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Secretary of the State  
Agency Description  XE "Secretary of the State" 
The Secretary of the State is an elected constitutional officer who is the repository and resource for a variety of public records and documents including legislative, business, uniform commercial code, and elections.  

The Secretary is the keeper of the Great Seal of the State and the Commissioner of Elections. 
The Secretary grants commissions to notaries public and publishes the State Register and Manual (Blue Book).  The Secretary oversees compliance with the federal "Motor Voter" law and promotes other voter registration efforts in both the public and private sectors. 

The Secretary’s office also coordinates a number of programs designed to enhance citizen participation and involvement in schools and the community such as Youth Vote, Excellence in Citizenship Awards, and the Report and Conference on the State of Democracy in Connecticut.

 XE "SOS12500 13013" Commercial Recording 

Statutory Reference
 C.G.S. Titles 33, 34, 35 et al

Statement of Need and Program Objective

To make information available to the public regarding corporations, limited partnerships, limited liability companies, statutory trusts, limited liability partnerships, Uniform Commercial Code and trademarks by reviewing, recording, copying, computerizing, and certifying documents for and of public record.

To facilitate and foster the growth of small and minority business in the state by creating a network which ultimately simplifies the development of over 8,000 businesses and entrepreneurs.  The objective of the unit is to create a sustainable bridge through which small businesses, private industry, and government can operate comfortably utilizing a chain of supply and demand.

Program Description

The major activities and responsibilities of the division include generating and mailing annual reports to businesses of record; reviewing submitted documents for compliance with statutes; receiving records and forwarding writs, summonses and complaints; creating and updating data records of businesses; and handling public inquiries.

The division reviews documents submitted for filing, providing certified copies and legal existence certificates within twenty-four hours of receipt; verifies funds deposited at the time of document review; and reviews and records all Uniform Commercial Code documents such as financial statements, amendments, notices of attachment and vessel liens.  The division prepares abstracts or copies of recorded documents, creates and updates data records of the liens, and researches and answers in writing and in person inquiries for information and status of filings.  The division also identifies and investigates foreign businesses liable for penalties and past due license fees, if applicable, for transacting business in Connecticut prior to obtaining a certificate of authority to do so.  The division assesses penalties, monitors and processes payments, issues demand letters, reviews dispute letters, and recommends proceedings to be initiated by the Attorney General's Office.  The division also administers the Address Confidentiality Program.

The Small and Minority Business Services Unit creates an environment suitable to the demographics of all small businesses.  The unit holds business showcases that highlight and provide a suitable and affordable environment for the average small business to display and market its goods and services.  Experts in their respective fields conduct several business development workshops as part of the business showcases.  The unit also holds development seminars to benefit small businesses.  These one-day seminars range from procurement and marketing to international trade and peer-to-peer networking.  All of the programs are held in various community sites throughout the state.
 XE "SOS12500 29202" LEGISLATION AND ELECTIONS ADMINISTRATION DIVISION 

Statutory Reference 

C.G.S. Sections 9-3 and 9-4 et al; Article Third State Constitution

Statement of Need and Program Objectives 

To preserve the integrity and ensure the accuracy of Connecticut's elections, primaries, and referenda through timely communications and training for election officials concerning their duties; approval of tamper resistant voting systems; monitoring implementation of absentee ballot and voter registration laws; tabulation of vote totals for state and district offices and coordination of voter registration and outreach efforts aimed at young people and other voters.  To increase the availability of information to the public by reviewing, recording, and filing a variety of documents including all bills, acts, and resolutions of the General Assembly; commissioning notaries; publishing the State Register and Manual and other publications; and collecting, recording and filing information with timeliness and accuracy. 

Program Description 

The division administers, interprets and implements all state and federal laws pertaining to elections, primaries, nominating procedures, campaign finance and the acquisition and exercise of voting rights.  Financial disclosure statements from party, political and candidate committees are filed with the office and are available for public view electronically on the Secretary of the State’s website.

The division also administers and monitors the implementation of the National Voter Registration Act, the Help America Vote Act (HAVA) and other federally mandated voter registration and election administration laws.  This includes oversight of the development of the content of all election and primary forms including absentee ballot materials and instructions and the implementation of provisional ballot and voter identification programs.

In conjunction with local town clerks and registrars, the division provides training for local elected officials and poll workers.  The office regularly convenes conferences and meetings around the state in an attempt to educate the local election officials (including registrars of voters, town clerks, moderators, and voting machine mechanics) of their statutory responsibilities regarding voter registration and the electoral process.

The division also responds to inquiries involving state election and primary law; provides advice to local officials in matters concerning home rule, charter revision, and local referenda; verifies each municipality’s printed absentee ballot and sample ballots for accuracy and, where serious errors exist, orders the reprinting of such materials.

In addition, the division is the official keeper of all acts, orders, grants and resolutions of the General Assembly.  The division reviews, records and files all General Assembly bills, acts, and resolutions; transmits all acts passed to the Governor; records executive actions and returns vetoed bills and messages to the General Assembly.  The division certifies all legislation regarding appropriations, bond authorizations, and orders on the Treasurer and notifies members of the General Assembly of veto and special sessions.  

The division compiles, publishes and distributes the Connecticut State Register and Manual and maintains the “Interactive” State Register and Manual on the Secretary of the State’s website, updating information on state, local, and federal government on a weekly basis.

The division records and files approved agency regulations, schedules of state agency meetings, municipal ordinances and special acts.

The division also administers Connecticut’s notary public program. 

 XE "SOS12500 14000" Management and Support Services 

Statutory Reference

C.G.S. Chapter 33; Article Third and Fourth State Constitution 

Statement of Need and Program Objective 

To support the Secretary of the State in the organization, direction, and control of all office operations through the promotion of effective and efficient delivery of fiscal, human resources, procurement, and computerized information services.
Program Description

The program provides for the overall coordination of the office by performing budget, human resources, affirmative action, payroll, accounting, training, publication distribution/sales, public communication, and revenue deposit.  The division also is responsible for information technology support including support to the Centralized Voter Registration System, Connecticut Online Commercial Recording Database (CONCORD), Connecticut Finance Information System (CFIS), the agency web site and all E-Government initiatives within the office.
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