
Advanced (must know 4 out of 6) 
1. Knows how to make out a monthly budget covering 

regular expenses for Independent Living  
  

 

                    
Tips:  
 Live within your means: Be realistic  
 Keep your budget in the positive, not out of bounds  
 Promote a healthy financial lifestyle 
 Encourage savings: 10% of your income is best 

Budget Amount Actual Amount Budget Amount Actual Amount
Income Savings & Investments
Work wages $ $ Savings $ $
Social Security $ $ Emergency Fund $ $
Public Assistance $ $ 401k or IRA $ $
Food Stamps $ $ Stocks/Bonds/Mutual Funds $ $
Other $ $
Total Income $ $

Education
Tuition $ $

Expenses Books & Fees $ $
Housing Supplies $ $
Rent $ $ Other: $ $
Utilities $ $
Telephone $ $
Other: $ $ Personal & Health

Clothing $ $
Toiletries $ $

Debt Payments Haircuts $ $
Credit Card Payments $ $ Gym/Sports Club Dues $ $
Student Loans $ $ Health & Life Insurance $ $
Other Loans: $ $ Doctor & Dentist Visits $ $

Prescription and OTC Drugs $ $
Other: $ $

Food
Groceries $ $
Eating Out $ $ Entertainment
Other: $ $ DVDs, CDs, Video Games $ $

Cable TV $ $
Hobbies: $ $

Transportation Books, Magazines, News $ $
Car Payment $ $ Other: $ $
Car Insurance $ $
Car Maintenance $ $
Gas $ $ Miscellaneous
Public Transit, Parking $ $ Gifts/Donations $ $
Other: $ $ Entertaining Guests $ $

Pet Supplies and Vet $ $
Other: $ $

Family
Day Care and Babysitting$ $
Activities $ $ Total Expenses $ $
Child Support/Alimony $ $
Other: $ $

Summary Calculation
Monthly Income Total $ $
- Expenses Total $ $
= Monthly Spendable Income $ $

Monthly 
expenses: 

Fixed 
Expenses:  
An expense 
that will stay 
the same 
amount such 
as rent or 
cable bill. 
 
Flexible 
expenses: 
Are costs that 
can be 
changed 
reduced or 
eliminated. 
Money spent 
on clothing, 
entertainment 
or groceries 
can be flexible.  

Actual 
amount=  

The 
actual 
price of 
the bill/ 
expense  

Savings: 
Money you 
have saved 
up, or 
money you 
plan to save 
this month. 
 

Budget 
Amount: 
The 
money 
you plan 
to pay for 
that 
expense 

Identify 
your total 
monthly 
income 
here 

 

Goal: to save 10% of income 
SSI: $733 
Food stamps: $190 
Cash Assistance: $150 
Total income:   $1073  
    X  10% 
              = 107.30 
Round off = $100 a month savings 

Monthly Budget Planner 
Example 



         

Name:
Date:

Budget Amount Actual Amount Budget Amount Actual Amount
Income Savings & Investments
Work wages $ $ Savings $ $
Social Security $ $ Emergency Fund $ $
Public Assistance $ $ 401k or IRA $ $
Food Stamps $ $ Stocks/Bonds/Mutual Fund$ $
Other $ $
Total Income $ $

Education
Tuition $ $

Expenses Books & Fees $ $
Housing Supplies $ $
Rent $ $ Other: $ $
Utilities $ $
Telephone $ $
Other: $ $ Personal & Health

Clothing $ $
Toiletries $ $

Debt Payments Haircuts $ $
Credit Card Payments $ $ Gym/Sports Club Dues $ $
Student Loans $ $ Health & Life Insurance $ $
Other Loans: $ $ Doctor & Dentist Visits $ $

Prescription and OTC Drug$ $
Other: $ $

Food
Groceries $ $
Eating Out $ $ Entertainment
Other: $ $ DVDs, CDs, Video Games $ $

Cable TV $ $
Hobbies: $ $

Transportation Books, Magazines, News $ $
Car Payment $ $ Other: $ $
Car Insurance $ $
Car Maintenance $ $
Gas $ $ Miscellaneous
Public Transit, Parking $ $ Gifts/Donations $ $
Other: $ $ Entertaining Guests $ $

Pet Supplies and Vet $ $
Other: $ $

Family
Day Care and Babysitti $ $
Activities $ $ Total Expenses $ $
Child Support/Alimony $ $
Other: $ $

Summary Calculation
Monthly Income Total $ $
- Expenses Total $ $
= Monthly Spendable Incom$ $

Client signature:

1) Enter 
information 
in monthly 
budget 
 
Your income: 
SSI: $733 
Food stamps: 
$190 
 

Your 
expenses: 
Rent: $625 
Phone: $30 
Electric: $60 
Groceries: 
$190 
 
 

Practice Worksheet 
 

2) Difference: 

Do you have 
enough to pay 
for all your 
expenses? 
YES or NO 
 
Do you have 
money left 
over to 
contribute to 
another 
expense?  
 
 



Practice Worksheet 

 Enter the expenses listed in the box above titled “Your Expenses” in the monthly budget sheet.  

 

 Identify the 3 fixed expenses by putting a check mark on the appropriate items listed below: 
 

• Cell phone ____ 
• Rent  ____ 
• Internet____ 
• Cable bill____ 
• Groceries ____ 

 
 Identify the 3 flexible expenses by putting a check mark on the appropriate items listed below:  

 
• Electric bill ____ 
• Health Insurance____ 
• Rent  ____ 
• Groceries ____ 
• Cell phone____ 

 

 Of the expenses listed below, rank the expenses of your monthly budget from the highest priority 
of 1 to the lowest priority of 5 by placing numbers 1-5 on the corresponding lines below 

• Cell phone ____ 
• Cable ____ 
• Rent____ 
• Electric bill ____ 
• Groceries ____ 

 
 

 

 

 

 

 

 

 



Answer Worksheet 

 Enter the expenses listed in the box above titled “Your Expenses” in the monthly budget sheet.  

• Rent: $625 
• Phone: $30 
• Electric: $60 
• Groceries: $190 

 Identify the 3 fixed expenses by putting a check mark on the appropriate items listed below: 
 

• Cell phone ____ 
• Rent  __x__ 
• Internet __x__ 
• Cable bill  _x__ 
• Groceries ____ 

 
 Identify the 3 flexible expenses by putting a check mark on the appropriate items listed below:  

 
• Electric bill __x__ 
• Health Insurance____ 
• Rent  ____ 
• Groceries __x__ 
• Cell phone__x__ 

 

 Of the expenses listed below, rank the expenses of your monthly budget from the highest priority 
of 1 to the lowest priority of 5 by placing numbers 1-5 on the corresponding lines below 

• Cell phone __4__ 
• Cable __5__ 
• Rent__1__ 
• Electric bill __2__ 
• Groceries __3__ 

 
 
 
 
 
 

 

 



2. Knows how to modify a budget for “Unexpected” 
Emergencies 

Unexpected Emergencies: 

 Lost bus pass 
 Loss of cell phone 
 Pet vet visit  
 Loss of job or state benefits 
 Home repairs 
 Replacing stolen items 
 Gifts for any occasion 
 Loss of job 
 Ran out of food 

Keep an emergency savings account in case of disaster:  As soon as you have paid your bills, this 
could be part of your savings goal.  

 
Ways to modify your budget in case of unexpected emergencies.  

 Identify your weekly/monthly spending habits, and decide what flexible income you can adjust 
or eliminate such as: 

o Entertainment: movies, bowling, going out to eat, shopping, cigarettes 

 
 Save money in a piggy bank or lock box, or open a savings account at the bank 
 Speak to a financial advisor 
 If you have a job, if possible offer to pick up more hours 
 Ask to have a bill payment deferred: to paid at a later  

 

 

 

http://www.wikihow.com/Pay-Your-Bills
https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjUmYnNn9nQAhVIOSYKHY8dDlYQjRwIBw&url=http://sennietee.blogspot.com/2013/04/information-design-weekly-expenses.html&bvm=bv.139782543,d.amc&psig=AFQjCNHB9hmAzIEnLJT5bEJLYCvqSz8LpQ&ust=1480896472777578


Practice Worksheet 
1) Identify 3 possible “unexpected emergencies” by putting an “x” next to the 

corresponding answers: 
 
• Lost bus ticket ____ 
• Rent bill ____ 
• Home repair ____ 
• Cable bill____ 
• Sick Pet bill ____ 

 
 
2) Identify 3 flexible expenses that could be adjusted or eliminated in case of an 

“unexpected emergency” by putting an “x” next to the corresponding answers: 
 
• Rent bill ____ 
• Entertainment ____ 
• Cable bill____ 
• Health insurance____ 
• Prepaid cell phone ____ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Answer Worksheet 
3) Identify 3 possible “unexpected emergencies” by putting an “x” next to the 

corresponding answers: 
 
• Lost bus ticket _x_ 
• Rent bill ____ 
• Home repair _x__ 
• Cable bill____ 
• Sick Pet bill _x_ 

 
 
4) Identify 3 flexible expenses that could be adjusted or eliminated in case of an 

“unexpected emergency” by putting an “x” next to the corresponding answers: 
 
• Rent bill ____ 
• Entertainment _x_ 
• Cable bill _x_ 
• Health insurance____ 
• Prepaid cell phone _x_ 

 

 

 

 

 

 

 

 

 

 

 

 

 



3. Knows how to read monthly bank statements, compare 
balances, make adjustments as necessary  

 
 

 

Bank Statement: a printed record of the balance in a bank account and the amounts that have been paid 
into it and withdrawn from it, issued periodically to the holder of the account. 
 

 

1)  Bank 
name and 
address 

5) Activity 
summary of all 
amounts for: 
 
   Deposits 
    Checks 
    Fees 
    Debits  
    Ending balance 

2) Bank 
member name 
and address  

3) Account # 

4) Statement 
period:  
Dates of bank 
activity 
included in 
this 
statement 

6) Information for 
account activity 
For: 
Beginning balance 
Dates 
Descriptions 
Amount 
Balance  



Practice Worksheet 

 

 

 



Practice Worksheet 

Review the bank statement above and answer the questions below: 

 

1) What is the name of the bank; write out name on line below: 

 

                                                                                      _ 

 

2)  What is the beginning balance for this account? 

 

3) What is the ending balance for this account? 

 

4) What is the amount for check # 107? Circle correct answer: 

 

a) 35.98     b) 72.43 

 

5) How much was deposited into the account? 

 

 

 

 

 

 

 

 

 

 

 



Answer Worksheet 

Review the bank statement above and answer the questions below: 

 

1) What is the name of the bank; write out name on line below: 

 

1 This First Bank  

 

2)  What is the beginning balance for this account? 

 $500.00 

3) What is the ending balance for this account? 

 $794.57 

4) What is the amount for check # 107? Circle correct answer: 

 

a) 35.98     b) 72.43 

 

5) How much was deposited into the account? 

 $538.68 

 

 

 

 

 

 

 

 

 



4. Knows how to shop using unit pricing 
Unit pricing: identifying the labels on items comparing the retail price per unit of an item, by the 
actual cost of the item. This allows for easier price comparisons among similar products in different 
sized containers.  

Unit: is a based on a quantity of the same one product.  

 

 
 

 
 
Tip: When comparing unit prices, it is better to buy the product that costs less per unit, even if the price 
is higher, you are still getting a better deal! 
 

 

  



Practice Worksheet 

 
1) Which yogurt costs less money per unit? 

 
a) 32 oz. yogurt  b) 6 oz. yogurt  

 
2) Which yogurt is the best deal? 

 
a) 32 oz. yogurt  b) 6 oz. yogurt  

 
3) Which can of greens beans costs more money per unit? 

 
a) 8 oz. green beans for $0.58  b) 8 oz. green beans for $0.78   

 
4) Which can of green beans is the best deal? 

 
a) 8 oz. green beans for $0.58    b) 8 oz. green beans for $0.78   

 

 

https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwiPi_DcvN7QAhVqyVQKHS6uBuUQjRwIBw&url=https://livesmartohio.osu.edu/money/rini-41osu-edu/basic-but-often-forgotten-unit-pricing/&bvm=bv.140496471,bs.2,d.cGw&psig=AFQjCNFphuBLm-gK5WhMZ89Gnqrv_MelpA&ust=1481076132201286


Answer Worksheet 

 
5) Which yogurt costs less money per unit? 

 
a) 32 oz. yogurt  b) 6 oz. yogurt  
 

6) Which yogurt is the best deal? 
 

a) 32 oz. yogurt   b) 6 oz. yogurt  

 
7) Which can of greens beans costs more money per unit? 

 
b) 8 oz. green beans for $0.58  b) 8 oz. green beans for $0.78   

 
8) Which can of green beans is the best deal? 

 
b) 8 oz. green beans for $0.58    b) 8 oz. green beans for $0.78   

 

 

https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwiPi_DcvN7QAhVqyVQKHS6uBuUQjRwIBw&url=https://livesmartohio.osu.edu/money/rini-41osu-edu/basic-but-often-forgotten-unit-pricing/&bvm=bv.140496471,bs.2,d.cGw&psig=AFQjCNFphuBLm-gK5WhMZ89Gnqrv_MelpA&ust=1481076132201286


5. Know the importance of getting and keeping receipts for cash 
transactions (rent, bills, etc.)  

 

 

1. Refund –Having a receipt is surely the only way for a hassle free exchange or return (assuming 
the term on the back of the receipt says I can). 

2. Reimbursements – If you work for a company where you have to make purchases for them, you 
better save your receipts to get reimbursed.  

3. Check Against Your Credit Card –Compare what is being charged on the credit card against 
the receipt that you have. It is good to compare to make sure you aren’t being cheated out of your 
money.  Your credit card could have a program, the stores have them and your spouse might 
even offer it. The only proof of purchase though is through your receipt. Keep them. 

4. Save It for Warranties – Unless you want to fake a receipt (illegal in case you didn’t know), 
keeping those receipts just in case is a good idea. This is especially true for electronics, because 
usually the first thing they ask after you get on the phone is “When did you buy it”. 

5. In case the Cashier Never Activates Your Gift Card  
6. Show Proof for Services If it Wasn’t Fixed the First Time – Ever get something fixed and it 

starts breaking again within a week? Show them your receipt and tell them it wasn’t fixed 
correctly the first time. 

7. Record it in Your Budget – If you don’t save your receipts, how will you remember to write it 
down in your budget? Whether you do it every day or once a week, just save those receipts 
because even if you CAN remember them, why waste your brain power when you don’t have to? 

8. Figure Out How to Use up Your Flexible Spending Account (FSA) – If you can’t use up your 
FSA, wouldn’t you want to know what you bought before that qualifies? Receipts are a great 
place to start. 

Tips For Keeping Receipts:  

• Have a folder you place all your receipts in 
• Keep a list of all bills or expenses paid in cash 
•  Stay organized 



6. Understanding on buying on credit, interest, and late payment penalties 
(credit card, etc.) (must know all) 

 

Interest rate/Annual Percentage Rate: a part of a loan/credit card that is charged a fee to the borrower 
basically on a designated rate. 

Important Information: 
Interest rate is dependent on Lending Company and the borrowers credit history 
 
A credit report: identifies a person’s past history of borrowed money and repayments which determines 
a borrowers interest rate to be charged  

 

Payment timeline: Based on the amount paid per month combined with the interest rate,  

*Late payment fees can be charged if you don’t pay your bill by the due date 

Note: you can avoid paying interest if you can afford to pay off full balance of loan every pay period  

Example of Interest:         

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

APR – Annual 
Percentage Rate 
(interest rate) 

The less amount of time paying off 
a credit card bill, the less money is 
spent on interest. This all depends 
on the interest rate, if the interest rate 
is high the more money you will 
have to pay in the end. 

Option 2 is the best example 
of having a shorter amount of 
time to pay off the credit 
compared to option 1 and 
option 2 has a lower interest 
rate than option 3.  

1.  

2.  

3.  



Practice Worksheet 

Answer the questions by circling the correct answer below: 

 
1) Would you be charged interest on your balance if you were to pay off your 

balance in full every month? 
    Yes or No 
 

2) If you paid your bill past the due date would you be charged a late payment fee? 
    Yes or No 

 
3) Do you use a credit card when you don’t have enough cash for the purchase? 

    Yes or No 
 

4) Name some pros and cons of having a credit card? 
 

5) Is it more money actually spent on the purchase making a credit card payment?  
If so, why? 

    Yes or No 

6) Is there any way to avoid paying interest on a credit card? If so, why? 
         Yes or No 
 

7) What will happen if you make a late payment?  

 

 

 

 

 

 

 

 

 

 



Answer Worksheet  

1) Would you be charged interest on your balance if you were to pay off your 
balance in full every month? 

    Yes  or  No 
 

2) If you paid your bill past the due date would you be charged a late payment fee? 
    Yes  or  No 

 
3) Do you use a credit card when you don’t have enough cash for the purchase? 

    Yes or No 
4) Name some pros and cons of having a credit card? 

• Pros:  
o Can buy things you don’t have the money for 
o Can help to build “credit” if you make payments on time 

• Cons: 
o End up paying more money the item is worth (due to interest) 
o Not being able to afford the monthly payment can negatively affect your 

credit score 
 

5) Is it more money actually spent on the purchase making a credit card payment?  
If so, why? 

Yes due to interest, or No 

6) Is there any way to avoid paying interest on a credit card? If so, why? 
Yes, do not carry a balance over to the next month or pay the borrowed or spent 

amount in full.  or No 
 

7) What will happen if you make a late payment?  
a. Fees added on to the next month’s payment.  

 

 

 

 

 

 



7. Knows how to create a savings plan  
       

  
Investments: Another method of saving money in a specific account to gain profit such as interest or 
appreciation on your own money.  
Investments may be: 
 Certificate of deposits (CD): where you deposit money for a specific length of time and it will 

accrues interest 
 US Savings bonds: money invested over length of time, and as it matures it accrues interest, you 

will received by the maturity of bond  
 Money market funds: pays out interest, but protects your money 
 Mutual funds/ stocks: invest money into specific funds that may have a good payout but also 

you risk losing money as well. 
 Municipal bonds: money invested into bonds where you can avoid federal taxes, and keeps your 

money safe. 

You can find more information on www.goodfinancialcents.com or by speaking with a financial 
advisor 

 

 

Determine 
your 
purpose for 
saving. 

How much 
do you want 
or need to 
save? 

Open a 
savings 
account 
and only 
use it to 
deposit 
money for 
savings.   

Use a 
savings 
worksheet 
to keep 
track of 
your 
savings  

Speak with a 
financial advisor 
or staff at your 

bank in regards to 
savings plans or 

investments 

 

http://www.goodfinancialcents.com/


Practice Worksheet 

Imagine you have decided on the 3 goals below: Now use the Yearly Financial Goals form to 
record your goals: 

 Goal 1: To save $300 for a PlayStation 4 game unit 
 Goal 2:  To save $100 in a savings account  
 Goal 3:  To save $60 for a driver’s license  

 

  
 

For goal # 1 
to save: 
$300.00  
 

Identify for 
week # 1 
The 
estimated 
amount you 
need to save 
to meet your 
goal by the 
end of the 
year? 
Choose the 
best answer: 
a) $3.00 
b) $5.00 
c) $6.00 

For goal # 2 
to save: 
$100.00  
 

Identify for 
week # 2 
The 
estimated 
amount you 
need to 
save to 
meet your 
goal by the 
end of the 
year? 
Choose the 
best 
answer: 
a) $1.00 
b) $2.00 
c) $3.00 
 

For goal # 3 to save: $60.00  
 

Identify for week # 3 the estimated amount you need to save to 
meet your goal by the end of the year? Choose the best 
answer: 

a) $1.00   b) $1.25   c) $3.00 
 



Answer Worksheet 

Imagine you have decided on the 3 goals below: Now use the Yearly Financial Goals form to 
record your goals: 

 Goal 1: To save $300 for a PlayStation 4 game unit 
 Goal 2:  To save $100 in a savings account  
 Goal 3:  To save $60 for a driver’s license  

 

  
 

For goal # 1 
to save: 
$300.00  
 

Identify for 
week # 1 
The 
estimated 
amount you 
need to save 
to meet your 
goal by the 
end of the 
year? 
Choose the 
best answer: 
a) $3.00 
b) $5.00 
c) $6.00 

For goal # 2 
to save: 
$100.00  
 

Identify for 
week # 2 
The 
estimated 
amount you 
need to 
save to 
meet your 
goal by the 
end of the 
year? 
Choose the 
best 
answer: 
a) $1.00 
b) $2.00 
c) $3.00 
 

For goal # 3 to save: $60.00  
 

Identify for week # 3 the estimated amount you need to save to 
meet your goal by the end of the year? Choose the best 
answer: 

a) $1.00   b) $1.25   c) $3.00 
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