
Bulk Uploading Payroll Payments



The data you see in this tutorial is completely fictitious. It was 
made for instructional purposes only. Any resemblance to a 

real person or business is completely coincidental.



Once you are logged in, open the More… menu. 



Locate the Bulk Filing group from the menu and click the View Bulk Filer Menu hyperlink. 



Locate the Upload Payments group from the 
menu and click the Bulk CT-WH Upload (Payroll 

Payments) hyperlink. 



Click the Choose File button and attach the file from your computer.



A preview (the first five records) of the file you uploaded is displayed. If you wish to add a new file, click the 
Remove File button and choose a new file. If you are satisfied with the upload, click the Next button.



The File Summary displays back to you the number of records you have uploaded. Before you can 
submit the upload, you must confirm the number of records submitted is correct by checking the box. 

Click the Submit button to submit your upload.



Upon successful submission of your payroll payment upload, you will be directed to 
the Confirmation page. Click OK to return to the Bulk Filer menu. 



Click here for more tutorials!

https://portal.ct.gov/DRS/myconneCT/Tutorials

