
ED166 – Certification Screen 

 TIPS & REMINDERS:
 Check this box to complete the

Mid-Year Collection
 An Administrator is not

required to complete this step
 You do not need to uncheck

the box to add/edit/delete
data
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Mid-Year Certification – consists of a checkbox indicating that incidents which occurred 

between 7/1 and 1/31 of the school year have been reported. This box does not need to be 

unchecked to make any additional edits and does not need to be completed by an 

Administrator. 

Phase 1 Certification – as with Mid-Year Certification this consists of a checkbox indicating 

that incidents which occurred between 2/1 and 6/30 of the school year have been 

reported. This box does not need to be unchecked to make any additional edits and does 

not need to be completed by an Administrator. 

 

 


