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Paid Sick Leave and Expanded
Family & Medical Leave during pandemic

	IMPORTANT: Request for Leave Must Be Directly Related to COVID-19
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	Notify your consumer-Employer. Your consumer will need to approve your request for paid leave. 
Collecting these benefits will NOT impact your consumer’s hours or services.
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	Complete & Sign the paid leave request form provided by the Fiscal Intermediary. Return the completed form to your Fiscal Intermediary: Lack of accuracy in completing the form or incomplete forms will delay the process


	
	Via EMAIL :
	Email the completed/signed paid leave request form to your Fiscal Intermediary at Allied covid19@alliedgroup.org or Sunset Shores covid19@sunsetshoresfi.com 

	
	Via MAIL :
	Mail the completed/signed paid leave request form to your Fiscal Intermediary at Allied Community Resources PO Box 479 
East Windsor, CT 06088 or Sunset Shores 67 Bridgeport Avenue, Milford, CT 06460-3931

	
	Via Phone :
	If you need assistance, call your FI at Allied: 1-866-275-1358 or 
Sunset Shores:1-800-887-0647 enter 206 during message. If you are unable to speak to a live person, LEAVE A MESSAGE and they will return your call by the end of the next business day.

Based on your conversation, the FI will fill out the intake form and send it to you to sign and return via mail or email.

If the FI sends you the completed intake form via email, you will “sign” the form by replying to that email and typing your First and Last name in the message of the email. Sending this email means you have “e-signed” the intake form.
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	PCA receives final confirmation from Fiscal Intermediary within 1 – 2 business days
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