
Administrative and Project Monitoring Plan
Part I:

The Applicant shall be required to submit an acceptable project administration plan to the DMHAS under separate cover, only if there is construction involved as part of the project.       

The form must describe how they will document and monitor the financial and construction oversight of the State funds as required by the Contract and as approved in the DMHAS’ Project Budget.   
The purpose of the plan is to assure the completion of the project within the approved Project Budget and the appropriate use of State funds.  The plan should address how State funds will be disbursed in conjunction and in accordance with all contractual agreements.  The plan should include the process that they will undertake to approve payment requisitions and project construction change orders.

Part II:

Construction Supervision Responsibilities – (Please complete this portion of the form below.)
Position 


Name/Address




Phone

1. Project Contact:
2. Architect:

3. Clerk of the Works:

4. Fiscal Officer:

5. Owner(s):

6. Other:

Part III:

Safeguards – 
______________________________________ will comply with all relevant Local, State and 




(Name of Applicant)
Federal regulations, and will comply with all standard contracting practiced to safeguard the interests of the Contractor and the State, including but not limited to, contractor performance, security, insurance, permits and inspections and the provision of the funding restrictions to this contract.    


