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Dishwasher Care:

· Load properly following manual suggestions.

· Use only dishwasher detergent in recommended amounts.

· Do not put any other cleaning compound inside dishwasher as it may suds and interfere with dishwashing action.

· Store detergent in a dry cool place, and do not keep extra packages on hand for a long time as it takes up moisture from the air and then loses cleaning ability.

· Dishwasher interiors are self-cleaning.  If a stain does occur, clean with dishwasher detergent and water, wearing rubber gloves to protect hands from very alkaline detergent.

Microwave Care:

· Avoid unnecessary spatters by covering dishes, using wax paper or paper towels when a looser cover is desired.

· Use an appropriate cover for the cooking process.

· If oven does not have a removable glass shelf, a plate or paper towel under food cooked directly on oven floor (such as a baked potato) keeps it cleaner.

· Wipe up spills at once.

· Wash regularly with mild detergent and water and rinse and wipe dry with paper towel or clean cloth.

· Especially clean around edge of door and door opening, to prevent soil build-up which would prevent door closing tightly.  

· If odors, clean the interior with a solution of 1 tablespoon baking soda to 1 cup warm water, rinse and dry. 

· If there are signs of rusting inside the oven, have the oven repaired.

· Clean the door and oven cavity—the outer edge too—with water and mild detergent. Do not use abrasives such as scouring pads.

Oven Care:

· Fill a small glass bowl with ½ cup full strength ammonia, place in oven and close.  Let stand overnight, then wipe loosened dirt with paper towels or newspapers.  If then necessary, rub surfaces with a suitable abrasive , such as fine steel wool or soap-filled steel wool pad, wiping off “suds” with paper towels.  Then wash with warm soapy water and rinse.  Repeat the process if necessary.

· Commercial oven cleaners are helpful if ovens are very soiled, but they should be used with caution.  These cleaners can damage surfaces outside and around the oven.

· Removable parts, such as broiler pans and racks, can be cleaned more easily if allowed to soak in a sink or pan of sudsy water to which a little ammonia has been added.  A lot of soaking is better for the surface, and easier, than a lot of scrubbing.  

· If necessary, you can scour oven racks or porcelain enamel with steel wool or a scouring pad to remove baked – on grease or food spills which have not come off in regular cleaning. 

· Occasional use of such abrasive pads, or scouring powder on badly baked-on soil is OK, but don’t use these too often or scrub too hard for you can scratch the smooth surface and make it harder to clean from then on.  

· Do not scour mirror-finished metals, glass, or baked-on enamel.

Range Hood Care:

· Range hoods and fans remove grease and moisture from cooking, and so collect dirt that needs regular cleaning.

· Oven wash exposed metal with warm suds solution and rinse.

· If very greasy, use ammonia and water and rinse.

· Never use abrasive pads or scouring powders as they can scratch the finish.

· Wash light bulb when cool with suds then rinse and dry to keep the light clear and bright.

· Occasionally clean fan blades of dirt and grease, which can restrict air flow, and cause motor over-heating and fire hazard.

· Wash the hood with warm, soapy water often.

· Wash the inside and outside.

· Rinse the hood and wipe it dry.

Range Hood Care Cont’d.:
· If the hood is vented, check the exhaust vent regularly, especially if you find a lessening of the hoods efficiency Grease clogs or dirt buildup, both of which occur normally with age, can block the vent.

· The vent should offer an unrestricted airflow.

· Occasionally take the metal filter out of the hood.

· Put the filter in warm, soapy water.  Let it soak for a few minutes.  Wash and rinse it.  Dry the filter and put it back in the hood.

Refrigerator/Freezer Care:

· Do not cram refrigerator so full that cold air can’t circulate freely to chill food.  

· Cover or wrap all foods stored, especially in frost-free models, to prevent drying out, and transfer of odors.
· Clean refrigerator compartment regularly, even though it does not require defrosting by turning it off, unplug it, and remove all food and removable interior parts.

· Wash with a solution of 1-2 tablespoons baking soda in 1 quart warm water; Rinse and wipe dry.

· Wash removable glass shelves and plastic parts in warm detergent solution, rinse and wipe dry.

· Do not put either glass or plastic from refrigerator in hot water; they may crack, especially if cold.

· Clean door gasket with detergent solution; rinse and dry.

· Wash exterior of fridge with detergent solution; rinse and dry.

· Wipe up spills in the refrigerator promptly to avoid staining and odors.

· Tightly wrap or cover stored food and remove “old “ foods before they spoil.

· Use a mild detergent (a hand washing liquid) and lukewarm water solution or a baking soda and water solution for cleaning.

· NEVER use abrasives like scouring powder or scouring pads, as they would scratch the plastic.

· Occasionally vacuum (or brush) dust from condenser, usually under the front bottom grille.

Washing Machine Care:

· Be careful not to spill laundry products on the exterior surface of any washer or dryer.

· Wipe up any spills promptly with a damp soft cloth or paper towel.

· Do not spray pre-wash soil and stain removers onto garments on top of washer, for they can corrode painted and plastic parts such as the control panel, etc.

· Turn off hot and cold water faucets going to tub between washdays to prevent water pressure strain on noses.

· Check that hoses are not kinked or bent.

· If away and no hot water has been used in house for 2 weeks or longer, open all hot water faucets and let them run several minutes before using the water or any other electrical appliance connected to hot water.

Small Appliance Care (i.e. coffee makers, toasters, blenders, etc.):

· Unplug and cool any appliance before cleaning.

· Wipe with a damp cloth, and dry with soft cloth or paper towel

· If grease or food spills on exteriors, use sudsy cloth, followed by damp cloth.

· Do not get any moisture into electrical parts.

· Do NOT immerse any appliances or parts in water unless specifically labeled “immersible” in care guide.

· Wash interiors of appliances used for food preparation such as inside of fry pans, slow cookers etc. taking care not to get electrical parts wet.

· Do NOT wash waffle-irons or cast iron surfaces.

· Clean bottom of fry-pans, etc. after each use to avoid grease buildup.

· Use fine soap-filled steel wool pads for stubborn grease.

Coffee Makers:

· Clean after each use to remove coffee oils and residue which will cause poor flavor in the next pot of coffee.

· Wash with warm sudsy water, rinse, and dry.

· On aluminum perculators, remove hard water deposits with either a soap-filled steel wool pad.

Irons:

· Empty iron while hot so heat will dry out cavity.

· Always dry and cool before putting away.

· To remove melted plastic and fabrics, heat at low setting just until material softens, and scrape off with a piece of wood.

· If steam iron clogs from minerals in water, follow use-directions for cleaning, or use a commercial iron cleaner.

· A fine needle in the nozzle hole may open it again.

Can Openers: 

· Remove cutting part and wash in suds, rinse and dry thoroughly, rinse and dry thoroughly.

· If not removable, wipe with damp sudsy cloth after each use to keep clean.

Bathroom Care:

· For a fast bathroom wipedown, turn on the shower to its hottest setting, close the door and let the room get steamy. Come back a few minutes later with a rag and start wiping.  The steam loosens dust and grim, making removal easier.

· To clean a fiberglass shower stall, gently scour the walls with baking soda on a damp sponge, then rinse and dry.

· Hang a squeegee near the shower and use it each use to prevent mildew and accumulated deposits.

· Instead of leaning over to scrub bathtubs and tile walls, put a few inches of soapy water in the tub, add some bleach, and scrub all surfaces with a sponge mop.

· To clean a mildewed shower curtain, soak it in the tub in water softner.

· To remove midew from a bath mat, toss it in the washer with hot, soapy water and bleach; add a couple of bleach-safe twoels for scrubbing action.

· To clean grout and make ceramic tiles shine, make a paste out of automatic dishwashing detergent and water.  Apply to grout using an old toothbrush; when it’s dry, rub it off with a terry washcloth.

· Clean hard water marks from chrome with white vinegar or club soda.  Allow to sit a few minutes to dissolve mineral deposits.  Polish to a shine with a dry cloth.

Carpets and Rugs:

· If you plan to shampoo your carpet: first try pre-cleaning. Sweep the carpet, which will make the nap stand up and loosen the imbedded dirt. Next vacuum.  The rug should show a noticeable improvement, so much in fact that you may decide to delay shampooing.

· Stain removal: clean up spills as fast as you can.  Blot or scrape up as much of the spill as possible, blotting from the outside toward the center.

· Dents and Depressions: (from furniture or heavy objects) Shift location of furniture from time to time.  Brush the dented area, or use a grooming tool to loosen and stand-up the mashed tufts.  To avoid further crushing, use casters under furniture legs.

Kitchen

Keep kitchen germ – and odor free by putting food away properly and wiping countertops frequently.  

Kitchen Cont’d:

Sinks:

· All types: Sprinkle baking soda into the sink and pour a small amount of vinegar over the soda.  As it starts to bubble, scrub the sink with a brush and rinse well. 

· White porcelain sink : if it is stained, pour bleach over the stain and cover with white terry cloth towels or several layers of paper towel for a few hours. 

· Stainless Steel Sink: To keep spots off always wipe it dry after every use. To remove water spots, use white vinegar or rubbing alcohol as a cleaner.  To add shine to the sink, rub it with a rag soaked with club soda and wipe dry.

Countertops:

· Most countertops can be cleaned with mild liquid scouring cleaner (unless the manufacturer has specified otherwise) and a light-duty cleaner such as ammonia/vinegar solution (1 quart warm water to 1 tablespoon each of ammonia and vinegar)

· If a plastic laminate or acrylic counter top is stained, squeeze a fresh lemon over the stain, let stand for one-half hour, and then and then sprinkle baking soda over it.  Scrub with a terrycloth rag, rinse, and wipe dry.  

· For stubborn stains, try a shot of laundry pre-wash spray or a paste of baking soda and water, let it sit a half-hour then rub with a nonmetallic scrubber if there is food buildup.

· For a greasy stain, use a little rubbing alcohol.  Using light furniture polish on plastic laminate can help resist stains and scratches.

Cutting Boards and Sponges:

· Whether the cutting board is plastic or wooden you should always wash it with hot, soapy water after each use.

· Let the board air dry or pat it with fresh paper towels. 

· Plastic boards that become excessively cut or grooved should be replaced.  

· Wooden board stains can be mostly removed with a sliced lemon.

· Sponges should be washed in the washing machine with towels. 

Kitchen Cabinets:

Kitchen cabinets collect more grease, food spills, and moisture than most other parts of the house. Grime builds up fastest around handles of doors and drawers, which are constantly opened by sticky hands. Greasy soil comes off more easily if it isn’t allowed to build up too long.

· Painted wood, metal, laminated plastic or wood-grain vinyl surfaces can be cleaned with detergent and warm water solution.  Rinse with a cloth or sponge dampened in clean water.  Using a dry cloth or paper towel to wipe the surface dry prevents streaking.  

· Painted, plastic, and metal surfaces, may be cleaned occasionally with a creamy liquid wax that leaves a protective coating which retards soiling.

· Most all-purpose household cleaners may also be used; read the label to be sure it can be used on that surface, and follow directions exactly.

· NEVER use scouring powder or other abrasives on cabinets, they will damage the finish!

· On painted metal, or plastic surfaces, using an appropriate spray-on all- purpose household cleaner on stubborn sticky spots should remove them; rinse thoroughly afterward. 

· Natural finished wood cabinets may be cleaned with a variety of commercial products, usually sprays, made for this purpose.  Read the label and make sure it can be used on the finish and follow directions exactly.

Mopping:

· Sweep the area first to remove any loose particles from the floor.

· Move table, chairs, garbage can, etc., for easier mopping.

· Equipment needed: 2 buckets, cleaning solution, fresh water, and mop.

· Follow instructions for using the cleaning solution and pour into one bucket until it is ¾ full.

· Fill the second bucket ¾ full with fresh water.

Mopping Cont’d:

· Dip mop head into cleaning solution and wring mop head out slightly.

· When mopping a room, start at the farthest corner and work backward toward the door.

· Keep the bucket on the unmopped portion of the floor where it cannot be tripped over.

· Each time the mop head is soiled, rinse mophead in fresh water bucket and wring mop head.  

· Change fresh water bucket as needed.

· Again dip mop head into cleaning solution and repeat procedure until floor has been wet mopped.

· When using cleaning solutions which have to be rinsed, rinse the floor using only fresh water.

· After the floor has dried, replace any furniture that was removed for mopping.

· Clean equipment after using.

· Store equipment and supplies.

Laundry:

    Sort your clothes:


Once you have a week or two weeks’ worth of clothes, sort them as follows:



Dark colors: include garments such as jeans, dark socks, dark colored t-shirts, and dark-colored

                                                   underwear.



Whites: all-white clothes, but also white t-shirts with silk-screened images.



Light color garments: This includes striped white garments and pastel colors.

                             Delicates: are items that would probably best be washed by hand or dry cleaned, such as

                                                sweaters, woolens, blouses or skirts, dress shirts or linens.



**** Don’t wash anything that is labeled “Dry Clean Only” in a washing machine.     

    Pre-treating Stubborn Stains:

According to the severity of soils/stains on your garments, you may want to pre-treat, presoak or pre-wash:

 
Pre-treat: Used for a few small spots.  Apply undiluted laundry detergent such as a liquid bleach

                               alternative; undiluted liquid dishwashing detergent; or rub bar soap, or suds from a soap

                               bar, directly on the stained area.  Launder immediately.


Presoak: Used for deep-set soils, old stains, extensive staining or stains such as blood, grass or

                body soils.  Soak stained item(s) in a plastic bucket or laundry tub with the warmest 

                water safe for the fabric and a good heavy-duty laundry detergent for a maximum of 30

                               minutes.

              Pre-wash: Used for heavily soiled garments like work clothes, gardening clothes or play clothes. 

                               Run through pre-wash cycle with recommended amount of detergent.  When wash cycle

                               is complete, drain the pre-wash solution and launder in the hottest water recommended 

                               by the manufacturer.

    Selecting the right water temperature:


Hot Water: provides the quickest and best cleaning.  Use it for sturdy whites; colorfast pastels and

                                  light prints; heavily-soiled work and play clothes. 

           Warm Water: cleans while minimizing dye loss, removes wear wrinkles and helps reduce

                                   wrinkling in the washer.  Use it for permanent press, all colorfast dark or bright

                                   colors, synthetics made of nylon, polyester, acrylic and washables woolens.

 
             Cold Water: may help protect sensitive dyes, minimize washer wrinkling and save hot water. 

                                                 However, it doesn’t clean as well as warmer temperatures.  Use it for bright red and

                                                 orange dyes that release color without losing intensity; lightly-soiled fabrics, removal

                                                 of some stains such as blood.  COLD WATER IS EXCELLENT FOR RINSING ALL

                                                 LOADS, REGARDLESS OF THE WASHING TEMPERATURE.

Laundry Cont’d:

Laundry Products:

  
         What to use: Choose the product that is right for the job.  



How much to use: Follow package directions carefully.  The most common reason for

                                                             unsatisfactory laundering results is not using the correct amount of detergent. 

                                                             For this reason, it is important that you ALWAYS measure your detergent.

Filling the Machine:

· Turn the washing machine on

· Measure the detergent

· Pour it into the machine as it fills

Additional Hints for Good Cleaning of Clothes:

· Load your machine carefully and select the proper wash cycle and water level for the load you are doing.

· Be sure not to overload your washer as the clothing needs room to circulate to obtain maximum cleaning.

· Use the gentle cycle when the caretag recommends it.

· Large items such as bedspreads, comforters and king size blankets should be washed alone or laundered and dried in oversized machines.

Fabric Conditioners:

· Dryer-added fabric conditioner sheets are excellent for reducing static which develops in the drying cycle and providing softening benefits as well.  These are generally one-use products which will not provide completely satisfactory performance if reused.

· Rinse-added fabric conditioners offer excellent softening benefits.  Do not use any other additive in the rinse cycle with your fabric conditioner.  Adding packaged softener, bleach, etc. to the same cycle can result in fabric staining and reduce softening benefits.

Drying Clothes:

· Using proper drying procedures protects garments and minimizes wrinkling.  

· Most dryers have delicate permanent press cycles, which have lower heat settings to protect fabrics which can be damaged by high heat.

· Check the care labels on garments carefully for proper drying temperatures.

· Remove clothing from the dryer as soon as the cycle ends.  Hang or fold immediately to help reduce wrinkling.

· Load your dryer so clothes can circulate.  Overloading can result in excessive wrinkling.  Heat damage to clothing can also result if the dryer vent becomes blocked.  

Window Washing:

· The best way to wash windows is to purchase a squeegee (brass or stainless steel, with a 10 – 14 inch blade) from a janitor supply store, a sponge, and a cloth.

· Mix up a pail of window-washing solution: 1/2 cup ammonia and ½ cup white vinegar (or a few drops of dishwashing detergent) with a gallon of warm water.

· You also may want to try car windshield-washing fluid.

· Lightly apply cleaning solution to the window with a sponge.

· Wipe the blade of the squeegee with the damp cloth.

· A wet blade slides easily across the glass.

· Holding the squeegee at an angle, pull it across the top of the window.

Window Washing Cont’d:

· Wipe the blade every time you swipe.

· A window can be cleaned from either side or from the top using this technique.  

· Always be sure first to squeegee off that top inch to eliminate potential dripping.

· Wipe off the bottom of the window sill with the damp cloth when finished.

· If there are a few drops of water at the edge of the window, leave them alone they’ll disappear as they dry.

· To prevent streaking: Never wash windows in the bright sunlight – they’ll dry too fast and leave a residue behind.  Also, wipe off surface dirt and dust with a damp cloth before washing.

· To make windows shine: rub them with a clean blackboard eraser after cleaning.

· To clean large picture windows: wet and squeegee the glass half at a time, starting with the top half.
Wood Furniture Care:

· The type of finish on wood, not the type of wood, determines how to care for it, clean it, and repair damage.

· Finishes may be soft (oiled) or hard (lacquer, shellac, varnish, or polyurethane) or painted.

· Excessive dampness, dryness, heat, or cold, can damage wood furniture.

· Sunlight can change the color.

· Polish not more than 3-4 times a year unless it gets heavy use, with a polish recommended for the kind of finish.

· Too much polish may build up a cloudy film; wipe off polish before it dries completely.

· Do not mix types of polish. 

Regular cleaning of wood furniture:

· Vacuuming with a dusting brush attachment gently removes dust from furniture surfaces, preventing buildup.

· If no vacuum cleaner, use a clean soft cloth, turning it often, or soft paper towels to pick up dust.

· Dust furniture before vacuuming floors

· If the finish is water resistant, a barely dampened towel or cloth will pick up dust.

· Pads, mats, and coasters on furniture, mats under vases, glasses, cups etc. protect furniture from spills and stains, and from heated objects.

· Do not use plastic or rubber on natural wood surfaces as they may soften and damage finish.

· Use felt under objects set on top of furniture that could scratch it.

Upholstery Cleaning:

· Dust settles on upholstered furniture just as on hard surfaces, and should be removed regularly, about once a month, depending on environment and use, with vacuum cleaner attachments—the upholstery nozzle and crevice tool.

· A brush will remove some dust if you do not have a vacuum, but will also scatter dust around.

· However, down-filled cushions that are not lined with down-proof ticking should be brushed as vacuum may draw out down.

· Arm and headrest covers protect those areas against early build-up of soil from skin and hair.

· In summer, if people will be sitting on furniture in shorts, cover with washable throws, sheets, or large pieces of terrycloth to protect from body soil

Pest Control (indoors):

· Ants:  Wash countertops, cabinets, and floor with equal pans vinegar and water to deter ant infestations.

· Fleas: Vacuum, remove the vacuum bag, seal it, and dispose of it immediately outside your home.

· Flies: Keep kitchen garbage tightly closed.  Sprinkle dry soap into garbage cans after they’ve been washed and allowed to dry; it acts as a repellent.

Pest Control (indoors) cont’d:

· Mosquitoes: Eliminate pools of stagnant water.  Avoid wearing perfume, bright colors, flowery prints, and bright jewelry as these items attract mosquitoes.

· Moths: If you can see moths, these are not the ones to worry about.  Moths that cause damage to clothes are too small to notice.  Store items in a clean condition; moth larvae especially like areas soiled with food stains. 

· Roaches:  Close off all gaps around pipes and electric lines where they enter the house by using cement or screening.  Caulk small cracks along baseboards, walls, cupboards, and around pipes, sinks, and bathtub fixtures.  Seal food tightly. Rinse food off dishes that are left overnight.  Do not leave pet food out overnight.

Commercial Cleaners:

· Powdered Cleaners: Dissolve in water; use to clean large surface areas such as painted walls, woodwork, and washable floors.  

· Liquid Cleaners: Are diluted in water and often used for the same cleaning jobs as powders.  Many full strength brands make good spot removers.

· Aerosol and Liquid Sprays: Use full strength and wipe dry.  Usually require no rinsing.  Used for touch-up cleaning and spot removal.

(( Concentrated cleaners that you mix with water at home are usually the cheapest. 

Time Management:

Help Keep Your Home Neat and TidY !! 
CHECK the following DAILY:

In the KITCHEN:
    Kitchen Floor:   

1.  Check to see if the floor needs to be swept or mopped. 

Counters / Table:

1. Wipe down table and counters

2. Make sure counters and tables are clean and free of clutter.


Sink:

1. Make sure that there aren’t any dishes left in the sink

2. Remove any food particles from the drain
  

3. Make sure that the faucet is turned off.

Dishwasher: 

1. Load and empty the dishwasher as needed

2. Run the dishwasher if it’s full.

Appliances:  

1. Check to make sure all appliances are turned off and/or    

     unplugged if not in use.

Garbage: 

1. If garbage can or recycling bin is full, carry the containers outside and place their contents in the appropriate bins.

2. If garbage has a bad odor, but is not full, carry it outside and place it in the appropriate bins.

Refrigerator:   

1. Check and throw out items in the refrigerator that have bad    

     odors or whose expiration dates have passed.

2. Make sure refrigerator is free from spills.

3. Make sure all food items are closed/covered.

4. Check refrigerator doors periodically to ensure they are closed.

In the BATHROOM(S):
1.  Bath towels are clean and hanging on a towel rack.

2.  Bathtub is free of mildew and soap scum, if not clean it.

3.  If the garbage can is full, carry the contents outside and place it in      

      the appropriate bins.

4.  Make sure that the floor is free of clutter.

5.  Unplug appliances: blow dryer, curling iron, radio, etc.

6.  Mop floor if wet.

7.  Make sure toiletries are available: soap, toothpaste, tolietpaper, etc.

8.  Make sure that sink and counter are clean and free of clutter.

9.  Make sure that the toilet is clean and flushed.

10.  Make sure that the sink and tub faucets are turned off.

In the LIVING ROOM:
1. Make sure furnishings are free of dust.

2. Make sure carpet is vacuumed.

3. Make sure appliances are turned off in room is not in use.

4. Make sure room is free of clutter.

5. Make sure there are no food or drink items left in room.

In the BEDROOM(S):
1. Dirty laundry is place in laundry bin.

2. Clean laundry is folded and put away.

3. Make sure carpet is vacuumed.

4. Make sure room is clean and free of clutter.

5. Make sure room is free of food and beverages.

6. Check to see if the sheets need to be changed if dirty.
In General:
1. Make sure that lights are turned off in any room that is not being used.

2. Make sure that all ashtrays are emptied.

3. Make sure that cigarettes/ cigars are extinguished before being thrown in the trash.

4. Make sure windows and doors are securely closed and/or locked.

Appliance Safety:

Microwave:

· Don’t use the microwave for deep-frying, canning, or heating baby bottles. These applications don’t allow adequate temperature control for safe results.

· Stay near the oven when microwaving popcorn, heat buildup can cause a fire.  

· Don’t dry or disinfect clothing or other articles in the microwave because of the risk of fire.

· Use only microwave-safe utensils.  Hot food melts some plastics, such as margarine tubs, causing migration of package constituents.  It’s a good idea to use glass for fatty foods, which get particularly hot, though not all glass and ceramics are microwave-safe.

· Don’t use an oven if an object is caught in the door or if the door doesn’t close firmly or is otherwise damaged. 

· As a rule, it’s not good to use metal pans made for conventional ovens or aluminum foil because reflected microwaves cause uneven cooking and could even damage the oven.

Oven:   

· Do not store plastic items or other utensils in oven as they may melt or burn if the oven is accidentally turned on with them inside.

· Use large enough cooking pans to avoid boil-over.

· Do not line broiler pan with foil, as it concentrates heat and may damage the pan.

· Commercial oven cleaners are helpful if ovens are very soiled, but they should be used with caution.  These cleaners can damage surfaces outside and around the oven.  Be sure to protect areas with layers of newspaper or other materials and cover your hands with protective gloves.

· If using most commercial oven cleaners, never spray in a hot oven (over 200F) which will make it even more caustic and can corrode surfaces.  Never spray on oven light, electric elements, or pilot light in older gas ranges.  

· Turn off the pilot light when using spray oven cleaners.

Range Hood:

· Occasionally, fan blades need to be cleaned of dirt and grease, which can restrict airflow, and cause motor over-

heating and fire hazard.

Small Appliances:

· If the cord can be detached, always unplug the cord from the wall before removing it from the appliance.

· Unplug small electrical appliances, such as coffee makers, toasters, blenders, etc. after using them.  Do not leave them on the counter plugged in.

· Fires can start if an electrical component malfunctions.  This is especially true of appliances with clock timers or sensors.

· Do not put a plugged-in electrical appliance where it can fall or be pulled into water, as in the kitchen sink, bathroom, or tub. Drain all water before plugging any appliance nearby.

· Electrical appliances are “live” when plugged in even when the switch is off.  If it falls into water, you can be electrocuted if you touch it.

· Never plug in an electrical appliance either “on” or “off” anywhere near water, and go away and leave it if there are children around who could pull it into the water and be electrocuted.

· Never wrap power cord around a hot appliance.  Do not wrap a cord too tightly around anything.  Coil loosely, and keep free from kinks and knots which can break wires internally.  

· Plug only one heating appliance into any circuit at a time unless the circuit is a heavy-duty appliance one.  This includes hair dryers, curling irons, and room heaters.

Kitchen Cabinet Cleaning Safety:

· After cleaning cabinets with a commercial product, dispose of cloths.

· Be careful with over spraying products, they can make a floor slippery.

Blackout Safety:

In case of a blackout (when your neighbors have lost power too):

· Keep a flashlight available in working condition at all times.

· Be careful about using candles.  They can be fire hazards.

· Turn off all unnecessary appliances that were in use when the power went out.  Leave the water pump, furnace, refrigerator, and freezer turned on.  Turn off air conditioning units, however.

· Turn off all lights except perhaps one to signal you when power is restored.

· Keep the refrigerator and freezer closed during the power outage to keep from losing the cold air.

· Avoid flushing toilets or using excessive water if the home has its own water pump.
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In case there is a power outage (when your home is the only one without power):

· Turn on a flashlight or light candles (carefully)

· The problem is probably a blown fuse or tripped circuit breaker.  

· Check the main service panel or fuse box, usually located in the basement or utility room.  

· Open the service panel.  

· If you find rows of round, glass-faced devices, the panel has fuses. 

· If there are rows of black switches, you have circuit breakers and these can be reset quickly and easily.

· For a tripped circuit breaker: identify the tripped switch (it doesn’t line up with the others on the panel or the breaker may display a red tab) to restore power.  Turn the breaker switch to Off and then back to On.

· For a blown fuse: locate the blown fuse (one that appears burnt through the glass) and then remove it. Replace the fuse with the same type.  Warning: never substitute with a higher-amperage fuse.

Brownout Safety:

A brown out occurs when the power supplier reduces electrical voltage.  This is done to force our appliances and lights to use less electrical power (watts).  The lights will dim slightly.  Generally, voltage reductions are advertised on radio and TV.

· Turn off all lights and appliances except those that are absolutely necessary.

· Delay jobs like dishwashing and laundry until after the brownout is over.

· Turn off all air conditioning if it is operating, unless it is necessary for a person’s health.

· If you have an electric range, plan meals that require a minimum of cooking.

(( If everyone cooperates and reduces electrical consumption, the duration of a brownout is reduced.

Burglary Prevention:
3 most important things an intruder doesn’t want:

· Burglars don’t like obstacles!  They want to get in your house or car, take what they want and get out FAST. Anything that slows them down will deter them.

· Burglars don’t like noise!  Noise draws attention and that is precisely what intruders don’t want.  Burglars want to go about their task in complete silence; anything that creates noise (dog, car alarm, home alarm) will often cause an intruder to flee.

· Burglars don’t like light!  Because they want to stay hidden, intruders will not linger in well-lit areas.

Door Lock Safety:

· All exterior doors should be fitted with a deadbolt lock.

· A regular lock with a spring latch offers minimal security against a burglar.

· All doors should be locked at all times to increase your security.

Fire Safety:

Fires in the home most often start in the:

1. Kitchen 29%

2. Bedroom 13%

3. Living Room 7%

4. Chimney 5%

5. Laundry Area 4%

· Cooking is the leading cause of home fires in the U.S.  It is also the leading cause of fire injuries.

· Cooking fires often result from unattended cooking and human error, rather than mechanical failure of stoves or ovens.

· Careless smoking is the leading cause of fire deaths.  

· Heating is the second leading cause of residential fires and ties with arson as the second leading cause of fire deaths.  However, heating fires are a larger problem in single family homes than in apartments.  Unlike apartments, the heating systems in single family homes are often not professionally maintained.

· Arson is the third leading cause of residential fires and the second leading cause of residential fire deaths.  In commercial properties, arson is the major cause of deaths, injuries, and dollar loss.

Gas Leak Safety:

· Extinguish immediately any open flames such as cigarettes, candles, kerosene lamps, or heaters.

· Open windows and doors for ventilation.  Warning: Do not touch electrical switches.

· If the odor is faint and near a gas appliance, check the pilot light.  If the pilot light is on and you are certain the gas is coming from the appliance, turn off its gas supply immediately.  Shut-off valves are usually located where the gas supply pipe connects to the appliance.  If the smell of gas persists, leave your home immediately and call the gas company’s emergency phone number.

Window safety:

· No device (screws, nails, blocks, security bars, etc.) should ever be permanently installed on windows that are considered emergency exits.

Safety Equipment:

· Fire Extinguisher: The purpose of a fire extinguisher is to stop fires when they are small and easily controllable.

· Smoke Detector: Should be placed in the hallways outside of the bedroom areas as well as in the main living areas, especially if your home has one or more fireplaces.  

**** The batteries in a battery operated smoke detector should be changed twice a year; an easy reminder is

       to replace them when you change your clocks in the fall and spring.

Light Bulb Replacement:

· Light bulbs should be replaced as needed.

· Lamps/sockets need to be checked to determine the appropriate wattage required.

· Always wait until the bulb cools down before removing and replacing the bulb.

Toilet or Sink Leak Repair:

· Turn off the water supply at the shut-off valve located behind the toilet or beneath the sink.

(      If you are in an older home or apartment that doesn’t have shut-off valves, turn off the main valve at the water

        meter, which is usually in the utility room or basement or outdoors.
Roof Leak Repair:

· With a flashlight, look for the source of the drip in the attic roof or top-floor ceiling.  Mark the spot with a marker and place buckets beneath it.

· If your attic is unfloored, place a board over the floor beams and set buckets on the board (not on the sheet rock between the ceiling beams).

· Remove any insulation from between the roof rafters or in the floor; spread it out to dry.  Call a roofing contractor to repair an attic leak.

No Hot Water Repair:

· Look for the water heater in your basement or utility room.  

· If your heater is electric, look inside the fuse box for a blown fuse or an open circuit breaker.

· For a gas heater, check to see whether the pilot light, which is located at the bottom of the unit, is on.  If not, turn off the gas at the master control valve (near the base) and open all windows to clear gas from the air.  Call your gas or utility company to relight the pilot.

Frozen Water Pipes:

· If frozen water has burst a pipe, turn off the water at the main valve and call a plumber.

· If the pipe has not burst, turn off the water to the affected area and open the nearest faucet.  Apply heat with a hair dryer starting at the faucet end.  Move the dryer back and forth over the pipe, working from the open end of the pipe back toward the frozen area.

· Expose the pipe to warm air with the addition of a small room heater.  

· If the pipe is in a cabinet, keep the cabinet doors open to increase the warm air around the pipes.

· Once the water is running, let a small trickle of water run continuously through the pipes, especially overnight when temperatures drop.  For prevention, install insulated pipe wrap.

Clogged Drain:

To avoid clogging the drain:

· Use a drain strainer to trap food particles and hair.

· Collect grease in cans rather than pouring it down the drain.

To unclog a drain:

· An obstruction in a drain can be removed quickly with a plunger or a chemical drain cleaner.  First, use a small bowl to bail out standing water.

· Plunger:  Place the rubber cup over the drain, making sure the plunger is covered by water.  Press down firmly and jerk up quickly to dislodge the obstruction.  If your clog is in the bathroom sink, plug the sink’s overflow opening with a rag first.

· Drain Cleaner: If the plunger does not work, try drain cleaner.  Wearing rubber gloves for protection, follow the label directions exactly to apply the cleaner.  Allow time for it to work.

· When the drain runs free, flush it with water to remove residue.

Getting Started on Decorating:

· Set a budget: You might not be able to decorate your entire home right away.  Do the rooms you use the most first; this will help you gain confidence while you enjoy your home.

· Choose your style: Look through magazines and clip pictures of rooms you like to get some decorating ideas. 
· Select your color scheme:  Pick colors that you like.  Carry your color scheme throughout your home, letting one color dominate in each room.  Most people feel comfortable with one dominant color and 2-3 accent colors in a room.  

· Have fun: Relax and enjoy the decorating process and the beautiful home you will create.

Arranging Furniture:

· Begin by drawing a floor plan for your room: Indicate overall room dimensions.  Measure major furniture pieces so you will be able to determine where they best fit.
· Decide where the center of interest or focal point of the room will be: In most cases, your furniture will be grouped around this point.
· Allow for general traffic paths: allow ample space in front of chests and for pulling chairs in and out from the table.
· When creating conversation areas, keep furniture pieces close enough to each other so that people can talk easily.

· Avoid placing a chair by itself: Incorporate it into a grouping or use it with a side table.

Arranging Accessories:

For wall displays:

· Place the heaviest objects at the bottom of your display.

· Your overall composition should have a rough shape or form.

· Keep space between objects to a minimum so items are visually related.

· Vary the sizes, shapes, textures and colors used in a group.

· Keep the center of your grouping at eye level.  

· Displays placed over sitting areas are generally placed lower on the wall so they are visible when people are seated.

For table top displays:

· Compose your display so that one item dominates.

· Make sure items are appropriate in size and scale for the surface.  Avoid items that are too big or heavy, or so small they get lost.

· Odd numbers work better than even numbers 3 or 5 objects will work better than 2 or 4.

· Place objects close enough together so that they are visually related.  For example, Don’t spread 3 objects out on a cocktail table, group them together.

Hanging curtains:

Measure for Rod:

Curtain, sash and spring pressure rods come in many standard sizes ranging from 12” to 150”.  Each style does not come in every size, but you can use extenders for curtain rods to make longer lengths.

· Curtain Rod: Measure from the outside of one bracket to the outside of the other bracket.
· Sash Rod: Measure from the outside of one bracket to the outside of the other bracket.

· Spring Pressure Rod: Measure from end to end.

· Wide Pocket Curtain Rod: Measure from the outside of one bracket to the outside of the other bracket.

Hanging curtains Cont’d:

Mounting a Rod:

· You need a tape measure and a hammer and/or screwdriver.

· Curtain rods are usually mounted on the outer corners of the window frame. Locate brackets and supports (if any) with a tape measure.  Mark holes with a pencil.  Drive nails or screws through the bracket.

· Sash rods can be mounted on or inside the frame.  Locate brackets and supports (if any) with a tape measure.  Mark holes with a pencil.  Drive nails or screws through the bracket.

· Spring pressure rods are mounted inside the casing only.  Extend the rod 1” wider than the opening, compress spring, and place in position.

Measuring Curtains for the Rod:

Width:  

· curtains should cover the entire rod. 

Length:  

· If your rod is mounted on the window frame, measure from the top of the rod to the sill, the apron, or the floor.  If measuring to the floor, subtract 1” for clearance.  For a two-tier treatment, the top curtain should be long enough to cover the top of the lower curtain.  You can hang the lower tier to the sill, the apron, or the floor.  

· For a rod mounted inside the casement, measure from the top of the rod to the sill.

Hanging pictures:

Hanging a picture cont’d:

Survey the layout:

· Look at the other objects in the room: Everything there, the lamp, the couch, and the plants, has its own space. So plan in advance before driving nails into the wall. 

· Hold your picture up (or have a friend hold it up for you): experiment with moving the picture closer to, then further away from, the other furnishings.  When the furnishings start to feel crowded, then more space is needed.

Find the spot:

· Hold the picture up by the sides of the frame in the area where you want it to hang: A friend could be especially useful to hold the picture while you stand back and see exactly where you want it to go.  

· Hold up the art work so that the center of the image is five feet and two inches high: This allows for most people to look directly into the picture. 

· Measure the distance on either side of the frame toward the edge of the art work or furniture directly nearby: The spaces should be even on each side.  You may use a measuring tape if desired.   

Install hooks, nails, or screws:

For light to medium weight pictures:

· Buy some picture hooks at your local hardware store: Hooks come in small packages with small nails made for them.  Place the hook to the wall so that the bottom of the hook is at the point you want it.  Above the hook there is a slot for the nail that should be directly above the mark.  Hold the hook and nail steady with one hand and use a hammer to get the nail started.  Be careful not to let the nail slip down at first.  This may hang the picture lower than you want it.  Hammer nail in once ready.

· If you do not have any picture hooks, then medium-guage nails will work fine:  For lightweight pictures such as framed documents use a one inch finishing nail.  Put a small piece of tape over the spot where the nail will go.  This helps protect the wall plaster from cracking.  Hammer the nail downwards at an angle.

For heavier pictures:

· For pictures weighing 10 pounds or more, use nails instead of hooks: Center your picture along a wall stud.  Unsupported nails can be ripped out of drywall by the weight of the picture alone.  To support the picture’s weight evenly, use two or more nails evenly spaced from the center and level to each other.

· For heavier pictures, where wall studs are inconvenient, use wall screws with anchor bolts: These hold the wall together while supporting the weight of your picture.  They can be found at most hardware stores, and have instructions printed on the package.      
Hang the picture:

· Pick it up carefully by the sides of the picture frame, and check to see that the wire hangs outward, looped toward the wall: Put the picture up higher than it will go, and then let it down gently until the hook or nail catches the loop or wire.  Adjust the picture slightly until it comes to rest evenly on the hook.  The wire should be centered as much as possible and the picture should hang straight down.

· You may want to use a level on the top of the frame as a guide. 

· As a last resort, if picture is not right, you may have to remove the nail and hammer it in again.

Painting:

Equipment:

· Drop cloth: should be positioned on the floor and over any furniture to protect them from any paint splatters.  Make sure the floor drop cloth reaches into the corners of the room and under any radiators.

· Roller: will be used for most of the job.

· Brush: should be used to apply paint into corners where a roller can not reach.  A 2 ½ inch wide brush is best.  Either nylon or polyester brushes are your best choice for materials to use with latex or oil based paints.

Painting Cont’d:
· Paint pan:  A quality pan is sturdy and has legs or corner brackets that allow you to hook it over the top of the ladder.

How Much Paint Is Needed:
· One gallon of paint covers about 350 sq. ft. (add the lengths of each wall together, then multiply this figure by the ceiling height.  This number is the total square foot area of the walls.  Subtract 20. sq. ft. (for each door) and 15 sq. ft. (for each average size window) from the wall area.  This gives you the actual area you have to paint.  Then divide this figure by 350 to find the number of gallons of paint you need.

· Two coats of paint are needed if the walls or ceiling are painted in a dark color of if they’re heavily patched.

Choosing the Right Paint:

· Oil based paint and latex based paint are the two major types of paint to use on walls and ceilings.

· Flat latex: are the best choice to use on walls and ceilings.  Flat paint is easy on the eye since there’s minimum

        light reflected off the walls to cause glare.

· Semi-gloss: is better to use in heavy traffic areas like the kitchen, bathroom, hallway or a little kid’s bedroom, consider using a semi-gloss paint hat has a higher sheen and can be easily washed.

Getting Ready to Paint:

· Give a thorough dusting to ceiling corners, along baseboards and inside closets so you don’t spread dirt into the paint.

· Before painting make repairs to the drywall and plaster surfaces using spackle paste so they are completely smooth and free of cracks and holes.

· Everything that can be cleared from a room should be before painting begins.  For furnishings that can not be removed, they should be moved towards the center of the room if possible and carefully covered with drop cloths or old bed sheets.

Painting:

Paint the ceiling first:

· Paint the corners and a 2 inch band around the ceiling’s perimeter using the brush.  Brush on as much Spread the paint evenly 

· The roller should then be used to finish the rest of the ceiling.  The quickest way to paint the ceiling is with a 4-ft. extension pole handle attached to the roller handle.  By using the pole handle, you avoid countless trips up and down the ladder.

· Dip your roller in paint, but don’t submerge it to avoid getting paint inside the roller.  This can cause runs and drips or uneven rolling when the paint begins to leak out.  Dip frequently and don’t be stingy.  If you try to spread the paint too far, you will not get even coverage. 

Painting the walls:

· Start with the brush: paint the corners of the room first.   Brush paint on about 2 inches out from the corner on both sides.  Then, outline one wall at a time working along the ceiling and into the corners.  Finally, outline around the doorway and window trims and any cabinets. 

· Use the roller: the extension handle can be used again with the roller to paint the upper half of the walls.  The handle can then be removed for finishing the lower parts of the walls.  Overlap the roller strokes in the center of the wall since this area takes most of the abuse, and it’s the part that most people look at.

Community Resources:

References:    

                  www.4cleaning.com  

        www.doityourself.com

        www.4home.com

        www.housenet.com
  
        www.learn2.com 

                  www.securerite.com


        www.waverly.com
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