
Navigating the Bulk Filer Menu



The data you see in this tutorial is completely fictitious. It was 
made for instructional purposes only. Any resemblance to a 

real person or business is completely coincidental.



Once you are logged in, open the More… menu. 



Locate the Bulk Filing group from the menu and click the View Bulk Filer Menu hyperlink. 



The various uploads available have been categorized into 
different groups. Locate the group related to the file you are 

uploading and click the hyperlink for the file you wish to upload. 
In this example, we will select the Bulk CT-WH Upload hyperlink.



From here, you can choose and upload your file. When you upload your file, a 
preview of the first five records will be displayed for your review.

File specifications are available from the DRS myconneCT Information page! 
Click the Click here to see file specifications hyperlink for more information.



You will be directed to the DRS myconneCT Information page! Click the Bulk Filers hyperlink 
in the grey menu list to view all of the file layouts, example file uploads, spreadsheet 

solutions, and any available informational publications. 



From here you can find all of the file 
layouts, example file uploads, 

spreadsheet solutions (if applicable), 
and any informational publications 

that are available. 



Click here for more tutorials!

https://portal.ct.gov/DRS/myconneCT/Tutorials

