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Application Timeline

Planned Application Open: April 15
Connecticut Deadline: May 15
Federal Deadline: June 15

= Must submit full application packet at
least 2 weeks prior to anticipated first
day of summer operations

Submission after May 15 requires
advance written approval of
application extension
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Roadmap to Application Success

d
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SFSP Annual

Application Process
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SFSP Technical Assistance County Contacts

T Caroline
= Fairfield
= New Haven
| = New London

Terese
= Litchfield
= Hartford

— Flor

- = Tolland
~ = Middlesex
N = Windham

S food- i /e
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CSDE Webpage

Summer Food Service
Program (SFSP)

Summer Food Service Program (SFSP)

ApplY

= “Apply” section
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https://portal.ct.gov/sde/nutrition/summer-food-service-program/contact
https://portal.ct.gov/-/media/sde/nutrition/sfsp/application_components_sponsors_sfsp.pdf
https://portal.ct.gov/sde/nutrition/summer-food-service-program/apply

Summer Meal Programs Annual Sponsor Training: March 13, 2025
SFSP Annual Application Process

Look for Application Components Document Sections

= Required forms/materials
for all applications

= Additional forms/materials Sponsor

Application

= Materials to be updated
annually and kept on file in
sponsor records

= Materials provided for
reference/assistance

‘Connecticut state Department of Education » March 2025
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Sponsor Application

Sponsor Application
[ ——

* Complete: Crs appiics

Connecticut State Department of Education » March 2025 ‘Connecticut State Department of Education = Marc

Food Production Facility List

Faod Production Facility List

= Complete: One foad produstion facilly lst per spansar. Each locatan be
prepared must be Kentfied, This section mus! be compieted pricr 1o the site appiications.
facity wiin each

Application

‘Connecticut state Department o Education » March 2025
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Site Application

Site Applications

Piease raod carafuly and answ

site-spacific cpsrations

* Complete: One apphcalion per site. Sie applicalions musst be completad prior o the
DRSO 10 B 12 SSISM 0 CRICUIALS PrOfSEI] [SITUrSEMEnt rEvenus.
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Navigating to Site Application
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Contact Information General Site Information

Connecticut State Department of Education » March 2025

= Use green calendar

link to open calendar

= Update SFSP
operating dates

= Save changes

= Refresh date from
calendar

‘Connecticut State Department o Education = March 2025

Eligibility by School Data Eligibility by Census Data

= Look for school site on
CSDE’s Area Eligible
Schools list, released
February 2025

= Sites appearing on list
must have F/R % updated

Connecticut State Department of Education  March 2025

17

Connecticut State Department of Education

Census Eligibility

= Reflect site’s eligibility type as
Census Data

= Indicate
* Census Track Number
* Census Block Group Number

* Percentage of Children Eligible
for Free and Reduced-Price
Meals

‘Connecticut state Department o Education » March 2025
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Rural Non-congregate Meal Service Questions

= Meal service method
* Self-prep or Vended
* On-site or Central Kitchen

= Menu planning option
* SFSP, NSLP/SBP, CACFP

= Average Daily Participation

WonCongregats Heal Service Operation ]

= Offer versus Serve: SFAs

B e S @ omew o]

Connecticut State Department of Education « March 2025 Connecticut state Department o Education » Marc

19
st Application: public Notification

Question 49 Outreach =
= Narrative notes field e = Updates advertisement
e 1 . dates and advertisement
= Critical information
o’ method
= USDA Nationwide Summer e s
Certification

Meal Programs Site
Locator = Certify application and
submit site application

Connecticut State Department of Education » March 2025 ‘Connecticut State Department o Education = March 2025

Administrative Budget

‘Connecticut state Department o Education » March 2025
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Summer Meal Programs Annual Sponsor Training:

SFSP Annual Application Process

P Budget Detail in CNP System

Training Agenda: USDA Prototype Training Checklists

Connecticut State Department of Education « March 2025

Prototype Traialng Checklist for
Administrative staff

Protatype Tralalng Checklist for Manitors

& Checkllstfor Site Staff

25

https://fns-prod.azureedge.us/sites/default/files/resource-files/sfsp-adminguide-appendix2-forms. pdf

Sponsor Monitoring

Connecticut State Department of Education » March 2025

Monitoring

+ Schedule for site visas: T

Upload to checklistisupporting documents:

Connecticut State Department of Education  March 2025

Staff Training
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Sponsor Monitoring

‘Connecticut State Department o Education = March 2025

Site Visit/Review
Schedule Form for the
Summer Food Service
Program

CSDE Resource

food.

ps://p

‘Connecticut state Department o Education » March 2025

itCertification
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https://fns-prod.azureedge.us/sites/default/files/resource-files/sfsp-adminguide-appendix2-forms.pdf
https://portal.ct.gov/sde/nutrition/summer-food-service-program/apply#VisitCertification
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SFSP Meal Pattern Training

= Completion mandatory by
May 1, 2025

Meal
Pattern

= Virtual pre-recorded training

= Located on “Annual Training” section
of CSDE’s SFSP website

Connecticut State Department of Education « March 2025
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CSDE Resource

Menu Templates

Meal Pattern

Meal Pattern
Uplosd to checklistisupporting documents:

Breakfast Menu
Form

Lunch/Supper
Menu Form

= Snack Menu Form

https://portal.ct.gov/sde/nutrition/summer-food-service-program/menu-planning#MenuForms

Connecticut State Department of Education « February 2025 ‘Connecticut State Department o Education = March 2025

Free Meals Policy Statement

Free Meals Policy Statement

Upioad to checklistsupporting documents

Free Meals
Policy Statement

Connecticut State Department of Education 6


https://portal.ct.gov/sde/nutrition/summer-food-service-program/annual-training
https://portal.ct.gov/sde/nutrition/summer-food-service-program/menu-planning#MenuForms
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Public and Health Department Notifications

Public Notification

« Sample Press Releases: Document a copy of 16 prass.

56 pectaning to open site

8 names to.
0" by st type in the "Apply” section of the

Other Notifications

Connecticut State Department of Education « March 2025 ‘Connecticut state Department of Education » March 2025

USDA Resource

Collection of Race and - w—
Ethnicity Data by Visual Questions and Answers Related to Collection of Race and

Ethnicity Data by Visual Observation and identification in CACFP
Observation and and SFSP - Policy Rescission

Identification | _ G =
Civil ngh S = USDA Memo CACFP 11-
2021 and SFSP 07-2021

= USDA Memo CACFP
09-2022, SFSP 05-2022:
Q&As -

https://www.fns.usda.gov/cn/Race-and-Ethnicity-Data-Policy-Rescission

Connecticut State Department of Education » March 2025 ‘Connecticut State Department o Education = March 2025

CSDE Resource

Civil Rights Beneficiary Data
Collection Form for the Summer
Food Service Program (SFSP)

Civil Rights Beneficiary
Data Collection

Civil Rights.

+ Civil Rights Requirements: &

= Albanian

= Arabic

= English

= Haitian Creole

= Portuguese

= Simplified Chinese
= Spanish

ct.gov/sde/nutrition/civil-rights-for-child: iti Jcivil-rights-for-sf:
ps://p ig! 8! P
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https://www.fns.usda.gov/cn/Race-and-Ethnicity-Data-Policy-Rescission
https://portal.ct.gov/sde/nutrition/civil-rights-for-child-nutrition-programs/civil-rights-for-sfsp
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CSDE Resource

Summary Form for SFSP Civil Rights Beneficiary Data Collection

Connecticut State Department of Education « March 2025

CSDE Resource

Authorized Signatures
Change Form

= Access through CSDE’s
Instructions for Completing
the Authorized Signatures
Change Form

ps://portal.ct.gov/-/media/sde/nutrition/nslp/forms/: . _change_form_instructions.pdf

Connecticut State Department of Education » March 2025

CSDE Webpage

Optional 1-year
renewal agreement for Food Service Management Company
vended programs that - Con
contract with food
service management
company (FSMC)

sesp

Jsde/nutrition/food. i e s
ps:// ct. \/food-ser p

Connecticut State Department of Education  March 2025
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Other Forms

as Needed

‘Connecticut state Department of Education » March 2025

CSDE Resource

Enroliment Information
Form for Camps and
Closed Enrolled sites

= Enrollment Information
Form for the SFSP

https://portal.ct.gov/sde/nutrition/summer-food-service-program/apply#Enrollment

‘Connecticut State Department o Education = March 2025
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Application
Resources
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https://portal.ct.gov/-/media/sde/nutrition/nslp/forms/authorized_signatures_change_form_instructions.pdf
https://portal.ct.gov/sde/nutrition/summer-food-service-program/apply#Enrollment
https://portal.ct.gov/sde/nutrition/food-service-management-company/contracts-in-sfsp
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CSDE Resource

Appeal Procedures for
the Summer Food
Service Program (CSDE)

Summ

Appoal Procedures o the
ot Fo0d Sarvice Program (SFSP)

T T R T T E e

1_p _sfsp.pdf
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USDA Resource

Food and Nutrition Service
(FNS) Instruction 796-4,
Rev. 4: Financial
Management — Summer
Food Service Program for
Children

d sif —

p: P! /files/
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Performance Standards: Viability, Capability,

and Accountability (VCA)
= PS 1 - Financial Viability
and Management

= PS 2 — Administrative
Capability

= PS 3 —Internal Controls for
Program Accountability

https://fns-prod.

Connecticut State Department of Education  March 2025
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March 13, 2025

CSDE Webpage

Laws and Regulations
for Child Nutrition
Programs

Laws and Regulations for Child Nutrition Programs

o Overview

= USDA Legislation
and Regulations

= USDA Final Rules

for SFSP e | O P
ps://p ct. Jsd ition/ d 1 for-child-nutrition-prog

50

Management Plan
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Management Plan

Management Plan

« Complete: One managemant plan pos sponsor thet adcrosses the throe SFSP
mert. 2 ato

+ Upload to checkdistisupporting documents: Maragement Fion

‘Connecticut state Department o Education » March 2025


https://portal.ct.gov/-/media/sde/nutrition/sfsp/appeal_procedures_sfsp.pdf
https://portal.ct.gov/sde/nutrition/laws-and-regulations-for-child-nutrition-programs
https://fns-prod.azureedge.us/sites/default/files/resource-files/sfsp-instruction796-4.pdf
https://fns-prod.azureedge.us/sfsp/streamlining-summer
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School Food Authority SFSP Sponsors in Good Standing

= Per USDA policy, may be permitted to
submit a simplified management plan
at state agency’s discretion

Connecticut State Department of Education « February 2025

Failure to be in “Good Standing”

1. Sponsor deemed seriously deficient in its
operation of 2023 SFSP
2. Failure to return to CSDE any advance payments

which exceeded amount earned for serving
meals in previous year

3. Failure to demonstrate that site review findings
were fully corrected to CSDE’s satisfaction

4. Sponsor had systemic findings on its most recent
CSDE site reviews

Connecticut State Department of Education « February 2025
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Management Plan Must Demonstrate Financial Viability

= Describe community’s need
for summer meals and
sponsor’s strategy for
recruitment of sites

= Comply with meal service,
recordkeeping, and all other
operational requirements

= Ensure all costs in sponsor’s
budget are reasonable,
allocable, and necessary

= Describe sponsor’s financial
resources and financial
history and submit
supporting documentation 1

Connecticut State Department of Education  March 2025

Connecticut State Department of Education

March 13, 2025

Good Standing (7 CFR 225.2)

= The status of a program
operator that meets its
Program responsibilities, is
current with its financial
obligations, and, if applicable,
has fully implemented all
corrective actions within the

Terms to Know required period of time

Connecticut state Department o Education » February 2025

Failure to be in “Good Standing”

. Sponsor had systemic findings on its most recent
CSDE site reviews

5. Sponsor had systemic findings at most recent
CSDE administrative review

6. Sponsor does not meet one or more of VCA
performance standards required in 7 CFR 225.6(d)

7. Sponsor deemed not in “good standing” in
another Child Nutrition Program

‘Connecticut state Department o Education » February 2025

Required Documentation for Financial Viability

= Must maintain records of income to sponsor
or program, such as

* grant award notices
* single audit reports
« designated funds from board

= These records must demonstrate sponsor is
financially solvent

‘Connecticut state Department o Education » March 2025
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Summer Meal Programs Annual Sponsor Training:

SFSP Annual Application Process

Financial Viability includes Sponsor’s Ability to

Maintain sufficient contingency funds

= Document and practice appropriate
fiscal activities

= Communicate policies and procedures
to staff with fiscal management responsibilities

Connecticut State Department of Education « February 2025
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Administrative Budget =
Financial Plan for Operating SFSP for Program Year

= Must reflect sponsor’s anticipated needs and
financial resources

= Must include sufficient detail of administrative
earnings and expenses and non-program funds
that may be used for program administration

Sponsors must ensure all reported costs
are reasonable, allocable, and necessary

Connecticut State Department of Education « February 2025

Internal Controls for Program Accountability
7 CFR 225.6(d)(3)

= Sponsor’s demonstration of internal
controls to ensure integrity and
program compliance

= Include written policies and
procedures, edit checks,
recordkeeping procedures, and
safeguards for program funds

Sponsors must have appropriate
oversight of their business and SFSP

Connecticut State Department of Education « February 2025,
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Administrative Capability

Sponsor must be administratively capable, as
described at 7 CFR 225.6(d)(2)

= Sponsor must submit a complete administrative
budget for state agency review and approval,
per 7 CFR 225.6(c)(2)(vii)

Connecticut state Department o Education » February 2025
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Demonstrate and Document Administrative Capability

Hire qualified staff

= Employ sufficient staff to ensure successful
operation of the program

= Develop and implement written policies and
procedures that assign program
responsibilities and duties and ensure
compliance with civil rights requirements

= Train staff and hold accountable to fulfill
program responsibilities

‘Connecticut State Department o Education = March 2025

Demonstrate and Document Internal Controls
for Program Accountability

Develop, implement, and maintain
a financial system compliant with
SFSP requirements, including
checkpoints and safeguards to
prevent errors and fraud

Conduct monitoring activities and
maintain records to show
compliance with SFSP requirements
and organizational policies

‘Connecticut state Department o Education » February 2025
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March 13, 2025

Management Plan Schedule

Must submitted annually

= Full management plan must be submitted
at least every 3 years for all sponsors

= 7 CFR225.6(e)(2) describes management
plan requirements for
* new sponsors

* sponsors that have experienced significant
operational problems in prior year

Connecticut State Department of Education « February 2025

CSDE Webpage

Summer Food Service
Program (SFSP) Summer Food Service Program (SFSP)
= “Apply” section:
Application
e 149t P
ps://p ct. [sde/nutriti food ice-p /apply
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Questions?

Contact CSDE’s
Summer Meals Staff

ps://p ct.gov/-/media/sde/ y_assign_summer_meals.pdf

Connecticut State Department of Education  March 2025
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Resources
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Thanks for participating!

= More guidance and
resources

summer Food Service Program (SFsP)

— Ovenview

/ ) i /. I

/1, ct.oov/sde/:

P g
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CSDE Nondiscrimination Statement

In accordance with federal civil rights law and U.S.
Department of Agriculture (USDA) civil rights
regulations and policies, this institution is prohibited
from discriminating on the basis of race, color,
national origin, sex (including gender identity and
sexual orientation), disability, age, or reprisal or
retaliation for prior civil rights activity.

Program information may be made available in
languages other than English. Persons with
disabilities who require alternative means of

obtain program g
Braille, large print, audiotape, American Sign
Language), should contact the responsible state or
local agency that administers the program or USDA's
TARGET Center at (202) 720-2600 (voice and TTY) or
contact USDA through the Federal Relay Service at
(800) 877-8339.

Tofilea laint, a C
complete a Form AD-3027, USDA Program Discrimination Complaint
Form which can be obtained online at:

J d: 3027.pdf,
from any USDA office, by calling (866) 632-9992, or by writing a letter
addressed to USDA. The letter must contain the complainant’s name,
address, telephone number, and a written description of the alleged
discriminatory action in sufficient detail to inform the Assistant
Secretary for Civil Rights (ASCR) about the nature and date of an
alleged civil rights violation. The completed AD-3027 form or letter
must be submitted to USDA by:

. mail: US. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410; or

. fax: (833) 256-1665 or (202) 690-7442; or

. email: program.intake@usda.gov

This institution is an equal opportunity provider.

‘Connecticut state Department o Education » March 2025
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https://portal.ct.gov/sde/nutrition/summer-food-service-program/apply
https://portal.ct.gov/sde/nutrition/summer-food-service-program/annual-training
https://portal.ct.gov/-/media/sde/nutrition/cnstaff/county_assign_summer_meals.pdf
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USDA Nondiscrimination Statement

The Connecticut State Department of Education is committedto a policy of equal opportunity/affirmative
action for all qualified persons. The Connecticut Department of Education does not discriminatein any
employment practice, education program, or educational activity on the basis of race; color; religious creed;
age; sex; pregnancy; sexual orientation; workplace hazards to reproductive systems, gender identity or
expression; marital status; national origin; ancestry; retaliation for previously opposed discrimination or
coercion, intellectual disability; genetic information; learning disability; physical disability (including, but not
limited to, blindness); mental disability (past/present history thereof); military or veteran status; statusas a
victim of domestic violence; or criminal record in state employment, unless there is a bona fide occupational
qualification excluding persons in any of the aforementioned protected classes. Inquiries regarding the
Connecticut State D: of Education’s imi policies should be directed to: Attorney Louis
Todisco, Connecticut State Department of Education, by mail 450 Columbus Boulevard, Hartford, CT 06103-
1841; or by telephone 860-713-6594; or by email louis.todisco@ct.gov.

Connecticut State Department of Educ: arch 2025
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