
Deleting a Submission



The data you see in this tutorial is completely fictitious. It was 
made for instructional purposes only. Any resemblance to a 

real person or business is completely coincidental.



Once you are logged in to myconneCT, the Summary page is displayed. 

You can access returns and payments you have submitted from the More… menu.



Locate the Submissions group and click the Search Submissions hyperlink. 



From here, you can view draft, pending, processed, and deleted submissions:

You can edit or delete draft and pending submissions. In this example, we will 
delete a pending submissions. 

• Draft: Saved, but not submitted to the agency 
• Pending: Submitted by you, but not processed by the agency
• Processed: Submitted by you and also processed by the agency
• Deleted: Drafts or pending submissions you have deleted



To delete a pending submission, click the Pending tab. 



Click the hyperlink for the submission you would like to delete. 



Click the Delete Submissions hyperlink.



Click Yes to confirm you want to delete the submission.



When you return to the Submissions menu, the deleted submission will be available 
to view from the Deleted tab. 

Once you have deleted a submission, you can reschedule a new payment or return. 



Click here for more tutorials!

https://portal.ct.gov/DRS/myconneCT/Tutorials

