EXHIBIT B
PROPOSED COST

	BUDGET ITEMIZATION
	

	APPLICANT:
	

	PROJECT TITLE: Support to the Juvenile Justice Advisory Committee
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	Prepared By_________________________________________
	Title______________________________
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INSTRUCTIONS

EXHIBIT B PROPOSED COST

The proposed budget for the project is to be itemized using the format provided in Exhibit B.  The budget should be for the proposed contract period of 18 months.  Enter the name of the proposer at the top of the page.  Enter funds requested in the column.  

A.
Personnel Salaries

Job titles-identify personnel by job title, i.e. project director, social worker, secretary.  Use classified job titles if applicable.

Annual salary-enter annual salary for each position.  For non-salaried positions, enter wages for a year.  Enter salaries total.

Percent time-enter percent of time that each person will work on the project.

Total project budget-equals annual salary multiplied by percent of time.

Be sure to identify which activities referred to in the Scope of Services staff will work on.

Enter salaries total for requested funds.

Note:  Personnel time and attendance records must be kept for auditing purposes.




FRINGE BENEFITS

Enter the amount of anticipated fringe benefit expenditures for the personnel positions listed.  Show the percentage used to compute this figure.  (It is acceptable for fringe benefit costs to be identical to those granted to regular employees of the proposer agency.)  Enter fringe benefits total for requested funds. 
B.
Travel

Expenses for travel may include mileage, subsistence, registration or tuition costs for seminars or workshops, and lodging and transportation necessary for project staff training.  Mileage expenses should be those normally allowed by the proposer agency, but must not exceed federal rates.  The amount allowed per mile by the proposer agency must be stated on the budget itemization.  Funds for travel expenses referred to in Scope of Services should be entered in this line item.  Enter travel total for requested funds.

Note:  Records of travel expenditures must be kept on file for auditing purposes.

C.
Equipment 

List all proposed equipment and the amount per unit (e.g. 5 desks @ $100 each).  The cost for each item should include taxes, delivery, installation, and all other related charges, except the leasing or rental of equipment, which should be entered in Budget Category E. Consulting and Contractual.  Detailed inventory records must be maintained on all equipment to allow for the exercising of proper controls and to expedite the contractor's filing of reports during and at the expiration of the contract period.  Enter equipment purchases total for requested funds.

Note:  Equipment with an initial purchase price of less than $25 per item should be listed in Budget Category D. Supplies.

D.
Supplies

Enter the item quantity and total purchase price.  Consumable expenses include office supplies, postage, and reproduction and printing costs.  Include equipment items with an initial purchase price of less than $25 per item.  Conference, training and meeting supplies referred to in Scope of Services should be entered in this line item.  Enter supplies total for requested funds.

E.
Consulting and Contractual

Contractual agreements are arrangements in which there is a written agreement specifying the provision of goods and services in exchange for financial reimbursement.  Enter the type of service to be purchased and the fee or rate of payment intended.  If known, please identify specific contractor and subcontractor agencies, amount of funds earmarked to each.  The following items referred to in the Scope of Services should be included in this line item: 

· Outside consultants (individuals and/or organizations)
· Speakers’ costs
· Venues and food and non-alcoholic beverages for conferences, trainings and meetings
· Mini-grants totaling $45,000      
Enter consulting and contractual total for requested funds.

F.
Facilities

Indicate the actual cost of any rented or leased space, whether for office, residence or any other purpose.  Enter facilities total for requested funds.

G.
Other

Enter the cost for telephone service as well as for other anticipated expenditures that do not fit into the previous categories, i.e. books, periodicals, utilities.  Also enter indirect costs, if any.  Indirect costs may not exceed 5% of the total contract funds requested.  Enter other total for requested funds.

Contract totals

Enter contract total.  Enter name, title, signature and date for preparation of budget itemization.


