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General Eligibility



 1.
Determine if the recipient needs child care to accept or maintain employment.




 2.
Determine if the recipient is eligible for Job Connection Special Benefits.  If yes, have the Job Connection case manager issue benefits. 

 


 3.
If there is a need for child care, make sure the policy requirements regarding the need for child care and the eligible child have been met.




 4.
If the client requests that the Department guarantees child care via use of only the income deduction, modify AFDC and consider the need to be met.




 5.
If the client requests that both the income deduction and the special benefit be used to guarantee child care, follow the rules in policy





(5035.05, C) to determine the amount of the special benefit, and also follow the below steps.




Provider Requirements



 1.
Determine if the child care arrangement being used is acceptable per policy.  Note that school based child care does not require DHS licensing or DHR registration.




 2.
If the child care arrangement appears acceptable, have client complete a provider agreement form (W-1679).




 3.
Upon receipt of form W-1679, check the section regarding the provider's registration or license.




 4.
If form W-1679 indicates that the child care provider is neither registered by DHR nor licensed by DHS, determine if registration or licensing is required by State law.




5.
If the child care provider has no license from DHS, but is required to have one by State law, deny benefits, and stop here.  
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Provider Requirements (continued)




6.
If the child care provider is required by State law to be registered by DHR but is not, do the following:





(
find out if the provider has initiated the registration process with DHR;





(
set alert for 30 days from the start of payments to check the progress of the registration process;





(
only issue payment if the provider has initiated the registration process.




7.
If the provider has not initiated the registration process, deny benefits, and stop here.

