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History of PSIS

July 1, 2000
Connecticut General Statute 10-10a

Public School Information System (PSIS)
October 1, 2002

PSIS Launched

October 1, 2005

State Assigned Student Identifier System (SASID) Launches
Ten Digit Student Identifier Used as Key

January 2006

Introduced 2 Phase Process




PSIS TEAM

Keryn Felder &‘f
Kevin Graham =
Marquelle Middleton

Kendra Shakir
David Williamson

DK 3 L




PSIS TEAM

**Renee Brousseau
*»Jayne Smalls
**Yvonne Dillon-Terry



INTRODUCTIONS




Components of PSIS

= Register/unregister modules (Registration Module)

= Data Collections (October, January, June)

= Case Management (Registration and Collection)
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Register Students

: Batch upload or individual entry
: Register column on Record Layout




Registration

=Never closes
=Obtain SASID

*Presently, a student is allowed to have registration
data in 2 or more districts




Data Collection

There are three data collection periods
= October

= January

= June/July




COLLECTION SNAPSHOTS

COLLECTION |SNAPSHOT DATE

October October 1

January 2"d Monday of
January

June District’s last day of

school




Data Collection

Phase Il (Introduced January 2006)

Phase Il case management identifies SASIDs that have been
reported by more than one district




DATA EXCEPTIONS

Three Levels (District, School, Student)
Compare current collection to a previous collection

Superintendent’s Sign off




RECORD LAYOUT REVIEW

e Date of Birth - ensure accuracy

e District Student ID - ID generated by local
district/school based system. This field is recommended

You can search PSIS by District ID
(LASID) if you provide it!




 Dominant Language- all kindergarten through grade 12 students (including exchange
students) must receive a preliminary assessment of dominant language. Dominant
Language should not change when the student achieves English mastery.

» Eligible for free/reduced price meals/milk — Based on ELIGIBILITY not participation

Students Names must be from a legal document

Homeless Reporting

— « ESL/Bi-lingual Program
Administrators (ELL Contacts)
Available on Helpsite October 2011

) - Homeless Liaisons

Work with the appropriate in-district
program staff to ensure prop

reporting of these data!




Work with your
SEDAC Data
manager to ensure
proper reporting of
this field

 Nexus District - the district
that has the legal responsibility
to identify, educate, and pay for
a special education student
under the Individuals with
Disabilities Education Act
(IDEA). THIS FIELD IS DIRECTLY
TIED TO SEDAC and SEDAC-G.

We will talk more about Nexus later!




COMMON ERRORS IN PSIS REGISTRATION
MODULE DISTRICT ENTRY/EXIT DATES

Issue: students who are registered in your district but do
not show up to school in the fall.

= These students should not have exit dates backdated to the last
attendance day.

= The reported exit date should be the day the LEA completes the state
required due process procedures and can officially exit the child as
either a drop out

or

= If the due process procedures allowed the district to verify the student
transferred to another school, use the information obtained to report
a transfer date.




" \RACE/ETHNICITY

be old news
by now! Description

Value

American Indian or
Alaskan Native
Asian

Black or African American
Native Hawaiian or

Other Pacific Islander
White

Y or N

Y or N

Y or N

Y or N




WHO GETS REPORTED IN PSIS?

Q All students attending public school in your district
 This includes OPEN Choice students

O All students educated in private special education or residential facilities,
including out-of-state; At the expense of your district

O All students placed in organizations approved for transitional
educational services; At the expense of your district

0 students who reside in a hospital setting and receive educational
programs; At the expense of your district

1 Students in detention centers




WHY DO YOU CARE?

v' Feeder Reports

v Benchmark Assessments
v' SEDAC

v' Evaluation Timelines

v' Dropout/Graduation Rates
v Federal Reports

v AYP Report Cards

v Strategic School Profiles

v Ad Hoc Data Requests

v ED166

v' Grant Payments







TIMELINES
REGISTRATION MODULE -SUMMER ROLL UP 2011

Summer Rollup 2011 -

New Students: (R)egister
= Existing Students:  (C)hange
Retained Students Do not include if unchanged

= Exiting Students: (U)nregister-not applicable

PSIS Exits Timely Due Date: Sept. 15th, 2011




TIMELY AND ACCURATE DEADLINES

What data Which Data Collection | Submission Due Final Revision
is year are Open Date Date (TIMELY) *** | Date (ACCURATE)
collected? the data * k%

about?

Summer 2011-2012 September 15, 2011 | September 30, 2011
Roll up
2011-2012 | January 11, 2012

October 29, 2011
2011-2012 | June

January 2012
Collection

January 25, 2012 February 14, 2012

June 11,2012 | July 13,2012




TIMELY AND ACCURATE DEADLINES
***THE FINE PRINT

Data that are submitted after the
Timely or Accurate Date will be
considered late submissions. If you
are unable to submit your data on
the Saturday, or Sunday due dates,
you should submit your data prior to
close of business on the Friday
before in order to have a “timely” or

“accurate” SSi




WHAT IF I AM NOT TIMELY AND ACCURATE?




TIMELY AND ACCURATE DEADLINES

PSIS data that are not submitted in accordance with the timely and accurate
deadlines may impact the district’s Special Education Determination reported on
the LEA-Level Annual Performance Report (APR). The state is required to monitor
district adherence to timely and accurate reporting and to hold the district
accountable under indicator 20 of the Special Education APR. The APR monitors 20
indicators in total; eight of which are considered compliance indicators that when
considered as a whole result in a “Determination” under IDEA for whether or not
the district is implementing the requirements appropriately. If a district is not
meeting the target for the compliance indicators sanctions apply. Failing to meet
the requirements for 1 or 2 of the eight compliance indicators results in required
Technical Assistance from the CSDE. Failing to meet the requirements for 3 or 4 of
the eight compliance indicators results in required Technical Assistance from the
CSDE, conditions on the use of IDEA funds and requires the development and
implementation of an improvement plan. Failing to meet the requirements for 5 or
more of the eight compliance indicators (or one indicator for 5 or more years)
requires the state to identify the district in a public hearing as a High Risk Grantee
and to withhold all further IDEA payments to the district in part or whole until the
problems can be rectified.



OBTAINING SASIDS

When should you
obtain a NEW SASID?

v Transfers from out of state

v’ Transfers from Private School

v After you have evaluated, found
ellglble and determined you will
b a student.

STUDENTS HAVE



OBTAINING SASIDS

When should you
obtain a NEW SASID?

v A student must only have ONE
SASID in PSIS.




NEW SASID ASSIGNMENT

' NEW SASID ADMIN
. CASE MANAGEMENT

v’ Tie-breaker information requests

v Legal Names
v Use Middle Name




IN-STATE TRANSFERS

Connecticut General Statute 10-220h specifies:

“When a student enrolls in a school in a hew school district, the new
school district shall provide written notification of such enrollment to
the school district in which the student previously attended school. The
school district in which the student previously attended school (1) shall
transfer the student’s education records to the new school district no
later than ten days after receipt of such notification, and (2) if the
student’s parent or guardian did not give written authorization for the
transfer of such records, shall send notification of the transfer to the
parent or guardian at the same time that it transfers the records.”




BEST PRACTICES

« DO NOT WAIT UNTIL THE DAY
BEFORE THE DUE DATE TO:

1.ATTEMPT TO UPLOAD FOR THE
FIRST TIME




BEST PRACTICES

« MEMBERSHIP AND ATTENDANCE:

4+ State mandate 180 days — Instructional School Year




BEST PRACTICES

« MEMBERSHIP AND ATTENDANCE: When is it Mandatory
in Registration?

+ When a K-12 student exits a facility during the
instructional school year

+ [For students exiting during the summer you can
enter a O (zero) in these fields

+ These data not required for PreK students; however
the field cannot be blank. Use O (zero)




BEST PRACTICES

« MEMBERSHIP AND ATTENDANCE: MANDATORY FOR
ALL K-12 STUDENTS IN THE JUNE COLLECTION

+ These data not required for PreK students;
however the field cannot be blank. Use 0 (zero)

+ |EP Students: Report YOUR district’s

instructional school year if the IEP calls for more
than 180 days

ANCE REPORTSI!!




BEST PRACTICES

« REGISTRATION/COLLECTION:

Permanent Exit-Re-Registration

Nexus District Information

Student Demographic Information
Registration Collection Validation Reports
Dominant Language Changes

-+ & F




PSIS A18 DATA EXCEPTION REPORT

PUBLIC SCHOOL INFORMATION SYSTEM (PSIS) APPLICATION-A18
June 2010

A18: STUDENT SPECIAL EDUCATION STATUS CHANGE (Sorted by School, Student)
Select only one response per student, as appropriate.

January: Certified

(send "clear certification” request)
SASID  Student Name School Name Special Education - January ~ Special Education - June
I I N

() Data reviewed and confimed: correct as reported in both collections. (Please note: You may need update Nexus district entry and/or exit date in the registration module.)
O Special Education status incorrect in January 2010 collection; will be corrected.
O Special Education status incorrect in June 2010 collection; will be corrected. Click here to search the current collection and make corrections®

O QOther (Please descrioe)

You may enter up to 300 characters. You have 300 | characters et




Common Errors in PSIS Registration Module
Nexus District Entry/Exit Dates

Nexus District:  Avon v View Nexus District History

Nexus District Entry Date: 09/15/2010 MM/DDIYYYY Nexus District Exit Date: MM/DD/YYYY

o When district A is no longer your nexus and district B bec
nexus. DO NOT simply enter district B as nexus distriét.
STEP 1 = enter Nexus District Exit Date for district A
«STEP 2 = enter new Nexus District, district B
«STEP 3 = enter Nexus District entry Date for district B




NEXUS INFORMATION

Keeping this accurate in PSIS (Registration
and Collection) will minimize discrepancies in
other State applications.

SEDAC
ECO

Eval Timelines
= =




EVALUATION TIMELINES

Vendors cannot require a SASID for referrals of
a private pay student.

All students referred from the Birth to Three
System already have a SASID (see your new
Birth to Three Notification Reports under
Statewide Reports in SEDAC).

If a SASID already exists (for example: a Birth
to Three referral or a PKIS student) you may
report that SASID for your Private Pay
students. (Not required, but helpful)




Services Plan Students

Public School Districts are required to report students
with disabilities receiving special education and
related services that have been Parentally Placed in
Private Schools. These are students who have been
enrolled by their parents or guardians in parochial or
other private schools and whose basic education is
paid through private resources and who receive
special education and related services at public
expense from a local educational agency or
intermediate educational unit under a Services Plan.

Sections 300. 2(c), 300.132(b), 300.137(c) and 300.138(b) of IDEA

DO NOT REPORT THESE STUDENTS
IN ANY PSIS COLLECTI




Services Plan Students

O Know who the Services Plan students are on Oct. 15t and where they are
attending school.
@ If the student is new to your district as a Services Plan Student, your
SEDAC data manager will ask you to:
O Register and unregister the student so that:
® your town is listed as Nexus District,
® the Nexus District Entry/Exit Date must be the same,
® use exit type ("04", "Transfer to a private, non-religiously-
affiliated school in the same LEA" or "07", "Transfer to a private,
religiously-affiliated school in the same LEA”), and
® fill in a 0 (zero) for the Number of Days of Membership and
Attendance in order to obtain a SASID.
O Once this process is complete, no further action by PSIS is necessary.

T WORK WITH YOUR

EDAC DATA M,




LQ PSIS
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BEST PRACTICES

Did | update
both
systems?

Be sure to make changes to
PSIS and your local system




BEST PRACTICES

e PSIS DISTRICT COORDINATORS must:

+ Be sure the contact page is up to date
+ SHARE DATA before it’s certified




REGISTRATION BATCH UPLOAD PROCESS

Import
SIS ——»| Create |-+ Upload Resolve |—| Download (— SA§|D’5
Batch Batch Cases SASID’s into SIS

‘ I

IF ERROR I
FREE
IF ERRORS |
EXIST




IT'S CLEAR AS MUD RIGHT?

-




) - [x] [3) @

&) http:{fwww.csde.state.ct.usf

1) Go to
http://www.csde.state.ct.us

“... assisting those in the education and related communities to succeed in helping all Connecticut students become
effective lifelong learners...”

This web site is for use by Connecticut School Districts only. If you are looking for the official State of
Connecticut Department of Education's homepage, please go to http: //www.state.ct.us/sde

If you are authorized to use this site, click on the "Enter" button below:

Enter |
For Help Click Here

Agency Website Legal Information and Privacy Notices, Copyright 2003 State of Connecticut. All State disclaimers and permissions
apply,

GoTo my the Official State of Connecticut Website




2) Click on the "Enter"

“... assisting those in the education and related communities to succeed in helping all Connecticut students become button
effective lifelong learners...”

This web site is for use by Connecticut Schoal Districts only. If you are looking for the official State of
Connecticut Department of Education's homepage, please go to http://www.state.ct.us/sde

If you are authorized to use this site, click on the "Enter" button below:

For Help Click Here

Agency Website Legal Information and Privacy Notices, Copyright 2003 State of Connecticut. All State disclaimers and permissions
apply.

GoTo ma" the Official State of Connecticut Website




Connect to sdectw.doit.state.ct.us

3) A box will appear requesting
your user name (3 letters) and
case-sensitive password.
Enter your district’s username
and password in the pop up
box and click "OK"




Connect to sdectw.doit.state.ct.us

3) A box will appear requesting
your user name (3 letters) and
case-sensitive password.
Enter your district’s username
and password in the pop up
box and click "OK"




3‘?[\[ School District Home Page - Microsoft Internet Explorer

He ER Yew Favrtes Dok e |

Q- © - 1] [2) B Pswr Gereot @3- L3 B

e ] psfn cce. st usdsicts{dfauk.ap

F'u’f";’!‘v
'qm;, - .

Select a menu option below by clicking on it.

@ Public School Information System FAQ and downloads
@ Public School Information System (Batch and On-line Fnty

@ Division of Grants Management
@ ED-0068 - Public School Information Svstem
@ ED-001/C/R End of Year School Report (2003-04)
@ ED-001/C/R End of Year School Report (2002-03)
@ ED-001/C/R End of Year School Report (2001-02)
@ ED-452 Debt Service Claim Form (2004-2005)
@ ED-006RD/C Student Census Report Racial Survey October 2001
@ ED-014 MER Comhance Cwrent and Pnot Years

lemental Information

@ ED-021 Out-Of-Town Magnet School Transportation Grant Application - C\.lrrent and Prior Years
@ ED-111 Monthly Cash Management Report

@Tn # (Lvant Chat, + of T dit Tha Deanarwmant (want Statemant Af Bunandibwan E'

1] T B e

4) Select "Public School
Information System (Batch and
On-line Entry)" from the list of
applications




2} PSIS: Login - Microsoft Internet Explorer 0
He ER Yew Faudes Ik beb | &

Q- Q- 1) (2 (b P groe @ (2- L 3-K 3

e [ s csde stte ctusfditrtsfosslogn asp z| @ s>

"'m‘ Vall Public School Information System
- Unified School District #1
ECTICUT

[Ejoone [T 15 [ meemet

5) If you enter your password and are
brought back to the same login screen,
you have entered the password
incorrectly. Common mistakes are
entering a zero instead of the letter “O,”
or confusion between a lower-case “L”
and the number one.




3 Public School Information System (PSIS) - Microsoft Internet Explorer

Fle Edt View Favortes Tools Help

Qe O - ) 12) G| Pt yerwms @[3 -1 B

WIEL ps: . csde. state. ct.us/districts/psis/d

6) Click on “Register

Public School Information System M (@) d u | e. "

Demo School District

Main Menu
Please select one of the following options:

Register Module Collection Case Management

Obtain a SASID for a student | |Upload or edit a PSIS Resalve cases so that

who is new to your district,  |Jcollection. SASID's can be assigned.
register ne ents, Your district currently has 1
release udent. Ived cases.

Local PSIS Contacts Help

Edit conta ation for  [|View contact information for | [Download the record layout
your distric other districts. or code lists, read FAQ's,
submit questions.

o SASID's - Click here to download your districts state assigned student identifiers. Please
note that you may see a plus sign (+) in column B where the SASID's are located. This is
because the column width is too namow to display the entire number. Widen the column to

see the 10 dinit nimher in its antirety I | I I [5o Sered (123 61)
4 s




REGISTER - BY BATCH

1) Prepare a batch for
upload (see
“Preparing a Batch”)




'aPuinc School Information System (PSIS) - Microsoft Internet Explorer =8 X

He Et Vew Favores ook Hep | &

Qut - Q- [¥ & G P Jereets @3- S F-8 B

Address Ia hittps:/fwww. csde. state.ct.us/districtsfpsis/default. asp

Public School Information System
Demo School District

%andCTrov

S STATE OF CONNECTICUT

Please select one of the following opj

Register Module Case Management
Obtain a SASID for a student Resolve cases so that
who is new to your district, | |collection. SASID's can be assigned.
register new students, Your district currently has 8

release claim to a student. unresolved cases.

Contacts Local PSIS Contacts

Edit contact information for | [View contact information for | |Download the record layout
your district. other districts. or code lists, read FAQ's,
submit questions.

Help

o SASID's - Click here to download your districts state assigned student identifiers. Please
note that you may see a plus sign (+) in column B where the SASID's are located. This is
because the column width is too narrow to display the entire number. Widen the column to

e the 10 dinit numher in its antirety
[T 15 e otemet

2) Log into PSIS and select
“Register Module




3 RegMenu - Microsoft Internet Explorer !UE
G L e s | A

Qo - © - ¥ 2] )| Psowar Serots @] (13- 251 3

Address la https:/jwwe.csde state.ct.us/districts/sasid]regMenu. aspx EI Go | Links

Demo

Public School Information System
s .gov

TATE OF CONNECTICUT Home

Welcome to SASID (State Assigned Student |dentifier). Please select an option from the
menu on the left.

+ Home - Return to this page.
dividual Registration - Register a single student.
elUnregister - Update a single student's profile andfor unregister.
nregister - Upload a batch file to registerfunregister students.

+ Shse Management - Manage registration cases if applicable. “
+ Reports - Reports menu page. 3) Sel eCt B at C h
+ Downloads - Export student roster by batch, by status or download a blank CSY

tempicte. Register/Unregister

+ Help - Contact information and other tips.
+ Exit - Retumn to PSIS main menu.

& Wt fwmwn.code,state. ct.us{districts{sasidRegiter.asp [T 3 [ nkemet
Bistart| @ O] © * 8 unicenter Re... | | O] box -Micro...| ) Registertser... | L Ciipocument...|[ &) RegMenu .. |« 8 0] a:30am




 Registration/Unregistration Batch Upload - Microsoft Internet Explorer

Fle Edt Vew Favortes Tods Heb I

Qe - O - @@@PM%MGIB E-d3

I@ Jivm.csde.state ct.usfdistricts/sasid]L le. aspx ;I Gﬂ Links | @y ~

E Public School Information System gﬂais
Demo -
-

TATE OF CONNECTICUT

Batch Register/Unregister

Browse... | _UM'

Select file for upload:

Batch Id Upload Date/Time* Status # Records

"Most recent uploads shown first

[T 15 [ ikernet
start| @ (0] © » i ncente... | O] imbox-t...| &) Regiter... | L weiineth... [ & Registra... ‘B saLserv...| [« 23] 937 am

4) Click on “Browse”




Choose file

| «®

Desktop

r ’9 5) Locate the prepared
S batch file and select it




A Registration/Unregistration Batch Upload - Microsoft Internet Explorer

Be EF Yo Fates Dok tep | &

Q- Q- ) [ ] P oot @ 2 S 3-8 3

Adess [ ]t . csce st . asfdstrictsfesdUpoedRecFle s BEERE

2

Demo

Public School Information System
/" gov

TATE OF CONNECTICUT Batch Register/Unregister

Select file for upload:
|C:\Ducuments and Settings\Demo\My Documents\SASID\Register.csv  Browse.. I UEInldl

. Upload Histo
e
Batch Id Upload Date/Time* Status # Records

*Most recent uploads shown first

LT 1S e et

6) Click on “Open.” The file
location will appear in the textbox

on your screen.




2} Registration/Unregistration Batch Upload - Microsoft Internet Explorer

Fle Edt Wew Favorkes Iook Help | &

Qe - © - [¥] [B) @ P ornns @] (2 53-8 B

Adﬁ!slahtu:s:JMb\m,csde.state.ct.us!listricts,lsasidjuﬂnadked‘ile.aspx 3 G" Links > @ -

% Public School Information System
Demo
—

Select file for upload:
|C:\Dor.umems and Settings\Demo\My Documents\SASID\Register. csv Browse... | Upload I

Batch Register/Unregister

Batch Id Upload Date/Time* Status # Recor

*Most recent uploads shown first

[T 3 [ ntemet

7) Click on Upload”




8) One of three things will happen:

. You will get an “Error Loading
File” or “Sep DTS DataPump...,”
message. See “Unsuccessful Uploads.”

. An Error Report will open. See
“Error Report.”
. A Batch Details Report will

open. See “Batch Details Report.”




REGISTER - INDIVIDUALLY (WITHOUT SASID):

7 RegMenu - Microsoft Internet Explorer

Fle Edt Vew Favrkes Took Heb o

OM-Q B@@IPM%M el B

Public School Information System

1) Log onto PSIS and enter the
: | batch module (see “Accessing
*Individ_ualRegistration-#egisterasinglestudent. the Reg|ster MOdUIG") C||Ck

+ Individual UpdatelUnregister - Update a single student's profile andlor unregister.
+ Batch Register/Unregister - Upload a batch file to register/unregister students. “ .. . . "
+ Case Management - Manage registration cases if applicable. on | n d 1VI d u al Reg Istration

+ Reports - Reports menu page.

+ Downloads - Export student roster by batch, by status or download a blank CSY
template.

+ Help - Contactinformation and other tips.

« Exit- Retun to PSIS main menu.

[E Pt e tete st Regiter 5o [T 12 | otenet
lsm| @00 "!mmm|mm| @w...|gc:\owm...||@umm-.. [« W3] ga0mm




7 UpdateStudentProfile - Microsoft Internet Explorer

Fle Edt Wew Favorites Tools Help

Q- Q- (¥ [2) Q)] P Yoo @) (3- S[5-E B

Address I@https:”wwn.udu.state.ct.usfcistrictsfsasiﬂﬂagister.a;px ﬂ Go | Links »

| Public School Information System
Demo
—

TATE OF CONNECTICUT Individual Registration

How do you wish to register this student?

If the student came from another CT public school system it is highly recommended that you obtain
he SASID from the student prior district and use that number to register. Please enter the
dents entire name. Partial names not accepted.

Last Middle
Nare: | | |

DOB: | (mmddyyyy) Searchl Clear |

T (B e e

2) Click on “Search by Name.”




‘3 UpdateStudentProfile - Microsoft Internet Explorer

Fle Edt View

Favoites Took e I

Q- O

D@ (] e e O] 126 B

Adtess ] hps:

csde.state ct. i djRegister. asp ;I Go Links » @ e

E Public School Information System
Demo School District
-
AT R O Individual Registration

How do you wish to register this student?

If the student came from another CT public school system it is highly recommended that you obtainj
he SASID from the student prior district and use that number ta register. Please enter the

dents entire name. Partial names not accepted.

Last First Middle
Name: [diana finny |

DOB. oisiness — gmmaatyyyy) Cleat

T8 e mtemet

3) Enter the students First Name,
Last Name, and DOB.




3 UpdateStudentProfile - Microsoft Internet Explorer

Fe Edt Vew Favortes Took Help | &

Ome s e e GBS 4) Results will be displayed on the

—— page. Ensure that you select the
- i e appropriate record to register. Click on

vinny

DoB: B (i) Seach | ciew | “select” next to the record you wish to

Register New Student I

Search Results C I al m .

Last First Middle

Action Name Name Name ; Exited | Score

Select DIANA  VINCENT M oizsnoes 06 Mo DemeSehool iy, ggp
Hartford

Select DIANA VINCENT R 1251994 06 M School No 092
District

Prev Page Next Page

If none of the above records match the student record that you are searching for click on "Register New
Student” to register the student.

T8 [ mtemet




Jw:zb Registration - Microsoft Internet Explorer

e Ok few Fots kg @
Q- Q- W & ] Lot ygrams @3 -8 3

e ] g o e sttt s

Transferring student from New Britain
mwmnimiculﬂll_
Bold fields are REQUIRED. Fighis with gray backgrounds are marked as “disalowed” on fhe Record Layout are read only.
Formal Last Hame:: D.Qi;l MMDDAYYYY
Formal First I— Race:[putsekce) 7]
ke Name: Gender: | (not selected) ¥

Generation Suffix l_ Grade Code: | (nct selected) [
Diskit Student Ii
Regsteriformaon
Distriet Entry Date: l_mwvw
Resient Towr vt ) ]
futy Code [l sokcted) 7]
Faciity Code 2: | Ni& -
| [” Check box if you would like to enter tiebreaker information

Ejoe T3 eme \

5) Edit any necessary information such
as District Student ID, District Entry
Date, Resident Town, Facility Code 1,
and Facility Code 2.

6) Click on “Save.”




RESOLVING CASES - BASIC STEPS

J RegMenu - Microsoft Internet Explorer

Fie Bt tew Fourtss Took b \k

Q- Q- @ ) P sorems @) (2 SE-E 3

kess ] it owm st dtictssasireenu.aspr

Public School Information System
Demo

. 1) Log onto PSIS and enter the Register
Welcome to SASID (State Assigned Student Identifier). Please select an option from the MOdUIe (See . ACCGSSIng the ReQISter
e ngeEt Module™). Click on “Case

* Home - Retum to this page. ”
1+ Indivigyial Registration - Register a single studert. M an ag ement.

+ Indj@lial Update/Unregister - Update a single student's profile andior unregister.
. ster - Upload a batch file to registerfunregister students.
anage registration cases if applicable.

page.
ads - Export student roster by batch, by status or download a blank CSV

+ Help- Contactinformation and other tips.
+ Exit- Retumn to PSIS main menu. &
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aLase Management - Microsoft Internet Explorer
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Public School Information System
Demo

Case Management

Cases occur whenwie find 1 or more possible matches in our database and your district
has not provided a SASID for the student. Please select view below to see details on
resolving each case.

Registration cases
Action | Last Name FirstName | Middle DOB G.'ade ¥
Code Type

View DIANA VINNY 0172501992 7 Matches
Vew  JONSON  BOB 0092 7 Matches
View FLEMING GARY 09/09/1968 12 Matches

T 18 @t

2) A list of cases will be displayed.
Click “View” next to the case that
you wish to resolve.




7 CaseDetails - Microsoft Internet Explorer
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for registration. Under "Possible Matches" you will see similar records that already exist in CSDE's
database. Evaluate each case individually and select the appropriate action. Click here for more information

Wl on Case Management,

017251992 7 ot

DIANA VINNY

Possible matches

Action| L0 | Fisl el DoB
Name Name

Soect DANA  VINCENT M miosneas Mo DemeSchod

Seect DANA  VICENT R st 05 M feodSohel o, g

Register New Student

&]pone [T T 15 g mtemet

3) ldentify the reason for
and resolve the case as
necessary (See
“Resolving Cases —
Examples” for more
information).




RESOLVING CASES - EXAMPLES

There are ways to resolve cases. Examples of each
situation are below

CASE EXAMPLE #1: None of the possible matches
appear to match the information your district submitted
and you are reasonably certain that the student does not
have a SASID assigned to them while in your district or
any other CT district.
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Under *Student Registration Information” you will find the information that your district submitted to CSDE
for registration. Under “Possible Matches” you will see similar records that already exist in CS0E's
database. Evaluate each case individually and select the appropriate action. Click here for more information

DIANA VINNY 0172501992 7 M

Select  DIANA VINCENT M
Select  DIANA VINCENT R

1

Register New Student I

{
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1) You are attempting to register a
new student, Vinny Diana, to your
district. Two possible matches are
displayed, but your research has
determined that the student you
wish to register is not one of the
students displayed. Click on
“Register New Student.”
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Registering new student, new SASID assigned
Reporting Distict: 500 sml
Bold fields are REQUIRED. Fiekis vyth gray backgrounds are marked as "disallowed” onthe Record Layout are read only,
Formal Last llame:: DOB: MDD Y
Formal First Name; Race: | (not selected) ;I
i Gender: |(not selected) ;I
Grade Code: | (nat seected) 7[

Resident Town: (ot skctet) 7]

Facility Code 1: |(not selected) Z

Facity Code 2: (Ni& \Vl

‘ [” Check box if you would like to enter tiebreaker information

(ml LIJIQJim—’

2) Add any necessary information such
as District Student ID, District Entry
Date, Resident Town, Facility Code 1,
and Facility Code 2. Then click on
“Save.”




CASE EXAMPLE #2: THE INFORMATION SUBMITTED MATCHES A

STUDENT THAT IS CURRENTLY REGISTERED WITH YOUR
DISTRICT.

1) You are attempting to register a new
iew Favortes Todk Hep | & . . .
O 1) B (] Dot feme Q5 556 B studenF, Gary Flemlng_, to your district.
L Lol A possible match is displayed. Note
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ke Sk o o oot i b 0 that the possible match resides within

our di
for registration. Under "Possible Matches" you will see sitmilar records that already exist in CSDE's
database. Evaluate each case indwidually and select the appropriate action. Click here for more information

your district. Your research has

e determined that the student you wish

—— — to register is already registered to your
RN LETL A — district. Click on “Select” next to the

' student record.

Student Registration Information

09/09/1988 12 I Demo No 100

Register New Student I
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This student is already registered with your district.
MWDIMF SASD:l

Bold figkis are REGUIRED. Fields wh gray backgrounds are marked as “disallowed" on the Record Layout are read only.

ronmlumum:IWALCZEWSKI DOB: (0173171967 wmorvyyy
rormalrnmm:|KARL| nﬂ:|w;,mmapmom1 FI

Ml Gender:|Femde ¥

Mﬁl&iﬂ&l Grade Code: | Grade 12 v

Ot sudert [ 1565

District Entry Date: (100172004 ooy

Resident Town: |New Brtain FI

Facility Code 1 |0896111-New Brtain High S ¥

MIWA .FI
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2) Confirm that the student that
you are trying to register is the
student that already is registered
to your district by clicking on
“Confirm”




CASE EXAMPLE #3: The information submitted matches a
student that has already been assigned a SASID.

7 CaseDetails - Microsoft Internet Explorer = gl x|
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- .  student, Bob Johnson, to your district.

Under *Student Registration Iforrmation” you will find the inforrmation that your distict subritted to CSDE A p O S S | b I e m at C h | S d | S p I ay ed . Th e

for registration. Under "Pogsible Matches” you will see similar records that already exist in CSDE's
database. Evaluate each case indvidually and select the appropriate action. Click here for more information

e [ possible match is nearly identical to the
student you wish to register. Your
research has determined that there is a
spelling issue. Click on “Select” next to
the student record.

1016/1992

Possible matches

Select JOHNSON ROBERT W 1015199206 M EASTHARTFORD No 095

1

Register New Student |

Note: Pay careful attention to the

o I district that the student was lest
registered in. This piece of information
can help you determine if you are
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Transferring student from New Britain

oo B 2) Edit any necessary information, such

B as the spelling of the name. Then click
Fomallastame: [ 0 T "
— jr— on “Save.

Miciclle Name: Gendel:m
genetnsutec[ rade Codes (ot secte) =
-y El—
Registerformation

st by ot pponrvy
Resident Town: ol ekcte) v]
fucity Cote ;[ seecte) 7]
Bty ose2 e 7]
™ Check box if you would like to enter tiebreaker information




QUESTIONS?




Help and Technical Support

PSIS Help Website

http://www.csde.state.ct.us/public/psis




THANK YOU




