PROCEDURES FOR APPLICATION AS A RECOGNIZED AGENCY

Nonpublic school approval by the State Department of Education is a voluntary matter for the individual school.  In order to attain such approval, schools must obtain accreditation from an agency approved by the State Department of Education.  The State Board of Education has authorized the State Department of Education to implement the Board’s standards for accrediting agencies which may wish to apply for approval in the future and to existing agencies which may wish to apply for reapproval when their current approvals expire.  In the case of a school approved by a recognized agency, such designation ensures that established procedures have been followed and approval by the State Department of Education is warranted.  At this time, the Department of Education has given formal recognition to the approval procedures of certain accrediting agencies listed.  (See, Approved Accrediting Agencies).  

An agency seeking recognition by the State Board of Education shall:

· make application for recognition to the State Department of Education using the forms developed by the Department; and

· comply with any reasonable request made by the Department, such as a request to supplement its application with personal interviews or additional written information.

Upon the filing of a completed application by an agency, the Commissioner shall:

· review the application of the agency and recommend to the State Board of Education that the application be approved or denied; and

· permit the applicant agency, upon written request, to address the Board at the time its application is being considered.

Period of Approval and Renewal of Approval

The period of initial approval for a recognized agency shall be five years.  Approved agencies shall be eligible for renewal of approval for the period not to exceed ten years.  An agency seeking renewal of its recognition status shall make application to the State Board of Education in the same manner as the previous application.

CRITERIA FOR AGENCY RECOGNITION

Scope of Operation of Agency

The agency shall:

· be national, regional (interstate or intrastate), or statewide in scope;

· be in existence as an educational organization no less than five years prior to seeking agency recognition;

· have a clearly written statement of its objectives and activities; and

· delineate the process by which it approves schools.

Organization of Agency

The agency shall:

· employ qualified personnel; and

· select competent persons for visiting committees, consultation services and decision-making bodies.

Internal Agency Procedures

The agency shall:

· maintain clear, written descriptions of the requirements for approval, and of the kinds of approvals granted;

· require self-study by member schools; and

· regularly schedule visitations for re-evaluation and require interim progress reports.

Agency Responsibilities

The agency shall:

· give advance written notice of approval procedures and standards and appeal procedures to member schools;

· give advance publication of proposed changes in approval standards;

· regularly review and update its standard operating policies and procedures;

· secure sufficient qualitative information regarding the applying institution;

· provide training in the approval process to member schools;

· provide for adequate discussion between visiting committee and school staff;

· furnish written evaluation reports to the applicant school;

· allow inspection by the applicant school of the report for factual accuracy;

· provide specific information about reasons for any adverse action and the opportunity and procedures for appeal;

· take no action adverse to an institution pending outcome of appeal;

· provide a written decision of the appeal;

· advise or directly provide member schools with technical assistance to address deficiencies;

· publish approval policies and lists of approved institutions;

· require member institutions to report on institutional changes which could affect approval status;

· promote a well-defined set of ethical practices;

· maintain an appropriate review in relation to the ethical practices of member institutions, and

· have procedures for revocation of approval.

Suggested Outline of Accrediting Standards (a general framework)

Each agency shall include an evaluation of each of the following as part of its school approval process:

· school philosophy, goals and objectives;

· educational program, subject areas, specific curriculum;

· staffing;

· institutional resources;

· special services and administration;

· governance and administration;

· student assessment and program administration;

· facilities and physical environment;

· financial stability, revenues and expenditures.

For questions concerning the approval process for accrediting agencies, please contact Laura Anastasio, Office of Legal and Governmental Affairs at (860) 713-6520.
