Request for Inclusion or Revision to an -

Administrative Directive REV 06/29/18
Connecticut Department of Correction

‘ Administrative Directive Number: 10.1 W Title: Inmate Assignment and Pay Plan

< | recommend the following inclusion or revision to the above referenced Administrative Directive

(provide detailed explanation regarding reason for change):

The following revision is_suggested regarding Administrative Directive,6 10.1 Inmate
Assignment and Pay Plan. The revision below is recommended to create consistency and
proper documentation during an evaluation or removal of a job assignment.

Inmate Performance Evaluation. An inmate shall receive a written performance evaluation,
utilizing CN 100101, Inmate Performance Evaluation Form after 30 days in a new or
promotional assignment and at least semi-annually thereafter and at such other times as
deemed appropriate. A copy of this evaluation shall be placed in the inmate's institutional
file. An overall poor evaluation shall result in a ceounseling session with the inmate and
may result in a referral to the classification committee for possible dismissal or
reassignment. The inmate shall receive a copy of each written evaluation.
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