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8540.60
A.
Basic Provisions
1. An applicant or recipient must disclose or apply for a Social Security 






Number (SSN) for every member of the assistance unit.

2. Individuals who are not applying for or eligible to receive assistance due to reasons other than failure to disclose or apply for an SSN, are not required to apply for or disclose an SSN for themselves.  These individuals may voluntarily cooperate with 
applying for or disclosing their SSN.

3. Any time the Department requests that an individual disclose his or her SSN, the Department shall inform the individual whether or not his or her cooperation with this requirement is voluntary or mandatory, by what statutory or other authority such SSN is being solicited, and how the SSN information will be used if provided.  The Department shall also inform the individual voluntarily providing his or her SSN that if he or she does not supply his or her SSN, no one will be denied or discontinued from assistance.

4.  The primary use of the SSN is to verify the identity of the individual who is applying for or receiving assistance.  The SSN is also used to verify wages and benefits received by or assets owned by an applicant or recipient.

5.  Assistance is not delayed pending confirmation or assignment of an SSN, unless there is a discrepancy between a number given and other information available to the Department and the individual fails to cooperate in resolving the discrepancy.

6. When an assistance unit member does not recall or have an SSN, the                Department must offer to assist the person and, if requested, help him or her    in the following ways:

a. assist the individual in completing an SSN application; and






b.     obtain evidence as required by the Social Security Administration of                                                      the individual’s citizenship or alien status, age, and identity to complete                                              the SSN application; and


c.    when appropriate, send the SSN application to the Social Security Administration or request from the Social Security Administration the SSN of the assistance unit member if there is evidence that an SSN has been previously issued.


 7.
No penalties for failure to disclose or apply for an SSN may be imposed on the assistance unit unless the Department has followed the requirements listed in section 8540.60 A.6.
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8540.60
B.
Disclosure of a Social Security Number


1. An assistance unit member who has a Social Security Number is required to disclose the number to the Department.  Disclosure may be from any of the following sources:

a. a number that has been committed to memory; or

b. a written document, such as, but not limited to:

(1) a wage stub; or

(2) a Social Security award or denial letter, or

(3) an income tax return; or

(4) a Social Security card; or

(5) a bankbook or statement; or

(6)   an insurance policy; or

(7) any other document that the assistance unit member believes accurately reflects the SSN.

2. An assistance unit member who has more than one Social Security Number must disclose all numbers.

3. The Department is responsible for confirming the number or numbers given.

4. Eligibility determinations are not delayed pending this confirmation unless:

a. there is a discrepancy between a Social Security Number given for an     assistance unit member and information from a source used by the          Department which raises a question of identity; and

b. the assistance unit member fails to cooperate in resolving the            discrepancy.
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8540.60
C.     Application for a Social Security Number

        1.
All of the following assistance unit members are required to complete an                application for a Social Security Number as a condition of eligibility:




                a.     assistance unit members who never had a Social Security Number,                                                      including:





              (1)     all adult members of the assistance unit; and





              (2 )    a caretaker relative for each child in the assistance unit, and




                 b.     individual assistance unit members who have a Social Security Number                                              when either:

                                           (1)     they do not know the number and have no record of the number; or

                                           (2)     the Department is unable to confirm the number, or

                                           (3)     a discrepancy exists between the number given and information                                                           from other sources available to the Department.



                   2.     The assistance unit is responsible for ensuring that Social Security Number                                         applications  are filed with the Social Security Administration.



   

                   D.     Verification

                            1.     The Department is responsible for verifying an SSN that has been disclosed,                                      except as described in section 8540.60 D.2.

                            2.     The applicant is responsible for verifying an SSN when the Department is                                          unable to confirm that the number belongs to the individual who claims it or                                      there is a discrepancy between information obtained from the Social Security                                     Administration using the provided SSN and identifying information given by                                     the applicant.

                             3.     An assistance unit member who does not have a verified number must                                                cooperate in completing  a Social Security Number application before                                                 assistance is granted.
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8540.60     D.     Verification  (cont.)

4.    A recipient of assistance is not required to provide verification of a Social     Security Number at any time after the number has been clearly verified and documented as authentic.

5.     When an individual fails to provide verification that is required, the individual is  disqualified until verification is received.  If the verification is for a dependent  child, then the dependent child is disqualified until verification is received. 


          




         E.     Penalties
 1.       Basic Provision



          The penalty for failure to comply with the eligibility requirements regarding           Social Security Numbers is disqualification of the individual.



                  2.      Disqualified Individuals

            An individual member of the assistance unit for whom the caretaker relative             does  not disclose or apply for a Social Security Number is disqualified from             receiving assistance.

   



        
3.      Length of Penalty





         The penalty lasts either:

         a.     until a Social Security Number is disclosed for the individual without                      a number; or

b.      until an application has been filed for the individual without a          number.


F.     Affect of the Penalty on the Remaining Members of the Assistance Unit.

1. The disqualification applies to the individual only.  The eligibility of the remaining members of the assistance unit is determined separately from the disqualified  individual.  

2. Any individual disqualified under this section shall not have his or her needs considered in determining eligibility or calculating benefits, but his or her income is deemed to the assistance unit in accordance with the provisions of 8560.15 F., and his or her assets are deemed to the assistance unit as required by 8550.20 D.
