
Creating a myCTREC Username (Town Clerks)



The data you see in this tutorial is completely fictitious. It was 
made for instructional purposes only. Any resemblance to a 

real person or business is completely coincidental.



To create a myCTREC Town Clerk username, navigate to the myCTREC homepage. 
Click the Create a Username hyperlink.



Select the Town Clerk Access Type and click Next.



Enter the required Town Clerk information.



Then provide the Town Name and required Address information and click the
Verify Address hyperlink to verify the provided address. Click Next.



Lastly, complete the required Profile, Phone, and Security sections. Click Next.



Complete the required Declaration section, then click Submit.



You will receive a confirmation code once you have created a Town Clerk myCTREC username. 
Carefully review the Confirmation information. To print or download a copy of this page, click Printable 

View. Click OK to navigate back to the myCTREC homepage.



IMPORTANT: Once you have submitted your request, a DRS employee will review the request and must 
approve it before you can log in to myCTREC. After the request has been approved, you will receive an email 

notifying you that you can log in to myCTREC.



Click here for more tutorials!

https://portal.ct.gov/drs/myconnect/myctrec/tutorials

