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Department of Administrative Services  
 XE "Administrative Services, Department of " Agency Description 
The Department of Administrative Services (DAS) coordinates the purchase of goods and services; provides document management services; provides policy direction and support for statewide human resources administration; distributes surplus property; orders and distributes federally donated foods; manages the state’s fleet of vehicles; investigates and collects money owed for care received in state institutions and assists state agencies with communications, affirmative action, human resources and fiscal services. 

 XE "DAS23000 14000" agency management services 
Statutory Reference  

C.G.S. Sections 4a-1, 4a-2, PA 4-14 

Statement of Need and Program Objectives 

To direct and support the DAS business centers and to provide communications and affirmative action services as well as legal 

and business advice.


Program Description 

Agency Management provides communications, media support , affirmative action services and legal and business advice to all DAS businesses and to numerous other state agencies. 

 XE "DAS23000 13003" Human Capital management

Statutory Reference 

C.G.S. Section 5-200

Statement of Need and Program Objectives

To assist state agencies through the delivery of cost effective, innovative and timely human resource services and products. 

Program Description 

Human Capital Management designs and manages human resource systems; administers the statewide Workers’ Compensation System; provides quality control and auditing of personnel transactions and provides comprehensive services in the areas of organizational design, classification, staffing, objective job evaluation, compensation, human resource planning, workforce development and the administration of human resource laws and regulations. 

 XE "DAS23000 13004" Financial Services Center 

Statutory Reference:  

C.G.S. Section 4a-12 

Statement of Need and Program Objectives 

To provide comprehensive financial services to DAS as well as to several agencies and to maximize revenue through the collection of money owed the state.

Program Description

The DAS Business Office provides budgeting, accounting, purchasing and property management services to DAS and to several agencies, as well as the collection of delinquent accounts receivable, print, mail and courier services, and the distribution of federally donated foods.  Collection Services investigates, bills and collects for services provided by the Departments of Mental Health and Addiction Services, Children and Families, Mental Retardation, Veterans’ Affairs, as well as the Department of Education’s School Based Child Health Program. The DAS Business Office administers approximately 1,200 trust accounts on behalf of individuals residing in state facilities and collects the re-payment of public assistance benefits paid by the Department of Social Services.

 XE "DAS23000 13005" STRATEGIC Leadership
Statutory Reference 

C.G.S. Sections 5-200, 4a-2 and 5-199c

Statement of Need and Program Objectives

Strategic Leadership is responsible for statewide human resource (HR) planning and the DAS Learning Center; managing Workers’ Compensation program operations and the state’s third party administrator, state agency safety programs, and loss control efforts; coordinates quality improvement, strategic planning, and performance measurement at DAS; coordinates agency workplace wellness and employee recognition programs; administers the Governor’s Service Award; supplies subject matter expertise in the proper administration of statutory federal and state family and medical leave; regularly reports on the characteristics and trends of the state executive branch workforce; supplies management of the administration of the managerial performance awards and recognition system (PARS) by agencies; comprehensively orients newly appointed managers to the rules, regulations, ethics, and parameters of working in state service; and oversees and publishes the state travel regulations. 

Program Description 

Strategic Leadership offers training for state employees through the DAS Learning Center; arranges for state employees to access training classes and programs through the community and technical college system; coordinates statewide HR planning, DAS strategic planning and the agency business plan; developed and conducts a multi-module New Managers Orientation program; publishes an HR Almanac reflecting the statistical characteristics and trends of the state workforce; supplies tools, methods and data access necessary for agencies to conduct workforce planning and anticipate future workforce requirements; maintains and explains the state travel guidelines for non-union travel; and trains state agencies and consults in the appropriate and effective use of the managerial performance assessment and recognition system.  Strategic Leadership centralizes Workers’ Compensation program operations.  The Workers’ Compensation program coordinators facilitate consistent claim processing, TPA file reviews and loss control initiatives throughout state agencies.  Loss control funding supports DAS initiatives within agencies to promote safety as a workplace culture.

 XE "DAS23000 13006" Business Enterprises 
Statutory Reference: 

C.G.S. Sections 4a-4, 4a-5, 4a-50, 4a-51, 4a-67 and 4a-68 

Statement of Need and Program Objectives 

To provide value added and cost effective services to our clients, including state agencies, municipalities, certain non-profit organizations and Connecticut small and minority businesses.

Program Description 

Business Enterprises is responsible for managing the statewide procurement of goods and services and related activities such as contract administration; quality assurance; advocacy for small and minority businesses; prequalification of construction contractors; administering the state p-card program; providing housing insurance to municipal housing programs, operating the surplus property programs which recycles; sells and disposes of surplus state property and distributes federal surplus property to state agencies, municipalities and eligible non-profit organizations.

2
Department of Administrative Services
General Government

1
General Government
Department of Administrative Services


