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Date: 06/01/2026

To: Title I, Part D Facility Coordinators

From: Connecticut State Department of Education (CSDE)

Subject: Opening of the Annual Title I, Part D Aggregate Data Collection Window

Dear Colleagues,

The Connecticut State Department of Education (CSDE) is pleased to announce the opening of
the 2025-26 Title I, Part D Annual Aggregate Data Collection Window in Qualtrics. This
annual collection is required under the Every Student Succeeds Act (ESSA), Title I, Part D,
Subparts 1 and 2, and supports Connecticut’s federal reporting, statewide accountability, and
program monitoring.

This letter outlines the internal preparation, submission expectations, technical support, and
annual reporting timeline to ensure a smooth and accurate reporting process.

Internal Preparation Expectations

To ensure accuracy and audit defensibility, CSDE requests that each facility complete the
following before submitting:

1. Verify Enrollment and Participation Data

e Confirm unduplicated student count
e Confirm long-term student count (90+ consecutive days)
e Review total admissions and average length of stay

2. Validate Academic Outcomes

o Students earning >1 high school credit

o Total credits earned

e GED and diploma earners

e Long-term students with pre/post assessments

e Long-term students with reading and math gains

3. Review Program Services

e Transition services
e CTE participation



e Special education services
o English learner services

4. Confirm Exit Outcomes

e Exits to home school

o Exits to another facility

o Exits to community placement
o Exits to other/unknown

5. Ensure Documentation Readiness
Facilities should retain internal documentation for monitoring, including:

e Enrollment logs

e Attendance records

e Credit and transcript documentation

o [EP and special education service logs
e Assessment records

e Transition planning notes

Submission Process

You will receive a Qualtrics link unique to your facility.
Please ensure that:

e Only one official submission is made per facility

e All required fields are completed

o Data reflects the full reporting year (July 1-June 30)

e Any anomalies or unusual patterns should be emailed to francis.apaloo(@ct.gov

Annual Reporting Timeline

July 1 — June 30

This period defines the official reporting window for all aggregate data.

July 1 — August 15

Internal Facility Data Review
Facilities:

o Compile year-end aggregate totals


francis.apaloo@ct.gov

e Verify internal enrollment and exit records

e Confirm long-term student counts

o Review credit, GED, and diploma data

o Validate pre/post testing and academic gains

This step ensures data accuracy before submission.

September 1 — October 15

Facility Submission Window
Facilities submit their aggregate reporting file to the CSDE, including:
e Unduplicated students
e Long-term students
e Total admissions
e Academic outcomes
e Program services
o Exit outcomes

Submission deadline: October 15

Late submissions require CSDE approval.

October 15 — November 15

CSDE Review & Validation
The CSDE:
e Applies logical consistency checks
o Applies facility-type reasonableness checks
e Runs outlier detection rules
o Issues data inquiries to facilities

o Confirms corrections or explanations

Facilities must respond to CSDE inquiries within 10 business days.

2.5 November 15 — December 18

CSDE Finalization & Federal Preparation



Support and Technical Assistance

CSDE is available to support you throughout the collection window.
For questions regarding:

e Data definitions or reporting requirements:
Contact Francis Apaloo, Education Consultant
Email: francis.apaloo@ct.gov
Phone: (860) 713-6474
e Qualtrics access or technical issues:
Contact: Francis Apaloo, Data Systems Support
Email: francis.apaloo@ct.gov
Phone: (860) 713-6474
e Other related resources: Click this link: ED204 Help Site

Thank you for your continued commitment to ensuring high-quality educational services for
Connecticut’s youth in state agency and local correctional settings. Your careful attention to data
quality strengthens our statewide accountability system and supports accurate federal reporting.

Sincerely,

Francis Apaloo

Education Consultant, Title I, Part D
Connecticut State Department of Education


https://portal.ct.gov/SDE/Performance/Data-Collection-Help-Sites/ED204-Help-Site



