that will be retained, find the student, select All enrollments. Find the name of the class you are using for reporting. Click on the Edit button and enter a value in the Outcome override for TCS Report (Failed/Retained/whatever your district chooses to signify the student will be retaking the current grade). This field will override the Grade outcomes you have created in the district area.
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