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Dear School Sponsors of Child Nutrition Programs: 

The School Lunch Tray contains the Connecticut State Department of Education’s (CSDE) weekly 

email notifications for the U.S. Department of Agriculture’s (USDA) school nutrition programs. This 

week’s topics are listed below. 

Action Items 

• Reminder: CSDE Virtual Procurement 101 Training (November 12 and 13, 2025): Register by 

Friday, October 31, 2025 

• CSDE Virtual Office Hour on November 3, 2025 

Need to Know 

• Resource Roundup: CSDE’s Addendum A: Sharing Information with Other Programs 

 

Please review and share with appropriate staff members. For previous versions of the School Lunch 

Tray, visit the CSDE’s School Lunch Tray and Table Talk webpage. 

 

  

https://portal.ct.gov/SDE/Nutrition/School-Lunch-Tray-and-Table-Talk
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Action Items 

Reminder: CSDE Virtual Procurement 101 Training (November 12 and 13, 2025): Register by 

Friday, October 31, 2025 

The CSDE’s virtual two-day Procurement 101 Training provides a comprehensive overview of the 

procurement requirements for the National School Lunch Program (NSLP) and School Breakfast 

Program (SBP). Section 7 CFR 210.21(h) of the NSLP regulations requires that all school personnel 

with procurement responsibilities associated with the Child Nutrition Programs must attend annual 

procurement training. Attendance at both sessions is required to complete the training. Registration is 

required. 

• Required attendance: All school personnel with procurement responsibilities associated with 

the Child Nutrition Programs 

• Dates and times: November 12 and 13, 2025, from 12:30 – 3:30 p.m. each day 

• Registration: Register by Friday, October 31, 2025, at CSDE Procurement 101 Training 

Registration Link or use the QR code below. 

 

• Questions: Contact Andy Paul andrew.paul@ct.gov or Monica Pacheco 

monica.pacheco@ct.gov. 

  

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2Fg%2FeNtRXghq3w&data=05%7C02%7CSusan.Fiore%40ct.gov%7Cb170867abd4a4ef1cb6e08de04fdeb3c%7C118b7cfaa3dd48b9b02631ff69bb738b%7C0%7C0%7C638953685785623627%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=eoF9lz2YT8RjaoX%2BG5TL9M626jDhpESho5AAsr5c92E%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2Fg%2FeNtRXghq3w&data=05%7C02%7CSusan.Fiore%40ct.gov%7Cb170867abd4a4ef1cb6e08de04fdeb3c%7C118b7cfaa3dd48b9b02631ff69bb738b%7C0%7C0%7C638953685785623627%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=eoF9lz2YT8RjaoX%2BG5TL9M626jDhpESho5AAsr5c92E%3D&reserved=0
mailto:andrew.paul@ct.gov
mailto:monica.pacheco@ct.gov
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CSDE Virtual Office Hour on November 3, 2025 

The CSDE will conduct a virtual Teams office hour on November 3, 2025, from 2:00-3:00 p.m. This 

week’s discussion will focus on Meal Counting and Claiming as related to the CNP Administrative 

Review. However, any questions related to any topic within the school Child Nutrition program may be 

asked. All sponsors who have questions or would like to learn more about the topic of the week, are 

welcome to attend. 

Use the Teams link below to access the office hour. 

Microsoft Teams Need help?  

Join the meeting now  

Meeting ID: 224 101 050 231 2 

Passcode: 79Lf9CN9 

Dial in by phone  

+1 860-840-2075,,354637918# United States, Hartford  

Find a local number  

Phone conference ID: 354 637 918# 

 

Need to Know 

Resource Roundup: CSDE’s Addendum A: Sharing Information with Other Programs 

The CSDE’s Addendum A: Sharing Information with Other Programs is an optional document created 

to assist school food authorities (SFAs) with obtaining permission from parents/guardians to share 

their child’s eligibility information for specific purposes outlined by the SFA. English and Spanish 

versions are available in the “Addenda” section of the CSDE’s Eligibility for Free and Reduced-price 

Meals and Free Milk in School Nutrition Programs webpage. 

 

 

  

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Faka.ms%2FJoinTeamsMeeting%3Fomkt%3Den-US&data=05%7C02%7CSusan.Fiore%40ct.gov%7Cd92d8cd7551a4412d76a08de067640c9%7C118b7cfaa3dd48b9b02631ff69bb738b%7C0%7C0%7C638955302124478141%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=31CNcvZol%2F4Q5nLSbQ59toGKrSHEJ7FRs0CxazWwPXg%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/ap/t-59584e83/?url=https%3A%2F%2Fteams.microsoft.com%2Fl%2Fmeetup-join%2F19%253ameeting_OGUxY2QxNjItYjc5Mi00YjJlLWIzNWMtNDU1ODZiZmVhYTcy%2540thread.v2%2F0%3Fcontext%3D%257b%2522Tid%2522%253a%2522118b7cfa-a3dd-48b9-b026-31ff69bb738b%2522%252c%2522Oid%2522%253a%2522aedd56b5-4b43-415c-a4a9-1c5b928f2299%2522%257d&data=05%7C02%7CSusan.Fiore%40ct.gov%7Cd92d8cd7551a4412d76a08de067640c9%7C118b7cfaa3dd48b9b02631ff69bb738b%7C0%7C0%7C638955302124507313%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=Tw%2FwEecLrTKTyLMIGhsw%2Fxyc9m2NaWFR10goxaYFtFM%3D&reserved=0
tel:+18608402075,,354637918
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdialin.teams.microsoft.com%2Fd421ee46-7f6f-421b-9afc-aecbacb34cba%3Fid%3D208027172&data=05%7C02%7CSusan.Fiore%40ct.gov%7Cd92d8cd7551a4412d76a08de067640c9%7C118b7cfaa3dd48b9b02631ff69bb738b%7C0%7C0%7C638955302124522647%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=QUxjJ1hhvlDvCmGvds2alAeWPWI2s3vS74A9FxD5udg%3D&reserved=0
https://portal.ct.gov/sde/nutrition/eligibility-for-free-and-reduced-price-meals-and-free-milk-in-school-nutrition-programs/application-forms#Addenda
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For more information, visit the Connecticut State Department of Education’s School 

Lunch Tray and Table Talk webpage, or contact the school nutrition programs staff at 

the Connecticut State Department of Education, Bureau of Child Nutrition Programs, 

450 Columbus Boulevard, Suite 504, Hartford, CT 06103-1841. This document is 

available at https://portal.ct.gov/-/media/sde/nutrition/slt/2025/slt_10_29_2025.pdf. 

 

In accordance with federal civil rights law and U.S. Department 

of Agriculture (USDA) civil rights regulations and policies, 

this institution is prohibited from discriminating on the basis 

of race, color, national origin, sex (including gender identity 

and sexual orientation), disability, age, or reprisal or 

retaliation for prior civil rights activity. 

Program information may be made available in languages 

other than English. Persons with disabilities who require 

alternative means of communication to obtain program 

information (e.g., Braille, large print, audiotape, American 

Sign Language), should contact the responsible state or 

local agency that administers the program or USDA’s 

TARGET Center at (202) 720-2600 (voice and TTY) or 

contact USDA through the Federal Relay Service at (800) 

877-8339. 

To file a program discrimination complaint, a Complainant 

should complete a Form AD-3027, USDA Program 

Discrimination Complaint Form which can be obtained 

online at: https://www.usda.gov/sites/default/files/

documents/ad-3027.pdf, from any USDA office, by calling 

(866) 632-9992, or by writing a letter addressed to USDA. 

The letter must contain the complainant’s name, address, 

telephone number, and a written description of the alleged 

discriminatory action in sufficient detail to inform the 

Assistant Secretary for Civil Rights (ASCR) about the nature 

and date of an alleged civil rights violation. The completed 

AD-3027 form or letter must be submitted to USDA by: 

1. mail: U.S. Department of Agriculture 

Office of the Assistant Secretary for Civil Rights 

1400 Independence Avenue, SW 

Washington, D.C. 20250-9410; or 

2. fax: (833) 256-1665 or (202) 690-7442; or 

3. email: program.intake@usda.gov 

This institution is an equal opportunity provider.  

The Connecticut State Department of 

Education is committed to a policy of equal 

opportunity/affirmative action for all qualified 

persons. The Connecticut Department of 

Education does not discriminate in any 

employment practice, education program, or 

educational activity on the basis of race; 

color; religious creed; age; sex; pregnancy; 

sexual orientation; workplace hazards to 

reproductive systems, gender identity or 

expression; marital status; national origin; 

ancestry; retaliation for previously opposed 

discrimination or coercion, intellectual 

disability; genetic information; learning 

disability; physical disability (including, but not 

limited to, blindness); mental disability 

(past/present history thereof); military or 

veteran status; status as a victim of domestic 

violence; or criminal record in state 

employment, unless there is a bona fide 

occupational qualification excluding persons 

in any of the aforementioned protected 

classes. Inquiries regarding the Connecticut 

State Department of Education’s 

nondiscrimination policies should be directed 

to: Attorney Louis Todisco, Connecticut State 

Department of Education, by mail 450 

Columbus Boulevard, Hartford, CT 06103-

1841; or by telephone 860-713-6594; or by 

email louis.todisco@ct.gov. 

 

https://portal.ct.gov/SDE/Nutrition/School-Lunch-Tray-and-Table-Talk
https://portal.ct.gov/SDE/Nutrition/School-Lunch-Tray-and-Table-Talk
https://portal.ct.gov/SDE/Nutrition/Contact-Information-for-School-Nutrition-Programs
https://portal.ct.gov/-/media/sde/nutrition/slt/2025/slt_10_29_2025.pdf
https://www.usda.gov/sites/default/files/documents/ad-3027.pdf
https://www.usda.gov/sites/default/files/documents/ad-3027.pdf
mailto:program.intake@usda.gov
mailto:louis.todisco@ct.gov

