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1.
If a standard is on file in the DO, use that standard to determine if satisfactory progress and participation are met.




2.
If a standard does not exist, create a standard of satisfactory progress and participation as follows:





(
Consult with program administrators to determine how they measure satisfactory progress and participation in their program.





(
Consider measures which are used by the program - such as grades, attendance, or reasonable time limits for completion of studies - to include in the standard.





(
Set a standard for each program in which a Job Connection participant is enrolled.





(
Include in the standard, a requirement of minimum attendance for the program.  Use the standard set by the program administrator or 75% of the scheduled hours, whichever is greater.




3.
Maintain a file of standards of satisfactory progress and participation which apply to local programs to be used by the Job Connection staff throughout the DO or sub-office in developing Job Connection Plans.




4.
If a client's performance does not meet the standards of satisfactory progress or participation due to mitigating circumstances or a period of adjustment, consider satisfactory progress to exist.




5.
If a client fails to meet the standard of satisfactory progress and participation and there is no good cause or mitigating circumstances, begin disqualification procedures, including conciliation.

