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(EFS)

Charter School Training — April 2018



EFS Training Agenda

System flowchart

Log In to the EFS

Review upload template
Prepare upload file

Allocation

Upload data

Data validation and errors
Process data

Expenditure detail and summary
Review EFS Schedules

Review EFS Reports

Review next steps to practice using EFS
EFS reporting tips
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Login Slide 1

Using Internet Explorer or Google Chrome, go to the
https://stg-csde.ct.gov website. The system displays the
State of Connecticut Login screen.

{@w State Of Connecticut Login

Authentication

Usermame:

Password:



https://csde.ct.gov/

Login Slide 2

e|f you only have access to EFS, the system displays the EFS Home
page.

e|f you have access to more than one application, the system
displays the State Department of Education Home Page.

»Select Education Financial System from the Application drop-
down menu and click Continue. The system displays the EFS
Home page.
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From the Home Page, you can:
* Navigate to Allocation page.
e Select and upload data file.

e View status of uploaded files.

* View details of uploaded files.

EFS Home Page

2 ChesTest -

Education Financial System  #¢Home W Expenditures ~ il Schedules ~  ElReporis

Cheshire School District Fiscal Year 2016-2017

GL File Upload Q

Before you upload: Select a CSV file

+ Ente,acustor review [Ty

* You can download & empty file structure.

* For your reference, you can download & CSDE location codes.

* Make =ure no exira columnz are included in file.

* As this is a CSV file, if your data field contains comma, make sure the entire fisld
is enclosad in double-quotes. €

Only .csv file with size less than S MB is accepted.

® Upload

Uploaded Files [ Show all uploaded files
Batch Id File Name Total Lines Ermror Count Uploaded Date Processed Date Status
23 25Cheshire_ TestFile csv 585 0 3202018 1914 AM | 3282018 8:23:37 AM i Dietais
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EFS Codes

Expense Function

Expense Dbject

- =7 Expenze =7
Description Lawvel Function Mot ot MCEE Object Code Dezcription Level Object
Code S Code
Irstruckion Both 1w LEN N ] Tencher znlaries Echool 1
Support services - students Schoaol 21 Sulary 1x2 Instructional aide salaries Schoaol 52
Impravemant of instruction Schoaol et 1 Salaries of uncertfied staf in cortfied positions Schoaol 33
Library znd media services Schoaol 222 1 Othar salaries Both Bl
Support services - instruction Schoaol 226N |22k except 221X and 222k Eienafits 20X Employae Exnafits Both B2
Support services - General Administration District 2N [ 23NN except 2331 20X Eienafitsfor uncertficd staff in certficd pasitions Schoal Sd
Fundraizing and Develapment harter Distri{  23X1 351,352,432,4435,53% | Technolagy related purchased services Schoaol 35
Support Services- School Based Administration Schoaol 24X F1-FAX 5N Mon-technalogy related purchased sarvices Schoaol 56
Contral Services District 25XX_ | 28XX, 23X X are combinedfor all 40X except 432,443 Purchazed property services Schoaol B7
Othar Suppart Services District 23xX_ | reparting 44X axcopt 443 Rent ICharter Bothy (5]
Operation and Maintenance of Plant Both 2R MlA whale school manmgement services ICharter Bothy c2
Student Transportation Services District 27N | 2T except 271, 272, 275 and Sdx Adwartizing ICharter Bothy C3
Transportation ta Out of Town Magret Schoals 27xd Purchazed | 54 55% Adwertizing and printing and binding Echool S8
Specizl Education Transportation on Special Education W ehic 27H2 Services | 004N SN, except § Purchaszed services Baoth B3
Reqular transpartation to out of tawn [nan-magreet] schoals 27HE 56X Feqgional HE Azsessment[applicable ta regional member tawns only) District (1]
Transpartation other than tofrom hame 27X 56X Tuition-for Designated HE District D2
Food Sarvices - Current Vear Student and Staf Meals S 56X Tuition-For Private or Residential Facilitie s fincluding aut of state] 03
Food Sarvices - Current Vear Reportnble Student and Staf Mo 12 56X Tuition-For IntarDistrict Mngret o4
Food Sarvices - Priar Vear 3122 56X Tuition-For Intardistrict Cooparative HS District (113
Entarprize aparations FENH SEx- All Othars Tuition District [1]:]
Facilitizs Acquisition and Constructian District 400K [4XNX except 4231 Bix 62X General and Energy Supplics Schoaol 33
I Minar Schaol Constructian Schoaol 4201 Supplies G Eiacks and Periodicalz Schoaol S0
Dbt Sarvice District S BESX Technalogy Related Supplics Schoaol 1
B Suppliez Both Bd
School Schaal-level anly. T4 Technalogy Related Hardware Schoaol S12
District  District-level anly. 31,732,733 Mon-Techralogy Related Hardwars Schoaol S13
Both Schaoal or district level bosed on location code. Property | 735 Technology Software School S14
Charter District Charter district-leve] anly Fick] Othar Equipment Schoaol 15
Charter Both Charter zchool or dizrict level TN Propeerty Both BS
a1 Dues and Feesz Echool S16
Education Type [MCES Program] Other | 3K Mizc. School =17
MCES EFZ G and 3K Dther EBoth Bb
Program Description Education
Code Type Code
000,155, 3%
F AN Axx | Begular Education 1 Funding Source
2w Zpecial Education other 2 EFZ
200 Special Education 10-75 3 Description Funding
S Meonpublic Education 4 Tource
G AdulyContinuing Education E Local Budget Appropriation 1
G Community Services [ Federal Funds 2
M A Tuition-Bazed Summer School 7 State Funds Not In Local Appropriation 3
M A Mon-Elementarw Secondary Educational Services g Private Funds 4
M A Dther Mon-Reportable Expenditures 3 Medicaid Funds E
Oither Local Funds - Excess Cost Special Education Grant and'er State Agency Plac: [
Prek Flag Oither Local Funds - Additional Special Education Tuition 7
Besatfisn EFS Prek Oither Local Funds - Magnet School Transportation Grant g
Code Oither Local Funds - School Construction Progress Payment Grant for Miner Bemodeli 3
Prek W Ciehver Local Funds - Other o
Mon Prek M Unliquidated Encumbrances from Prier Vear 1
Local Tax InkKind 12
Allocation Federal Inkind 13
EFZ State Inkind 14
Dezcription Allocation Private Inkind 15
Code Medicaid Inkind 16
Neo allecation ] Cieher Local InKind i
Easiz - salary expenditures [for fringe benefit allocation only) 1
Bagis - student enreliment 2-3




Upload File Prep
— G/L Download

Training_testxlsx - Excel

Insert Page Layout Formulas Data Review View Q Tell me what you want to do...

From your district’s

alln o
3 cut Calibri MEEEER'Y ==_ ®- EPWrapText &
B Copy - 2!
Paste B I === = 3= Merge T © <o Conditional Format as| Neutral

~ Format Painter

Formatting ~ Table ~

Clipboard [ Font [ Alignment m
accounting program, m__ £ | oo coe
A B C
down Ioad genera I Iedger 1 |Account Code |Account Description Expenditure
2 1000-10-1100-0000-0000-55-00000-1-511400- SUBSTITUTES 577362.5
expe n d |tu res. N eed 3 1000-10-1210-0000-0000-55-00000-1-511100- SALARY-S.E. SUPERVISOR 318051.07
4 1000-10-2120-0000-0000-55-00000-1-512300- SCHOOL TO CAREER COORDINATOR 40099.96
ACCO unt COd e ACCO unt 5 1000-10-2130-0000-0000-55-00000-1-512500- SCHOOL NURSES-SUBSTITUTE 29963.58
) 6  1000-10-2160-0000-0000-55-00000-1-512300- LICENSED THERAPIST 375080.69
. . 7 1000-10-2190-0000-0000-55-00000-1-512300- TA DISTRICT WIDE-LUNCH/PLAYGRO 8694.09
DESC rl pt 10N , an d 8 | 1000-10-2210-0000-0000-50-00000-3-513000- STAFF TRAIN. EAC CONT. 5636
9 1000-10-2210-0000-0000-55-00000-1-511100- DIRECTOR & COORD - CURRICULUM 176078.61
EX p en d |t ure amount. 10 | 1000-10-2210-0000-0000-55-00000-1-513000- PAYROLL - STAFF WORKSHOPS 85830.17
11 | 1000-10-2220-0000-0000-55-00000-1-512000- SECT MEDIA & CURR 47944.2
12 | 1000-10-2220-0000-0000-55-00000-1-512001- SECT.MEDIA CURR.-O.T. 294.3
13 | 1000-10-2220-0000-0000-55-00000-1-512300- EMC MEDIA TECH COORDINATOR 173105.55
14 | 1000-10-2320-0000-0000-55-00000-1-511000- ADMIN SUPT/ASST SUPT 369418.06
15 | 1000-10-2320-0000-0000-55-00000-1-512000- SUPT'S SECTR REG 176311.09
16 | 1000-10-2320-0000-0000-55-00000-1-512001- SUPT'S SECTR O.T. 2803.55
17 | 1000-10-2500-0000-0000-55-00000-1-511000- ADMIN CHIEF OPERATING OFFICER 161510.06
18 | 1000-10-2500-0000-0000-55-00000-1-512000- BUSINESS OFFICE 392822.45
19 | 1000-10-2500-0000-0000-55-00000-1-512001- BUSINESS OFFICE O.T. 24301.08
20 | 1000-10-2500-0000-0000-55-00000-1-512002- BUSINESS OFFICE LONG 2700
21 | 1000-10-2500-0000-0000-55-00000-1-512400- SAL. TRANSP-COURIER-DW 4541.67
22 | 1000-10-2510-0000-0000-55-00000-1-511300- SUPER. FISCAL SERVICES 65536.4
23 | 1000-10-2520-0000-0000-55-00000-1-512000- BUSINESS OFFICE OTHER 381.88
24| 1000-10-2590-0000-0000-50-00000-3-513000- STAFF TRAINING -OTHER 17130.56
25 | 1000-10-2590-0000-0000-55-00000-1-512300- VIDEO TECHNICAL SERVICES 39112.09
26 | 1000-10-2600-0000-0000-55-00000-1-511300- FACILITIES MANAGER 120054.01
27 | 1000-10-2600-0000-0000-55-00000-1-512100- CUSTODIAL-FLOATING STAFF 65640.47
28 | 1000-10-2600-0000-0000-55-00000-1-512104- CUST-STUDENT HELP DISTRICT 14947.35
29 | 1000-10-2600-0000-0000-55-00000-1-512106- CUSTODIAL COMMUNITY SV, 9864.49
30 | 1000-10-2600-0000-0000-55-00000-1-512200- MAINTENANCE WAGES REGULAR 721452.34
31 | 1000-10-2600-0000-0000-55-00000-1-512201- MAINTENANCE OVERTIME 39991.1

Test Data | Sort ‘ Segment GL expen-d“ ®




To aid in sorting to assign
EFS codes, it may be
helpful to segment Account
Codes. One way to do this
is by using the “MID” excel
function, see Instructions
Appendix A.

Upload File Prep — Segment
Accounts (optional)

o - H - Training_testxlsx - Excel
Insert Page Layout Formulas Data Review View Q Tell me what you want to do...
=, & cut Calibri 11 AN T== ®- EWrapText General - [:FT D Normal Bad Good €= ESX ] ZAutosum
Ba Copy - 2] & . B H Fill -
Pafte BT U- S B-A- === Merge & Center = $ = % 3 | <3 Fcc]c;:::!gi:\nn;lv Ft};n';?et'as Neutral Calculation = lns'er‘t Delvete For[nat & Clear -
Clipboard [+ Font [F1 Alignment [ Number 1 Styles Cells
E2 ~ Je =MID(A2,1,4)
A B C D E G H I J K L M

1 Account Code Account Description Expenditure

2 |1000-10-1100-0000-0000-55-00000-1-511400- SUBSTITUTES 577362.5 1000 110 1100 0000 0000 55 00000 1 511400
3 1000-10-1210-0000-0000-55-00000-1-511100- SALARY-S.E. SUPERVISOR 318051.07 1000 10 1210 0000 0000 55 00000 1 511100
4 1000-10-2120-0000-0000-55-00000-1-512300- SCHOOL TO CAREER COORDINATOR 40099.96 1000 10 2120 0000 0000 55 00000 1 512300
5 | 1000-10-2130-0000-0000-55-00000-1-512500- SCHOOL NURSES-SUBSTITUTE 29963.58 1000 10 2130 0000 0000 55 00000 1 512500
6 | 1000-10-2160-0000-0000-55-00000-1-512300- LICENSED THERAPIST 375080.69 1000 10 2160 0000 0000 55 00000 1 512300
7 |1000-10-2190-0000-0000-55-00000-1-512300- TA DISTRICT WIDE-LUNCH/PLAYGRO 8694.09 1000 10 2190 0000 0000 55 00000 1 512300
8 1000-10-2210-0000-0000-50-00000-3-513000- STAFF TRAIN. EAC CONT. 5636 1000 10 2210 0000 0000 50 00000 3 513000
9 1000-10-2210-0000-0000-55-00000-1-511100- DIRECTOR & COORD - CURRICULUM 176078.61 1000 10 2210 0000 0000 55 00000 1 511100
10 |1000-10-2210-0000-0000-55-00000-1-513000- PAYROLL - STAFF WORKSHOPS 85830.17 1000 10 2210 0000 0000 55 00000 1 513000
11 | 1000-10-2220-0000-0000-55-00000-1-512000- SECT MEDIA & CURR 47944.2 1000 10 2220 0000 0000 55 00000 1 512000
12 |1000-10-2220-0000-0000-55-00000-1-512001- SECT.MEDIA CURR.-O.T. 294.3 1000 10 2220 0000 0000 55 00000 1 512001
13 |1000-10-2220-0000-0000-55-00000-1-512300- EMC MEDIA TECH COORDINATOR 173105.55 1000 10 2220 0000 0000 55 00000 1 512300
14 |1000-10-2320-0000-0000-55-00000-1-511000- ADMIN SUPT/ASST SUPT 369418.06 1000 10 2320 0000 0000 55 00000 1 511000
15 | 1000-10-2320-0000-0000-55-00000-1-512000- SUPT'S SECTR REG 176311.09 1000 10 2320 0000 0000 55 00000 1 512000
16 | 1000-10-2320-0000-0000-55-00000-1-512001- SUPT'SSECTR O.T. 2803.55 1000 10 2320 0000 0000 55 00000 1 512001
17 |1000-10-2500-0000-0000-55-00000-1-511000- ADMIN CHIEF OPERATING OFFICER 161510.06 1000 10 2500 0000 0000 55 00000 1 511000
18 1000-10-2500-0000-0000-55-00000-1-512000- BUSINESS OFFICE 392822.45 1000 10 2500 0000 0000 55 00000 1 512000
19 |1000-10-2500-0000-0000-55-00000-1-512001- BUSINESS OFFICE O.T. 24301.08 1000 10 2500 0000 0000 55 00000 1 512001
20 |1000-10-2500-0000-0000-55-00000-1-512002- BUSINESS OFFICE LONG 2700 1000 10 2500 0000 0000 55 00000 1 512002
21 | 1000-10-2500-0000-0000-55-00000-1-512400- SAL. TRANSP-COURIER-DW 4541.67 1000 10 2500 0000 0000 55 00000 1 512400
22 1000-10-2510-0000-0000-55-00000-1-511900- SUPER. FISCAL SERVICES 65536.4 1000 10 2510 0000 0000 55 00000 1 511900
23 1000-10-2520-0000-0000-55-00000-1-512000- BUSINESS OFFICE OTHER 381.88 1000 10 2520 0000 0000 55 00000 1 512000
24 |1000-10-2590-0000-0000-50-00000-3-513000- STAFF TRAINING -OTHER 17130.56 1000 10 2590 0000 0000 50 00000 3 513000
25 |1000-10-2590-0000-0000-55-00000-1-512300- VIDEO TECHNICAL SERVICES 39112.09 1000 10 2590 0000 0000 55 00000 1 512300
26 | 1000-10-2600-0000-0000-55-00000-1-511900- FACILITIES MANAGER 120054.01 1000 10 2600 0000 0000 55 00000 1 511800
27 |1000-10-2600-0000-0000-55-00000-1-512100- CUSTODIAL-FLOATING STAFF 65640.47 1000 10 2600 0000 0000 55 00000 1 512100
28 1000-10-2600-0000-0000-55-00000-1-512104- CUST-STUDENT HELP DISTRICT 14947.35 1000 10 2600 0000 0000 55 00000 1 512104
29 |1000-10-2600-0000-0000-55-00000-1-512106- CUSTODIAL COMMUNITY SVS. 9864.49 1000 10 2600 0000 0000 55 00000 1 512106
30 | 1000-10-2600-0000-0000-55-00000-1-512200- MAINTENANCE WAGES REGULAR 721452.34 1000 10 2600 0000 0000 55 00000 1 512200
31 | 1000-10-2600-0000-0000-55-00000-1-512201- MAINTENANCE OVERTIME 39991.1 1000 10 2600 0000 0000 55 00000 1 512201

| Test Data | Sort séar'néﬁi" GLexpend | (3



Upload File Prep — Assign EFS Codes

Training_testxlsx - Excel m

Insert Page Layout Formulas Data Review View Q Tell me what you want to do... Twedt, Davi

== X cut - | = Bl e =P X AutoSum v A
ibri - - === ®- =7 - - €m X
B3 Copy - Calibri 11 A A == % =¢ Wrap Text General Ly &,4 Normal Bad Good miR=z == 5] Fill- d
Paste o = = = | e 3= - - O «0 .0 Conditional Format as i Insert Delete Format Soi
® T —— Iu === €& 3= Merge & Center $-% 0 3 Neutral Calculation ‘ || ” - ® Clear~

Formatting - Table - - - - Filt

Copy and paste values from Cemd - © b s

I I G71 - S | 280211
g/ down Oad and any A B C D E F G H I ) K L M | N O P| Q |R s
. EFS EFS
columns with account ]| | s |me| @ | s | e
Source | Function | Object Type PreK | Allocation | Location
Segments’ Onto a CO py Of 1  Codi~| Code~| Cod~| Code ~| Cod-~ Code ~| Code - |Expenditu = Account Number - Account Description - - vT' M A A =]
2 280211  24787.87 1000-02-2130-0000-0000-55-00000-1-512500- DA KDG-SCHOOL NURSE 1000 02 72130 'oooo ‘oooo "ss "ooooo "1 512500
the EFS template beglnnlng 3 280211 1500 1000-02-2220-0000-0000-55-00000-1-512300-  DARCEY MEDIA TECHNICIAN :1000 :02 :2220 :0000 :0000 :55 :00000 :1 :512300
4 280211  70361.5 1000-02-2400-0000-0000-55-00000-1-511200- DA PRINCIPAL REGULAR 1000 02 72400 ‘oooo ‘oooo "ss ‘ooooo 1 s11200
. . 5 280211  31601.06 1000-02-2400-0000-0000-55-00000-1-512000- DA KDG-SECT REG 1000 02 2200 "ocoo "ocoo 55 ‘ooooo "1 "s12000
18 CO|Umn H. ASS'gn EFS 6 280211 62.79 1000-02-2400-0000-0000-55-00000-1-512001- DA KDG-SECT-OVERTIME 1000 02 22400 "oooo "oooo 55 fooooo 1 "s12001
. 7 280211 550 1000-02-2400-0000-0000-55-00000-1-512002- DA KDG-SECT-LONGEVITY "1000 02 "2400 "oooo "oooo 55 ooooo 1 "s12002
Codes N Columns A_G. For 8 280211  34914.24 1000-02-2600-0000-0000-55-00000-1-512100- DA KDG CUSTODIAL REGULAR :1000 :02 :260[] :0000 :0000 :55 :00000 :1 :512100
9 280211 541.66 1000-02-2600-0000-0000-55-00000-1-512101- DA KDG CUSTODIAL O.T. 1000 02 72600 ‘0000 ‘0000 'ss ‘ooooo 1 12101
I d ”02” H 10 280211 330 1000-02-2600-0000-0000-55-00000-1-512102- DA KDG-CUST.LONGEVITY 1000 02 "2600 "ocoo "ocoo 55 fooooo 1 512102
examp el coae Iin 11 280211  70361.5 1000-02-1210-0000-0000-55-00000-1-511100-  DIR. EARLY INTERVENTION 1000 02 "1210 "oooo "oooo 55 fooooo 1 "s11100
. 12 280211  56657.43 1000-02-1210-0000-0000-55-00000-1-512000-  PS/ SECRETARIES 1000 02 "1210 "oooo "oooo "ss ooooo 1 "s12000
C0|umn I_ IS my SChOOI COde 13 280211 214.17 1000-02-1210-0000-0000-55-00000-1-512001-  PS SECT OVERTIME "oo0 o2 "1210 "oooo oooo ss ooooo 1 "s12001
14 280211  24787.89 1000-02-2130-0000-0000-55-00000-1-512500-  P/S SCHOOL NURSE 1000 02 2130 "ocoo "ocoo 55 ‘ooooo 1 512500
that Corresponds to CSDE 15 280211  23276.16 1000-02-2600-0000-0000-55-00000-1-512100-  PS CUSTODIAL REGULAR :1000 :02 :2600 :0000 :0000 :55 :00000 :1 :512100
16 280211 361.09 1000-02-2600-0000-0000-55-00000-1-512101-  PS CUSTODIAN O.T. 1000 02 72600 'oooo ‘oooo "ss "ooooo 1 s12101
Locatlon Code 280211 17 280211 220 1000-02-2600-0000-0000-55-00000-1-512102-  PS CUSTODIAN LONGEVITY :1000 :02 :26[][] :0000 :0000 :55 :00000 :1 :512102
. 18 280211  34724.9 1000-02-1210-0000-0000-32-00000-1-512000- B TO 3-SECRETARIES-NOT BILLABL 1000 02 1210 ‘oooo ‘oooo 32 "ooooo 1 s12000
19 280211 -383.12 1000-02-1210-0000-0000-32-00000-1-512300- B TO 3-OTHER EARLY INTERVENTIO 1000 02 '1210 'oooo 'oooo 32 "ooooo "1 512300
20 280211 524.39 1500-02-3100-0000-0000-55-00000-1-512000- DK - FNS SECRETARY WAGES "1s00 02 3100 "oooo "oooo 55 ooooo 1 "s12000
21 280211  18381.45 1500-02-3100-0000-0000-55-00000-1-512300-  DARCEY FOOD & NUTR WAGES "1s00 02 3100 'oooo ‘oooo "ss ‘ooocoo 1 "s12300
22 280211 640 3300-02-2100-0000-2017-33-PRIVA-1-511300-33C CCF 17 FACILITATORS WAGES 3300 02 2100 'ooo0 2017 33 priva 1 511300
23 280211 960 3300-02-2200-2213-2015-33-PRIVA-1-511400-33C CCF SUBSTITUTES FOR FACILITATO 3300 02 2200 2213 2015 33 PRIvA 1 ‘511400
24 280211 18.22 1500-02-3100-0000-0000-85-00000-2-520200-  DARCEY LIFE INSURANCE "1s00 02 "3100 "oooo "oooo "85 Tooooo 2 520200
25 280211 1123.18 1500-02-3100-0000-0000-85-00000-2-520400-  DARCEY PENSION/RETIREMENT "1so0 02 "3100 "oooo "oooo "85 ooooo 2 "s2o400
26 280211 441.96 1500-02-3100-0000-0000-85-00000-2-520500-  DARCEY WORKERS COMPENSATION 1500 02 3100 ‘0000 0000 '85 100000 2 520500
27 280211 432,44 1000-02-2400-0000-0000-22-00000-3-559000- DA KDG-STUDENT SERVICES 1000 02 "2200 "ocoo "oooo 22 Tooooo 3 "sso000
28 280211 116.28 1000-02-2580-0000-0000-51-00000-3-553000- DA KDG-TELEPHONE SERVICE :1000 :02 :2580 :0000 :0000 :51 :00000 :3 :553000

| Test Data ‘ Sort | Segment | GLexpend | (@ ]



Upload File Prep — Delete columns after J

Training_testxlsx - Excel

Insert Page Layout Formulas Data Review View ; Tell me what you want to do...
= gg et Calibri = P Wrap Text General - [:FT L—‘,“ Normal Bad Good (E-EI‘:E' Ex
=] CD - -
Rt %FO::M o IU- €3 EMergesiCenter - $-% | B0 éinmd;g?nn:[ FC;;rEﬁ:?s Neutral Caleulation || | - Iz Bats]
Clipboard [ Font 7] Alignment 7] Number 1 Styles Cells
c15 - I B1
A B C D E G H I J L

1 |EFS Fundin EFS Functit EFS Object EFS Educal EFS Prek C EFS Alloca’ CSDE Loca Expenditure Account Code Account Description

2 | 1 1100 B1 1N 0 280011 577362.5 1000-10-1100-0000-0000-55-00000-1-511400- SUBSTITUTES

3 | 1 1210 B1 3N 280011 318051.07 1000-10-1210-0000-0000-55-00000-1-511100- SALARY-S.E. SUPERVISOR

4 | 1 2120 B1 1N 0 280011 40099.96 1000-10-2120-0000-0000-55-00000-1-512300- SCHOOL TO CAREER COORDINATOR

5 | 1 2130 B1 1N 0 280011 29963.58 1000-10-2130-0000-0000-55-00000-1-512500- SCHOOL NURSES-SUBSTITUTE

6 | 1 2160 B1 3N 0 280011 375080.69 1000-10-2160-0000-0000-55-00000-1-512300- LICENSED THERAPIST

7 | 1 2190 B1 1N 0 280011 8694.09 1000-10-2190-0000-0000-55-00000-1-512300- TA DISTRICT WIDE-LUNCH/PLAYGRO

8 | 1 2210 B1 1N 0 280011 5636 1000-10-2210-0000-0000-50-00000-3-513000- STAFF TRAIN. EAC CONT.

9 | 1 2210 B1 1N 0 176078.61 1000-10-2210-0000-0000-55-00000-1-511100- DIRECTOR & COORD - CURRICULUM
107 1 2210 B1 1N 0 280011 85830.17 1000-10-2210-0000-0000-55-00000-1-513000- PAYROLL - STAFF WORKSHOPS
11_ 1 2220 B1 1N 0 280011 47944.2 1000-10-2220-0000-0000-55-00000-1-512000- SECT MEDIA & CURR
12_ 1 2220 B1 1N 0 280011 294.3 1000-10-2220-0000-0000-55-00000-1-512001- SECT.MEDIA CURR.-O.T.
137 1 2220 B1 1N 0 280011 173105.55 1000-10-2220-0000-0000-55-00000-1-512300- EMC MEDIA TECH COORDINATOR
14 1 2320 51 1N 0 280011 369418.06 1000-10-2320-0000-0000-55-00000-1-511000- ADMIN SUPT/ASST SUPT
15 1 2320'81 I 1N 0 280011 176311.09 1000-10-2320-0000-0000-55-00000-1-512000- SUPT'S SECTR REG
167 1 2320 B1 1N 0 280011 2803.55 1000-10-2320-0000-0000-55-00000-1-512001- SUPT'S SECTR O.T.
17_ 1 2500 B1 1N 0 280011 161510.06 1000-10-2500-0000-0000-55-00000-1-511000- ADMIN CHIEF OPERATING OFFICER
18_ 1 2500 B1 1N 0 280011 392822.45 1000-10-2500-0000-0000-55-00000-1-512000- BUSINESS OFFICE
19 | 1 2500 B1 1N 0 280011 24301.08 1000-10-2500-0000-0000-55-00000-1-512001-  BUSINESS OFFICE O.T.
20_ 1 2500 B1 1N 0 280011 2700 1000-10-2500-0000-0000-55-00000-1-512002- BUSINESS OFFICE LONG
21_ 1 2500 B11 1N 0 280011 4541.67 1000-10-2500-0000-0000-55-00000-1-512400- SAL. TRANSP-COURIER-DW
22 | 1 2510 B1 1N 0 280011 65536.4 1000-10-2510-0000-0000-55-00000-1-511900-  SUPER. FISCAL SERVICES
23_ 1 2520 B1 1N 0 280011 381.88 1000-10-2520-0000-0000-55-00000-1-512000- BUSINESS OFFICE OTHER
24_ 1 2590 B1 1N 0 280011 17130.56 1000-10-2590-0000-0000-50-00000-3-513000- STAFF TRAINING -OTHER
257 1 2590 B1 1N 0 280011 39112.09 1000-10-2590-0000-0000-55-00000-1-512300- VIDEO TECHNICAL SERVICES
26_ 1 2600 B1 1N 0 280011 120054.01 1000-10-2600-0000-0000-55-00000-1-511900- FACILITIES MANAGER
2?_ 1 2600 B1 1N 0 280011 65640.47 1000-10-2600-0000-0000-55-00000-1-512100- CUSTODIAL-FLOATING STAFF
287 1 2600 B1 1N 0 280011 14947.35 1000-10-2600-0000-0000-55-00000-1-512104- CUST-STUDENT HELP DISTRICT
29_ 1 2600 B1 6 N 0 280011 9864.49 1000-10-2600-0000-0000-55-00000-1-512106- CUSTODIAL COMMUNITY SVS.
30_ 1 2600 B1 1N 0 280011 721452.34 1000-10-2600-0000-0000-55-00000-1-512200- MAINTENANCE WAGES REGULAR
317 1 2600 B1 1N 0 280011 39991.1 1000-10-2600-0000-0000-55-00000-1-512201- MAINTENANCE OVERTIME

Test Data | Sort | Segment | GL expend | @ 4

Ready i)




Upload File Prep — Save as .csv

Save As

absmwoom <
ko 3 ke * Computer b Local Dk (C] » Uses » twectid b Desktop

— A
‘ Crwelrive Qvgenge = New fodae =
Dacel Workbook (" exx)

- @ Mioosom Bxced Excel Macro-Enatied Workbook (* xim)

150 Other Web L Excel Binary Workbook (* aist)

2t Excet 97-2003 Workbook {* xis)

— o Favootes XML Data (*xenl)
 Ths PC W Desaop Single Fike Web Page (vt * shervd

Wets Page (Mg i)
b Downioads (acel Terrplate [* ite)
Add » Place & Recers Places el Macro-Ernadied Terrplate (*dtm)
L TwedtD Bxcel 97-2003 Tempiate (*a%)
Tean (Tad Selrmeted) (* ot
Urscode Teat (“0e1)
Browse W Destiop XML Screadsheet 2003 (*eni)
Liranes Nocsonoft Excer 5.0/95 Workbook {* a0

CEV (Comera debimetod) (* Civ
» Documents

Formating Teut [Space Sotirmtted ) (*.po)

£ Munc Tt (Mscinosh) (* tat)

Ten (NG-DOS) (*2a)
CSV (Maomash) {*csv)
B vieos CSV (M5-D05) (*.c5v
A Twedt Deva [ OF (Daza Interchange Fomat) (* of)
SYLIK {Symbotic Link) (* 9k)
& AppOeta Fxcel A3d-in [*xdam)
b Comtachs  fared 97-2005 Add-n (* xla)
& Detktop POF (" paty
e teswe  XP5 Doowrent (*apt)
Sorict Open XML Spreadsheet (*aisx)
File name: uenDocument Sereaditeet (.0

Save e fage Wkooo L

Atory Twed Oevez D e AGd ate

5 Pcteres

Save Thumibos

R N R L L TR TT RN




Allocation Slide 1

Allocation Code 1
Basis - salary expenditures (for fringe benefit allocation only)

This allocation applies only to employee fringe benefits, EFS Object Code “B2”. The
expenditure amount for a record identified with EFS Allocation Code “1” will be allocated to
all EFS expenditure segments based on salary expenditures.

Allocation Codes 2-9
Basis — school enroliment

This allocation allows minor school-level expenditures not identified to individual schools on
the district’s accounting records to be allocated to schools based on student enroliment.



From Home screen, click
“allocation groups”.

Check the boxes for the schools
applicable to each allocation
code used in the upload file.

Allocation Slide 2

GL File Upload

Before you upload: Select a CSV file
* Enter, adjust or review [CRTRETIELT] No file sele
« You can download & empty file structure.
« For your reference, you can download &, CSDE location codes.
« Make sure no extra columns are included in file.

Only .csv file with size le

sure the entire field is enclosed in double-quotes. €@

Colchester School District Fiscal Year 2016-2017
Enrollment Allocation Groups (2]
School Information Allocation Codes
Location Code School Name Enrollment @ 2 3 4 5 6 7 8 9
0280211 Jack Jackter Intermediate School 498 [Vl ¥l
0280411 Colchester Elementary School 549 [¥] ¥
0280511 Bacon Academy Alternative Education 12
0285111 William J. Johnston Middle School 605 [V
0286111 Bacon Academy 808




Upload Slide 1

From Home Screen, under “Select a CSV

H V24 H o V24
fl I e > CI IC k B rowse Before you upload: Select a CSV file
» Enter, adjust or review No file selected

You can download & empty file structure.
’ Pty Only .csv file with size less than 5 MB is accepted.

« For your reference, you can download & CSDE location codes.
® Upload

+ Make sure no extra columns are included in file.
+ As this is a CSV file, if your data field contains comma, make
sure the entire field is enclosed in double-quotes. @

Uploaded Files Show all uploaded files

accepen

Er O @

® Upload

Organize ¥ New folder

Locate where the .csv file was saved >

select the file > click “Open” -,
= L\bra:es ‘ EFS EastHartfordFV1617.cov 101372017 210 MM Microsoft Bxcel C..
@ Dacuments - .
& Music [ Show all uploaded files
[ Pictures Status
H videos
A Triew, Nghi valizte witt Emors  [TEECIE
] Computer
?! Netwark
[ Control Panel

£ Rexycle Bin i
File narne: EFS_EastHartfordfllocation10132017.cov +  |Microsoft Bxcel Corma Separa
o T

Size




Upload Slide 2

Click “Upload” button

GL File Upload (2]

Before you upload: Select a CSV file

o Enter, adjust or review [ 500 i Training_test.csv

« You can download & empty file structure. o .
« For your reference, you can download & CSDE location codes. Only .csv file with size less than 5 MB is accepted.

e Make sure no extra columns are included in file. ®
« Asthis is a CSV file, if your data field contains comma, make Upload

sure the entire field is enclosed in double-quotes. @




Upload Slide 3

If your csv file contains a header, select the File Preview
first option to ignore first row. EE:dm s |EF Egﬁcaﬁm s lers | ospE e
If the csv file has no header, select second Sourceg Function Object - PreK Allocation Location Expenditure Account Code Descrpion
option, first row is a data row. Coge %€ (0l o Code Code Coe
M0 Bl N0 280011 5773625  1000-10-1100-0000-0000-55-00000-1-511400- SUBSTITUTE
12100 Bl 3 N 0 280011 31805107 1000-10-1210-0000-000068-00000-611100- /o
Click “Load data for validation” | SUPERVISOF
SCHOOL TO
a0 Bl N0 260011 4009996  1000-10-2120-0000-0000-55-00000-1-512300- CAREER
COORDINAT!
SCHOOL
M0 Bl N0 260011 2996358 1000-10-2130-0000-0000-55-00000-1-512500- NURSES-
SUBSTITUTE

< M |
Above are the first five lines of the file you uploaded. Is the first raw (highlighted) a row of data to be submitted, or does it contain headers or other
text that should be ignared?

() This is not a row of data, please ignore .

() This is a row of data, please include .

Load Data for Validation Jiez=lilx-]



Status is “Validated with Errors”.
Click on “Details” button.

Upload Slide 4

#Home W Expenditures ~

Education Financial System

Colchester School District

il Schedules ~

Reporis

2 EFSTesT ~

Fiscal Year 2016-2017

GL File Upload (2]

Before you upload:
« Enter, adjust or review
* You can download & empty file structure.
» For your reference, you can download & CSDE location codes.
« Make sure no extra columns are included in file.
e Asthis is a CSV file, if your data field contains comma, make sure the entire
field is enclosed in double-quotes. €

@ File has been uploaded successfully.

Select a CSV file

No file selected.

Only _csv file with size less than 5 MB is accepted.

Uploaded Files

Batch Id File Name

B0 Training_test.csv 595

Total Lines Error Count Uploaded Date

Processed Date Status

2 3/26/2018 4:34:50 PM

Validated with Errors

Show all uploaded files

JiDetails




Data Validation and Errors - Slide 1

BatchIld 415 !'
File Name Charter_test_file.csv . Download Batch

Total Records 85
Error Count 2
Uploaded Date  4/30/2018 9:42:46 AM
Uploaded By EFSTesT
Status

Click on “Error Records” tab.
Two options at this point:

i1 All Records @ Error Records Bl Duplicate Records

* Review errors, fix upload file SRR
EFS EFS
and re—upload , Or Funding EFS EFS  Education EFS EFS CSDE
. “ ) . Source Function Object Type PreK Allocation Location Account

° CI|Ck Edlt bUtton to le Row# Code Code Code Code Code Code Code Expenditure Account Code Description

each error record. DA

49 1 1100 S1 1 N 0 $339,608.00 1000-02-1100-1130-0000-55-00000-1-511300- KINDERGARTEN L
TEACHER ¢ Eeit

Error(s) in above line: il Delete
« Location Code is missing.

SAL. TRANSP-

60 1 2500 B11 1 N 0 2780013 $4,541.67 1000-10-2500-0000-0000-55-00000-1-512400- COURIER-DW -

Error(s) in above line:
e EFS Object Code is invalid.

1l Delete

© Row# are not assigned for header and empty rows. Deleted rows are not shown here.



Error was missing location code.
Clicked “Edit” button, edit window
appears. Select CSDE Location Code
from dropdown, then click “Save”.

Data Validation and Errors - Slide 2

Edit Record (Row #45)

EFS Funding Source Code
1 - Local Budget Appropriation

EFS Function Code

1XXX - Insfruction

EFS Object Code

£1 = Salary « Teschar salaries {1X1 and 1X3)

EFS Education Typa Coda

1 - Regulsyr Edacaticn (D00, 1K, 2004 430, and 5K}

EFS Prei Coda

M = Mon Prak

CSDE Location Code
2785113 - Trailiazers Acsdenmy

Sled
FREOLY - Trallareri Acaderty Datret

Account Cods

Q-1 0019 30000 0- S5-D0000- 1571 300

Arrount Description
DA KINDERGARTEN TEACHER

o (CEE




Data Validation and Errors - Slide 3

Batch Revalidation Required

There are no errors left to correct in this batch. But before we process the batch data,
revalidation of the batch is required in order to validate data columns combination.

Do you want to revalidate the batch now?

Once errors are cleared, X Cancel

click “Revalidate Batch”.




More Errors! This is a 2"d stage error
check that ensures that the
combinations of codes used meet
requirements, for example Row 5
where object S1 for Teacher Salary
was used with Function 2320 for
Central Administration.

Data Validation and Errors - Slide 4

File Details - Education Financ X e

&« c @

L¥ Most Visited @ Getting Started @ EFS Staging

Batch Id

File Name
Total Records
Error Count
Uploaded Date
Uploaded By
Status

Education Financial System

@ & httpsy//stg-csde2.ct.gov/EFS/Batch/Details/415

fMHome W Expenditures ~

415
Charter_test_file.csv
85

3

4/30/2018 9:42:46 AM
EFSTesT

il Schedules ~ Reports

rue vewlans

Error(s) in above line:

a3 1 2702

Error(s) in above line:

12 All Records  RZISICURENVGEMN i Duplicate Records

EFS EFS

Funding EFS EFS Education EFS EFS

Source Function Object Type PreK Allocation
Row# Code Code Code Code Code Code
5 4 2320 S1 1 N 0
Error(s) in above line:

+ EFS Codes combination is invalid.

26 12 1100 s1 3 N 0

B3 1 N 0

+ EFS Codes combination is invalid.

* Location code must be a school or an allocation code must be used.

CSDE

Location Account

Code Expenditure Account Code Description

2780013  $89,418.06 1000-10-2320-0000-0000-55-00000-1-511000- ADMINISTRATOR Ed

K it

TOWN INKIND

2780013 $141,669.00 2100-10-2600-0000-0000-50-00000-1-512300- SPECIAL ED FEat

2780013 $2,715.60 1000-10-2790-0000-0000-45-00000-3-551014- SCHOOL BUS

# Edit

| »

11

N @ =

n




Data Validation and Errors - Slide 5

Edit Record (Row #5)

EFS Funding Source Code
4 - Private Funds

EFS Function Code

23XX - Support senvices - General Administration (23XX exs =

Use dropdown to revise Object Code £FS Object Code  tepenanee
to B1, then click “Save” 29 Sutecy~Tiecheristtuten (L) w9 0K | 5 esesecs
V4 . 25T PO MIYIU DO ELED ¢ | OU MY TERVEU AU M WS (UK, STE, YL, TS, e Jaa)

56 - Purchased Services - Non tedwology relted purchased servioes [31X-34¢ and SEX)
57 - Purchased Servees - Puchased property servces (€ except 432 and #10)
S5 - Purchused Servons - Advertang and portng and Bnding (54X and 55X
55 - Supples - General and Energy Supples (61X and 0J2X)
Supphes - Bocks and Perodcals (64X)
Supples - Technobgy Reled Supples (65X)
Pragerty - Technoogy Relsted Mardmare (7M)
- Property - Neo-Techookgy Related Mardware (731, 732, acd 713)
- Prapesty - Technology Sofware (733)
- Property - Other Lgupmernt (739)
Onher - Dues and Fees (31X)
Ocber - Muc. (81X)

Solary - Othey salnes (12X)

- Benelts - Employee Benefts (2XX)

Parthaned Services - Puethased servoes (O 400 and SXX excepe S6X)
Scpphes - Supphes (600

Property - Property (N

= Ogher - Other (KO and D0X)




Status is “Validated without
Errors”. YOU ARE NOT DONE.
Need to click “Process Batch” to
perform the allocations and
populate database and schedules.

This process will create additional
records if allocation codes were
included in the upload file.

File Details (2]

Process Data — Slide 1

Batch Id

File Name
Total Records
Error Count
Uploaded Date
Uploaded By
Status

415
Charter_test_file.csv
85

0

4/30/2018 9:42:46 AM
EFSTesT

Validated without Errors

B Download Batch

¥ Process Batch

Row#

£ All Records @ Error Records Kl Duplicate Records

EFS
Funding EFS
Source Function

Code Code
4 1100
4 2120
4 2130
4 2190
4 23XX
4 2320
4 2320

EFS

EFS Education
Object Type
Code Code
B1 1

B1 1

B1 1

B1 1

B1 1

B1 1

B1 1

EFS
PreK
Code

N

N

EFS
Allocation
Code

0

CSDE
Location
Code

2780013

2780013

2780013

2780013

2780013
2780013
2780013

Expenditure
$5,732.50

$40,099.96

$29,963.58

$8,694.09

$89,418.06
$176,311.09
$2,803.55

Account Code

1000-10-1100-0000-0000-55-00000-1-511400-

1000-10-2120-0000-0000-55-00000-1-512300-

1000-10-2130-0000-0000-55-00000-1-512500-

1000-10-2190-0000-0000-55-00000-1-512300-

1000-10-2320-0000-0000-55-00000-1-511000-
1000-10-2320-0000-0000-55-00000-1-512000-
1000-10-2320-0000-0000-55-00000-1-512001-

Account Description
SUBSTITUTES

SCHOOL TO CAREER
CQOORDINATOR

SCHOOL NURSES-
SUBSTITUTE

TADISTRICT WIDE-
LUNCH/PLAYGRO

ADMINISTRATOR
SUPT'S SECTR REG
SUPT'S SECTRO.T.




Warning that processing the batch
will overwrite existing expenditure
data. You may want to download
and save the prior batch from
“Expenditure Detail” screen. Then
click “Process Batch”.

Process Data — Slide 2

Warning!

Processing this baich will overwrite all previously processed expenditure data including
manual entries (however non-expenditure schedule entries will be preserved). You are
advised to download your existing EFS expenditure file and save for reference before
overwriting with this batch.

Do you want to process this batch anyway?

*® Cancel @ Process Batch



Expenditure Detail

Lists all processed expenditure records.
Can search by each EFS segment.

Use page navigation at bottom to view
additional records.

Use buttons on the right side to edit or delete
records.

Use “Export as csv” button to export all records
or the filtered set. These are “after allocation”
records so may contain more records

Education Financial System

Cheshire School District

#AHome W Expenditures .-

B Schedules -

ElReports

Fiscal Year 2016-2017

Expenditure Detail (-]

Search Criteria

Funding Source Code PreK Code Expenditure
- All— v — Al - v 5
Education Type Code Allocation Flag Account Code
- All— w - Al - W
Object Code Is Manual Entry? Account Description
- Al - w - Al - v
Function Code C5DE Location Code
—~All - w — Select — w
+# Add Recard 2 Export 38 CEV
Funding Education
Source | Function Object Type PreK | Allocation  Location
Code Code Code Code Code | Flag Code Expenditure | Account Code Account Description
1 100, B1 1 N 0250011 $577,382.50 1000-10-1100-0000-0000-55-00... SUBSTITUTES Vs ﬂ
1 100K B1 3 N 0250011 $318,051.07 1000-10-1210-0000-0000-55-00... | SALARY-S.E. SUPERVISOR ra ﬂ
1 21X% B1 1 ] 0250011 $40,009.06 1000-10-2120-0000-0000-55-00...  SCHOOL TO CAREER COORDI.. | # ﬂ
1 216X B1 1 N 0250011 328,883.58 1000-10-21%0-0000-0000-85-00... | SCHOOL NURSES-SUBSTITUTE | | # ﬂ
1 21XX B1 3 N 0250011 337508069 1000-10-2150-0000-0000-55-00...  LICENSED THERAPIST ra ﬂ
1 21KK B1 1 N 0250011 $8,694.09 1000-10-2100-0000-0000-55-00... ' TADISTRICT WIDE-LUNCHFL...  |# ﬂ
1 221X B1 1 M 0250011 $5,838.00 | 1000-10-2210-D000-0000-50-00... = STAFF TRAIN. EAC CONT. rd ﬂ
1 221X B1 1 N 0250111 $176,073.61 1000-10-2210-0000-0000-55-00... DIRECTOR & COORD - CURRL.. | |4 E
1 221X B1 1 N 0250011 $55,330.17 1000-10-2210-0000-0000-55-00... | PAYROLL - STAFF WORKSHOPS | | # ﬂ
1 222% B1 1 N 0250011 34794420 1000-10-2220-0000-0000-55-00...  SECT MEDIA & CURR ra ﬂ
1 222X B1 1 ] 0250011 §204.30 1000-10-2220-D000-0000-55-00...  SECT.MEDIA CURR.-O.T. ra ﬂ
1 222X B1 1 N 0250011 $173,105.55 1000-10-2220-0000-0000-55-00... | EMC MEDIA TECH COORDINA... | | 2 ﬂ
1 23XX B1 1 N 0250011 3350,413.05 1000-10-2220-0000-0000-55-00...  ADMIN SUPT/ASST SUFT ra ﬂ
1 23XK B1 1 N 0250011 $176,311.09 1000-10-2320-0000-0000-55-00... | SUPTS SECTR REG ra ﬂ
1 230X B1 1 N 0250011 $2,303.55 1000-10-2220-0000-0000-55-00... SUPTS SECTROT. ra ﬂ
1 i d B1 1 N 0250011 $151,510.05 1000-10-25D0-0000-0000-55-00...  ADMIN CHIEF OPERATING OF... | | # ﬂ
1 28XX B1 1 N 0250011 3382,322 45 1000-10-2500-0000-0000-55-00...  BUSINESS OFFICE & ﬂ
1 280X B1 1 N 0250011 $24,301.08  1000-10-2500-0000-0000-55-00... ' BUSINESS OFFICE O.T. rd ﬂ
1 250 Bl 1 N 0250011 $2700.00 1000-10-2500-0000-0000-85-00... | BUSINESS OFFICE LONG ra ﬂ
1 i d B1 1 N 0250011 34,541.67 1000-10-2500-0000-0000-55-00...  SAL. TRANSP-COURIER-DW rd ﬂ
@ Total Expenditure: 545,735,786.87
Page 1 of 188



Elementary/Secondary Education
section includes all expenditures that in
the past would be included on EDO01C
Schedule 2 —total would tie to Line
214/1.

Reconciliation to Total Expenditures
section adds back the expenditures not
included in the upper section, to arrive
at the total expenditures reported in
the database.

The “Total EFS Expenditures” line is the
same amount as the total shown on the
Expenditure Detail page.

Use “Refresh” button to update this
page for any changes to expenditures
made while this page is open.

SE

Expenditure Summary

Educabion Financial System  fyHome [ Expendtures -

Elementany/Secondary Education

Fursding Source
Local
Fadenl
Sinle
Privateflisc

Reconciliation o Total Expenditures

Hon Elamaaitary/Secondany Eduscation

Edhuc ation Bypes otfer Shan regulanspecial sducation

Hon-reporintie food serices |

Facifies acquisfion and construction (sxpepd minor) |
Dabl service '

Hen-coiled aaiary and beneits in cenifed posiion '

Unbquidated encumirancss

Total EFS Expenditures

Expandiures nol inciuced in prd Ines

e T

o SR Tl

B Screcules ~ [l Repors

$2,6508 490 55
03
S500.000 00
5831 868542
4,041 250,19

Special Education

554101045

5541 010,48

Fiscal Year 2016-2017

S4B 24008

$4,620, 50381




Schedule Example — Special Education — Slide 1

Education Financial System  #yHome I Expendiures -~ [l Scheduies - [l Reports A EFETesT -

Food Sardcas

e All amounts on this schedule are from Special E L

Faderal Funding

EFS expenditure table. Any changes Special Education Expenditures Statn Funding
. Privatshisalianacus Funding
made here will change all affected e et Lecal Funeing
Stale Charter School Grant and Reserve Fund Monfionng
SChedUIeS and reports- G101 + Taschar salarss Charier School Related Party and Maragement Crganization Information
CE102 + InstrucSonal side salares Cistrict Contact ard Carification
* For trainingl and for the 2017_18 filingl C5103 » Chner salafes ] 171,580,234 A $1T1 85024 25
prior year amounts are from 2016-17 R . — Nk 10841841 -
Form EDO01C where applicable. This o155 v e S . o wa s e
schedule is entirely new to Charter i e e et . wn smm e
Schools so the prior year amounts are P . \ase o same s
not applicable for 2017-18. et e P e . .
CS108 » Equipmsn g A 2000 A
CE110 » &1 pthar axpenditures 5 iy, 2000 iy,

CE1T Tolal 1 541, 0M0.46 MiA 584101045 Pl



Schedule Example — Special Education — Slide 2

3.6.3 Line instructions — Charter Schools

Schedule line definitions, including
reference to prior EDOO1C lines, are
provided in the User Guide, under
“Documents/Forms” at:
http://portal.ct.gov/SDE-EFS.

Line

Description

Data Entry
Method

EFS Codes / Description

EFS
Funding
Source ID

SPECIAL EDUCATION EXPENDITURES

C5101

C5102

C5103

C5104

C5105

C5106

Cs5107

CS5108

C5109

CS110

C5199

Teacher salaries
Instructional aide
salaries

Other salaries

Emplovee benefits

Purchased Services

Special education

fution

Supplies

Property Services

Equipment

All other

expendiures

Total

Expenditure
Database

Expenditure

Database

Expenditure
Database

Expenditure
Database

Expenditure
Database

Expenditure
Database

Expenditure
Database

Expenditure
Database

Expendinire
Database

Expenditure
Database

Calculated by
EFS

All except
11

All except
11

All except
11

All except
11

All except
11

All except
11

All except
11

All except
11

All except
1

All except
1

EFS Function Code

All except 2TXX,
27X, 27TX3, 2TX4,
I 43K, 5K

All except 27XX,
27X1, 27X3, 2TX4,
INIX 4300 530

All except 27TXX,
27X1, 2TX3, 2TX4,
311X 43000 5300

All except 27TXX,
27X1, 27X3, 2TX4,
311X 43000 5300

All except 273X,
27X1, 27X3, 27X4,
311X, 4XXX, SXXX

All except 27TXX,
27X1, 2TX3, 2TX4,
31X, 4XXX, SXXX

All except 27TXX,
27X, 27TX3, 2TH4,
31X 4XXX SXXX

All except 27X
27X, 2TX3, 2TX4,
31130 43000 SN

All except 27330
27X1, 27X3, 27X4,
31130 43300 53X

All except 27330
27X1, 27X3, 27X4,
I X0 5K

EFS
Object
Code

51

52

Bl

B2

B3. C2,
C3, 55,
56,58

D1-Dé6

B4, 59-

S11

Cl, 587

512-515

B6, 516,

517

EFS
Education
Type
Code

EFS
PreK
Code

2ord Al

2or3 Al

2or3 Al

CEDE
Location
Code

School code

School code

School or
District code

School or
District code

School ar

District code

School or
District code

School or
District code

School or
Dustrict code

School or
District code

School or
District code

2016-17
ED0O01C
Reference
(Line, Col)

NiA

N/A

N/A

N/A

N/A

N/A


http://portal.ct.gov/SDE-EFS

Schedule Example — Special Education — Slide 3

Special Education (2]

Special Education Expenditures

Last
Year's Amount  Percent
Line Description Amount  Amount Change Change
CS101 a| Teacher salaries $ 256,824.35 N/A $256,824.35 N/A
Funding Ed Account
° TO Vl eW eX pe n d |t u re re CO rd S fo r a I | n e’ Source Function Object Type PreK Location Expenditure Account Code Description
o . TOWN INKIND s
CI Te k t h e d own arrow nexttot h e | ine 12 200 S 3 N 2785113 $141,660.00 2100-10-2600-0000-0000-50-00000-1-512300- ooy o 5|
number. DDSOCAL £
1 21XX S1 3 N 2785113  $115,155.35 1000-06-2110-0000-0000-55-00000-1-511300- WKRS/PSYCHOL ﬁ
=+ Add
o . .
Ed It O r d e I ete a reco rd u SI ng t h e CS102 v| Instructional aide salaries $ N/A $0.00 N/A
buttons on the right side.
Cs103 Other salaries $ 171,550.24 N/A $171,550.24 N/A
CS104 v| Employee benefits $ 109.416.41 N/A $109,416.41 N/A
CS105 v Purchased Services $ 11.10 N/A $11.10 N/A
CS106 v| Special education tuition $ N/A $0.00 N/A

CS107 | Supplies $ 3,208.36 N/A  $3,208.36 N/A




Schedule Example — Special Education — Slide 4

Edit record by choosing from dropdown
or retyping expenditure amount or
local account code or description. Click
“Save” when done.

Dropdowns for EFS codes include only
the codes that apply to the line being
edited. Changes to other EFS codes
may be made on the Expenditure Detail
screen.

Edit Expensea Record (Line - C5101)
EFS Funding Sourcs Code
12 - Lacal Tax Inkind

EFS Function Coda

100K - Imstruction

EFS Object Code

51 « Salary « Toachar salanes (1X1 and 13}

CEDE Locaticn Code

2785113 - TralHazers Acadamy

Expenditune
5 141665

Aooount Code

V00 10-2200-0000-0000- 50-00000-1-512300-

Apopunt Descripbon
TOWMN INKIND SPECIAL ED




Schedule Example — Transportation — Slide 1

Education Financial Sysiern  #yHome I Expenditures - [l Scheouies - [lReports X EF5TeT -
Food Ssnioes
TEIIE2 w Trsrporation expendiiures for Sludents repoied on Ene Seaesinl Education 3283680 A
- : oo st s o s e |
e Expenditure amounts on this schedule are e e s o s e Facrs Funcing we
from EFS expenditure table. Any changes T —— e s P
. . Lotal Funding Arnount Posrcant
made to those lines will change all - o ot S Gt st R P o prommnlii i
affected schedules and reports. TC01  Numberofspecel sccaton st raraporadan spe o o e Oerasion bttt e
TEH2 w Trrriporation expanditures for Sludents repdned on ina Distriet Sontact and Cenifeaten 0,00 A
* Numbers of students, and debt service TR Trepn SRt san T ke e en e e : weEeom
amounts, are manual entries made on the Other Stucent Transportation
Last Years Armount Percent
page. These amounts do not affect the e Descripion Amount  Amount’  Changs  Changs
E FS expe n d itu re ta b I e . TCH w Trarmportation enpendiores ciher Tae iafroe Foms (Seld riss pls 5 3.405.00 B 5340500 A
TC302 Trarsportation delx sandice other than iofrom homa (feid tips eic.) 5 Pl 5000 Pl

Taotal Student Transportation
Last Year's Armnount Percent
Line Dascription Amount  Amount' Changs: Change

tpri Netgrcadhe J b gore T F 5SS hurier S Ferclule i T rameportabion



Schedule Example — Transportation — Slide 2

Manually entered “15” in Line TC101. Tab
or click outside of that field to retain
manual entry on screen.

When finished making manual entries,
Click “Save” button.

Regular Student Transportation

Last Year's Amount Percent
Line Description Amount Amount! Change Change
TCi01 Mumber of students transportgd torfrom.home.notlncludmg special education 15 NIA A A

students transported on special education vehicles

TCA02 |~ Transportation expenditures for students reported on line TC101 % 2,836.80 MiA - $2836.80 MIA
TC103 Transportation debt semvice for students reported on line TC101 5 IMIA $0.00 MIA
Special Education Students Transported on Special Education Vehicles

Last Year's Amount Percent
Line Description Amount Amount Change Change
TC201 Mumber of special education students transported on special education vehicles MIA MIA A
TC202 ~ Transportation expenditures for students reported on line TC201 5 (TEN $0.00 IA
TC203 Transportation debt service for students reported on line TC201 L3 MNIA 50.00 MIA
Other Student Transportation

Last Year's Amount Percent
Line Description Amount Amount! Change Change
TC301 |~ Transportation expenditures other than toffrom home (field trips etc.) 5 3,405.00 M $3,405.00 MIA
TC302 Transportation debt service other than toffrom home (field trips etc.) 5 NIA 50.00 MIA
Total Student Transportation

Last Year's Amount Percent
Line Description Amount Amount! Change Change
TCa01 Total students transported (TC101 plus TC201) 15 A MIA MIA
TCa02 Total student transportation expenditures (Sum oflines TC102, TC202, and TC301) | § 6,241.80 MA - 5624180 MIA
TCooz Total public school transportation debt service (Sum oflines TC103, TC203, and 5 NIA $0.00 A

TC302)

INote that for 2017-18, expenditures shown for Last Year's Amount are from the 2016-17 Form ED001, which are from local funds only; current year EFS expenditures

shown may also include funds from other sources. Therefore these amounts may not be eguivalent.




Schedule Example — Federal Funding

Lines FC101-FC301 are grant details,
similar to entries on Form ED0O01C
Schedule 8.

Lines FC101 and FC102 are filled from the
Prepayment Grants System — Form ED141.
So ED141s need to be complete before
finishing this schedule (same also for State

and Private/Miscellaneous Funding
Schedules).

Total federal expenditures listed on this
schedule need to match the total of
federal funds for elementary and
secondary education in EFS expenditure
database. In other words, you need to
include federal expenditures in your
upload file or by manual entry, coded with
proper EFS Codes. Variance in Line FC905
needs to be zero before certifying.

Federal Grants Passed Through CSDE

Last Year's Amount Percent
Line Description Amount Amount Change Change
FCiD Total From ED141 62,247.00 MN/A 382,347.00 N/A
EC Your portion of services/expenditures from consortium gran MiA 30,00 MIA
MiA $0.00 MNiA
+ A0
Direct Federal Grants
Last Year's Amount Percent
Line Description Amount Amount Change Change
FC201 List below: Mis 0. MiA
+ Add
Federal Grants Passed Through Non-C 5DE Agencies
Last Year's Amount Percent
Line Description Amount Amount Change Change
FCaD1 List below: M/A 0.0 N/A
+Aad
Total Federal Expenditures Reconciliation
Last Year's Amount Percent
Line Description Amount Amount Change Change
FC: Totsl Federal Funding (sum of lines IWE] B2, 347 0D M/A BEZ 34 A
FC: Federal Funds per EFS Expenditure Table 1,103.22 MA MA
FC Federal Inkind per EFS Expenditure Table M/A 0.0 N/A
FC504 Total (FCS02Z plus FCS02) 1,103 .22 0L 31, MNiA
FC Variance (FCS01 minus FC304) 61,243.78 0.0 361,24 N/A




Schedule Example — Grant and Reserve Fund Monitoring

State Charter School Grant and Reserve Fund Monitoring Q

Expenditures from Prior Year's Carryower Fund

Line Description Amount
. . . MC101 Carmyover Balance from Prior Fiscal Year Source Funds (beginning of year) 3 000
* Grant and reserve fund entries similar
MC102 Current Expenditures from Prior Fiscal Year Carmyover Funds E

to On eXIStIng EDOOlC- MC159 Balance (Lines MC101 minus MC102) {If Line MC 159 iz positive, this amount must be refunded to the CSDE) E 0.00

Expenditures from Reserve Fund for Capital Purchase, Equipment Purchase or Other Projects Approwved By Commissioner of Education from
Prior Year's Source Funds

Line Description Amount

* Lines MC101 and MC201 are prefilled U2 Reserve Funt Bance (segmning of yes! - s
from pr‘ior year‘ report. MC202 Current Expenditures from Line MCZ01 E 254.00

Reserve Fund Balance from Prior Yesr Source Funds {Lines MC201 minus MC202) (Mote: This excludes any current year

MCzEs contribution listed below in Line MC305)

3 -254.00

Current Year State Charter School Grant Funds

* Line MC301 prefilled from current year o Deserpton smount

KC201 Current Fiscal ear State Charter School Grant (CS0DE) k3 1,419,000.00
gra nt pay e nts * MC302 Statwtony Maodmuem Current Fiscal Year Camyowver to be Expended in Mesxt Fiscal Year (Line MC301 x .1, rounded) 3 141, 500,00
MC302 Statutony Maximum Amount for Capitsl, Equipment or Other Project Reserve Fund (Line MC301 x .05, rounded) 3 70.550.00

MC304 Actual Current Fiscal Year Carmmyover to be sxpendad in Mesxt Fiscal Year (Note: Line MC304 cannot sxcesd line MC302) 3

Actual Current Fiscal Year Amount for Capitsl, Equipment for Other Project Reserve Fund (Note: Line MC305 cannot

MCa0= excesd Line MC303) ¥ 245.00
WwCaE zggu:gt of Line MC301 Expended During Current Fiscal Year Excheding Amounts Reported on Line MC304 and Line 5 2,000,000.00
MC355 Total (Sum of Lines MC304 through MGC308) 3 2,000, 245.00
MCS5S Amount of Current Fiscal Year Grant refunded to CSDE (Line MC301 minus Line MC353) E -581,245.00

® Cancel | Mg EEI)




Schedule Example — Related Party and Management Organization

Related party and charter management
organization disclosures similar to on
existing EDOO1C. “Yes” answers to lines
RC101, RC102, or RC201 require detail
entries below.

Total expenditures for management
organizations listed on this schedule
need to match the total reported in EFS
expenditure database. Variance in Line
RC903 needs to be zero before
certifying.

Charter School Related Party and Management Organization Information (2]

Al related parties must be diss iance on the definition of related parties. Related parties includs persons
or organizations related throug . ability to control, ownership, family or business associstion. Past exercise of influence or control need not be shown, onlhy
the potential or ability to directhy or indirecthy exercize influence or control.

losed on this schedule. FASE Statement No 5T provid
marmiag

Related Party Information
RC101 Are any individusls receiving compensation from the charter school related through marriage, sbility to control, ownership, famihy or business
associstion to any of the owners, operators or officials of this charter school?

Please select appropriate answer: (=Yes ~Ho

Are amy of the vendors that provide goods or services to the charter sch

ing the rentsl of property or the kaning of funds to this school,

RC102 relsted through famihy sssocistion, common ownership, control or business associstion to any of the owners, operators or officisls of this charter
school?
Please select appropriate answer: (=Yes ~Ho
RCi03 If yow answe =s on Lines RC101 or RC102 sbove, then list the relsted individusl or company, the goods or 3
= services provides the amount paid below:
Mame of Related Individual or Company Goods/ Services Provided Amount

-+ ao
RC104 Are any charter school Boand members or management level employess slso Bosrd members or management level employess of the charter
= school management organzation?
Flease select appropriate answer: «=3=s  ~=ho
Charter School Management Organization Information
RC201 Dwoes the charter school make payments to a charter school management onganization?
Please select appropriate answer: =Yes ~MHo
i If you snswered yes on Line RC201 abowe, then list the name of the management organization, the services provided
RC202 _ _ - .
and the amount paid below:
Mame of Management Crganization Services Provided Amount
= s
+ a0
Management Organization Expenditure Recenciliation
RC201 Total Expenditures for management organizations (from RC202 sbove) 3
RCS2 Expenditures for management organizations per EFS Expenditure Table 3 624,035.47
RCS03 Varianoa (RC301 minus RCS02) 3 524,035 47

*® Canoel M Save




Reports — Slide 1

Education Financial System  fHome W Expenditures - il Schedules ~ Reports L FFSTesT ~

e Choose District Trailblazers Academy District Fiscal Year 2016-2017

or School-Level Reports (2]

Function Object
Summary Report District Level Reports
Report Name
* We eXpeCt to add Function/Object Summary Report
other reports in
the future. School Level Reports
Report Name
Function/Object Summary Report




Reports — Slide 2

Education Financial System

4 < Jerir > bl O @ o B. &

EDUCATION FINANCIAL SYSTEM
District-level Function/Object Report

100% Find | Next

State of Connecticut
Department of Education

e District-Level
Report similar to

Fiscal Year: 2016-2017
278 - Trailblazers Academy District

EDO01C Schedule NCES Object Code/Description
2 NCES Function 13X 26X 3K, 4O, 5K 56X 6 TR 80, XX
. Code Description Salaries E:]el:lgvﬁtsee p::;ﬂ::ﬁd Tuition Supplies Property Other Total
. 100K Instruction §773,502 $179,731 §11 $8,393 $961,637
* Click on any S —
upport services - students $392,516 $79,970 49,734 $6,883 $1,251 $490,354
amount to see 22XX  |Support services - instruction
d et a | | . 230 Support services - general administration $455,933 $92,890 3448 3,577 552,848
243 W £24,248 $4,940 $1,424 547 $1,453,735
administration
25X, 29X | Central and other support services $759,619|  SIS%7e 31,500 $1,401 $1,341 $948,623
2620 Operation and maintenance of plant 117,530 > $46,596 $4,697 $168,823
27XX Student transportation services $6,242 $6,242
31X Food services
320 Enterprise operations
A1 Minor school construction
Total| $2,405,818 $512,293 $1,590,012 $63,273 $6,038 $4,828 $4,582,262

Page 1 of 1 Printed at: 4/30/2018 3:38:02 PM



Click on back arrow
to return to
summary report.

Reports — Slide 3

Education Financial System

> > O _»y® 100% [~] o P Find | Next

EDUCATION FINANCIAL SYSTEM State of Connecticut
Department of Education

District-level Function/Object detail Report

Fiscal Year: 2016-2017
278 - Trailblazers Academy District

Function Category: Operation and maintenance of plant Object Category: Supplies
Fundin
Function | Object | Is |Ed Type g Location | Allocation o
e le | prek % |evse e e Account Code Account Description Amount
Code
26X B4 N 1 12 2780013 2100-10-2600-0000-0000-50-00000-6 | TOWN INKIND PUB BLDG COM.SUPPL $1,109.88
-561000-
26X 59 N 1 1 2785113 1000-06-2680-0000-0000-37-00000-6 DD YANKEE NATURAL GAS-FOR HEAT $1,454.10
-562000-
263X 59 N 1 1 2785113 1000-04-2680-0000-0000-37-00000-6  HI YANKEE NATURAL GAS-FOR HEAT $44,032.00
-562000-
Total $46,596
Page 1 of 1

Printed at: 4/30/2018 3:39:25 PM
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Education Financial System

<4 <1 ofl > O @ wx [f] B. & Find | Next

Document Map EDUCATION FINANCIAL SYSTEM State of Connecticut

- . Department of Education
= Funct Object S bySchool . .
LIRS SE TR % el School-level Function/Object Report Fiscal Y 2016.2017
Trailbl Acad 1scal Year: -
raiblazers Acacemy 278 - Trailblazers Academy District

School-level report is

Si m i I ar to d ist rict_ I eve I’ School Name: 2785113 - Trailblazers Academy
. NCES Object Code/Description
exce pt contains on Iy NCES Function 1X1, 1X3 X2 10X 2XK 3XK, 4XX, 63K 73X BXX, 9XX
— Teacher |Instructional | Other Employee | Purchased
SChOOI—IeveI Code Description Salaries | Aide Salaries | Salaries benefits servi Supplies | Property Other Total
. 1303 |Instruction $552,142 $189,062 $151,010 $11 $8,393 $900,618
eX p e n d It u re S t h a t We re 21X | Support services - students $313,758 $63,924 $9,734 $5,975 $1,251 $394,642
identified or a”ocated to 221X |Improvement of instruction
222¥ | Library and media services
eaCh SChOOI . 22X0( | Support services - instruction
24X | Support Services - school based $24,248 $4,940 $29,188
administration
26X | Operation and maintenance of plant $117,530 $45,486 $4,697 $167,713
41 |Minor school construction
Total $865,900 $213,310 $219,874 $127,275 $59,854 $4,697 $1,251 $1,492,161

Page 1 of 1 Printed at: 4/30/2018 3:40:55 PM



EFS Next Steps for Districts

Review the User Guide and other EFS materials under “Documents/Forms” at:
http://portal.ct.gov/SDE-EFS

Try creating a 2016-17 test file from your general ledger and uploading.
Become familiar with EFS schedules and reports.

Eventually your 2016-17 EFS data should agree with 2016-17 EDOO1 data
shown on the EFS schedules.

Plan on submitting 2017-18 expenditures using EFS by September 1, 2018.

Please send any issues or questions to our mailbox at SDE.efs@ct.gov.



http://portal.ct.gov/SDE-EFS
mailto:SDE.efs@ct.gov

EFS Tips — File Uploads

e We recommend doing at least one test upload with a portion of
your g/l template to see if what types of errors you receive, if
any, before uploading your entire file. Note that subsequent
uploads will overwrite prior processed expenditure data.

e After your file is uploaded with status “Validated without errors”
you need to “Process Batch”. Only the processed data appears
on the “Expenditures” tab, schedules, or reports.

e Although EFS does accept records with expenditures of zero, we
recommend deleting these from your file before uploading to
minimize the number of records in the database.



EFS Tips — Function Codes

The EFS Function Codes include “X” as a wild card; you may use any
digit in these cases.

The EFS function codes are similar to the NCES function codes, but
there are some differences, for example NCES function code 3100 for
Food Services needs a little more detail for EFS. In general 3110 is the
code to use for most food service expenditures. Only the portion
funded by the local budget to cover an operating deficit should use
functions 3121 or 3122.

Some districts use function codes in their general ledger beyond those
defined by NCES (for which 5000 is the highest). Many districts use
2100 on their books for Special Ed — that’s not currently an NCES code.
For Special Ed you need to use the appropriate function code along
with EFS Education Type 2 or 3.



EFS Tips — School vs. District-Level Expenditures

For the most part, the level is driven by the defined level of the function.

If function is district-level, use the location code for your central office
(XXX0011 for local districts, XXX0012 for regions).

If function is school-level, use a school location code (XXXXX11 or XXXXX12) or
if it needs to be allocated to schools use the central office code along with an

allocation code.

Expenditures for staff assigned to one school may not be allocated; must be
identified to the proper school using the school location code.

If function level is “both”, school or district level is determined by object level.



