
Request for Inclusion or Revision to
Admi n istrative Di rective

Connecticut rtment of Correction

an
cN 1301

REV 07/25l16

Administrative Directive Number: 2.13 Title: Employee Uniform, Personal Appearance and
ldentification

X I recommend the following incluslon or revision to the above referenced Administrative Direclive (provile dstail€d explanation):
work Atll,ra tor Uriformed Personnel. The D€paEtrFn! shall provida unl,f,orng to dallgrnated
er{rlol'eea ln accord.nce }rith Attachr!€nt A, Unlfort[ Spacl'flcrtion and AllotrEnC. Unifornr Lt€trs
nhich r€quirg dr]' cleanLng 3ha11 b€ eai.ntained bf' the Dqrartlnent through a dcaigntt€d wendor, A
lllniC of thr.e (3) paire of uni.form panCa pe! r€€k and ona (1) Daprrt,rnnt isBued wint€r coat per
yea! shal1 Lre ntintain.d by tha Depart$ent. Unifonns shrl1 only b€ worn aa provjded in thl,!
Diroctivg. No portion of a u.iform sha1l ba worn rith any oth€. clothLng not ruthorlz€d h.r.ln.
UoLforms Bhdl noC be woEn whil.€ of,f, duty except ao nqcosaary to trav€1 ta and floll th€
erqrloye€ | s irork site, fulfj.U femily r€spon3l,bl.litiea , or whi].e volurt ering lnd officially
representing th€ Departtnant. Tho consurE tion of alcohof whil€ in unifo4B is atrictLy prohibited.

(Eor those rtaff isauad a Clags A uniform) clrsa A uniforltra nay ba worn at any D€PartiEnt
function, caramony or upon tho dlr€ction of a cuatody sup.rvisor or high€r authority, Tha Clesa
B unif,oar rhlu b€ nofit at all othor tin€s vhile on duty, A Cla33 A lhitt !ha1l havo Bn
authorized Dqrlrtrrlen! should€r patch, n!m6taE, badge and insigoia of rank (if attplicabl,6'.

A. unifors }ppgalance and Req\rirein€nta. Hhi1. in uniform, clothing ahall be clean, n€at and
ptop.rly sized. Shirts sh.ll b6 prop.rly button€d wlth the .r.ception of the t p bugton
and shall be tucked in at all tines (unless it i-s a departrnent-
iesued matornity uniform shirt. ) ; Footn .r shau be properry leced and ti€d
and havc a cleln, unscuff,ad and non-tatt€r€d appeeraic€. Uniforn€d staff ahall odly w€ar
uniform ieema isaued bg tha D.partn nt.

FTSee attaCtreO documents
ORIGINATOR

Name: Danielle Borges Title: Deputy Warden Date: 8/8/17

signarure: vr.----- Facilitytunit: MYI

Apptovgd D€nlsd (- a
d n Unit Administrator's signature: vz o^,",9 

| lo l11
d ! District Administrator's signaturef

(only needod ll orlglnating from facility) l./
'/'tt, o^e:f ltLtf t)

{ n Division Administrator's signature:
t'

D^| , 
Pl t4lt+

Revlswod bv-:.
(ignature: 

-Office of Standards and Policy Date: 4 /t'| ll--n/ I llt ,/tr
coMMlsstoNER's DEclsloN

Thitr4equestit, | 6 APPRovED fl DENIED I Effective date of request:

rt The language/provisions of this inclusion/revision shall be effective as of and
subseauentlv added to the Administrative Directive at the next update:

oa. gf 1rlt7
n This inclusion/revision shall be added to thqAdministrative DirecllleiIel!e: Date:

tr This inclusion/revisiorfsnYt b" bad.o imn/eliatety to tne Administrative Directive.

VH/^/Commissioner's signature: o""g f 1v fl


