
Approving/Rejecting Form OP-236



The data you see in this tutorial is completely fictitious. It was 
made for instructional purposes only. Any resemblance to a 

real person or business is completely coincidental.



Once you are logged in to myCTREC, locate the Review Submitted OP-236 group and 
click the Review OP-236 Returns hyperlink. 



From the Returns page, a list of submitted returns for the municipality is displayed. Important 
information, such as the Confirmation Number, Grantor’s Name, and Request status will be 

displayed in the list. You can enter information into the Filter bar to narrow the search results...



…or you can use the Search for OP-236 Returns section of the Returns page. Enter the applicable 
information, such as the Confirmation Number, then click Search. 



To review a return, click the Review Return hyperlink. 



Review each section of the Real Estate Conveyance Tax Return.



The option to approve or reject the return is located at the end of the return in the Enter the Land 
Record Volume and Page Number section. 



To reject a return, click Reject, then enter an explanation in the Reject Reason field.  

Note: Taxpayers will receive a myCTREC rejection email with the information from the Reject Reason field. 
They will be required to re-submit a new Form OP-236. 



To approve a return, click Approve and enter the required information: Land Record Volume, Land 
Record Page, and Date Recorded.

Click Submit. 



You will receive a confirmation number once you have submitted the approved 
Form OP-236. To print or download a copy of this page, click Printable View. 

Click OK to navigate back to your myCTREC Returns page.



Click here for more tutorials!

https://portal.ct.gov/drs/myconnect/myctrec/tutorials

