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A.
Taking an Assignment of Interest






1.
Determine the type of claim the unit has an interest in.





2.
If the claim is an interest in an estate or a cause of action follow the procedures listed at P-7505.05.





3.
If the claim is for retroactive SSI benefits, take the following steps:






(
Inform the unit of the Department's policy regarding assignment of retroactive SSI benefits.






(
Complete four W-650 "Assignment of Retroactive SSI Benefits" and have the individual sign each one.  






(
Give one to client.






(
Send one to the Social Security Administration.






(
Send one to the Office of Financial Management and Operations, Central Office, Att. Benefit Accounting.






(
File one in the case record.






(
Note the date the W-650 was signed in the case narrative.





4.
Do not grant assistance until the assistance unit has complied with this procedural requirement.





5.
If the individual refuses to comply with the assignment procedure, deny assistance to the adult member of the unit who has refused to comply.





6.
If SSI is granted, discontinue SCA and/or SMA and explore eligibility for State Supplement and Medicaid.





7.
If the individual is granted State Supplement, remember to reevaluate eligibility after the Department has recovered the proper amount.




B.
Taking a Lien on Home Property and on In-State Non-Home Property 




1.
Determine if the assistance unit or a legally liable relative of an assistance unit member owns home property or in–state non-home property. 
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B.
Taking a Lien on Home Property and on In-State Non-Home Property  (continued)





2.
If the answer is yes, inform the unit that a lien will be placed effective the date that SCA or SMA is granted.





3.
Refer the case to the Resource Unit advising that this is a SAGA case.





4.
Inform resources of the address of the home property and the in-state non-home property and the effective date of the grant.





5.
If the property belongs to legally liable relative, give resources the name of the LLR, his or her address and relationship to the assistance unit member or members. 





6.
If the assistance unit sells its in-state property while it is still receiving benefits, reevaluate the unit's eligibility. The reevaluation is based in part on the Resource Unit's report concerning the funds remaining to the unit after the Department has recovered the appropriate amount.





7.
If an assistance unit wants to sell its home property and purchase another home while it is active on SCA or SMA, refer the case to Resources, which will release the lien and place a lien on the new home property.




C.
Taking a Security Mortgage




1.
Determine if the assistance unit owns non-home out-of-state property.








2.
If the answer is yes, inform the unit that in order to qualify for SCA or SMA, it must sign a security mortgage,





3.
Follow the procedures at P-7505.10 for obtaining a security mortgage.





4.
Refer the case to the Resource Unit advising that this is a SAGA case.
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D.
Referring Information About and Determining a Claim Against Legally Relatives 




1.
Inform the assistance unit that in order to qualify for SCA or SMA, it must agree to cooperate in obtaining support from all legally liable relatives. 





2.
Use the procedures for the AFDC program at P-7520.05 and P-7520.10 to refer information about or determine the claim against a spouse or absent parent of a member of a SCA or SMA unit.  

