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Dear School Sponsors of Child Nutrition Programs: 

 

The School Lunch Tray contains the Connecticut State Department of Education’s (CSDE) weekly 

email notifications for the U.S. Department of Agriculture’s (USDA) school nutrition programs. This 

week’s topics are listed below. 

 

Action Items 

• Reminder: Verification and the Food and Nutrition Service (FNS) 742 Verification Summary 

Report Due December 15, 2022 

 

Need to Know 

• New CSDE Parent Video: How to Fill Out the Application for Free and Reduced-price Meals or 

Free Milk 

• Resource Roundup: Start with Half a Cup Portion Guides for Fruits and Vegetables 

 

Good to Know 

• Discover MyPlate: Nutrition Education for Kindergarten  

 

 

Please review and share with appropriate staff members. For previous versions of the School Lunch 

Tray, visit the CSDE’s School Lunch Tray and Table Talk webpage. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

https://portal.ct.gov/SDE/Nutrition/School-Lunch-Tray-and-Table-Talk
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Action Items 

 

Reminder: Verification and the Food and Nutrition Service (FNS) 742 Verification 

Summary Report Due December 15, 2022 

FNS 742 Verification Summary Report is due December 15, 2022. For guidance on completing this 

report, refer to the CSDE’s Completing the Verification Collection Report (FNS 742) and the 

information in the School Lunch Tray from November 9, 2022. Please note that all sponsors of the 

National School Lunch Program (NSLP) and School Breakfast Program (SBP) must complete this 

report, including sponsors that were not required to conduct the verification process. This includes, 

Community Eligibility Provision (CEP) schools and districts, private schools, magnet schools and 

residential child care institutions (RCCIs). For questions, please contact Teri Dandeneau at 

teri.dandeneau@ct.gov.  

 

 
 

Need to Know 

 

New CSDE Parent Video: How to Fill Out the Application for Free and Reduced-price 

Meals or Free Milk 

The CSDE recently developed a 16-minute video for parents and guardians of schoolchildren, How to 

Fill Out the Application for Free and Reduced-price Meals or Free Milk. This video that provides step-

by-step guidance on how to compete the Application for Free and Reduced-price School Meals or Free 

Milk. This video is posted on the Eligibility for Free and Reduced-price Meals and Free Milk in School 

Nutrition Programs webpage and Special Milk Program (SMP) webpage. The CSDE encourages school 

food authorities to provide a link to this video on their school nutrition programs webpage and share 

with parents and guardians via other applicable communication methods, such as the application 

packet for school meals, menu backs, district e-mail updates, and newsletters. 

 

 

Resource Roundup: Start with Half a Cup Portion Guides for Fruits and Vegetables 

The Start with Half a Cup portion guides are a great resource to help school food service staff quickly 

determine the proper portioning of fruits and vegetables. For example, did you know that 1 clementine 

does not equal ½ cup of fruit? To credit as ½ cup of fruit, the school food authority must offer, and 

students must select, 1½ whole clementines. As a reminder, for a breakfast or lunch to be 

reimbursable under offer versus serve (OVS), all students must take at least ½ cup of a fruit or 

vegetable.  

 

• Start with Half a Cup Portion Guide for Fresh Fruits 

• Start with Half a Cup Portion Guide for Fresh Vegetables 

 

 
  

https://portal.ct.gov/-/media/SDE/Nutrition/NSLP/Forms/Verification/Completing_Verification_Collection_Report.pdf
https://portal.ct.gov/-/media/SDE/Nutrition/SLT/2022/SLT_11_09_2022.pdf
mailto:teri.dandeneau@ct.gov
https://vimeo.com/777367788
https://vimeo.com/777367788
https://portal.ct.gov/SDE/Nutrition/Eligibility-for-Free-and-Reduced-price-Meals-and-Free-Milk-in-School-Nutrition-Programs#Parent_video_application
https://portal.ct.gov/SDE/Nutrition/Eligibility-for-Free-and-Reduced-price-Meals-and-Free-Milk-in-School-Nutrition-Programs#Parent_video_application
https://portal.ct.gov/SDE/Nutrition/Special-Milk-Program/Documents
https://portal.ct.gov/SDE/Nutrition/Menu-Planning#PortionGuideFreshFruit
https://portal.ct.gov/SDE/Nutrition/Menu-Planning#PortionGuideFreshVegetables
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Good to Know 

 

Discover MyPlate: Nutrition Education for Kindergarten  

Child Nutrition Program operators can order free copies of USDA Team Nutrition’s Discover 

MyPlate: Nutrition Education for Kindergarten. For more information, visit Order Discover MyPlate 

in Print Today 

 

 
  

https://content.govdelivery.com/accounts/USFNS/bulletins/3396632
https://content.govdelivery.com/accounts/USFNS/bulletins/3396632
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In accordance with federal civil rights law and U.S. 
Department of Agriculture (USDA) civil rights regulations 
and policies, this institution is prohibited from discriminating 
on the basis of race, color, national origin, sex (including 
gender identity and sexual orientation), disability, age, or 
reprisal or retaliation for prior civil rights activity. 
 
Program information may be made available in languages 
other than English. Persons with disabilities who require 
alternative means of communication to obtain program 
information (e.g., Braille, large print, audiotape, American 
Sign Language), should contact the responsible state or local 
agency that administers the program or USDA’s TARGET 
Center at (202) 720-2600 (voice and TTY) or contact USDA 
through the Federal Relay Service at (800) 877-8339. 
 
To file a program discrimination complaint, a Complainant 
should complete a Form AD-3027, USDA Program 
Discrimination Complaint Form which can be obtained 
online at: https://www.usda.gov/sites/default/files/
documents/USDA-OASCR%20P-Complaint-Form-0508-
0002-508-11-28-17Fax2Mail.pdf, from any USDA office, by 
calling (866) 632-9992, or by writing a letter addressed to 
USDA. The letter must contain the complainant’s name, 
address, telephone number, and a written description of the 
alleged discriminatory action in sufficient detail to inform the 
Assistant Secretary for Civil Rights (ASCR) about the nature 
and date of an alleged civil rights violation. The completed 
AD-3027 form or letter must be submitted to USDA by: 
 

1. mail: U.S. Department of Agriculture 
Office of the Assistant Secretary for Civil Rights 
1400 Independence Avenue, SW 
Washington, D.C. 20250-9410; or 

2. fax: (833) 256-1665 or (202) 690-7442; or 
3. email: program.intake@usda.gov 

 
This institution is an equal opportunity provider. 

The Connecticut State Department of 
Education is committed to a policy of 
equal opportunity/affirmative action for all 
qualified persons. The Connecticut 
Department of Education does not 
discriminate in any employment practice, 
education program, or educational activity 
on the basis of age, ancestry, color, 
criminal record (in state employment and 
licensing), gender identity or expression, 
genetic information, intellectual disability, 
learning disability, marital status, mental 
disability (past or present), national origin, 
physical disability (including blindness), 
race, religious creed, retaliation for 
previously opposed discrimination or 
coercion, sex (pregnancy or sexual 
harassment), sexual orientation, veteran 
status or workplace hazards to 
reproductive systems, unless there is a 
bona fide occupational qualification 
excluding persons in any of the 
aforementioned protected classes. 
 
Inquiries regarding the Connecticut State 
Department of Education’s 
nondiscrimination policies should be 
directed to: Levy Gillespie, Equal 
Employment Opportunity 
Director/Americans with Disabilities 
Coordinator (ADA), Connecticut State 
Department of Education, 450 Columbus 
Boulevard, Suite 505, Hartford, CT 06103, 
860-807-2071, levy.gillespie@ct.gov.  

 

For more information, visit the Connecticut State Department of 

Education’s (CSDE) School Lunch Tray and Table Talk webpage, or 

contact the school nutrition programs staff at the Connecticut State 

Department of Education, School Health, Nutrition and Family Services, 

450 Columbus Boulevard, Suite 504, Hartford, CT 06103-1841. 

This document is available at https://portal.ct.gov/-/media/SDE/Nutrition/SLT/2022/

SLT_12_07_2022.pdf. 

https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf
https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf
https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf
http://mailto:program.intake@usda.gov/
mailto:levy.gillespie@ct.gov
https://portal.ct.gov/SDE/Nutrition/School-Lunch-Tray-and-Table-Talk
https://portal.ct.gov/SDE/Nutrition/Contact-Information-for-School-Nutrition-Programs
https://portal.ct.gov/-/media/SDE/Nutrition/SLT/2022/‌SLT_12_07_2022.pdf
https://portal.ct.gov/-/media/SDE/Nutrition/SLT/2022/‌SLT_12_07_2022.pdf

