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Name of school food authority (SFA):        

Based on the answers provided in the Off-site Assessment (700 series of questions relating to 

Resource Management), the SFA indicated above has flagged for a Resource Management 

Comprehensive Review in one or more of the areas below. 

• Maintenance of the Nonprofit School Food Service Account (NSFSA) 

• Revenue from Nonprogram Foods 

• Paid Lunch Equity  

• Indirect Cost 

Contents 

How to Use this Tool............................................................................................................................ 2 

Maintenance of Nonprofit School Food Service Account (NSFSA) ...................................................... 3 

Allowable Costs................................................................................................................................ 3 

Equipment Purchases ...................................................................................................................... 3 

Non-Program Food Revenues and Costs ............................................................................................ 4 

Catering/School Events .................................................................................................................... 4 

Adult Meals ...................................................................................................................................... 4 

Assessing Compliance with Nonprogram Foods Revenue/Cost Ratio .............................................. 5 

Paid Lunch Equity (PLE) ...................................................................................................................... 6 

Indirect Cost ........................................................................................................................................ 7 

  



Resource Management Comprehensive Review  

Organizational Tool 

Connecticut State Department of Education • October 2025 • Page 2 of 8 

How to Use this Tool 

This form identifies the applicable supporting documentation that must be uploaded to the Compliance 

Module as a Review Attachment by       or that must be available for the Onsite Review.  

• Answer the Resource Management Comprehensive Review Questions in the CNP Online 

System for the flagged areas of the Comprehensive Review by      .  

The list below shows how the four areas are indicated in the Off-site Assessment section of 

the Compliance Module in the Connecticut Online Application and Claiming System for Child 

Nutrition Programs (CNP System). 

o RMCR - Nonprofit School Food Srvc Acct 

o RMCR - Paid Lunch Equity 

o RMCR - Revenue from Nonprogram Foods 

o RMCR - Indirect Costs 

• Answer only the flagged areas that appear with blue lettering.  

• Gather the documents for the Resource Management Comprehensive Review for the 

indicated year.  
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Maintenance of Nonprofit School Food Service Account (NSFSA) 

Allowable Costs 

• Have available for onsite review: The school year (SY) 2024-25 detailed general 

ledger or comparable document of expenses.  

Equipment Purchases 

• During SY 2024-25, did the SFA purchase any equipment with a purchase price of 

$5,000 or more? 

 No 

 Yes: list equipment purchased:        

 

If Yes, was the equipment included on the CSDE’s Capital Expenditure 

Approved List for School Food Authority Equipment Purchases or did the SFA 

otherwise secure prior approval from the state agency before purchasing the 

equipment? (Refer to USDA Memo SP-201639-2016, CACFP 11-2016, and 

SFSP 13-2016: State Agency Prior Approval Process for SFA Equipment 

Purchases).  

 No: Upload as REVIEW ATTACHMENT and have available for 

onsite review: A copy of the invoice for the equipment purchased.  

 Yes 

• Did the SFA receive a USDA equipment grant award within the past three years? 

 No 

 Yes: Upload as a Review Attachment and have available for onsite review: 

A copy of the invoice for the equipment purchased.   

https://portal.ct.gov/-/media/sde/nutrition/nslp/forms/equipment/capital_expenditure_approved_list_sfa_equipment_purchases.pdf
https://portal.ct.gov/-/media/sde/nutrition/nslp/forms/equipment/capital_expenditure_approved_list_sfa_equipment_purchases.pdf
https://www.fns.usda.gov/cn/state-agency-prior-approval-process-sfa-equipment-purchases
https://www.fns.usda.gov/cn/state-agency-prior-approval-process-sfa-equipment-purchases
https://www.fns.usda.gov/cn/state-agency-prior-approval-process-sfa-equipment-purchases


Resource Management Comprehensive Review  

Organizational Tool 

Connecticut State Department of Education • October 2025 • Page 4 of 8 

Non-Program Food Revenues and Costs 

Refer to “Nonprogram Foods” in the “Allowable Expenditures” section of CSDE’s Financial 

Management for School Nutrition Programs webpage. 

Catering/School Events 

• Did the SFA provide food and/or beverages for internal school departments, officials, 

events, meetings, etc. 

 No 

 Yes: Upload as a REVIEW ATTACHMENT and have available for onsite 

review: Invoices from the SFA from at least one event or meeting the SFA 

provided within the school. Include documentation that the invoice was paid in 

full to the nonprofit school food service account. 

• Did the SFA provide food and/or beverages for internal school departments, officials, 

events, meetings, etc. 

 No 

 Yes: Upload as a REVIEW ATTACHMENT and have available for onsite 

review: Invoices from the SFA for food/beverages the SFA provided to external 

organizations. Include documentation that the invoice was paid in full to the 

nonprofit school food service account. 

Adult Meals 

• Upload as REVIEW ATTACHMENT and have available for onsite review: A 

completed Nonprogram Pricing Worksheet for Adult Meals   

https://portal.ct.gov/sde/nutrition/financial-management-for-school-nutrition-programs/allowable-expenditures#NonprogramFoods
https://portal.ct.gov/-/media/sde/nutrition/nslp/forms/nonprogram_pricing_adult_meals_introduction.pdf
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Assessing Compliance with Nonprogram Foods Revenue/Cost Ratio  

• Did the SFA assess its compliance with the Nonprogram Foods requirements under  

7 CFR 210.14(f)? (USDA Memo SP 20-2016: Nonprofit School Food Service Account 

Nonprogram Food Revenue Requirements). 

 No 

 Yes: Indicate the process used by the SFA to calculate its compliance (select 

one): 

 USDA Nonprogram Food Revenue Tool: Upload as a Review 

Attachment the completed USDA Nonprogram Food Revenue Tool and 

supporting documentation. 

 5-day Reference Period: Upload as a Review Attachment all 

documentation (i.e., invoices, sales reports, etc.) that were used to 

determine revenue from nonprogram foods for the five-day reference 

period. (Refer to USDA Memo SP 20-2016: Nonprofit School Food 

Service Account Nonprogram Food Revenue Requirements). Contact 

Lead Reviewer if 5-day Reference Period will be used. 

 Other: For example, SFA sells a limited number of nonprogram foods 

with an identifiable per-serving cost. Please describe:         

Upload as a REVIEW ATTACHMENT: Pricing Worksheet for A La Carte 

Sales in School Nutrition Programs. 

 None of the above.  

https://www.fns.usda.gov/cn/nonprofit-school-food-service-account-nonprogram-food-revenue-requirements
https://www.fns.usda.gov/cn/nonprofit-school-food-service-account-nonprogram-food-revenue-requirements
https://www.fns.usda.gov/cn/guidance-paid-lunch-equity-and-revenue-nonprogram-foods
https://www.fns.usda.gov/cn/nonprofit-school-food-service-account-nonprogram-food-revenue-requirements
https://www.fns.usda.gov/cn/nonprofit-school-food-service-account-nonprogram-food-revenue-requirements
https://portal.ct.gov/-/media/sde/nutrition/nslp/forms/nonprogram_pricing_a_la_carte_introduction.pdf
https://portal.ct.gov/-/media/sde/nutrition/nslp/forms/nonprogram_pricing_a_la_carte_introduction.pdf
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Paid Lunch Equity (PLE) 

• Did the SFA have a positive or zero balance in the NSFSA based on the current USDA 

PLE exception dates? 

 No 

 Yes: Upload the balance sheet or comparable documentation that details 

the SFA’s balance in its NSFSA as of the current USDA PLE exception date: 

6/30/2024. (Refer to Operational Memorandum No. 10-25: Paid Lunch Equity 

Guidance for School Year 2025-26.) 

• Did the SFA assess its compliance with the PLE requirements under 7 CFR 210.14(e) 

during the Resource Management review period by completing the USDA PLE Tool or 

a comparable substitute? 

 No 

 Yes: Upload the SFA’s completed PLE Tool or alternate documentation for the 

previous school year and all applicable documents.  

https://portal.ct.gov/-/media/sde/nutrition/nslp/memos/om2025/om10-25.pdf
https://portal.ct.gov/-/media/sde/nutrition/nslp/memos/om2025/om10-25.pdf
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Indirect Cost  

• Upload as REVIEW ATTACHMENT and have available for onsite review: Indirect 

Cost Rate Agreement. 

• Have available for onsite review: Prior year’s retroactive billing. 

• Have available for onsite review: Supporting documents for indirect cost billing. 
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In accordance with federal civil rights law and U.S. 

Department of Agriculture (USDA) civil rights regulations 

and policies, this institution is prohibited from 

discriminating on the basis of race, color, national origin, 

sex (including gender identity and sexual orientation), 

disability, age, or reprisal or retaliation for prior civil rights 

activity. 

Program information may be made available in 

languages other than English. Persons with disabilities 

who require alternative means of communication to 

obtain program information (e.g., Braille, large print, 

audiotape, American Sign Language), should contact the 

responsible state or local agency that administers the 

program or USDA’s TARGET Center at (202) 720-2600 

(voice and TTY) or contact USDA through the Federal 

Relay Service at (800) 877-8339. 

To file a program discrimination complaint, a Complainant 

should complete a Form AD-3027, USDA Program 

Discrimination Complaint Form which can be obtained 

online at: https://www.usda.gov/sites/default/files/

documents/ad-3027.pdf, from any USDA office, by calling 

(866) 632-9992, or by writing a letter addressed to USDA. 

The letter must contain the complainant’s name, address, 

telephone number, and a written description of the 

alleged discriminatory action in sufficient detail to inform 

the Assistant Secretary for Civil Rights (ASCR) about the 

nature and date of an alleged civil rights violation. The 

completed AD-3027 form or letter must be submitted to 

USDA by: 

1. mail: U.S. Department of Agriculture 

Office of the Assistant Secretary for Civil Rights 

1400 Independence Avenue, SW 

Washington, D.C. 20250-9410; or 

2. fax: (833) 256-1665 or (202) 690-7442; or 

3. email: program.intake@usda.gov 

This institution is an equal opportunity provider. 

The Connecticut State Department of 

Education is committed to a policy of 

equal opportunity/affirmative action for 

all qualified persons. The Connecticut 

Department of Education does not 

discriminate in any employment 

practice, education program, or 

educational activity on the basis of 

race; color; religious creed; age; sex; 

pregnancy; sexual orientation; 

workplace hazards to reproductive 

systems, gender identity or 

expression; marital status; national 

origin; ancestry; retaliation for 

previously opposed discrimination or 

coercion, intellectual disability; genetic 

information; learning disability; 

physical disability (including, but not 

limited to, blindness); mental disability 

(past/present history thereof); military 

or veteran status; status as a victim of 

domestic violence; or criminal record 

in state employment, unless there is a 

bona fide occupational qualification 

excluding persons in any of the 

aforementioned protected classes. 

Inquiries regarding the Connecticut 

State Department of Education’s 

nondiscrimination policies should be 

directed to: Attorney Louis Todisco, 

Connecticut State Department of 

Education, by mail 450 Columbus 

Boulevard, Hartford, CT 06103-1841; 

or by telephone 860-713-6594; or by 

email louis.todisco@ct.gov. 

https://www.usda.gov/sites/default/files/documents/ad-3027.pdf
https://www.usda.gov/sites/default/files/documents/ad-3027.pdf
mailto:program.intake@usda.gov
mailto:louis.todisco@ct.gov

