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AcCronyms

ENDS: Electronic Nicotine Delivery Systems
FERPA: Family Educational Rights and Privacy Act
FOI. Freedom of Information

ISS: In-School Suspension

LEA: Local Education Agency

OSS: Out-of-School Suspension

Pll: Personally Identifying Information

PSIS: Public School Information System — many of you may also
work on this application. If you are not familiar this is the online
application where all public-school students are registered.

SDE: State Department of Education
SIF: School Interoperability Framework

SIS: this is your student information system such as Administrator
Plus, Infinite Campus, PowerSchool, etc.
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What Records are Required to be
Submitted in the ED166?

All offenses that result in:

* In-school suspension

« Qut-of-school suspension
* Bus suspension

« Expulsion

In addition, all "serious" offenses and incidents involving Alcohol, Drugs
or Weapons must be reported regardless of the type of sanction
Imposed. This means that if anything is listed in the Weapon
Involvement or Substance Involvement field (including ENDS) the
iIncident must be reported. All Bullying Incidents must be reported.

A list of serious offenses is available on the Documentation page of the
Help Site (http://portal.ct.gov/SDE/Performance/Data-Collection/Help-
Sites/ED166).
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Why Is the SDE
Collecting this Data?

Education of Individuals with Disabilities
20 U.S.C. 1418(a)

Safe & Drug Free Schools and Communities
20 U.S.C. 7101- 7165

Strengthening & Improvement
of Elementary & Secondary
Schools: Gun Possession

20 U.S.C. 8921
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What is the Data Used for?

Federal Data Collections

State Data Collections
— Board Report

EdSight (http://edsight.ct.gov)

FOI Requests
— Media
— Research

CONNECTICUT STATE DEPARTMENT OF EDUCATION




When does the collection open?

e Fall of each School Year

How will | know when the
collection opens?

— Email (sent to those on the District Profile)
— Help Site
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When is the collection due?

e Mid-Year: March 1, 2023
(required for all LEAS)

 Phase I: July 11, 2023
 Phase Il: August 25, 2023
* Freeze Date: September 1, 2023

[ START YOUR COLLECTION EARLY }
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What is Required for Each Phase?

Mid-Year Collection: Data Entry Phase I: Data Entry
L Report all incidents that occurred L Report all incidents that occurred
between 7/1 and 1/31 between 2/1 and 6/30 as well as any
D Ensure uploads are error free Other inCidentS you may have missed
1 Complete mid-year Certification [ Ensure uploads are error free
(checkbox) (d Recommendation: Clear Data
O Recommendation: Clear Data Cleaning Reports
Cleaning Reports Recommendation: d Complete Phase | Certification
Clear Data Cleaning Reports (checkbox)

NOTE: You may go beyond this date if
you wish; 1/31 is not a hard cut-off date.
After you have completed the mid-year
collection you can continue to add, edit
or delete records as needed. You do not
need to clear your certification.
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What is Required for Each Phase?

Phase Il: Data Cleaning &
Certification

 Input any additional records
(J Respond to Data Exceptions
1 Clear Data Cleaning Reports
(d Review other reports

d Have a Certified Administrator
complete certification (5-6
digit password)

All items above are listed on the
Certification Checklist that is
emailed when Phase Il begins.

Freeze: Finalization

d No changes can be made after
the freeze. Frozen data is used
for all analysis and public
reporting.

(J Respond ASAP to any CSDE
guestions

J Input any final changes and
recertify immediately

CONNECTICUT STATE DEPARTMENT OF EDUCATION




12

Who is involved In this collection?

e |T Specialists

* Directors

e Guidance Counselors

e Superintendents

e Data Entry Personnel

* Principals

e School Resource Officers
e Administrative Assistants

CONNECTICUT STATE DEPARTMENT OF EDUCATION
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How iIs the Data Transmitted
to the SDE?

| Batch Upload

School Interoperability Framework (S\F)

Manual Entry

CONNECTICUT STATE DEPARTMENT OF EDUCATION
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Types of Data Transmission

Batch Upload

Export data from local SIS

Can be CSV or Fixed Width

Open to ALL LEAs
Can upload all records or by school

GIGO

Knowledge of data export needed

CONNECTICUT STATE DEPARTMENT OF EDUCATION
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Types of Data Transmission

SIF

Transmit data to ED166 directly
GIGO

Available to PowerSchool LEAs
LEA must be SIF enabled
Test the process early
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SIF Contact Information

Srinivasa (Reddy) Erigela
Srinivasa.Erigela@ct.gov

e Set upSIF
e Set date range
e Troubleshooting

e Help Site: https://portal.ct.gov/SDE/Performance/Data-
Collection-Help-Sites/SIF

e Or search SIF from the SDE home page
(http://portal.ct.gov)
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Types of Data Transmission

Manual Entry

Hand type each record

Open to ALL LEA’s

GIGO, human error

Can combine with other types

CONNECTICUT STATE DEPARTMENT OF EDUCATION
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PSIS Connection

PSIS Registration Module

NN
TCS CT-SEDS ED166

e Register before reporting
 Check your dates

CONNECTICUT STATE DEPARTMENT OF EDUCATION




Importance of Accurate
PSIS Registration

o September - Student enters LEA
 December - Incident occurs

e January- Student exits LEA
 February - ED166 data Is uploaded

CONNECTICUT STATE DEPARTMENT OF EDUCATION
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Record Layout

 Flelds Collected
e Definitions
e Code Lists

« Additional Information (reporting rules,
etc.)

The Record Layout is available on the Help Site:
https://portal.ct.gov/SDE/Performance/Data-
Collection-Help-Sites/ED166-Help-Site
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2021- 2022 ED166 DISCIPLINARY OFFENSE DATA SUBMISSION DATA COLLECTIONS RECORD LAYOUT (Version 2.2

M=Mandatory O=Optional R=Recommended C=Conditional D=Disallowed

Epdatind 10,/15,/202 1

Name Encel | Starting | Ending | Langth Vil Values [When Mandatory
ment
1 [:] 2 W
2 |Date of Birth 11 18 M| MsanorTY
3 [Reparting Distrct 19 21 M [See Tabie B
4 |Facility Code 2 - M |See Table A
5 |Local Incident Number n 34 D |alpha-numenc
|Date of incident E] az M | MSADDTTY
7 |Time of incdent 43 &8 c |H|-Walru‘nm If entering >1 incident in a day
Bultying 43 50 ] |§ll‘l'dllll
5 |incident Type - part 1 51 54 M |5ee Table C©
10 |incident Type - part 2 55 58 0 |5ee Table ©
11 |Weapon k-] &2 L |See Table D |If 3 weapon is involved
12 &3 66 C  |5ecTabieE If 3 sub Is imvolved
13 |Wictim - Other Student [3] &7 C "o w if an incident in Tabie L (page 3)
14 |Victim - Cortified Staff =] (=] C |"Fror"N s reported, or § Bullyng = 2 or
[ 15 [victim - Substitute Teacher ] [ £ |"rorw i
16 |Victim - Other Staff 0 0 C |"'rorn
17 |wietim - Non-School 71 71 C |"rorw
T2 T2 M| o'W
T3 T4
TS 75
7% 9
20 (5]
B4 50
91 a7
= 104

Bl ElElE 2|~ ==|2]=]lc| 2 |e]l=|c]| = |o| =2~ |=|=]|=| =] |=| ~ |5 | |=] =

nuwuuh&uuuhhuunuuuuup.p.anua-muulsl

[Conditional bazed on sanction
M
24 M |0to Z20in .25 inCrements
25 |# of Days to Carryower (part 1) M |0to220in .25 Increments.
26 |sanction Type (part 2] 105 108 o] See Table F
27 I[mtl'.m Proviced {El‘l Fi] 109 112 c See Table G If Sanction T) entered
28 |# of Days Sanctioned (part 2) 113 115 € |0to & in.25 increments ||l$in:l1u11'~|_'_nt entered
29 |# of Days Served part 2) 120 126 C  |0to 220 in .25 increments II_fSannimt'.pI ntered
30 |# of Duys to Carryower (part 2) 127 133 C  |0taX20in. 25 increments If Sanction Type 2 is entered
ELY 134 135 M |See Table J
| AF ) 136 | 137 M _|See Table H
33 |Mema field AG 138 392 255 O |Texd up to 255 characters
EL) Tracking Number (ITN) AH 393 402 10 € |Numbers only if wpdating record(s) wia batch
35 |District Student ID Al a0 422 20 R |Characters and/or numbers
36 |Reserved Fiekd A 413 a7l 50 ]
37 [End of Record Marker 3 473 473 1 M |Th X” must be included
i this pasition 1o madk the end
|of each record

NOTE: The abowe yout describes the fsed length format. For districts providing a comma -delimited file, please follow the above layout for feeld sequence
and maximum length. Tab defimited files are also accepted. Ploase include a carmage retum (o) and ine fieed (If) after each record regardiess of format. All

M = Mandatory - If this field i not complete an error is penerated.

0 = Optional - The district has the aption ta report this field or keave it blank.
R = Recommended - We recommend that this fiedd be reported, but the district has the option to or leave it blank.
€ = Conditional - This field may be required depending upon your response to a related fleld.

D = Disaliowed - The district may not report this field for this cubmiztion

B surd o drd Tolowing the kit documanation] Code laes, FAdk and mndtroctions ane avaiable on the Help Sie:

g e TalL i w50 i ormanca Dati-Colact on-Halp- Sned ED0 56-relp-Sita

CTRL F
Uil

Press CTRL + F to search
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Updarad 20,/79/2021

FIELD DESCRIPTIONS (in order of appearance in the record layouwt)

State Assigned Student
identifier (SASID)

The unique ten-digit numernc codé asigned b student in the PSS |Public School Infarmation Systémn)
Registration.

Date of Birth

Studant’s date of Birth in the farmat MMDDYYYY whene “M™ = Manth, "D = Day, “Y" = Yaar. Note
that this date must match PEIS Registration.

Reporting District

Three-digit code for the district the student is regitered b in PSIS. This is your town code for: all
students attending your schoals; your students educated in private special sducation or residential
facilities, including out-af-state and your studénts placed in municipal detention centers or day
treatment facilities. For the purpases of this report, the American 5choal for the Desf s condidered &
private facility. For a list of Reporting District Codes, see Table B

Seven-digit code of the wchool attended by the student where the inddent took place. If the student
antends two Facilities and the incident did not occur in Fadlity 1 input 9950195, See the Facility Code
section of this document for further instructions. For a list of Facility Codes wisit

hittps: i nortal.ct pos/SDE Performance Data-Collection-He|p-Sites) ED1 66-Help-Site /Documentation
to download.

Local Incident Number

This field was retired beginning with the 2014-2005 schoal year.

Date of Incident.

The date the incident accurred wsing format MBMODYYYY. Be sure to use leading zeras for fixed-
width files when coding the month (exarmple: the Date of Incident of Awugust 4, 2018 or 8/4/2018
wauld be reported as 0B I018).

Tirne of Incident

Indicate the time the inddent eccunmed uiing either standard (HHBM am fipm) or military time
[ HHMM). If standard time is supplied you must indude sither am or pm [example: 1215 pm or 0830
am]. Be sure to include the time if more than one indident is reported for a student in the same day.

Repested negative behaviors intended to frighten or cause discombort. For example, verbal ar
written threats of physical harm (code 1210]. All Bullying Incidents must be reported regardless of
Sanction. Your LEA must indicate if a protected clags wads invalved in the inddent. For a list of Bullying
Codes see Table K.

The type of incident committed by the stedent. The inddent types and & brief description ane
provided in Table C.
= There are two fields for Incident Type [part 1 and Z). If mare than ane type of incident octurny
the same time please report bath (example: a student was fighting while under the influence
alcahal].

Weapon

A weapan i considéred to be any object that i designed, converted, or used to cause harm an
individual o individuals. & weapan offense may imvohee possession, use, andfor sale of an item. IFa
weapon is used in combination with anather offense, indicate the offense that was committed in one
of the “incident Type”™ fields (example: battery), and use the “Weapan™ field to repart the weapon
that was used in that incident. All Weapons incidents. must be reported regardiess of Sanction. For a
list of Weapon Codes see Table D.

Substance

A substance offende is condiderad to be poisesdion, we or distribution of tobaceo products, illegal
drugs, ower the counter medication, predoription medication, and/or alcohal. IF & substance was
irvoheed incombination with anather offense, indicate the offense that was committed in the
“Incident Type™ fislds [example: sexwal battery] and uie the “Substance™ field to repart the type of
drugs ar alcahal involvernent in the incident. Al ind i inga must be reported
regandless of Sanction. For a list of Substance Codes ses Table E.

Wictirm

There are fue victim fislds. Each feld requires a response of *¥" for yes or “N” for no. For offenses
inwolving maore than one victim type, include all applicable types.
Other Student — Ay student enrolled in & public or private schoal.
Certified Staff — & certified staff member swch a2 a Teacher, Counselar, Papchologist,
Administrator, et
Substitute Tescher — A short- ar long-12rm substitute teacher.
Other Staff — Any other staff member including Paraprofessionals, Suppart Staff, Cafeteria
Workers, Custodial Staff, Bus Driver, etc.
Non-School — An individual not emplayed by or attending the schoal, such as a Parent,

Wolumteer, Contractor, Mon-Stedent Youth, ete

Bk s i e T b T Ll ALt | Contia IEsks, FACKS andl indiuclions s avaiabla on tha Help St 1
Tt gl o0 o SOE Warker i nce D a-Col ket on-H ale-Sites EOL 56-H dp- Sita
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Updated 10/79,202F

The following Incident Types require Y for at least one Victim field:

Name
1420 Rabbery 1577 | Forelgn Substance in Food/Drink - lilegal Drugs
1700 Hgl‘.lmg.'ahc'\:al:lun."mﬁ cal aggression 1873 Forsign Substance in Foosd/Drinkk - Orthar | Dirt, Clary,
Crayons, et}
1720 Batteny/assault 1524 | Foresgn Substance Ontoa Person
1730 Throwing am Object 1875 Intenionally Endangering an Indridual(s)
1740 Seicas dsoroerly conduct 1900 | Harassment | 5ensal)
1200 Harassment |Non-Sexasal) 1910 Sexual Battery
1210 Threat/intimicationy Ver bal Harassment 1970 | Sewual Offense
1213 Hazing 21000 | Homicide
1214 Teasing 2100 | Stabbing
1817 Threats of Bodily Ham 2300 Blackrmail
1218 Physical intimidation 2300 | Kidnapgping [Abduction)
1820 Foneigni Substance in Food/Drink - Bodily 3510 | Destruction of Persaonal Property
Secretions (Feces, Urine, Etc.}
1821 Fioanes gr.subﬂ:noelr.Fun-d,-'Dﬂr.i Prescription
Mpdicitsons
1f the Bullying ficld has a value of 02 or 03 you must indicate “yes” for at least cne Victim field regardiess of Incident Type.
] Schoal-Based Arrest Repart if a Schoal-Based Arrest occurred. PA 15-168 defines School-Baded Arredts as arrests for

eonduct that accurred on school property or at a school-sponsored event. If you are unsune how or
if 1o report an arrest, pleass wee Appendix A

] Location of Incident The lecation where the incident accurred. Locationg are categorized a4 an or off school grounds.
School grounds includes the school building and immediate grounds, schoal transpartation |buses),
stadiums/gyminatiums and other facilities. I & student is involeed in an indident that acourd at &
schook-sponsored event off campus, it must be reported. For a list of Locations see Table L

] School Sponsared Indicate if the incident occurred at a school sponsared activity regardiess of the location. If an
incident took place at another school during & sports activity, or during a field trip it & considered
school iponsaned. Incidents that took place in the school or on school grounds during the regular
school day are considered school sponsored.

'] Edwcation Provided Repart the type af education the student receved during their sanction. Education provided must be
included if ane of the following Sanctions & reparted for the recard:

1000 - Expulsian

1001 - Suspended Out-of-School Pending Expulsion Hearing

1002 - Expulsicn Reing tated

1005 - Suspended Out-of-5chool Pending Investigation

1040 - Out-of-School Suspension

1030 - In-5choal Suspension

For a list of Education Pravided codes see Table G.

Ba sura you are Tollowing the Lt documentation | Code (e, FAGs
g fpontal on. o SOE Parkenma noa Data-Collecti

imaructions are avalable on the Hedp S i
e Sivesy EDL GE-Halp-Site
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Upadaned 10,19 /2021

There are bwo Fields available for Sanction Type, Number of Days Sanctioned, Number of Days Served, and Number of Days to Carryover
0 districts can report all the details tied to a single incident. Part 1 of each field is mandatory; Part 2 conditional. See Appendix B for
more information on using these fields.

24

M/C | Sanction Type [part 1 and The type of discipline the student recéived for the offense. If bwo types of disdpline occurred use
2) both Sanction Type —Part 1 and Sanction Type — Part 2 fidds. Note that Sanction Type — Part 1
cannat be the dame value & Sanction Typs — Part 2. For a list of Sanction codes see Table F.
M€ | Number of Days Report the number of days the student is sanctioned for their offense. Darys can be reparted in
Sanctioned (part 1 and 2) increments af .25 (e« table on the next page). Number of Days Sanctioned - Part 2 must be
completed only if Sanction Typse — Part 2 is completad.
ch Numbser of Days Served Report the number of days the student served for their offense. Days can be reported in intrements
{part 1and 2) - of .25 [s2e table on the next page]. Number of Days Served - Part 2 must be completed only if
Sanction Type — Part 2 is eompleted.
H.ﬂ: Number of Days to If & student’s canction will be carried ower to the next ichool year, indicate the number of days to be
Carryawer (part 1 and 2) served next year. Number of Days to Carryower- Part 2 must be completed only if Sanction Type —
The Mumber of Days Sanctioned, Nurmber of Days Served, and Nurmnber of Days to
Carryower fields must bein increments of 35:
Walue Definition
025 0,00 — 0.25 of a schoal day <80 minutes
050 0.26 — 050 of a schoal day
075 .51 — 0.75 of & schoal day =80 minutes
1.00 0.76 — 1.00 of & schaal day
* By law [C.G.S. Sec. 10-233a (b)), remaval from dass for a length of 90 minubes or mare is
condidersd an in-wchool suspendion. Sanction Type 1065 cannot be used for sanction ‘
M Referring Party
Table 1.
] Party taking Action Repart the classification of the party respangible for determining the sanction. If multiple sanctiong
wiere given by multiple parties report the party associated with the highest level of sanction. For a list
of Party Taking Action codes see Table H
o Mema Include any details your LEA wants to provide. Note that this field is not be wied by SDE for analysis.
c Incidernt Tracking Number | This is the unigue tracking nurmber aidigned to the incident by CSDE in the ED16E Application. LEA'S
(I - wha wish to update existing EDA66 records via a batch must include this number. This field &
disallowed far new incidents and & mandatory when modifying existing incidents through a batch
process, Pleste note, districts may update records uging the individual edit function withaut
irmporting this tracking nurnber into their local student information systerm.
L] District Student 1D The Lacal ID number generated by your LEA. Some districts choase o include this number to mione
easily identify their students. This field & optional.
1] Reserved Field This feeld is & placehalder far a new Held if and when nesdad.
('] End of Record Marker The letter “X" must be included in this pesition to mark the end of each record.

Ba e you dre (ol lewing tha Ll documantaton| Code lnts, FAGE and irtruclions are ivadable on tha Hidp St i
b ol o go'SOE Warern i nc Data-Col et on-H ele-Sives) EDL66-H ap- St
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Updarad 10,
CODE TABLES
The following code tables are also svailable for download at https-/fportal o poy /SDE (Performance  Dats-Collection-Help-Site s (FD1GE-
Help-Site (Documentation. Dueto the length of the Facility Code list [Table A) please visit the Help Site to download or view the codes.
LEA TOWN TOWHN LEA TOWN
Andover 057 | Greenwich Putnam 04 | Region &
Ansania 058 Griswold Redding 205 Region 5
Ashiford 053 | Groton 306 | Region &
Awan [i=1] Guitford Rioc oy Hi 07 Raegion T
Barkhameted DEZ Hamen Zalem 08 Rizgion B
Berlin [ F] Hampton Salisbury am Raegican 3
Bethany DEd Hartford Seotiand 210 Rasgican 10
Eirthe 0es Hartland Seymour 211 Region 11
Bloomifield DET Hetron Sharon 212 Ragican 12
Eolton DEE Kent Shefiton 213 Regicn 13
Eozrah es Killinghy Shesrman 214 Region 14
Brandord o7l Lebanon Simsbury 215 Region 15
Eridgepart o072 | Ledyard SOITIETS 116 | Region 16
Brisind (k] Lishon Southington 217 Region 17
Brookficld o074 | Lechfield South Windsar 218 | Region 18
Eraokim 076 | Madison Sprague 219 | Region 19
Canaani orT Manchester Stafford 31 Gisodwin Lini Ed Services
Caniterbuny (] Flansfieid Ltamford 241 CREC
Camtan ora Mariborough Skerling 24T EcAdvance
Chaplin 0] Miemden SEOnangt on 243 CES
Cheshire (k] Middletown Stratford 44 ACES
Chesber 024 | Mitord Suffield 145 | LEARM
Clnvtoan DES Monroe ThOmaston 53 EASTCONN
Colchester a5 Montvilie Thompson F. 3 Jumoke
Calebrook D28 Naugatuck Talland 263 Drdyssey
Caolumbia Naw Britain Tarmngton 354 | Integrated Day
Canmwa Hew Canaan Tirum basll 25 1584
Covernbry Hew Fairfield Union 268 Comman Ground
Cromwel M Hartford Vernon 29 BEridge Academy
Danbaury Hew Haven ‘Vioduntown I Side by Side
Darien Hewingtan ‘Wallngfond ITZ Explorations
Oeep River Mew London 151 Wanerbury I Amistad
Derby New Miford 152 | ‘Watesfiord 280 | MWew Baginnings
Eastford Hewtown 153 ‘Watertown I83 Park City Prep
East Granby Norfolk 154 | westhrook 85 | AF Bndgepart
East Haddam North Branford 155 | ‘West Hartfoad 85 | Highwile
East Hampton Morth Canaan 156 ‘West Haven I58 A.F. Hartiord
East Hartfard MNorth Haven 157 Westan I8 Elm City College Prep
East Haven Horth Stoninghon 158 ‘Westport =0 Brass City
East Lyme HNoraalc 155 ‘Wethersfield 291 Elm City Montessar
Easion Mormich 180 Willington 24 Great Oaks Chasier
East Windsor Old Saybrook 161 Wilton 95 Booker T. Washington
Ellingtan Orange 162 Winchester 05 Stamfoed Charter for Ex
Enfiid Dhfoard 13 | windham 7 | Capial Prep Harbor
Esten Plainfield 164 ‘Windsor T DMHAS
Fairfield Plaimwille 165 | Windsor Locks 347 [ Undfied School Dist 2
Fanmingtan Piymaouthi 166 | Wolott 900 | CTECS
Frankdin Poamfret 167 ‘Woodbridge 201 Narwich Free Academy
Glastonbury Poatland 165 ‘Woodstock a0z The Gilbert School
Grankbey Preston 300 Regian 1 503 Wondstock Acadenmvy
S dasrd you are Tollowing the Lt docurmantation| Code lats, FAGS and iraruclions are avadable on the Hilp St 5
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TABLE C: incident Typa

e pornsl ot g SO0 Terferrrance Tiwes-Dod eviea-ade- Stwe /T LEC- Hal p-Sine-

O Undar
Coda | Kama Dacription Db ® OES 10
2a3cig)® |
Tt Tatiary
1700 | Fightingaltercation, Parlicipabon im an inciden trat Imecherd a ghryszal contontatien i which ores o Tiranany WS
pryabcal sy msion rrore partidpants receberd a minor shysical njury, & minoe infery b ore et doe vacTig
rul requiee profeaionsl medical stteelion, such g @ soreze on theBody, knee, o
wlbore; and'or miner brubing. Medical sttenticn from the school erie qualifies the
npary m miner urle further medical at2ention i reguired.
This code can ales b used in when one pereen siike another [cauing & minos
injaryl and S incident & snded prior to e other particieant retallating.
1720 | Batbery/msauk Siriking another person with the istent of cesing serios Bodiy harm tothe [ =]
individal. Exareple: & phyaical eSack o an indkddual reiulting i an injury requiring et
any bype of medical Use thi mede for B thatl break B sk
1740 | bericin daorderty conducd Lecurity, pobos were called, an brjums may haee coourred, andior there was e major | DPREAE wES
diwupBion o e ad —— VT
; B Th ey
1800 | Hersssment | Mon-Seosl | 1y o chyuically stlacking an irdiidsl creting an mtmideting or | PP WS
hostile snvironment. DATRN
1810 | Threal/inbridation, rersel Phrrucal, verbal mrilten, o ok |setttmnt chyscally daplan Tk wES
haraarrar 8 weapon and without @ pryaical etteck) shich resslts in fear of harm, Lae code [ ]
1817 if poflcs are contacted o @ weapen & imecheed.
1511 | Raciel durshate cimes B ket voking cha o [ T tiz of Bae wichim [ B
inchading race, gender, jon, color, smnl orientation, stheicky, sncestry,
rational origin, politioal beleh, marital stetu, sodel or femiy bedoround, Ingubitic
preference, or dhality. I the ncikdent b ol directed al o partizular individual d=
ot inchede o victim
=#% Euslbvirgg formerly 1312} b mo keyper an Incident Type. i you ane reporting @ bulying incident sse the Balling fekd =+ ¢
1815 | Harieg The of and o i tasks o part of @ InBation r-:--.alc WL
TH
1818 | Teasing Making fun ol o b= prevebe a peron i a slayful say. T Ti] NG
1BLT | Threats of bodily barm Limlar bz lckent lyee LELD, boweser, pollon are notfed dur ko severily of Baeak. | eaiay wES
& weapen may be irmvshersd. Thh cde dhold be seed for death threats. [
1818 | Payuical istimidation suisjectiy & penon bz shydcsl iInbmidation jsuch o culting a person's haln, sb-dng [ v
amatch or lighter near a peron, ete ).
Py b | et | Confrontetion
1710 | Phyukcal alercation Participation ina cerdrontation, or some type of phovilcal s rmakcn that dom not frannn wES
rmult in any injery. Lhe this inddent type when oo pemon itcion another [cessing
ma injurim), and the altercation hi broken wp prior bo the cther partidpant
1711 | Verbal abercation Farticipation inan incident being u werial o match, yuliing | [ [5
mhe
1712 | lnciting a Fght=ot Caunbng o Imiipating a fight or riet. firanasy ¥ES
1715 | Accessery bo fight aiding I a Bt [ackng an @ kokod, reconding the fghe, fallng %o i=form [To)
adminhiration of the Sght).
1730 | Throwin an objec (ecicus) Indicate the type of object thromn in sither the soazom aitegory. Lbie this cabssony [eann ¥ES
Fthere i a vielim s ang el of inury. 1 the cfeme se colae ke, oe o Pt
i) lakad imaipr-Sithet| Pl Vi Ak
1750 | Gang actvity Arry miabseh demmed gang-rekated, wES
1780 | Bemachof pesce Ay misbehayior shich roeslits in unrest or dbburbence of the erning esicoment. [5]
2510 | Tremporting students off Tramporting shdents o school greunds withoul the comem of Risther anted sl WL
school grousd par ), leggal pmardian or school auth
PREY: [SESNCHIS] = Inckdmn? smot be reporied egardima of & | [T Rmguinm o Victi= o ba d
I Sem dix £ for mom ink on O0% 10133 5]
Ba rurm poe wow fzlowing tos e decumansasion | Dok iz, TA TR a2 Inpmmimioen ur avalathe on the Hals The - &
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e pormal ot oS0 Perfommanc sy Dwts-Col cion-edp- S ee T 0 LEE- el p-Sine

Code Kame O Undar
b % 10
Tade [gi*
Wiclent Crimess Agminst Persons (oontinued]
1824 Foreign substance onlo @ g o o b slacn V] L2
person Inte of causing hiem or maklag
uthrwich b petsor Teor, placiag gum of o
182 Micnaly endamgering an diate danger 1o peiions oF peiion wuch e Wi ] Tk
irediddualfs] conilacl with @ cassbic subs tance (lates ghoves, sean uld, et
B HEmien) T
W ]
e i) v sanctisn msal be conshiteat with b Tk
60 winicwal Trem schesl L
il ba conshitest with Incdent
e 3] Paychotic aphicde Bahavior leadin g bo tha i winowal Trom scheoldass. Regsiing -
paychiatiic avabnation; sanctien el be consbitest with inddant
fie HS Paychotic Ermak Bahavio beading bo tha im med wincval Trom scheal diss. Reguiing ™
E with ifcidenl.
bl i] Sl by ke L
et ]
] Blakmai oition of mofiy of othai valuables fron il of enporiling & By -
cebminad act or uther dbcreditable behavior. Law el coment must be e
300 allustion) dier detain @ persos o o agaiest ek mil githey | FFEs] L
T — .
Fi i) School thimat/homb thenat Abman ™
subilanoe of &
Lo i school billdiag. propety o
chaiialbiologcal thinal, Lo il b
Irrwishensd,
3700 | Weagon onby | Use this code 1o regon & seapon-related cfemsa. | R s
TE00 I Do s Fadvrshal fedsacrn onky I e this condm Mo Pepoi a subebanoe-ielabed o erae. I TN (=
Veiy: [SERmows] = ncide nt mmat be reportsd egardima of Sancton | [VICT I Esgquinm @ Victis to be reposted
BT dix U For =ore ink: on Of% 10348 [l
[ Wiszpon Type [T
s 10
eyl
] Hone Plas weingon avolvid -
i Enifa- 2 K v i
ERl il - Lk i 3 M s P kil seoul kidfe, sl i
E i Bx CuilL e A small pes that B mads Tor opening cindBoend Boees and thal has & vary sharp blads -—
Ehirt g b pushed in and out of its case.
3780 A blunt kaifs mads of matal Ubie 3701 for a itsak knifs. b
el s
37ax Switch Blade A baile that hid s blade thal seeiags oul whan a by i
s Razoi Blade A thifi sharpoadged plecs of sbeel thal cin bss Mbed it ec
EFic ] st flong knife A largie krifle with a wide blads. -
3T Hasmiain s waigon knife. -—
3755 Am objeet with @ handk and Blede on oss end duch as an e, temahisk, of hatchal -~
Tiem I on COS 10- 238 [gl
s e poo aw fzlosdng the e docurraneasion | Cogls dete, FDp ans impenustione sre walatls oniths Hads She - 10-
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Ciode Whespon Type O Ll
O 15
et

371 Handgun* Ady isthentic NMmeasmn that can be held end fieed with ofe Band such i a feeolver oF ]
i pistol

3Tl Rl S hetguin® A an thist birs @ hong barrel b

3713 Tiry Gty -

374 Pelul Cun L

T Sbun Gun -

iTiE Paial Giin A il gar Tosf Al sl il cagsiulas. b

HE (= Facsimile of gun. 3

3748 A mechanical devicos Tod diving nalb 520 an object By the force of comprisied air. b

3751 A gan ued 1o lasnch Maies. b

3Tie Ay bullat of bullet-lie object thal cin be Tired Fom b wel o, i

*=Fsquires an sxpulsion hesring

Exphosives/Incendisry Devices.

3720 Explenibve Davicaa® Pz baim b; chamical bomb of other types of xphedlve davior msant 1o kB o ham. -

37 Stink BombSmoke Bamb i Bzl amall or srmoks on Wi

372 Firwwoika Firns adess A smiall enpheive charge and a fuie s @ heivy pagei ciding, exploded 10 make sotie L
a .

Erri] Pzl of Bom Facsimile of & bl a

ErFl) Flame The e Homamide lame thiowsr, such s an seroel can and Rams. b

3Faz g b Fatchioas A devics wied 1o prodecs @ Ma W regaried as smoking parashemalls use cods -—
3E35 in the Sebaanos Aeld insueed.

*=FReguires an expulsion hearing

Progectiles and Related Hems

FHE Shngihot A ¥-shaped stich with an elestic sidp between the prong Tor propelling itose: L
e small chjeces

ERES | Ay projectle (high-rik) Any chjsct that cam be thevwn duch as focks, Belde, ol Thess objects generally can _
s an injury.

373 Airy projectile (lowe-rik) Ady chject that cam b theg said Lo project dech &k @ nsbber mpled o

‘Dther Wespons

5740 bartlal &t Deden b

3741 Bfrii, knuchles i Lipsar fingers ssd that s gipped -—

it of i blow with the BsL

3743 b

730 st

796 b

Bweryeay’

3760 Aport egulprent o objec with | Asy pppe ol iponing equisment o any obgect with ch componest such as an L]

stk umbsala

EFRE] Wrdical Equizmen Any Cype ol medical squpmes? auch as culches, a cane, s i

3773 Handbagy Ady Bypin ol B i

T PanicilTen 17 used in & slabbing iscidest use code 2100, -

3750 Sthosl weple COGE REMOVED. Use 3733 o 3734 Iicitnad o'

Toem dix € e more nk on OO% 10- 248 [

Ee 1urm poc arw fzboming e iRen dacurmansicion] Cods iy, FADE ans inesuctions are analatis ontes Hak The
ot peemal ot oSO, Ferforrranes, Tany-Col lncrinn-baip- Stwe TOL G- Hal pe Sls
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TABLE E: Substance involvement [continued)

Code | Substance Additional information I'luﬁ'tﬂ;!i
10-233cig)® |
Prescription Drugs
3820 Frescription — Distribution The sale, intent to sell, or distribution of prescription medicatan. s
821 Prescription — Possession Having prescription medication on one's person, in a bag, locker, car, etc. IS
3823 Prescription — Use The use of prescription medication. VIS
Ower the Counter Drugs
ELFES Over the Counter Drug — Having ary over-the counter drug on one’s person, in a bag, |locker, car, etc. MO
Poasession {ver-the-counter drugs are substances such as Motrin, Tylenol, ete.
3824 Over the Counter Drug —Use Use af any ower the counter drugs such as Matrin, Tylenol, etc. MO
EiFLY Over the Counter Drug - The sale, intent to sel, or distribution of any aver the counter drugs such as e
Deestriburtion Mokrin, Tylenol, etc_
Tobaoo & Electronic Nicotine Delivery 5 [ENDS)
3830 Tabhacoo — Possessian Having tobacco an ane’s person, in a bag, backes, car, etc. MO
3831 Tobacco - Use The use of tobacco in any way [smoking or chewing). oy
3832 Tabacoo — Suspicion of Use Suspicion of tobaceo use. s
3833 Tabacoo — Distribution Salle of tobacca products (cigarettes, chewing tobacco, cigarl. s
3834 Tabacco — Suspicion af Luspicion of tobacco sale, L
Dustribution
3838 Tabacco — Paraphernalia Mccessaries such as a lighter or matches. fused as 3 weapon e code 3733 in L
the Weapon field irstead.
3836 Tabscco - Facsimile Facuimile of cigaretbe/cigar. HO
INOTE: Codes 3337-3841 should be used for tobacco-based vaping only. Marijuana should be reported using codes 3851-3858.
ELER] ENDS (E-Cigaretts) - Use Use of an electronic cigarette such as 3 Jul, also known as “vaping.” MO
ECELS ENDS (E-Cigarette) — Possession Possession of an electronic cigarette. HO
3839 ENDS (E-Cigarette) — Distribution Distribution of an electronic ogarette or accessaries such as pods or oiks. M
2841 ENDS (E-Cigarethe) — Suspicion of Luspicion of distribution of an electronic cigarette. y
salefuse
A,
Ao bbby L 300, Pubbc Ack 131 lngalised s cfupta LG cs. borshow over 31, based progucs, marjus i eai lgal on schasl gn g
851 Ibarijuana — Possession Possession of marjuana in any farm {dried |eaves, el c, edible, efc.)
3852 arijuana — Use Usge of marjuana in any form
ELTE] Ivtanijuana — Suspkion of use Suspicion of wse of marijuana in any farm
ECLE Rolarijuana — Distribution Disgribution |sale, imbent o sell, =t ]
3857 Ivlarijuana — Faraphernalia Possession of Paraphernalia {roling papers, pipes, dips, daby/oil rigs)
2058 Pudarijuana — Saliciation Lalickation/Atbempt to purchase
DOther ] Dffenses
3840 Substance inhalation Inhalation of any substarce that could be harmiful such & ghue, gasaline, oy
maariers, etc.
R Wnder the Influence - Substance Thizs category should be used when the persan present cannct posstively identify L
Wnknown the substance but there is dear evidence of substance abuse.
3857 Enowledge of Poasession Krawledge that an individual ar individuals are in passession of e
alcohol)/drugs/tobacco and failure to infarm proper authorities.
3 Spe Appendix C for mone ‘o DG5S lD-!j!r_@_

8 surd o ard Tolowing tha lalet dotumanatien| Ceda I, FACK and ndls
Flph ffpartal ot ger S DE o ermancay Data-Collect on-Halp:

g ard avalale on the Help Siee:
D166 Hilp-Sile

29

CONNECTICUT STATE DEPARTMENT OF EDUCATION




Code Sanction/Discipline
Exg and Susp
1000 Expulsian The student was expelied from his or her regular school setting. Any educational services
provided must be indicated in the Education Prowided field.
1001 Suspended Out-af-5chool Fending Thiz code must be updated after the expulsion hearing outcome. Your LEA will be unable to
Expulsian Hearing certify the ED1GE until this code & updated.

1002 Expulsian Reinstated A previcusly expelled student vioksted probaticn and the expulsion was renstated.

1005 Suspended Out-af-5chool Pending Thi code should be used when there & cause to immediately remove a student from the
Imvestigation classroom unkil an meestigation of an alleged inodent s complete.

1010 Out-pf-School Suspension The student s removed fram his or her regular classroom/classes and banned from school
graunds for a specific kength of time. Any educational services provided must be indicated
in the Education Prowvided field.

1020 In-Schaool] Suspensian The student is removed from his or her regular classroom/dasses and assigned to an in-
schoal suspension pragram.

Bus Sanction

1030 Bus - Suspension The student is prohibited from riding on the schoal bus for a specific length of time.

1035 Bus — Assigned seating The student is asigned to a specific seat for a length of time.

1036 Bus - Change The student is asigned to an aktemate bus.

1060 Detention - Saturday A defiresd by LEA policy.

1062 Detention - Office As defined by LEA policy.

1063 Detention - Lunch As defined by LEA policy.

1064 Detention — After School Az defiresd by LEA policy.

= ling or Professional Assi:

1050 Counseling Mandated As mandated by Party Taking Acbian.

1051 Drug Rechabiltation As mandated by Party Taking Action.

1052 Substance Abuse Courseling Az mandated by Party Taking Action.

1053 Conflict Resolution/Anger As mandated by Party Taking Actian.

Mdanagement

1054 Behawar intersention A stratepy that can help ta replace prablem behavicrs with posithve anes.

1055 hediation As mandated by Party Taking Acbian.

1055 Smoking Cessation Program Requires reparting the numbser of days in the program.

1011 Psychiatric Beview Far a General Education student if studert has not already been referred, & Child Find PPT
should be scheduled. For a Special Education Student, this review may include the
dewelopment of a Lafety Plan.

and Ci ¥ Service

1040 Community Service The student is assigned to perform community serice swuch as deaning up litber, etc.

1065 Bemoval from Class A student may be remowed from chass for up to 90 minutes. By law (LG5 Sec. 10-233a (b},
removal from class fior a kength of 90 minutes or more is considered an in-schood suspension.

1065 Clear-up The student is assigned “in-house” deanup such as the cafeten, art room, etc.

1066 Loss of Privileges The student is prohibited from specified ol eges such as recess, field trips, etc.

1077 Restitution Reguired Az defined by LEA policy.

1078 Bestorative Justios Collshorated with those who have a legitimate stake in the incident, induding the victim(s),
affender(s], commurity members to nght the wrong based an accountability, community
safety and competency development.

Conferences, Contracts and Written Wark

Lifju] Conference - Sudent As defined by LEA policy.

1071 Conference - Sudent and Az defiresd by LEA policy.

Farent/Guardian

1072 Conference - Teacher As defined by LEA policy.

107% Oiffice Referral Az defiresd by LEA policy.

1076 Parent Comtacted A defiresd by LEA policy.

1074 Written Agreement/Contract Between student, adminsstrator and or teachers and or parents

1067 imrade Pairt Penalky Az defiresd by LEA policy.

1068 riting Assignmeent May include awritten apology.

Bar sure pou are Tolio
i

g e Bt d ocumantation] Code s, FAG and insbru
3oLl £1 g P50 T e Daa-CHRSEL o - G

ane avaiasle onthe Help Siva:
166 Hp-Sita
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Prowided
education
1000 Education nol requifed 1o be repoited | *O0DE REMOW ED®
1A Saructured alemathve school program | The LEA" exbitieg aRemative school of program, of an exkitieg reghonal progsam
that conloims 1o Suldeling for Alternotiee Fducalion Seltings.*
1o dvidualiced aleimath chacil ] A altarhalive srairem geovided By the LEA to stedents who have Esen axpelled,
setting otfa than the LEA S editing alternathve program, Thet mests the Stondavd o

Erlurnbong Opportenit e fiv Sudierts Who Howr Sren Expriled ®

1030 Adslgnineali seal 1o 155 foom & £ durlsr il clicis i disling the Bine ol the lh-schasl
Siispitabon.

1031 Bafors ichoo] dicses Clasise mesting before the neemal ichool diy, miry Ba provided 1o itudents whs
hirew bin duipended of expellad. ¥ bafons ichool didses afe Baing ssed o pan
oo s bl e Tl sl bt et il o st s s ol
Lerm lird, use code 1015,

1032 Al wchool dawias Cliism mesting after 1he sormal school disy, misy be provided b siudests who
hirve ben s peaded of eepelled. F afer school dasee are being used e pain of
an indbhidualibed ahem athee educitions opportuaity far studenls who b besh
wnpalled, wis codw 1015,

1033 Homermoik only Suden s afe provided hommewerk while on cst-ol-school sunperibon. Kot

apgFopiiate Tor students wha have been axpelled that are feguired 1o be provided
with alber nalihve education al sepomuniths. *

1034 Tutaing indikiualized msruction with mgelar clasvork. Tutcring alone B Aot iulfichest
e itudenils who hive been sapalled thal are equifed 0 be prosided with
ahe nat b nluul]l.nll opportenithe T netering 5 baing uded i pait of s

individuall Muinath duciational oppotusity foe itudeinls who have been
enpallied, vie code 1015,
1M Oulplaced - withis dbtrc This category b for studenis whe are already ounpleced and recsive disdplinary

sanctions. For sludests who bave Bees sxzalled whe see being placed in
aheinathes selling, e code 1000 & 1015,

pEizo Outplaced - oul of dibtri S abevem

142 Oulplaced - oul of itate Sow aboen

Eear Othar educalion Lhm this Bald o provide fumher detaibi.

FECT Mo education provided This category s aperopdlate Tor very dho duration of 1535, 085, o bud susgeidon.

Edasciitiion B fol fijiiled b be provided ol aspallad dlidests over the age 15 of
older, who hive bees expelled mome thas ohee, o hive chesen not 1o com lee
hiser education®

FLEAy arw reguiiedd 1o provkde an ale nather edocational cpportunily to ey ibudenl uader age 18 who B eepeled, and o any studest
aie 16-1E mhu b eapelbed for the Nint Gme and was 1o conbnue hbher sducation, The epelled sludest can be sleced in an eststing
ahernathes program of the LEA can provide a different program thal mests the requisements of the Goidelises for Alenaties Edecation
Zatlings. The ahemathes program dhoukd B a ful-time grognam lhl plbrﬁ\ Hrﬂtimﬂh I.n!hih‘.\hml Fraim which the

student s rpeled. This reguitemest camaet be mel by o d i 1
Opportenitie for Sludents Wi Hive Been Exseliad and Hllmllln Educa tional Osponusiths hr il.ud-'rh ‘W s Hive Been Expalbe

Bast Practicn Goaidelines for Progies Imslesenlation fof mone detaibi.

e e poe are folowing the aben docurencacion | Code B, Pl ans inecradions are walatle onthe el She -
Smtp | peemal o e PO Peri e ares Thrts- Cnd et il o St U0 L G4~ el pe S
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[ PriredpalHewlmaate

[E] Dwas of Sludests

This pasty is dasiifiesd s o schoel admisistratee.®

[ B of Educat

Lestal o Pegghoial Board of Education

oF impartial Heail

Speially agpoiated by the BOE

Specially aspointed by BOE
Pai I A

Fhote: A #d ol aapal @ slhedenl.

TABLE I: Location of Incident

Conde Location

O CAMPLS

m Cilstsila

3% i by

[=] Stairwall

[ O

i Ll ewrs

[ Athletic Mok

ar [

s Parking ol

-] Avditorium

14

1%

ir

iE Lovehit Risc

bt Oustsida tha bullding bin o sehesl grounds
23 In-Schosl: Stall Locatkss

OFF CAMPUES

10 B slop

11 O Sl bus

1F schions| within tha dhkicr

pE] distrian

16 g 40T Schosd Grounds

4 Fiedd Trip Location

OTHER

2¥ I Cinlire 1ok place onl ad 1 s believed that the oaline ectivity did pot cour on school gounds
&0 | exuimu il Saeftians - N Lossation

s e pro e folosdng the e docuranession | Cogls detx, FADR a0 inpenyoione are salintls on the el Sk
oy pormal ot oS0 Perfommanc sy Dwte-Col mcion-edp- See T 0 LEE- il p-Sine
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T Acditional Informaticen

iz | Schosl sdmistsiratos

oz

[\=]

[™] ey Basusiale Mrinopa

[ Cfficar

& Board of Educatien Loscal of pupgbonal Board of Education [BOE)

o Imgaitial Heaiing Officer o Board i pecially sgpoiated by the BOE

Spedal Bdecation Hearing Offices

[ Manileslation Merling

10 TotniecHinn

11 Brhavicor Managje

1} Busi O fwert

13 Caletaria Worker

18

15

16

i¥ Nurse

1B OifTicm Worker

18 pielesshon

0 ity

11 ute Twacher

2% M

FE] School Pipcholoisl

28 Social Worker

25 [ o Guaidian

26 Pedicn Oificer

Fi Athletk Difector/Coach

2B Anrprresss T

] n Foleidlonal ed ucation A1l

T

Code | Pepose |

ol Mo Thi ks i bulying mcidet

i, Yo = Protected Cas This ks & Bulking incikdem Based on one of the fellewing protected clisse:
Race, Color, Asligion, Ancestry, Nation iigin, Geader, Secual erientation,
Gandaf danlity of axphikshen, Manlal il S ervadopinen Ll ey
b belity, of tha wictie b adeclated with & irosp with ome o e
charactaristies

o3 s - Non-Protecied Class Thi bs & Bubying inckdem ac beed on one of e peolected daies [Eed oy,

MeOTE: Socioeconomic stahes, scademic stahus, and piysicsl appesmnce are not protectsd classes.

s e pro e o losdng the e docuranmsion | Cogls dete, FDp ans imenuctioae are valiatls onicts el Sk - 17-
oy pormal ot oS0 Perfomranc sy Twte-C ol cion-ed o= See T 0 L EG- el p-Sioe
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APPENDIX A — REPORTING ARRESTS

SCHOOL-BASED ARFLEST FLOW CHART
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Frequently Asked Questions

* How do | report an Incident with 2 Sanctions?
e How do | know if | should report an arrest?

 What if a student was reported as Suspended
Pending an Expulsion Hearing and now the
hearing is complete?
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How do | report an Incident with
2 Sanctions?

< TIP:
Download
this
document
from the
Help Site

COne Incident Type and one Sanction
Type

Two Incident Types and one Sanction
Type

_

COne Incident Type and two Sanction
Types

O
4

Two Incident Types and two Sanction
Types
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ED166 GUIDE TO REPORTING INCIDENTS WITH MORE THAN ONE INCIDENT TYPE AND/OR MORE THAN ONE SANCTION TYPE

An Incident can be coded with one

or two Incident Types:

two Sanction Types:

A Sanction can be coded with one or

-1 Incident Type & 1 Sanction Type

Updated 3/2019

Any of the following combinations can be reported:

- . . - 2 Incident Types & 1 Sanction Type ( f B
] -1 Incident Type & 2 Sanction Types
- 2 Incident Types & 2 Sanction Types W
/ y e
SCENARIO #1 SCENARIO #3 SCENARIO #4 SCENARIO #5

1 Incident Type
1 Sanction Type

SCENARIO &2
2 Incident Types |
1 Sanction Type

1 Incident Type
2 Sanction Types

\ '1
|

2 Incident Types (
2 Sanction Types

b

i

—

1 Incident Type
1 Sanction Type

EXAMPLE: —»

A student was in a physical
altercation (1710) and received 2

A student was in a physical
altercation (1710) and made an

A student was in a physical
altercation (1710) . The student

A student was in a physical
altercation (1710) and made an

A 10:00 a.m. a student was in a
physical altercation (1710), and

days 055, obscene gesture (3621) during the| received 1 day 155 and 3 days 055_|obscene gesture (3621) during the| received 2 days OS5, At 2:00 p.m.
altercation. The student received altercation. The student received | the student made an obscene
2 days 055 for fighting and 1 day 2 days 055 for fighting and 1 day | gesture (3621) and received 1 day
055 for the obscene gesture. 155 for the obscene gesture. Qs5s.
ED166 Fields: J
Incident Type - Part 1: 1710 1710 1710 1710 1710
Incident Type - Part 2: 3621 3631
Sanction Type- Part 1: 1010 (05S) 1010 (0SS) 1020 (I55) 1020 (155) 1010 (055)
#DfD.?ys Sanctioned 5 5 1 1 2
(Sanction Type - Part 1):
Sanction Type - Part 2: 1010 (OSS) 1010 [055)
# of Days Sanctioned
3 2

(sanction Type - Part 2):

Note:

The Primary Sanction is not tied
to Incident Type - Part 1 and the
Secondary Sanction is not tied to
Incident Type - Part 2 field. Since
the same type of sanction was
given for both incident types the
days are added together.

You do not need to have two
Incident Types to use both
Sanction fields.

The Primary Sanction is not tied
to Incident Type - Part 1 and the
Secondary Sanction is not tied to
Incident Type - Part 2 field. It does
not matter what order the
incidents and sanctions are listed
in.

When two incidents take place on
the same day but at different
times, they should be recorded as
separate incidents. The time of
incident must be included since
both incidents occurred on the
same day. The example above
illustrates only the 10:00 a.m.
incident.

RULES TO REMEMBER:

# Incident Type - Part 1 and Incident Type - Part 2 should be viewed as one all-encompassing description of an incident regardless of if one or two Sanction Types are imposed.

® Sanction Type - Part 1 and Sanction Type - Part 2 should be viewed as one all-encompassing sanction for an incident regardless of if the incident is described in one or two Incident Types.
# Incident Type - Part 1 CANNOT equal Incident Type - Part 2.
# Sanction Type - Part 1 CANNOT equal Sanction Type - Part 2.
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Did the incident take place on campus? See Location Codes below for more information.

@

Did the incident take place during the schoal day?

<~

Did the incident occur during a field trip?

YES ‘ @ ‘
) 1
Report as: Did the incident occur during a field trip? Report as: Did the incident occur during a school event?*
Incident Incident * SCHOOL EVENTS include school plays,
Type: Type: dances, athletic events, etc.
00X . : KXXK
Report as: Did the incident occur during a school event?* Report as: Did the incident occur on the school bus?
School ) School
Based Incident YES * SCHOOL EVENTS include schoal plays, - Based Incident ‘
Areer Type: dances, athletic events, etc. Arrest: Y Type:
el Report as: Was the student suspended/expelled? choal Report as: Did the incident occur at the school bus stop?
i —— School Incident - d School : Select yes only if the incident occurred during
_:ct' g Based TI } @ ‘ ponsore Based Incident a drop off/pickup time. If an incident occurred
o Arrest: ¥ x‘;ﬁ; Activity: ¥ Arrest: ¥ Type: at the bus stop on the weekend or off hours
b T | y YOO
—— <chool Report as: Do not select no.
g od School enter the School School
AF::.M.M § Based Incident Type 3600 (Schoal Palicy incident in SPOI'"f:G"Ed Based
1 H =
"ty Arrest: ¥ Violation) the ED166. Actviy-¥ Arrest: ¥ . i
_ Report as: Was the student
School School-Based Arrest: N _ School suspended/expelled?
Sponsored NOTE: When the Incident Type Py Incident
" School Sponsored Activity: N (above) is XXX please select pn. ” Tvpe:
ivity: the code that best identifies the Activity: Y ype: YES
L situation. —
! : School Report as: Do not
EXAMPLE: A student robs a convenience store on the weekend. A LOCATION CODES Based enter the
gun s present. On Monday the student is arrested. The LEA ON CAMPUS OFF CAMPUS Arrest: ¥ Incident incident in
subsequently sanctions the student. How should this be reported? 01 Cafeteria 09 Auditorium 10 Bus stop Type 3600 the
02 Hallway 14 Playground 11 On School bus School (School ED166
* Incident Type 3600 (School Policy Viclation): Do not report the 03 Stairwell 15 Library 12 Another school within the district Sponsored Policy ’
incident as a robbery. The school is sanctioning the student 04 Gym 17 Office 13 Another district Activity: ¥ Violation)
because of the arrest not because of the robbery itself. 05 Classroom 18 Locker Room 16 Off-Campus/Off School Grounds
+ School-Based Arrest = N: The incident did not take place on 06 Athletic fields 21 Outside the building, 24 Field Trip Location Schoal-
school grounds or at a school sponsored activity 07 Lavatory/Restroom but on school grounds Based
+ School Sponsored Event = N: The incident was not at a school 08 Parking lot 23 In-School: Staff Location Arrest: N
event
* Weapon = blank: Remember your LEA is sanctioning the student OTHER schoal
for the arrest, not the incident itself. 22 Online - The incident took place online and it is believed that the online activity did not Sponsored
Activity: N




What if a student was reported as Suspended39
Pending an Expulsion Hearing and now the
hearing is complete?

Sanction 1: 1001

ORIGINAL RECORD

Sanction 1: 1010 (OSS)

Sanction 2: 1000
(Expulsion)

UPDATED RECORD

Sanction 1: 1010 (OSS)

Sanction 2: blank

UPDATED RECORD

CONNECTICUT STATE DEPARTMENT OF EDUCATION




Laws to Be Aware Of

 PA 15-96 — an update to CGS 10-233c.(9):
Expulsions and OSS of PreK — grade 2
students

— Exclusionary discipline allowed only “if the
behavior was of a violent or sexual nature that
endangers persons”

— Resources: Report, Data Exceptions, Record
Layout

CONNECTICUT STATE DEPARTMENT OF EDUCATION




PA 15-96 COMPLIANCE REPORT INFORMATION

Pa 1% ib=d Cut-oi-School dons and 1 dshltﬂsmﬁmdemumdbdmtnmm“mm.mlm
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the Recoed Lgout [found on the Help Site) for definitions. Mote this list is not an endorsement by CSDE to impose & partioular
sanction.
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Iniicient Type

Arson
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[ e

aaﬁgs

WMMW
mulm

g

:

Inciting & fight,/riot

g
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d

Thrcrwing an obseck | serious)

£

‘Serious dizoroerty cnduct
‘Eang

§

Hazing
Threats of bodily harm

]
E
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i
i

Foreizni

|
i
i
i

substanos in drink - il
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§

Harassment [sexual]

E

Imagme-Eased Senual Abuse

‘Sewunl bettery
Seousl offenze

Homicide
=

e VRN

Risk of injury
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Laws to Be Aware Of

 CT General Statutes Sec. 10-233d. Expulsion
of pupils

— LEAs are required to offer an alternative educational
opportunity to (1) any student under 16 years old who
has been expelled (regardless of the reason); and (2)
any student between 16-18 years old who has been
expelled for the first time and wishes to continue his
or her education if the student complies with
conditions established by the

— LEA Resources: Data Exceptions or Report

CONNECTICUT STATE DEPARTMENT OF EDUCATION




Laws to Be Aware Of

 CT General Statutes Sec. 10-233 (a-n) -
Suspension of Puplls

— Defines Removal (90-minute rule), In-School
Suspension, Suspension, Expulsion and School-
Sponsored Activities

— Resources: Data Exceptions

CONNECTICUT STATE DEPARTMENT OF EDUCATION




Laws to Be Aware Of

* Public Act No. 15-168 - An Act Concerning
Collaboration Between Boards of Education
and School Resource Officers and the
Collection and Reporting of Data on School-
Based Arrests

— "School-based arrest" means an arrest of a student
for conduct of such student on school property or at a
school-sponsored event.

— Resources: Reporting Arrests flow chart, Data
Exceptions

CONNECTICUT STATE DEPARTMENT OF EDUCATION
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Help Site

CT.govHome / Department of Education / K-12 Education / Accountability-Assessment-Data / Data Collection / Aboutthe Collection: ED166

About the Collection: ED166

Contact Information

e [ LEGACY LOGIN |
FAQ Welcome to the new ED166 Help Site. The ED166 is the Student Disciplinary Offense Data Collection.
Each year districts are required to submit incidents to CSDE. CSDE then uses this data to satisfy various
Statutory References federal mandates such as the Individuals with Disabilities Education Act, the Safe and Drug Free School
Report, the Gun Free Report, the No Child Left Behind: Unsafe School Choice Option, Special Education
Links Reporting and various other data requests.

Dz s e i e This site contains all the information you need to successfully submit your districts ED166 Data. If there

is any additional information you need or would like to see on this site please contact me and | am
happy to help you. This site contains information for LEA's on how to report discipline data.

Training

Search Department of Education If you are a parent or other member of the community looking for discipline data, bullying information

or other disciplinary information please visit the Links page for helpful information.
by Keyword .O P Y P pag P

Important Dates*:

. Submission Final Revision  Freeze
Collection  Open Mid-Year
. Due Date Date Date
Date Collection
(TIMELY) (ACCURATE)
NOW
2020-21 3/1/21 6/30/21 7115121 8/15/21
OPEN

* Should the Timely and Accurate Due Dates fall on a weekend or holiday, and the district is unable
to submit the file on those dates, it is assumed that the data are due to the CSDE on the business day
prior to the listed due date.

e url: https://portal.ct.gov/SDE/Performance/Data-Collection-Help-Sites/ED166-Help-Site

e Or go to https://portal.ct.gov/SDE and search for ED166



https://portal.ct.gov/SDE/Performance/Data-Collection-Help-Sites/ED166-Help-Site
https://portal.ct.gov/SDE
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CT.govHome [ Department of Education / K-12 Education / Accountability-Assessment-Data / Data Collection / Aboutthe Collection: ED166 / FAQ

About the Collection: ED166 FAQ
TOPICS: General | Bullying | Certification | Coding | Security | Uploads

Contact Information

Documentation

General
FAQ
What incidents must be reported to CSDE?

Links .
All offenses that resultin:

New User Information .
* In-school suspension

Statutory References .
s OQOut-of-school suspension

Training

* Bus suspension

Search Department of Education * Expulsion

by Keyword o) « In addition, all "serious" offenses, all incidents involving Alcohol, Drugs or Weapons must be

reported regardless of the type of sanction imposed. This means that if anything is listed in the
Weapon Involvement or Substance Involvement field (including electronic cigarettes) the incident
must be reported. All Bullying Incidents must be reported.

A list of serious offenses is available on the Documentation page of the Help Site.

Should my district report disciplinary offenses for outplaced students or does the facility where
the student is currently residing report it?

The ED166 follows PSIS reporting rules so the LEA who reports the student in PSIS should report the
student in the ED166.
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CT.gov Home / Department of Education / K-12 Education / Accountability-Assessment-Data / Data Collection / About the Collection: ED166 / Links

Links

» Alternative Educational Opportunities for Students Who Have Been Expelled: Best Practice

Guidelines for Program Implementation “. - A framework to support the implementation of
TsEr e high-quality programming for students placed in an existing alternative program or school or a
different alternative educational opportunity.

About the Collection: ED166

Contact Information

FAQ . . . . .
» Bullying and Harassment - Climate assessment information, FAQ, resources, laws and regulations.

Links » Discipline in Schools - Information on improving student academic and behavior outcomes
ensuring all students access to the most effective and accurately implemented instructional and

WETL TN behaviaral practices and interventions.

Statutory References » EdSight - SDE's data warehouse. Public discipline data is available by selecting Students >

Discipline.
Training
» Guidelines for Alternative Education Settings - Guidelines and best practices to support the

operation of alternative school programs offered by local and regional boards of education.

Search Department of Education

» Standards for Educational Opportunities for Students Who Have Been Expelled - Consistent with
the Guidelines for Alternative Education Settings, these standards are grounded in the conviction
that alternative educational opportunities for students who have been expelled should exhibit the
specific characteristics.
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CT.govHome { Departmentof Education [ K-12 Educatiom [/ Accountsbiliy-4ssessment-Data [ Dats Collecdon 7 Aboutthe Collection: ED166 /  Statutory References

About the Collection: ED166
Contact Information
Documentation

FAGY

Links

New User Information
Statutory References

Training

Search Department of Education

by Keyword D

Statutory References

Federal:

20 U.5.C. § 1418 (a) - Education of Individuals with Disabilities
18 USCE 921 (25) - Crimes and Criminal Procedure - Definitions - School Zone

State:

=

Mandatory School Expulsion Laws - A description of Connecticut laws governing mandatory

expulsion from public school.

CT General Statutes Sec. 10-10a. - Public school information system. Definitions. Development and

implementation. Types of data collected. Access to data maintained under system.
CT General 5tatutes Sec. 10-233 (a) - Suspension of Pupils

¢ Defines Removal (90-minute rule), In-School Suspension, Suspension, Expulsion and Schoal-

Sponsored Activities
CT General Statutes S5ec. 10-233 (d) - Expulsion of pupils

o Defines various aspects of expulsion including alternative educational opportunity

requirements.

CT General 5tatutes Sec. 10-233 ¢.(f) - Terms of expunging a suspension from a students

cumulative record.

CT General Statutes Sec. 10-233 d.(f) - Terms of expunging an expulsion from a students

cumulative record.

CT General 5tatutes Sec. 10-233(g) - The limitations surrounding Qut-Of-School Suspensions and

Expulsions for Students in Preschool and Grades Kindergarten to Two.
CT General Statutes S5ec. 10-233(n) - Report re disaggregated school discipline data.
¢ Defines School-Based Arrest

Standards for Educational Opportunities for Students Who Have Been Expelled - Overview of
Legal Requirements

Guidelines for Reporting Student Attendance in the Public School Infermation System

(PSIS) T2 - See Appendix F of the Public School Information System Reference Guide
¢ Guidance on reporting Disciplinary Absences

Public Act No. 17-14 - An Act Implementing the Recommendations of the Department of

Education T:

¢ The repeal of a a half-day or greater 155 being considered an absence
General Records Retention Schedules for Municipalities - Schedule M8 - Education Records T2

¢ Minimum record retention requirements for cumulative records, disciplinary records, health

information, etc.
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Tegov Home [ Department of Education /

About the Collection: ED166

Contact Information

Documentation

FAGC

Links

Mew User Information

Statutory References

Training

Search Department of Education

by Keyword

K1

2 Education

Accouncabilin-Assessment-Data / Data Collection f About the Collection: EDMBE / Training

Training

The following sessions have been scheduled for new users:
s Thursday, February 11 (10:00 - 11:30) - Registration Information
* Tuesday, February 23 (10:00 - 11:320) - Registration Information

50
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EdSight

EdSight

Connecticut's official source for education data

e url: http://edsight.ct.gov/
e Go to Students = Discipline o D

Suspension Rates
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http://edsight.ct.gov/

m State of Connecticut

Department of Education

"... assisting those in the education and related communities to succeed in helping all Connecticut students become effective lifelong learners...”

This web site 1s for use by Connecticut School Districts only. If vou are looking for the official State of Connecticut Department of Education's homepage, please go to http://www state ct.us/sde

If yvou are authorized to use this site, click on the "Enter” button below:

For Help Click Here

Having trouble logging in? Please read this Word or Acrobat PDF document for a possible solution.

Having trouble viewing Crystal 2 15 W, 1
22

Have a new computer that needs the { Windows Security
Site slow? Please

L

Connecting to sdectw.doit.state.ct.us.

Agency Website Prival

coTo | sdect\kw2 |
| *0eee |
Use of thi Domain: sdect

D Remember my credentials

oK l ’ Cancel

<) TIPS & REMINDERS:

e Add sdect\ before your username
e Use the same username/password used to access other collections such as PSIS

e |f you are unsure of the username/password please contact our IT office at (860)
713-6681. Ask for the “enter button” password.

52



=

53

Demo School District
Data Entry

Select a menu option below by clicking on it.

Performance Office
@ PSIS: Public School Information System
PSIS Contact List
@ Early Childhood Outcome (ECQ) data collection
@ ED-156 Fall Hiring Survey

@ ED-162 Non-Certified Staff Data Form — The replacement application "Noncertified Staff" is in the New Data Collection Portal at https://csde.ct.gov

@ ED-166 Disciplinary Offense Application

@ ED-400 Career & Technical Education Report

@ ELL Database Application

@ Evaluation Timeline Compliance

@ K-3 Reading Data Portal

@ SEDAC: Special Education Data Application and Collection

Finance and Internal Operations

@ ED-006S - Public School Information System - Supplemental Information

@ ED-001/C/R End of Year School Report (2016-17)
@ ED-001/C/R End of Year School Report (2015-16)
@ ED-001/C/R End of Year School Report (2014-15)

CONNECTICUT STATE DEPARTMENT OF EDUCATION
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- : ED166 Disciplinary Offense Data Collection ')?,E“JC

| - - J:\;’-;._."{u;:
! I (2020-2021) pemo School District R v B
S i cgoy B
o~ g Keryn Felder | keryn.felder@ct.gov

" STATE OF CONNECTICUT

Password: “ ]

<) TIPS & REMINDERS:
* There is one shared password per LEA
* The password will only be released to those listed on the

District Profile
* The password provides users with full access




Home
B Data Entry
* New Incident
* Edit Incident
* Delete Incident
Batch File Upload
B Downloads
* Incidents
* Codes
Reports
Case Management
Data Exceptions
Certify
B Tools

* District Profile

Help

Exit

lgov

A" STATE OF CONNECTICUT

ED166 Disciplinary Offense Data Collection (2020-2021) IR
Demo School District : ib‘;“; 5
'."'-r““"";.'”.

Keryn Felder | keryn.felder@ct.gov

Welcome to the ED166 Disciplinary Offense Data Collection application.
Please select an option from the menu on the left.

Collection: |2020-2021 v

The 2020-2021 collection is now open!

<) TIPS & REMINDERS:

You can select a prior year on the Home screen. This can
be useful to review data.




o - ED166 Disciplinary Offense Data Collection (2020-2021) AP

I Demo School District
'gov =3

STATE OF CONNECTICUT Keryn Felder | keryn.felder@ct.gov

Add New Incident
Record
Home Please enter the Incident Date and then either a SASID, District Student ID or the name
B Data Entry of the student and then click Search.
BRI  ncident Date: 10/01/2020 | (MM/DD/YYYY)

* Edit Incident

* Delete Incident SASID: | |
RISl District Student ID: | | | clear |

e Name(Last,First): |Smurf || H Closs ‘
* Incidents
¢ R SASID LocalID Student Name DOB Facility Grade
Reports
P Select 7465313155 SMURF, PAPA 08/27/2001 5000111 05
Case Management
Select 9275865419 SMURF, SMURFETTE 09/30/1995 9990299 11

Data Exceptions

Certify
B Tools

* District Profile

Help
Exit

<) TIPS & REMINDERS:
* When manually entering a record you must include the Incident Date and
then SASID or Name




STUDENT DEMOGRAPHIC INFORMATION:
District Name:

School Mame:

SASID: District Student ID:
Last Name: First Mame:

Middle Initial: Gender:
Race/Ethnicity: DOB (MM Y]
Grade:

"OFFENSE TNFORMATION:

Local Incident Mumber: | |

Date [MMS/DD YY) Time (HH:MM

Q TIPS &
REMINDERS:

* Demographic

information is
populated
from PSIS

registration.

am/pm):
Bullying Incident? | Vl
Incident Type 1: | i |
Incident Type 2: | W |
[Jweapons Involved? b
[]Drugs Involwed? o
Lecation OF Incident: | Vl School-Sponsored? b

Victims: [ |Student [ |Certified Staff []Substitute Teacher  [| Other Staff [ Mon School
SANCTION INFORMATIOM:

Refarring Party: | | School-Based Arrest?

Party Taking Action: | o

Sanction 1:

Vl Education Provided: hd
Drays Sanctioned: I:l Days Served: I:l Days Served Mext Year:

Sanction Type: |

]

Sanction 2:

Vl Education Provided: W
Days Sanctionad: I:l Days Served: I:l Days Servad Mext Year:

Sanction Type: |

|

Memo:

[JRecord has been expunged per district guidelines.

Save Close




. B ED166 Disciplinary Offense Data Collection (2020-2021)
I | Demo School District

Mgov _
- AT STATE OF CONNECTICUT | LT R
i .
— <) TIPS & REMINDERS:
* Your prior uploads
Home Click on "Browse" to locate the file you wish to upload and select
W Data Entry the file name. Next click "Open"” and then "Upload". W| ” be ||Sted here_
* Mo Inc
o et Browse... | Upload e This is where you
* Delete Incident
sech e rions [T access your error
= Du:mln:rads re po rt .
Incidents
R_;:::EE Upload History * Max errors = 500
Case Management
Data Exceptions
Certify
B Tools Batch Upload Date Status Records Errors Warnings
M B GEE 21059 2,/9/2021 1:49:37 PM Error processing 520 500 O Error Report Errors by Type
Help 21028 1,/26/2021 11:06:00 AM Error processing 52 2 0 Error Report Errors by Type
4 21027 1,/26,/2021 9:18:10 AM Error processing 52 p 0 Error Report Errors by Type
21026 1,/26/2021 9:17:20 AM Error processing 53 106 O Error Report Errors by Type
20939 11/12/2020 11:01:41 AM Error processing 52 2 0 Error Report Errors by Type
20938 11/12/2020 7:54:35 AM Error processing 52 3 0 Error Report Errors by Type
20937 11/12/2020 7:54:32 AM Error processing 52 3 0 Error Report Errors by Type
20936 11/12/2020 7:51:11 AM Error processing 52 2 0 Error Report Errors by Type
20935 11/12/2020 7:49:05 AM Error processing 52 3 0 Error Report Errors by Type
20934 11/12/2020 7:40:50 AM Error processing 53 4 0 Error Report Errors by Type
20933 11/12/2020 7:39:51 AM Error processing 53 56 0 Error Report Errors by Type
20932 11/12/2020 7:37:54 AM Error processing 53 106 O Error Report Errors by Type
20931 11/12/2020 7:37:34 AM Error processing 53 106 O Error Report Errors by Type




Error Report

Error Validation Report for Batch 20934
Demo School District

(Please note that only the first 500 errors are displayed)  Printed - 2152021

Summary - 4 error(s)  and 0 warning(s) reported.

Errors By Type

Facility Code - 5000111

Error(s)
Student - FLINTSTONE, FRED DOB - 07/14/2002 |SASID - 3964203791
Incident Date - 10/01/2020 1700 - Fighting/altercation/physical LocallD -
aggression
The Facility Code in the batch does not
match the facility the student was registered
to in the PSIS Register Module on the day of
the incident.
Facility Code - 5005111
Error(s)
Student - GRIFFEN, CHRISTOPHER DOB - 01161997 ImID - 1025838342
Incident Date - 10v01/2020 . LocallD -
Primary Incident Type is required.
Student - SIMPSON, BARTHOLOMEW DOB - 021151995 IHSID - 1163983186
Incident Date - 10v01/2020 1700 - Fighting/altercation/physical LocallD -
aggression
DOB is invalid.
Facility Code - 5006111
Error(s)
Student - DOB - 05231993 IMID - 9261821201
Incident Date - 10:01/2020 1700 - Fighting/altercation physical LocallD -
aggression

SASID (and DOB) does not match a student
acfively registered with your district.

Error(s)
4 Error(s) reported. See ltems 1-4 regarding Errors, as follows:
1) Errors will cause your baich to be rejected.
2) Errors arise when your data exceeds our parameters for accuracy.
gg[ﬂﬁcords flagged as ermors must be comected on your system and you must resubmit your
ch.

4) Only after ALL ermors have been comected can you attain a successful upload.

Warning(s)
No Warnings to report. Disregard this section.

1) Wamings will not cause your baich to be rejected. The Siate Department of Education
{SDE) will process your batch with data “as is'.

Page 1of 2

Printed - 2/9/2021
Errors by Type for Batch '21060"
Error Description Total Errors
DOB is invalid. 9
Primary Incident Type is required. 10
Bullying code is invalid. 481
Page 10f1

<) TIPS & REMINDERS:
* Error messages & correction info is on the Help Site
* 500+ errors same error on every record

59



Upload Process Best Practice

Extract Data
from SIS

Upload File
Certify as
Needed

60



L - ED166 Disciplinary Offense Data Collection (2020-2021) _;;]'“_-"-’:'*“"'"‘;f
' Demo School District i dhtg

Lgov e B

Keryn Felder | keryn.felderi@ct.gov

B STATE OF CONNECTICUT

Home Download Disciplinary Offense Data

B Data Entry

* Mew Incident []add Header
* Edit Incident

* Delete Incident All Offenses for Current Year:

Batch File Upload (® CSV - Comma Separated Values
B Downloads

* Incidents
* Codes hd
Reports

Case Management

No Successfully Processed Batch Files This Year.

Data Exceptions
Certify

ok ) TIPS & REMINDERS:
" District Profile * It can be useful to retain a copy of your complete batch

Help
Exit * Prior year data is also available




o - ED166 Disciplinary Offense Data Collection (2020-2021) LI
' .. '- Demo School District f 1“1;1,"*8
s gov

'Léa‘_”utzf='_??7'
4
" STATE OF CONNECTICUT

Keryn Felder | keryn.felder@ct.gov

Download Code Tables

Home

E Data Entry

* New Incident
SELECT the code table below:

* Edit Incident
* Delete Incident ® Incidents

Batch File Upload ) Weapons

B Downloads
[ Drugs

* Incidents

* Codes Location of Incident
Reports [ Sanctions

Case Management ) Education Provided
i ey () Party Taking Action

Certify U Referring Party
B Tools

* District Profile

Help <) TIPS & REMINDERS:
= * Code lists can be helpful for internal analysis




e B ED166 Disciplinary Offense Data Collection (2020-2021) Ry

lgov

VR STATE OF COMMECTICUT

Haira
B Daka Enlry
* New Incident
* Edit Incident
* Delete Incident

Batch File Upload

Data Ewteplions
Certily
B Tools

* Districk Profile

Help

Exit

63
Demo School District

Keryn Felder | keryn delderfict.gov

Select Reports

Review and Compliance Reports:

The information on the reports in this section should be shared with and
reviewed by an Administrator.

Data Review Report:

Summary of the discipline data reported for current vear. This report
provides you a once page look at the total number of records reported by
wour LEA to ensure all records have been reported.

Incident Count Comparison by School:

Lists the total number of reportable incidents for this vear
to last year by facility

Listz all expulsions where the approprizte Alternative Education may
not have been provided

Data Cleaning Reports - Action Needed:

Primary Disability Collection
A Primary Disability needs to be added for thase records in SEDALC.
See the Help Site for details

o ted Pendi Expulsion Heari

Lists records where 'Suspended Pending an Expulsion Hearing' was
indicated as Sanction. Update the record with the outcome of the
hearing prior to Certification, See the Help Site for details

EJIEI:I'."IB| [!!ID'iEtEE End HIIl‘.L'i‘EEII:I: Bﬂmﬂjﬁ

Lists records identified as potential duplicates or records
be combined into one record.

Removed From Class Over 80 Minutes

Lists records reported with Sanction Type 1065 - Remowved from
Class and the length of the sanction was over 90 minutes.
Arrest Reported - Mot School Sponsored

These records have been reported as School-Based Arrests;
the Location and/or School Sponsored status are not consistent.

compared

that should

however

<) TIPS & REMINDERS:
* Data Cleaning Reports must be cleared prior to final Certification
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General Reports - District Level:
Suspension and Expulsion Counts by Facility:

Lists the suspension and expulsion counts by facility by sanction
Bullying Count Summary by Facility:
Lists bullying incident counts by facility by type
Offense Detail Report:
Lists all records by Incident Type with student name and Sanction
Lists zll records reportad where a student in Prek-Second grade

received an 0SS or expulsion and the offense does not meet the
criteria of CG5S 10-233c.(g).

General Reports - School Level:
Lists Incident Type counts by facility

Offense Details by Facility
Lists Incident and Sanction information by facility by student

Location Summa Facili
Lists the Location of Incident counts by facility
Suspension and ulsion Counts by Facili Grade

Listz the suspension and expulsion counts by facility, by sanction and

by grade
Students with Substance Offenses

Lists zll records where a substance is reported by facility by student

Weapon Offenses
Lists zll records where a weapon is reportad by facility by student

Bullying Incidents by Student
Lists zll records where bullying was reported by facility by student
Student Arrests

Lists all records where an arrest was reported by facility by studant

General Reports - Student Level:

Offense Details by Student
Lists Incident and Sanction information for a specified student
Out of School and Expulsion Summary




o R ED166 Disciplinary Offense Data Collection (2020-2021) T
' Demo School District )

?STATE OF CONMNECTICUT Keryn Felder | keryn felderfict.gov

DATA EXCEPTIONS

Your district has no EXCEPTIONS.

Hame
B Daka Enkry
* Mew Incident
* Edit Incident
* Delete Incident
Bateh File Uplosd

B Downloads

* Codes

Reparts

Data Exceplions
Certily
E Tools
* Districk Profile
Healp
Exit

<) TIPS & REMINDERS:
* Data Exception information will be covered in the Phase Il video.
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Mid-Year Certification

Mid-Year Certification

[J check this box te indicate that your district has input all reportable disciplinary incidents that
occured between 7/1 and 1/31 of this school year.

Phase I Certification

Check this box to indicate that your district has input all reportable disciplinary incidents that
occured between 7/1 and &/30 of this school year. This checkbox is not available until 6/1.

* This data cannot be certified until on or after 6/01/2023%

Phase II Certification

Your LEA cannot certify until all of the following reports have a Record Count of 0. To
view the reports go to Reports > Data Cleaning Reports. Information on how to clear
each report is available here.

Arrest Reported-Not Schooel Sponsored ]
Potential Duplicates and Multi-Part Records 0
Primary Disability Collection li]
Removed From Class Over 90 Minutes 0
Suspended Pending and Expulsion Hearing i]

# This data cannot be certified until on or after '8/1/2023" *

<) TIPS & REMINDERS:

Check this box to complete the
Mid-Year Collection

An Administrator is not
required to complete this step
You do not need to uncheck
the box to add/edit/delete
data




-~ ED166 Disciplinary Offense Data Collection (2020-2021)

goy Demo School District

" STATE OF CONNECTICUT

Keryn Felder | keryn.felder@ct.gov

E Data Entry PART I - CONTACT
* New Incident INFORMATION:
* Edit Incident Ensure that the primary contact below is that of a person who is knowledgeable of your districts disciplinary offenses.
Do not report your technology coordinator unless he or she is also familiar with the reportable data. The State
Department of Education will be contacting this individual with any questions regarding your submission.

***You may be prompted to update this information periodically***

* Delete Incident

Batch File Upload
P Name Title Email Address Phone Number
B Downloads
P Primary Contact: [Keryn Felder | |csDE | [keryn.felder@ct.gov  ||(860) 713-6833
* Codes The primary contact will be sent all ED166 emails. Alternate contacts may indicate their
Reports email preference below.
(N ENEN Wi | Alternate Contact 1: | ‘ | | ‘ | |
DEE) [SHEEINS | Check box to receive ED166 emails.
Certify
= Tools Alternate Contact 2: | ‘ | | ‘ | |
¥ [BISHIES (il || Check box to receive ED166 emails.
Help
Exit
Maximum Sanction |180
Length

| Save Delete Close

<) TIPS & REMINDERS:
* Passwords are only released to those on the profile
* Once you are added to the profile you are automatically on the

email list




THE MOST IMPORTANT SLIDE

Help Site (Record Layout, FAQs, Instructions):
https://portal.ct.gov/SDE/Performance/Data-Collection-Help-Sites/ED166-Help-Site

What incidents must be reported to Deadlines: Reminders:
CSDE? Mid-Year: March 1, 2023 e A student must be
* All offenses that result in: -All LEAs registered to your
e In-school suspension Phase I: July 11, 2023 district in the PSIS
* Out-of-school suspension - All data must be input and Registration Module
* Bus Su_SpenSion batches error free on the Incident Date.
*  Expulsion Phase II: August 25, 2023 * Ifyou report the
In addition, all "serious" offenses and - All Data exceptions must be student in PSIS you
incidents involving Alcohol, Drugs or resolved and data certified report the student in
Weapons must be reported regardless the ED166
of the type of sanction imposed. This FREEZE DATE: SEPTEMBER1 ., Update your District
means that if anything is listed in the ABSOLUTELY NO CHANGES CAN BE MADE Profile
Weapon Involvement or Substance AFTER THIS DATE
Involvement field the incident must be A single record in the ED166 can “look” ~
reported. All Bullying Incidents must any of the following ways: @
be reported. »  1lIncident Type, 1 Sanction Type . | _
e 1lIncident Type, 2 Sanction Types ah oy
* START YOUR * ¢ 2 Incident Types, 1 Sanction Type H |' il_
COLLECTION EARLY e 2 lIncident Types, 2 Sanction Types - -

CONNECTICUT STATE DEPARTMENT OF EDUCATION




69

Questions? Suggestions?

Keryn G. Felder
Keryn.Felder@ct.gov

Additional Training Opportunities:
e May— New User Phase |l Training — online
e July—Working Day Sessions —in person

CONNECTICUT STATE DEPARTMENT OF EDUCATION
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