
Filing Form OP-236, Real Estate Conveyance Tax 
Return, with Payment



The data you see in this tutorial is completely fictitious. It was 
made for instructional purposes only. Any resemblance to a 

real person or business is completely coincidental.



Once you are logged in to myCTREC, the Real Estate Conveyance Options page is displayed. Locate the File 
OP-236 group and click the File OP-236 hyperlink.



Enter the required Conveyance Information. Please note that some information must be entered 
by choosing from a list of pre-determined options. Click Next.



Provide all required Grantor Information. Click Next. 



Enter Grantee Information and click Next.



Complete the Conveyance Information section by entering the date conveyed and 
selecting the instrument type from the drop-down box.



If the transaction was subject to no consideration or less than $2,000, or is exempt, click the 
applicable box. If you select an exemption, you will be prompted to enter an exempt code.



In this example, the return will not qualify for an exemption. Click Next to proceed.



Enter the applicable amount for each row in the Amount column. The tax amount due will 
be calculated for you. Click Next.



Upload any supporting documentation you have by clicking the Add hyperlink.  Once you 
have uploaded all documents, click Next. 



Select your Payment Channel Type and enter the required Payment Channel Information.

Note: If you’d like to save the entered payment information on your myCTREC account for future use, 
click the Yes button at the bottom of the Payment Channel panel. This is not required.



Complete the Confirm Amount field with the amount of tax owed in the Amount field. Click Next.

Note: Payment will only be initiated AFTER the successful recording 
of the instrument at the town clerk’s office. 



Complete the Declaration section to provide your electronic signature and click Submit. 



You will receive a confirmation number once you have successfully submitted Form OP-236. Carefully review 
the Confirmation information. To print or download a copy of this filing, click Printable View. Click OK to 

navigate back to your myCTREC profile.



Click here for more tutorials!

https://portal.ct.gov/drs/myconnect/myctrec/tutorials

